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hapcTBeHHasi 6ubnuoteka», degepanbHbiM roCyAapCTBEHHLIM GIOMKETHBIM yupexaeHuem «Poccuiickas
HauuMoHanbHass  Oubnuoteka», deaepanbHbIM  rOCYyAapPCTBEHHbIM  OIOAXETHBIM  yupeXaeHUeM
«lMpe3ngeHtckaa O6ubnuoteka wum. B.H. EnbumHay, PeaepanbHbiM rocyaapCTBEHHbIM - OIOAKETHLIM
yupexgaeHuem «locyaapcTBeHHass nybnuyHas HayqHO-TexHudeckasa Oubnuoteka Poccum», LleHTpom
McCneaoBaHU KHWKHOM KynbTypbl ®IFBYH HUL «Haykay.

2 BHECEH TexHuyeckum komuteTomM no craHaaptusaumm TK 191 «Hay4yHO-TexHuuyeckass mHoOp-
Mauusd, 6ubnuoreyHoe u u3gatenbckoe Aeno».

3 YTBEPXKOEH W BBEJEH B JENCTBWE Mpukasom deaepanbHOro areHTCTsa no TEXHUYECKOMY
perynupoBaHuio u metponorum ot 9 aekabpsa 2015 r. Ne 2125-ct

4 BBEJJEH BINEPBbIE

lpasuna npumeHeHus Hacmosiwez2o cmaHdapma ycmaroenexbi 6 FOCT P 1.0—2012 (pasden 8).
Ungpopmayus 06 usMeHeHusxX K Hacmoswemy cmarn0apmy nybnukyemcsi 8 exe200HOM (110 COCMOAHUIO Ha
1 aHeaps mexyujeao 200a) uHghopmMayuoHHOM yKkasamere «HayuoHarbHbie cmaH0apmbly, a oghuyuarnbHblll
meKcm u3MeHeHull U nornpasok — 6 EXEeMECSYHOM UHPOPMaUUOHHOM ykKasamene «HayuoHarnbHble
cmanOapmebly. B cnydae nepecmompa (3aMmeHbl) unu  OmMMeHbl Hacmosuweeo cmaHdéapma
coomeemecmesyiowee ysedomrieHue 6ydem onybnukoeaHo 6 bnuxalweM 8bilyCKe eXeMeCaYHO20
UHOPMaYUOHHO20 yKa3amensa «HayuoHanbHble cmaHO0apmbl». Coomeememeyiouwias uHpopmayus,
y8edoMeHuUe U meKkCmbl pasmewaromces makxe 6 UHGOpMayUOHHOI cucmeme obweao rnosib30eaHus — Ha
ogbuyuansHoMm calime dedepasibHO20 a2eHmemea o MexHUYeCKOMy peesynuposaHulo u memposioeuu e
cemu ViHmepHem (www.gost.ru)
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1 O6bnacTtb NpUMeHeHUn

Hactoswmi cranpapt yctaHaenueaeT obwume npasuna copmupoBaHusa bubnuoredHoro dhoHaa, ero
OCHOBHbIE Mpouecchbl. HacTtoAwmi ctaHaapt He pacnpoCTPaHAETCA Ha CEeTEBbIE PECypChbl YAANEHHOro
(AMCTaHUMOHHOr0) AocTyna.

CraHaapTt npegHasHadeH aAns Ucnonb3oBaHusA B OubnuoTekax Bcex TUNOB U BUAOB BHE 3aBUCUMOCTH
OT BEAOMCTBEHHOM NPUHAANEXHOCTU W IOPUANYECKOTO CTaTyca (CamoCTOATENbHOE topuanyeckoe nuuo,
CTPYKTYPHOE noapasgeneHue 1opuandeckoro nuua), B UHPOPMaLMOHHBIX LIEHTPaX U B APYIUX YYpexaeHusx,
dopmupylomMx 6ubnuoTeyHble hoHabI.

2 HopmaTtuBHbIE CCbISNIKU

B HacTosiLiem cTaHaapTe MCNONb30BaHbl HOPMATUBHBLIE CCbISIKU Ha Creaylomne CTanaapTbl:

FOCT 7.0 Cuctema craHgapros no uidopmauuu, 6ubnuotreuHomy u usagarensckomy aeny. Nudop-
MaLUOHHO-BUBNMOTEYHAs AeATENLHOCTL, Gubnuorpadus. TepMuHbl U onpeaeneHus

MOCT P 7.0.12 Cucrema craHgaproB no uHcpopmauuu, OGMONMOTEYHOMY W U3AaTENbCKOMY Aeny.
Bubnuorpacuyeckas 3anucb. CoKpaLleHue CroB U CNOBOCOYETAHUI HA PYCCKOM sa3blke. ObLme TpeboBaHua u
npasuna

MOCT P 7.0.17 Cucrema craHaapToB o MHdopMaumm, GubnmoTedHoMy u usgarensckomy aeny. Cucrema
06s13aTeNLHOro 3K3EMNIsAPa AOKYMEHTOB. Mpon3BoAUTENM, MONyYaTeN, OCHOBHbLIE BUAbI JOKYMEHTOB

OCT P 7.0.20 Cuctema ctaHaapToB Mo MHGOpmauuu, 6UGNMOTEYHOMY M u3aaTenbckomy aeny.
BubnuoTteyHas cratuctuka. MNokasatenu u eguHNULIbI UICHUCTIEHUSA

FOCT P 7.0.66 Cuctema ctaHaapToB no MHGopmauuu, 6uGnMoTe4HOMY M u3aarenbckomy Aaeny.
WHaekcupoBaHue fOKyMeHTOB. O6Lumne TpeboBaHns K KOOPAUHATHOMY UHAEKCUPOBAHUIO

FOCT P 7.0.83 Cucrtema ctaHgaptoB no uHdopmauuu, GuGnuMoTeyHOMy M u3gaTenbCKkomy aeny.
OneKTpOoHHbIE n3gaHus. OCHOBHBIE BUALI U BbIXO[HbLIE CBEAEHUSA

FOCT 7.1 Cucrema CTaHaapToB Mo UHpopmauuu, bubnuoteyHomy u usgatenbckomy geny. Bubnmno-
rpacudeckas sanucs. Bubnuorpadmyeckoe onucanue. O6me TpeboBaHUA 1 NPaBUna COCTaBNeHUN

FOCT 7.9 Cucrema cTaHaapToB no uncdopmauum, 6ubnuotreqHomy u nspatenbckomy aeny. Pedepar
n aHHoTaumsa. O6wwe TpeboBaHus

FOCT 7.22 Cuctema craHaapToB No uHdopMauuu, bubnuoteyHomy u uspatenbckomy Aeny. po-
MbILUNEHHbIE kKaTanorn. O6wme TpeGoBaHus

FOCT 7.59 Cucrema craHgapToB no uHdopmauuu, 6ubnuotedHoMy U u3gatenckomy aeny. UH-
AekcupoBaHue fokyMmeHToB. Obwme TpeboBaHus Kk cuctemarusayum U npeameTusaumm

FOCT 7.60 Cucrema ctaHfapTtoB no uHdopmauum, 6ubnuoTedHomy U msaatensckomy aeny. Msaa-
HUSA. OCHOBHbIE BUAbl. TEPMUHBI U ONpeaeneHns

FOCT 7.65 Cucrema CTaHAapTOB NO MHopmauumn, GubnuotTeyHomy n nsgarensckomy geny. Kuioao-
KyMEHTbI, (POTOAO0KYMEHTbI Ha MUkpodopmax. OBLume TpeboBaHUA K apXUBHOMY XPaHEHUIO

FOCT 7.69 Cucrema craHgapToB no nHdopmauum, 6ubnuotTeyHoMy u usaatensckomy aeny. Ayamo-
Bu3yanbHble AOKYMEHTbl. OCHOBHbIE TEPMUHBI U ONpeAeneHua

FOCT 7.80 Cucrema craHaapToB no uHdopmauum, GubnmoteyHomy u usgarensckomy aeny. budnuo-
rpachuueckan sanuck. 3aronook. O6wme TpeboBaHua U NpaBuna cocTaBneHns

FOCT 7.82 Cucrtema craHaapTos no uHdopmauum, bubnmoTeyHomy u usgatensckomy aeny. budnuo-
rpacdpmueckas 3anucb. Bubnuorpadmueckoe onucaHue 3NEeKTPOHHbIX pecypcoB. O6wme TpeGoBaHuAa u
npaBurna COCTaBneHus

M3pnaHune opnunanbHoe
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FOCT 7.87 Cuctema ctaHaapToB no uHcpopmaumu, GubnmotTeuyHoMy u usgatensckomy aeny. KHwx-
Hble NamATHUKK. O6LmMe TpeboBaHus

FOCT 7.90 Cucrema ctaHaAapToB Mo MHGopMaummn, GubnMoTeyHomMy u nsgatenbckomMy aeny. YHuBep-
canbHas gecAaTnyHasg knaccudukauma. CTpyktypa, npasuna Be4eHUs U MHAEKCUPOBaHUSA

MpumMeyaHUe — lpu NoMb3OBaHUN HACTOALWMM CTaHAAPTOM LienecoobpasHo NpoBepuUTb AeiicTBUe
CCLINOYHBIX CTaHAAPTOB B MHOPMaLMOHHOM cucTemMe obLLero nonb3oBaHns — Ha oduLmansHom caiite GeaepansHoro
areHTCTBa No TeXHU4YECKOMY perynupoBaHUO U METPOIOrMnU B CEeTU MHTepHeT Unu no exerogHomy VIHCbOpMaLWIOHHQMy
yKazaTento «HauuoHasnbHble cTaHAapTel», KOTOpbIA onybrnukoBaH MO COCTOSIHUIO Ha 1 AHBaps Tekyllero roga, v o
BbIMyCKaM eXeMeCA4YHOro MHPOopMaLMOHHOro ykasatens «HauuoHaneHble cTaHgapTbi» 3a TekyLwmnia roa. Ecnu sameHeH
CCHINIOYHLIA CTaHAapT, Ha KOTOpbIA JaHa HeaaTUpOBaHHas CChlfka, TO PEeKOMEHAYETCH WUCNOoNb3oBaTh [EeNCTBYIOLLYIO
BepCU0 3TOro CTaHdapTa C y4eTOM BCeX BHECEHHbIX B AaHHYK BepCUto N3MEHEHUA. Ecnu 3aMeHeH CCbINTOYHbIN
CTaHfapT, Ha KOTOprI7I AaHa JaTupoBaHHaA CChblNlKa, TO peKOMeHAYeTCA UCMoJ1b3oBaTb BEPCUHD 3TOro CTaHdapTa C
yKasaHHbIM BhILLE rofjoM yTBepXAeHUsA (NpuHATKUA). Ecnv nocne yTBepXAEHUs HacToALWero ctaHaapTa B CChIIOYHbINA
CTaHAapT, Ha KOTOprI7I AaHa AaTUpoBaHHasA CChlfka, BHeCeHO U3MeHeHWe, 3aTparnBaroliee nonoXeHue, Ha KoTopoe
AaHa CcCblinka, TO 3TO NOSOXeHUe pekoMeHAyeTCA MNPUMEHATb Bes ydyeTa [aHHOro U3MeHeHUuA. Ecnn ccbinovHbli
CTaHfapT OTMeHeH 6e3 3aMeHbl, TO NOMOXEHUe, B KOTOPOM flaHa CChIflka Ha Hero, peKOMeHAYeTCst NPUMEHSTh B YacTH,
He 3aTparusaroLlem 3Ty CChISKy.

3 TepmuHbI n onpeaeneHus

B HacTosilwem craHgapTe npuMeHeHbl TepMuHbl o MOCT 7.0, a Takke cneaylolmue TEPMUHbI C
COOTBETCTBYIOLLMMMN ONpeaeneHnsiMu:

3.1 6ubnuoTevHbi (poHA: YnopagodeHHoe cobpaHue LOKYMEHTOB, hopmupyemoe O6uGnNUOTEKON
WU MHBIMW YYPEXAEHUSMU B COOTBETCTBMM MX C 3ajadvamu, TMNOM, BWAOM, M MNpEAHa3Ha4YeHHoe Ans
XpaHeHUs 1 00LLLECTBEHHOTO UCMONb30BaHMA B paMKkax BuGnnMoTe4yHoro obcnyxmBaHus.

3.2 ucknrovyeHme AOKyMeHTOB U3 6ubnuotevHoro ¢oHaa: [enaTensHoCTb N0 0TOOPY, U3BLATUIO U3
OubnuoTeyHoro oHga M CHATUIO C y4eTa HEenPodUIbHLIX, YCTAPEBLUMX MO COAEPXKaHWUIO, BETXMUX,
AedeKTHbIX, a TAKKE YTPaYeHHbIX JOKYMEHTOB.

3.3 komnnekroBaHue GudGnuoreyHoro choHpa: [eATenbHOCTb, HanMpaBfEHHas Ha CO3AaHue U
pa3suTue 6ubnnoteyHoro poHaa NOCpPeacTBOM BbIABMNEHUs, 0TOOpa, 3aka3a, NPUOBPETEeHUs, NOMy4YEeHUs n
perucTpaumm JOKyMEHTOB, COOTBETCTBYIOLLMX 3aaa4am 6ubnuoteku.

3.4 o6paboTka 6MbnuoTteyHoro ¢onaa: JeATensHOCTb, BKMOYAOLWAs COBOKYMHOCTb NPOLECCOB U
onepaumin No NOAroTOBKE AOKYMEHTOB U Oubnuorpaguyecknx 3anucei K mx aganbHenwemy UcrnonbL30BaHuIo
U XpaHEHUIO.

3.5 pasmelweHne 6MGnNMoTeyHoro oHaa: OeaATenbHOCTb MO NPOCTPAHCTBEHHOMY YMNOPSAOYEHUIO
JOKYMEHTOB B creynanbHo 000pyA0BaHHbIX MOMELLEHUsAX — POHAOXPAHUNULLAX, HA CepBepe U/unu Apyrux
Xpanunuax ombnuoTeku.

3.6 dhopmupoBaHue 6uGnuotTeyHoro oHaa: [1eaTenbHOCTb, BKMIOYAIOWAA COBOKYMHOCTbL NOCHe-
[oBaTeNbHbIX U B3aUMOCBA3AHHbIX NPOLECCOB MO MOAENMPOBAaHUIO, KOMMIIEKTOBaHMIO, 06paboTke, pasme-
weHnio oHAA ANg ero Nocneaylowero UCNOMbL3OBaHUS U XPaHEHUS, NOAAEPXKAHUIO POHAA B aKTyarbHOM
COCTOSIHUU.

4 O6BLexT 6ubnuoreuHoro ¢poHaa

4.1 Obbektammu 6UGNUOTEUHOrO hoHAA ABMSAIOTCA AOKYMEHTbI, npeaycMoTpeHHble TOCT P 7.0.83,
FOCT 7.60, TOCT 7.69, koTopble OMGNMOTEKA KOMMNIEKTYET, yUMThIBaET, 0OpabaTbiBaeT, XpaHUT U npeaoc-
TaBnsieT NOnb30BaTeNAM B pamkax 6ubnuoteyHoro o6cnyxmBaHus.

4.2 [loKyMEHT CTaHOBUTCA O0ObekToM 6ubnuoteyHoro choHaa BHe 3aBUCMMOCTU OT cnocoba ero
obHapogoBaHusi (onybnMKoOBaHHLIN, HEONYONMKOBAHHbLIN), MaTepuanbHOr0O HocuTens (Hanpumep, KOAEKC,
MUKpOchOpMa, 3MEKTPOHHbLIN HOCUTENDb) U cnocoba npeAcTaBneHus (Hanpumep, NeYaTHoOe usgaHue, ayauo-
BU3yarbHblii JOKYMEHT, 311€KTPOHHBIN AOKYMEHT).

5 bubnuorteuHnbin pong Poccunckon depgepauumn

5.1 Bubnuoteuneiin hoHa Poccuiickon ®eaepauum coctout U3 poHaoB BUBNMOTEK, NpeacTaBRSOWMX
cobon oTAeNbHbIE IPUANYECKUE NMLIA UK BXOAALLMX B COCTaB I0PUANYECKOTO NuLa.

5.2 bBubnuoteuHbin ¢ona Poccuiickon Pepepauun nogpasgensiot B 3aBUCMMOCTU OT  hOpMm
COBCTBEHHOCTH:

- rocyaapcTBeHHbIV, hopmupyeMbit B OMONUOTEKaX, YYPEXAEHHbIX OpraHaMu FoCyaapCTBEHHOW
Bnactu (B cheaepanbHbix bubnuotekax; 6ubnuotekax cybbektoB Poccuiickoit deaepauun; bubnuortekax
MMHUCTEPCTB M WHBIX OPraHOB UCNOMHUTENBLHOW BnacTu Poccuiickoii deaepauum; Gubnuotekax Poccuiickon
akajleMunm Hayk, Apyrux akajgeMmui, Hay4yHO-UCCNeAOBaTeENnbCKUX WHCTUTYTOB, 00pa3oBaTenbHbIX
yUpexaeHui);

- MyHMUMNanbHbIA, YOPMUPYEMBIA B BMBNUOTEKAX, yUpeXaeHHbIX OpraHamu MeCTHOTO camoynpas-
neHus;
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- YaCTHbIN (HerocylapCTBEHHbIN), (hOPMUPYEMBI YaCTHBIMU CTPYKTYpaMu pasnuyHelX dopm cobceT-
BEHHOCTU (KOMMEPYECKUMM OPraHu3aunaMmn, YacTHbIMU y4eOHbIMKU 3aBeAEeHNSAMU, OOLLECTBEHHbIMW OpraHu-
3aUMsiMK1, B TOM YUCHE MEXAYHAPOAHBIMU W UHOCTPAHHBLIMW).

5.3 HauuoHanbHblii GuBNMOTEYHbIE (DOHA SBNAETCA 4acTblo OMONMOTEYHOro PoHAA CTpaHsl,
uMeroLwuin 0coboe UCTOPUYECKOE, HAY4YHOE, KyNbTYpHOE 3Ha4YeHWe, npefHasHayeHHbIn ANs NOCTOAHHOrO
XpaHeHUs U 0BLLECTBEHHOrO UCMONb30BAHUA U ABMNSAIOLMIACA KYNbTYPHbIM JOCTOSHMEM Hapoaos Poccuiic-
Kon deaepaumu.

5.4 HaumoHanbHbli BUONMOTEYHBI hOHA BKMOYAET AOKYMEHTbI, mocrynatowme B Gubnuoteku B
cocraBe obszaTtenbHbiX 9k3emnnApos no MOCT P 7.0.17, COOTBETCTBYIOLUME KPUTEPUSM OTHECEHUs K
KHUXHBbIM namsTHukam no FOCT 7.87.

5.5 HauuoHanbHbIi 6UBNMOTEYHbIN POHA POPMUPYIOT B KOoOpAuHaUuM ¢ POHAAMMU KHWXHbIX nanat
(apxuBoB neyvartu).

5.6 B cOOTBETCTBMM C aAMUHWUCTPATUBHO-TEPPUTOPUANbHLIM AeneHnem Poccuiickon deaepauum,
HaumoHanbHbIn OMBNUOTEYHbIN (POHA NPEACTaBIEH CREAYIOWMMI YPOBHAMM:

- BubnuoTeyHblii HOHA heaepancHOro YPOBHSA, KOMMMEKTYEMbI Ha OCHOBE dheaepanbHoro obssa-
TENbHOro aK3eMnnsipa AOKYMEHTOB U KHUXKHBIX MAMATHUKOB, HAXOAALWMXCA B peaepanbHONn COOCTBEHHOCTY;

- 6ubnuoTeuHbln ¢hoHa cybbekta Poccuiickoin Pepepaumy, KOMNMAEKTyeMbli Ha OCHOBe 00s3a-
TENbHOro 3k3emnnApa AOKYyMEHTOB cybbekta Poccuiickoit deaepaumnm u KHWKHBIX MaMATHWKOB, Haxoas-
Lmxca B cO6CTBEHHOCTU cybbekTa Poccuiickoi deaepauuu;

- BUBNMOTEYHbI POHA MYHULMNANLHOrO 06pa3oBaHKUs, KOMMIEKTYEMbI HA OCHOBE 0053aTenbHOro
aK3eMnnspa MyHUUMNanbHOro oBpasoBaHMs W KHWXKHBIX NaMATHUKOB, HaxXOAALWMXCA B COOCTBEHHOCTH
MYHULMNansHOro o6pasoBaHus.

6 ®oHA oTAeNnbLHON OUBNNOTEKU

6.1 ®oHa oTaenbHOW GuBnNMoTekn (BHE 3aBUCUMMOCTU OT €€ IopUAMYEcKoro craryca) hopmupyioT B
COOTBETCTBMU C YCTaABOM, UHbIM AOKYMEHTOM, PErMaMEHTUPYIOLMM €€ AeATENbHOCTb.

6.2 COBOKYNHbI hoHa BUBNMOTEKM NpeacTaBnaeT CUcTemy oTaenbHbiX POoHAOB, auddepeHumpy-
OLLMXCA MO PYHKLMOHANBHOMY Ha3Ha4YeHWo U Mo CocTaBy.

6.3 ®oHAbI OMBNNOTEKM NO PYHKLMOHANbHOMY HA3HAYEHUIO Pa3aensioT Ha NONb30BaTENbCKUE U TeX-
Honoruyeckne OOoHAbI.

6.4 Monb3oBaTenbckue HOHAbI NpeAHa3HAYEHbI HEMOCPEACTBEHHO ANS 06CNyXMBaHWUA NONb3oBa-
Tenen u MoryT noApasaenaTbesi No pasnuMyHbIM NPU3HaKaM:

- MO LE€NEeBOMY HA3HAYEHNIO HA OCHOBHbIE U NOACOOHBIE (POHABI;

- no hopmam GuGnNMoTeYHOro o6cnykmBaHust Ha oHAbI abOHEMEHTA U YOHALI YUTANbHBIX 325108,

- N0 COCTaBy Ha YHMBepCarbHble U CrieLuanu3npoBaHHble hOHAbI.

6.4.1 OcHoBHOW hoHA coaepxuT Haubonee nonHoe cobpaHue AOKYMEHTOB, COOTBETCTBYIOLUMX NPO-
dounio 6ubnuoTekn, u NpeaHa3HaAYEHHbIX A1 NOCTOSIHHOTO UIM AONITOCPOYHOIO XPaHEHMUS.

6.4.2 MoacoB6HbIN hoHA cocTouT U3 Haubonee cnpallMBaeMbIX JOKYMEHTOB U NpuOMMKEH K 30He
obcnyxmBaHua nonb3osarereii Ana GbICTPOro yA0BNEeTBOPEHUS UX 3anpOCOB.

6.4.3 ®oHa aboHeMeHTa npeaHa3HaA4yeH AN UCMONb30BAHUSI AOKYMEHTOB Ha OnpeferneHHbIX YCno-
BUSIX BHE BUONMOTEKM.

6.4.4 doHA uMTanbLHOrO 3ana npeAHasHayYEH Ans UCNONb30BaHUs B CTeHax 6uGnuoTeku.

6.4.5 CneunannanpoBaHHbii (pOHA COCTOUT M3 AOKYMEHTOB, OTOOPAHHBLIX NO KakoMy-nubo npusHaky,
HanpuMmep, BUA AOKYMEHTA, TEMATUKa, YNTATENbCKOE HA3HAYeHue, A3bIK Mybnukaumu.

6.5 TexHonoruyeckne coHabl NpeAHasHadYeHbl ANA noaaepxaHus (OYHKUMOHMPOBAHMSA MONb30Ba-
Tenbcknx OHAOB U HE BKIMKOYEHbI HEMOCPEACTBEHHO B cMCTEMY GMGNMOTEYHO-UHEPOPMALMOHHOTO 06CnyXU-
BaHus. K TeXHONorm4yeckumM hoHaam OTHOCATCS OOMEHHbIN, pe3epPBHbIN U CTPaxoBON (POHAbI.

6.5.1 OBMeHHbI hoHA COCTOMT U3 HenpoUNbHbLIX AOKYMEHTOB OTAEnbHOW Oubnuotekn u npea-
HasHavyeH Ans UxX nepepacnpeaeneHua nyrem 6e3B03Me3AHOW nepeaauyu apyrum 6ubnuorekam, UHbIM
HEeKOMMEpPYECKUM OpraHM3aLusam v Npoaaku IOPUAUYECKUM U PU3UIECKUM NULIAM.

6.5.2 PesepBHbI (hoHa cocToMT K3 AYONETHbLIX IK3EMMNSPOB MEYaTHbIX WU34aHuWA, MacTep-KOnun
MUKPOUIIEMOB U 3NEKTPOHHbIX JOKYMEHTOB U NPEeAHa3HauYeH AN MONMOJIHEHUsI NONb30BaTENbCKUX (POHAOB
BGubnuoTekn B crny4yae yTpaTbl UnK NOSIHON HENPUFOLHOCTU JOKYMEHTOB.

6.5.3 CtpaxoBoit ¢oHa dopmupyeTca Ha MukpodopMax (Ans aHanoroBbiX AOKYMEHTOB) WNU
9MEeKTPOHHBIX HOCUTENSX (ONA 3NEKTPOHHbLIX AOKYMEHTOB), CO3AaeTcs B LENsAX obecneyeHuss COXpaHHOCTU
coaepxaHua Hanbosee LUeHHbIX AOKYMEHTOB M TpebyioLmnit 0COObIX YCIOBUIT XPaHEHUS.

7 MopgenupoBaHue 6MGnuotTeyHoro hoHaa

7.1 MopenupoBaHue GubnmoteyHoro doHaa BkMoyvaeT pa3paboTKy ero Mogenu, onpeaensiouen
»Kernaemoe coctosaHue 6ubnmoteyHoro oHaa.
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7.2 Moaenb 6ubnuoteqHoro poHaa oTpaxaer:

- coctaB 6ubnuoteyHoro hoHaa B COOTBETCTBUU C XapaKkTEPUCTUKAMKU COCTaBAIOLIMX €70 JOKYMEH-
TOB: BUA AOKYMEHTA, TEMaTUKA, A3blK, AaTa nyGnukauuu,

- OpPraHWU3aLUOoHHYIO CTPYKTYpy GMGnmoTeuHoro ¢oHaa: COBOKYNHbIN hoHA GUBNMOTEKU KaKk cucTemy
oTAeNbHbIX (POHAOB, OTAENbHbIA (POHA KaK cucTeMy noAdOHAOB, BbIAENEHHbLIX NO ONpeAeneHHbIM
npusHakam (Hanpumep, bopMaToB M3AaHUI, BO3PACTHLIX KaTeropuii Nonb3oBaTenen, A3bIKy Nydnukauumi).

7.3 TexHonoruss MoaenMpoBaHnsa GubnuoTevHoro hoHaa BkoUaeT cneayowme NpoLecch:

- aHanu3 ccepbl aeaTenbHocTU GUGNMOTEKM (Hanpumep, COCcTaB HaceneHus, 06CNyXMBaeMbl KOH-
TUHTEHT NONb30BaTENEeN|, NPUOPUTETHI COLMANBHO-IKOHOMUYECKOTO PasBUTUS);

- onpeaeneHne NpPUOPUTETHbLIX HAaNpPaBneHU KoOMNekToBaHua 6ubnuotTeyHoro hoHaa B COOTBETCT-
BMM C LENSIMW U 3a@a4amu, CTOALLMMU nepea Gubnuotekon;

- ¢c6op u aHanu3 nHdopmMaLum 0 CoCTaBe, BENUYMHE U UCNONBb30BAHUK CYLLIECTBYIOLWEro (hoHAA;

- onpeaeneHne TeHAEeHUMIn pasBuTua 6ubnnoTevHoro hoHaa;

- U3y4eHue nHopPMaLMOHHbIX NOTPeOHOCTEN Nonb3oBaTeneit;

- YCTAHOBINEHUE nokasaTenel NonHoTL YA0BNETBOPEHUA NOTPEOHOCTEN NONb3oBaTENEN;

- paspaboTka mogenu 6ubnuoreyHoro ornaa, paspabortka npouna KOMNNEKTOBAHUA, NONOXEHUS O
cucreme hoHAOB, NONOXEHUN 06 oTAENbHBLIX (hoHAAX.

7.4 Mpocunb KOMNNEKTOBAHUSI CAY)XUT AOKYMEHTOM AOArOBPEMEHHOro xapakrepa, 3akpennsioLmm
OCHOBHbIE HarnpaBrieHUsi KOMMIekToBaHusi 6ubnuoteyHoro donaa, uenu M 3agadum ero opMUpOBaHUS,
Kputepuu oT6opa AOKYMEHTOB M NPUHUMMNLI UX pacnpeaeneHus no oHaam Gubnuorteku.

7.5 Mpodunb KOMMIEKTOBAHUA MOXET ObiTb BbIpaXXEH B pasnUYHbIX BUAAX, HANPUMEP, TEMATUKO-
TUMOSIOTMMECKUA NNIAH KOMMNIIEKTOBAHUA, TemMaTUYeCKUW NnaH KOMMAEKToBaHusa, OGubnuorpaduueckui
CMUCOK.

7.6 Mpodunb KOMNAEKTOBaHUA YTBEPXKAAET YNOSIHOMOYEHHOE NULO.

7.7 Mpodunb KOMNNEKTOBAHNS NepecMaTpuBatoT N0 Mepe n3MeHeHusa 3agady 6ubnmoteku, npu cmeHe
ee yypeautensi, M3MeHeHUM obbema U CTPYKTYypbl (PUHAHCMpoBaHuA OubnNUOTEKM U Npu  ApYyrUx
CYLLIECTBEHHbIX U3MEHEHUAX, KacaloLLmMXCst OBubnuoTeku.

8 KomnnekroBaHue 6ubnmnoreuyHoro oHaa

8.1 KomnnekrosaHue 6uGnmoTeyHoro poHaa OCyLWECTBAIOT CrneayloLuMm cnocodamu:

- NOKYMNKOW AOKYMEHTOB;

- NOANWUCKON Ha CepuarbHbie (Nepuoanveckue U NPOAOITKAIOLLMECH) NEYATHLIE U SNEKTPOHHLIE U3AAHUS;

- NonyyYeHneMm 0653aTenbHOro AK3eMnNNApPa AOKYMEHTOB;

- penpoayuupoBaHUEM AOKYMEHTOB Pa3nNUYHbLIMK Cnocobamm, Bkniovas ouudpoBsky;

- 0GMEHOM AOKYMeHTaMu (BHYTPUroCyaapCTBEHHbIN 0OMEH, MEXAYHAPOAHbIN OOMEH);

- NONYYEHNEM MOXKEPTBOBAHWIA, AapOB, UHbIX 6€3BO3ME3AHbIX NOCTYNSIEHNI AOKYMEHTOB;

- AEeNOHNPOBaHUEM [JOKYMEHTOB;

- KOMWPOBaHWEM Ha CEpBEp JNEKTPOHHbIX AOKYMEHTOB, CBOGOAHO pa3MelleHHbiX B MHTepHeTe u
ABNAOLMXCA 06LLEeCTBEHHLIM AOCTOAHUEM.

8.2 insA komnnekToBaHWA 6GMBNMOTEYHOro hOHAA UCMONb3YIOTCS CREAYIOWNE UCTOMHUKHU:

- n3gatoLme opraHusaLuM u arperaTopbl 9NEKTPOHHBIX PECYPCOB;

- TOProBble OpraHm3auun (KHUroToproBsble NPEeAnPUATUS, KHUIOTOProBble NoAPa3AeneHua u3faTenscrs,
OMTOBbIE KHUFOTOProBble OUPMbI, OpraHu3auuu, BbIMONHALME QYHKUMU OUGNUOTEYHBIX KOMMEK-TOPOB,
opraHusaumu NOYTOBO-NOCHINIOYHON TOProBIW; UHTEPHET-MarasuHbl);

- aBTOpPbI U UHbIE NpaBoOGnNagaTeny 4OKYMEHTOB;

- u3nyeckme nuua, B TOM YnCre Bnagenblbl PeaKkuX U LEHHbIX AOKYMEHTOB, KOSNEKUMA U OTAENb-
HbIX U3OAHUN;

- GUBNNOTEKN, UHbIE YYPEXAEHUS, NPUHUMAIOLLIME y4acTue B MEXAYHApOAHOM M BHYTPUIOCyAapCT-
BEHHOM KHUrOOOMEHE.

8.3 KomnnektoBaHue 6ubnnoTe4Horo oHaa BKNIOYAET creaylowme TEXHONOrM4eckue NpoLecchi:

- BbISIBNIEHWE, OLieHKa U OTOOP JOKYMEHTOB;

- NpuoBpeTeHne AOKYMEHTOB Ana 6ubnuorteku;

- NPMeM JOKYMEHTOB B GubnmoTeke.

8.3.1 BuisiBneHue, oueHka 1 0TOOP AOKYMEHTOB BKIIOHAIOT crneayiowme onepauum:

- aHanu3 AOKYMEHTHOro NOTOKA N34aTeNbCKOM NPOAYKLMUMK;

- OL|EHKa JOKYMEHTOB MO KPUTEPUAM (POPManbHOro U CMbICIIOBOFO COOTBETCTBUS;

- 0TOOp NPOhUSIbHbLIX JOKYMEHTOB (ME€YaTHbIX U SNEKTPOHHBIX) C TOYKM 3PEHUSA UX COOTBETCTBUS NPO-
dunio KOMNNEeKToBaHMsA GUGNMOTEYHOro oHAA ANSA NMPUHATUS PELLEHUA O LenecoobpasHoOCTU ux nocrne-
ayowero npuobpeTeHus.
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8.3.2 MNpuobpeTteHne JOKYMEHTOB ANt OMONMOTEKM BKMIOYAET CNEAYIOLLME onepauum:

- BbIGOp nocTaBLLMKa U ONpeaeneHne yenoBui 3akymnku;

- NOArOTOBKA 3aKYNOYHOW AOKYMEHTaLWK,

- 3aKMIOYEHNE KOHTPAaKTa C NOCTABLUMKOM;

- NOArOTOBKA MHOW AOKYMEHTaUMKN AN nepejadn JOKYMEHTOB BO BriageHue 6ubnuorteke.

8.3.3 MpueM goKyMeHTOB B 6UBNMOTEKE BKMIOYAET crieaylolme onepauuu:

- CBEpKa MOCTYNMEHUA C NEPBUYHLIM YYETHLIM JOKYMEHTOM (HaknagHas, akT), BKOYaoLWMM CNUMCOK
NOCTYNUBLUUX JOKYMEHTOB;

- COCTaBMIEHNE MEPBUYHOTO YYETHOTO AOKYMEHTa AN NocTynneHuii 6e3 conpoBOAUTENbHON AOKYMEH-
Tauuu;

- perucTpaums nocTynuBLUMX JOKYMEHTOB B PErMCTpax CyMMapHOro U MHAUBUAYANbLHOTO yyeTa.

8.4 MocTynMBLUMM AOKYMEHTaAM NPUCBaMBAKOT UHAUBUAYaSbHbIA PErucTpauuoHHbIi HOMEP (MHBEH-
TapHbIl HOMEP UMK UHOW 3HAK, MPUHATLIA B KAa4€CTBE PErMcTpaLyoHHOro HOMepa, CUCTEMHBIN HOMEP AnA
SNEKTPOHHbIX JOKYMEHTOB) M LUMMPP XpaHEHUA.

8.5 PerucrpaunoHHble Homepa 1 Wwudpbl OTMEYalT B PErucTpax MHAUBUAYaNbHOrO yyeta JOKYMEH-
TOB, NPUHATBLIX B GMBNMOTEKe (MHBEHTApHas KHUra, KapToTeka perucTpauuu raset, XKypHanoB, Tonorpa-
dmyeckas onucb, Tonorpaduyeckuii katanor, yuetHas 6asa 4aHHbIX).

8.6 K chopmam perucrpa OTHOCAT KHUTY CYMMAapHOro yvyeta 6ubnuoreyHoro poHaa, peectp anekTpoH-
HbIX CETEBbLIX JJOKYMEHTOB.

9 O6paboTka AOKYMEHTOB 6ubnuoteuHoro oHaa

9.1 [JokyMeHTbI, nocTynawwme B 6ubnuoTeyHelint oHA, noanexar Gubnuorpadumyeckoii U TexHUYec-
Kon o6paboTke.

9.2 Bubnuorpachuyeckasa obpaboTka pernameHTupyetcs tpebGoeaHusmu FOCT 7.1, FOCT 7.9,
rOCT P 7.0.12, FOCT 7.22, FOCT 7.59, TOCT P 7.0.66, FOCT 7.80, TOCT 7.82, TOCT 7.90.

9.3 TexHuyeckasn o6paboTka AOKYMEHTOB NpeAyCMaTpUBAaET Crieayowme onepauun:

- MPOCTaBMEHME HAa KaXAOM [OKYMEHTE PEKBUSUTOB €ro MpUHaANEXHOCTU [AaHHOW 6ubnuoteke
(wtemnenb GUBNMOTEKN, PEMMCTPALMOHHBIN HOMEP, LUMP XPaHEHUS, LUITPUX-KOA, UHOW MapKep, NPUHATLINA
B Gubnuoteke);

- YCTAHOBINEHUE CPEACTB 3aLUMTbI OT YTPaThl (MArHUTHBIN AATYMK, pAaANO-4YUN, MHON BUZ MAPKMPOBKM);

- OCHalleHWe JOKYMeHTa BHYTPMOMONMOTEYHbIMM aTpubyTamu, HeoGX0AMMbLIMM B NpoLECCe ero uc-
nonbL30BaHuUsA (NMMCTOK CPOKA BO3BPAaTa, KHWXHbLIN (hOPMYNSp, KapMallek KHUKHOTo hopMynsapa).

10 Pa3smeweHue 6ubnuoreuHoro ¢poHpa

10.1 Pa3smewueHne 6ubnmoteyHoro boHAA HaNPaBMeHO Ha CO3AaHue ONTUMATbHbLIX YCHOBUI XpaHe-
HUSI JOKYMEHTOB, obecrneyeHuss UxX UCNONb30BAHUA U ONpeAenseTcs CRNOXMBLUENWCA CUCTEMON (POHAOB U
NNaHWPOBKOW MOMELLEHUn OUOnNMoTekn, BUAAMU AOKYMEHTOB OGubnuoteuHoro cdoHaa u tunamm o6opy-
ZJOBaHUs, UCMONb3YEMOTO0 Ans UX XpaHeHusl, choopmammu o6CcnykmaHus NonbL3oBaTenen.

10.2 PacnpegeneHue AOKYMEHTOB MeXAy CTPYKTYPHbIMU noapasaeneHusamu, apoOGHOCTb aeneHus
6ubnuorteuHoro honaa OMGNMOTEKA YCTAHABNMBAET B COOTBETCTBUM C NPUHATON MOAENbIO BUBNNOTEYHOrO
¢donaa.

10.3 Pa3smeLueHue 6ubnmoTeyHoro hoHAa AMEeKTPOHHbIX NOKANbHbLIX CETEBLIX AOKYMEHTOB OCYLLECTB-
NS0T HA cepBepe W/UMKU B APYIMX 9NEKTPOHHbLIX XpaHUnuiiax 6ubnmoTekn n OpraHu3yloT nocpeacTBoM Uc-
nonb30oBaHUA NporpaMMHbIX U annaparHbiX CPeacTB.

10.4 PasmewieHune 6ubnMoTeqHOro ¢oHaa Ha (DU3NYECKUX HOCUTENSAX NPOU3BOAAT C YYETOM €ro
pasaeneHus Ha noadoHabl (HanpuMep, No BUAY AOKYMEHTA, A3blKy, reorpadm4eckum obbekram) U paccra-
HOBKW JOKYMEHTOB BHYTpPU NoAd)OHAO0B.

10.5 MNpwu paccraHoBke OUONMOTEUHOrO (POHAA AOKYMEHTOB, NPEACTABAEHHbIX HA (DU3UYECKUX HOCK-
TensAX, AOSDKHbI BLIMOMNHATLCA cneayowme TpeboBaHus:

- 0AHO3HAYHOCTb MECTOMNONOXKEHUS KOHKPETHOIO AOKYMEHTA B COOTBETCTBUU C LLIMADPOM XPaAHEHUS;

- 3KOHOMMWYHOCTb M PaLMOHarNbLHOCTL UCMOMbL30BaHUA nNnowaaen poHaoXpaHunuLy, 6e3 yLemneHus
MHTEPECOB Nonb3oBarenen;

- COXPAHHOCTb JOKYMEHTOB.

10.6 Ucxopsa u3 cneundukm pabotol GMONMOTEKM U MHOPMALMOHHLIX MOTpeBHOCTEl ee Nonb3o-
BaTenen, NCNonb3yloT CrieayoLme Buabl paCCTaHOBKMU:

- CeMaHTu4eckas (coaepxarenbHas) — ynopsaoueHue AOKYMEHTOB C YYETOM UX COAEPXKaHUA (cucTe-
Martunyeckas, Temaruieckas, npeiMeTHas);

- (hopmanbHasi — OCHOBaHHAasA Ha BHELUHMX NPU3HAaKaX JOKYMEHTa;

- KOMOUHMPOBAHHbLIE BUAbI PACCTAHOBOK, (DOPMUPYEMbIE NO COYETAHMIO MPU3HAKOB.
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10.6.1 MNMpu cuctemaTU4eckoit pacCTaHOBKE AOKYMEHTbI, BXOASLME B cOcTaB GubnmoTteuHoro hoHaa,
rpynnupyioT MO OTpacnsAM 3HaHMsSI B cooTBeTcTBMM € Tabnuuamu YIOK (YHuBepcanbHaa AecAaTuyHas
knaccudmkauus), BBK (BubnuorteuHo-oubnuorpacpuueckas knaccudukayms) unu MHOM knaccudmkauuven,
NPUMEHSEMON B KOHKPETHOI BubnuoTeke.

10.6.2 Mpu TemaTMyeckon U NpeaMETHON PACCTaHOBKAaxX AOKYMEHTbI, BXoAswmMe B coctaB Gubnuo-
TeyHoro hoHAa, TPYNNUPYIOT B paMKax onpeaeneHHon Tembl Wunu npeamerta.

10.6.3 Mpu dopmanbHOM paccTaBke AOKYMEHTbI PacCTaBnSAIOT MO MX BHELWHWM NpU3Hakam: andasuT
TUTYIbHbIX AAHHbLIX, UHBEHTAPHbLIW HOMEP, pa3mep (chopmat) AOKYMEHTA, XPOHONOTUS.

106.4 [IMpu KOMOMHUPOBAHHOW pPACCTAHOBKE [AOKYMEHTbI pacnonaralt B CUCTEMATUYECKMU-
ancaBuTHOM, (DOPMAaTHO-XPOHONOMMYECKU-UHBEHTAPHOM, andaBUTHO-XPOHOMOFUYECKOM U UHOM KOMOGUHU-
poBaHHOM nopsiake.

10.6.5 PaccraHoBky nutepatypbl ANA AeTen OCYLECTBNAIOT B COOTBETCTBMWU C BO3PACTHON AnUd-
depeHumaumelt cornacHo 3Haky MHMOPMAUUOHHOW NPOAYKUMWM C YyKasaHMeM BO3PACTHOM KaTeropuu
yutatenen «0 + », «6 +», «12 + », «16 + », «18 +».

11 UcknroueHne AOKYMEHTOB U3 6ubnuoreuyHoro coHaa

11.1 UcknioueHne 40KyMEHTOB 13 6uGnnotevHoro choHaa onpeaensior cneayiowme NpuHnHbl: Henpo-
bUnbHOCTb, BETXOCTb, Ae(EeKTHOCTb, YCTAPENOCTb NO CoAEPKaHUIo, yTpaTa. OCHOBaHUEM ANS UCKNIOYEHUSR
JOKYMEHTOB CNy>aT aHanu3 coctasa bubnnotTeyHoro poHaa u pesynbTaThl €r0 NPOBEPKN B COOTBETCTBUM C
npunoxeHuem A.

11.1.1 MNoa HenpoMUNBLHOCTLIO AOKYMEHTA NOHUMAIOT €r0 HeCOOTBETCTBME NPOCPUNI0 KOMNNEKTO-
BaHUs1 HGOHAA KOHKPETHON BUGNMOTEKMU, BKIOYAA USSULLHIO 3K3EMNASPHOCTb.

11.1.2 lMog BETXOCTbIO AOKYMEHTA NOHUMAIOT pe3ynbTaT €CTECTBEHHOrO CTapeHusa unu usn4eckoro
U3HOCA NOKYMEHTA.

11.1.3 MNoa AedpeKTHOCTLIO AOKYMEHTA NOHMMAIOT YaCTUYHYIO UMK NOSHYIO YTPATY dKCNnyaTauMoOHHbIX
KayecTB JOKYMEHTa B pe3ynbTaTte BHELLUHErO BO3AENCTBUS.

11.1.4 MNMopa ycTapenocrbio N0 COAEMKAHUIO MOHMMAIOT NOTEPI0 aKTyanbHOCTU TEMAaTUKK, NOATBEPXK-
Jaemylo OTCYTCTBUEM CNpOCa YuTaTenen, HeBOCTPeOOBaHHOCTLIO B NepepacnpeieneHn U peanusauum.

11.1.5 Mop yTpaton AOKYMEHTA MOHMMAIOT €ro OTCyTCTBME B hboHae OGUONMOTEKM MO NpUYMHAM
noTepu, XULLEHUsl, OeACTBUIA CTUXUWHOTO, TEXHOFEHHOro (B TOM YMCNEe XaKepCKOW aTaku U HEBOCCTa-
HOBUMOIO c605 3MEKTPOHHOrO 060PYAOBAHMUS) UMM COLMANBLHOTO XapakTepa, No HeYCTAHOBSIEHHON NPUYKHE.

11.2 NcknioyeHne AOKYMEHTOB, OTHECEHHbIX K KaTeropuu KHWXKHbIX NaMATHUMKOB, A4ONYCKAKOT TONbLKO
no NPWYUHE YTPaTbl NPU YCNOBUM OTPaXKEHUA MHADOPMALMU O KHWKHOM NaMATHUKE B PeecTpe KHWKHbIX
NamATHUKOB.

11.3 WNcknioueHne AOKymMeHTOB u3 OubGnmoTevHoro hoHga Npou3BOAUTCA B ABa 3Tana: U3bATUE
JOKYMEHTOB U3 OuONMoTe4YHoro ¢oHaa M nepepacnpenenieHne, peanu3auma unu yTUNn3auua M3BbATbIX
JOKYMEHTOB.

11.4 N3bsiTne JOKYMEHTOB U3 6ubnuoTedHoro poHaa BKNIOYAET cneayiowme npoueccsl U onepauuu:

- MPOCMOTP CrneunanbHO CO34aHHON B GUBnmMoTeke KOMUCCHEl AOKYMEHTOB, npeanaraembiX K UCKMIo-
YEHWI0;

- 0ohOpPMNEHNE M YTBEPXKAECHUE aKTa O CMMCAHUKU JOKYMEHTOB U3 6ubnuoteuHoro oHaa;

- moralleHne Ha AOKyMeHTax Ono3HaBaTeNbHbIX CBeAeHU 0 GubnuoTeke: cneunanbHbIM WTEMNENeM
Ha pusmyecknx obbEKTaX MMM NPOrPaMMHBIMU CPEACTBAMU AN AMNEKTPOHHbIX AOKYMEHTOB;

- OTpaXKeHUe U3bATUS AOKYMEHTOB B CNpaBOYHO-OMbGnnorpaduyeckom annapare 6ubnuoreku;

- OTpaXkeHMe U3bATUA AOKYMEHTOB B YYETHOW JOKYMEHTaUMM: B Perncrpax CyMMapHOro u UHAUBU-
AyanbHoro yyeta 6ubnuotedHoro doHaa.

11.5 [OKyMeHTbl, U3bsATbIE U3 GUOGNMOTEYHOro hoHaa NO NPUYMHE HENPOMUNBHOCTU, HANPABNSIOTCA
B OOMEHHbIVi (hOHA C Uenbio AanbHenwen nepegaum Ha 6e3BO3ME3gHON  MAKM HA BO3ME3AHOW OCHOBE
PU3UYECKUM U IOPUANYECKUM NULIAM.

11.6 [JOKyMEHTbI, n3bATble U3 GMGNMOTEYHOrO (DOHAA NO MPUYUHAM BETXOCTH, Ae(DEKTHOCTH, yCTa-
penocTu no COAEPXaHWIO, HANPaBNAIOTCA B MYHKTbl BTOPUYHOTO Cbipbs. pu OTCYTCTBUM NYHKTOB BTO-
PUYHOTO Cbipbsi MMM B CRy4asx, KOraa caada AOKYMEHTOB Ha nepepaboTKy SKOHOMMYECKM Heuerne-
coobpasHa, GUGNMOTEKM YHUUTOXKAIOT AOKYMEHTbI CAMOCTOATENbHO C 0pOpMIEeHMEeM CneumanbHOro akra.

11.7 MukpocbopMbl Ha ranoreHmaocepeOpsaHO NneHke noanexar caade kak cepebpocoaepxalume
oTxoabl B cootTBetcTBumn ¢ FOCT 7.65.

11.8 ®dakTbl BLIOLITUA UCKMIOYEHHbIX AOKYMEHTOB O(OPMNSAIOTCA akTaMu MAW WHLIMWM BUAAMMU nep-
BWYHBIX YYETHbIX JOKYMEHTOB, KOTOPbIE NPUNAraloTCA K COOTBETCTBYIOLUMM akTam O CNMCAHUMN JOKYMEHTOB
n3 6ubnuoteyHoro oHaa.
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11.9 AKT O CMCaHUM JOKYMEHTOB M3 O6ubnuoreuHoro oHaa ¢ npunaraembiMu NEPBUYHLIMU YYET-
HbIMU JOKYMEHTaMN O HaNpPaBNeHUMN BbIOLITUSI UCKIIOYEHHbIX JOKYMEHTOB SABAISIOTCA OCHOBAHMEM ANSA BHE-
CeHusl u3MeHeHui B Byxrantepckui yuet 6ubnuoreyHoro oHaa.

12 KoHTponbHbIe NoKa3arenu cocTosiHua 6ubnuoreuHoro poHaa

12.1 KoHTponb coctosiHua 6ubnuoteqHoro )oHaa OCYLLIECTBIISIETCH HA OCHOBE KONIMYECTBEHHbIX Xa-
PaKTEepPUCTUK COCTaBa U CTPYKTYPbl OMOBNMOTEYHOro poHaa U ero UCNosNb30BaHUSA.

12.2 KonuyecTBeHHbIE XapakTtepucTukn GubnuoteyHoro hoHaa onpeaensitot abCoMOTHLIMU U OTHO-
CcUTErNbHLIMKM NOKA3aTENAMM.

12.2.1 AGCOMIOTHbIE MOKA3aTeENM OTPAXAIOT COCTOAHUE BMBNMOTEYHOro hoHAA 3a OTYETHLIN nepuoa
BPEMEHU W NPEACTABNSAIOT COOOI YACNOBbLIE BENWUYMHLI, NOSTYYEHHbIe B pe3ynbTaTte cbopa 1 CyMMUPOBaHMUS
NepPBUYHbIX AaHHbIX. K uMcrny OCHOBHbIX aGCONIOTHLIX NokasaTtenen OTHOCAT o0beM hoHAA, KONMUYECTBO
HOBbIX MOCTYMMEHUMN, KONIUYECTBO BbIOLIBLUMX AOKYMEHTOB, NPMPOCT o6bema hoHaa.

12.2.2 OTHOCUTENbHbIE NOKa3aTenu cocrasa GuGNMOTEHHOro (hoHaA OTPaXKAIOT OTHOLLEHUE HECKOIb-
KMX CpaBHMBaeMbIX Mexay coboii nokasareneii U BbIpaxaloTcs B Buae ko3 UUUeHTOB UNn B NPOLEHTax.

OCHOBHBIMM OTHOCUTENMbLHBLIMKU NOKA3aTeNsiMU ABNAIOTCA cneayioLyue:

- KHUroo6ecneyeHoCTb (AOKYMEeHTO06eCneueHHOCTb), NMOKa3bIBaOLAA CPEHIO BENUYUHY AOKYMEH-
TOB BubnmoTeyHoro choHaa, NPUXOASLLYIOCS HA OAHOIO MOJb30BaTENs LIeNeBOM rpynnbl (HAaNpuMep, y4pex-
AeHue, o6CcnyKMBaeMblii paoH) U UCUUCTsieMast Kak OTHOLeHUe obbema 6ubnuoteyHoro oHaa Ha KOnu-
4YeCcTBO MOnb3oBaTenen;

- 00pallaeMocTb, NoKa3biBaOLW@As aKTUBHOCTb MCMNONb3oBaHus GubnuoteyHoro choHza nonb3osa-
TENAMU U UCHUCNIAEMAsn KaK OTHOLIEHWe 00bema KHUroBbIAAYM (AOKYMEHTOBbLIAAYM) U3 POHAA K BEMUYUHE
3TOro hoHA3;

- YUTAEMOCTb, XapakTepU3yioLLas creneHb COOTBETCTBUA cocTaBa 6ubnuoteuHoro hoHaa notpebHoc-
TAM €€ MoNib30BaTenen M UCYMCIAEMas Kak OTHOLIeHWe o6bema KHUroBblAauu (AOKYMEHTOBbLIAAYM) U3
doHAa K KONM4ecTBy nonb3oBarenen Gubnuoreku;

- oBHoBnsAeMOCTb (hoHAA, NO3BONAOWANA BLIABNATL KONMYECTBEHHbIE U3MEHEHUA B BUGNMOTEYHOM
cdoHAEe 3a CYEeT ero akTyanu3aumm W UcYMCnAemMas Kak OTHOLUEHME BESIMYMHbI HOBbIX NOCTYMFIEHWIA K
BenMYMHe hoHAa, BbIPAXKAaeMOro B NPOLEHTaXx.

12.3 OnTUManbHbIE 3HAYEHUA KOHTPOSbHBIX NOKasaTenen onpeaensiloT GubnuoTekn CamocToATenbHO
no MOCT P 7.0.20, oTpacneBbiX MOAENbHbIX CTAHAAPTOB U HOPMATUBOB.
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Mpunoxexue A
(obsizaTenbHoe)

MpoBepka 6uGnuoTeyHoro ponpa

A.1 TMpoBepka BubnunoTevHoro oHaa onpeaenseT akTUYecKkoe Hanuyue 3aperMcTpupoBaHHbLIX B YYETHBIX
perncTpax LOKyMeHTOB 6ubnuoTeyHoro oHAa, a Takke YCTaHOBIIEHME WX COOTBETCTBUS YYETHLIM JOKYMEHTaM W
af,eKBaTHOCTb UHOPMaLIMOHHO-NTOUCKOBOMY annapaTy 6mbnmoTeku.

A. 2 O6beKTamu NpoBepoK cryxar:

- BCe BUAbI JOKYMEHTOB, OTHOCSILLMECS K NONb30BaTEeNIbCKUM U TEXHOMNOMMYeckUM PoHAaM, He3aBUCUMO OT NpUC-
BOEHWUS UM PErNCTPaLMOHHOrO HOMepa (MHBEHTAPHOro, CUCTEMHOIO HOMepa KOMMBLIOTEPHON MpOorpamMMel, LUTPUX-KoAaA,
LPYrX MapkupoBOYHBIX 0603HaYeHNIA);

- Y4Y€eTHasa JOoKyMeHTauus,

- COCTOsIHWE nporpamMMHoro obecneveHns GMONMOTEKU, MMEIOLLEro OTHOLLEHWE K chopMUpoBaHuto Gubnuoteu-
Horo dpoHaa.

A. 3 B coOTBETCTBUM C peLlaeMbIMU 3aga4aMmn OCYLLECTBNSAIOT creaytoline Buabl MpoBepokK:

- 06s13aTenbHbIe, NPOBOAMMEIE B COOTBETCTBUM C JENCTBYIOLLUM 3aKOHOAATENLCTBOM,;

- perynspHele, ocyLlecTBNseMble ANA noaaepxanus doHpa B paboyem cocTossHWM,

- NepuoamnYeckue ¢ 3apaHee onpefeneHHbIMA CpOKaMu NPOBEAEHUS, KOTOpbIE 3aBUCAT OT cTaTyca 6ubnuotekn,
HasHayeHus), kaTeropun, obbema 1 CTPYKTypbl POoHAS,;

- NNaHoBbIe/BHeNNaHoBbIE.

A. 3.1 Ona npoBefeHWA NMaHOBBIX NPOBEPOK COCTaBMSIOT NMaH NpoBepoK (rpadpuk) Ha Tekywuii rog v Ha
repcrneKkTuBy ¢ ykasaHWeM npoeepseMoro obvema doHfa n ero yacteil. Cpokn npoBeAeHNUs NpOBEPOK yCTaHaBNIUBAKOT
B 3aBWCMMOCTW OT o6bemMa W CTPYKTypbl poHAa BUBNMOTEKM MMM ero NpoBepsieMOi YacTW, NPUMEHSEMbIX METOAOB
MpOBEpPOK, TEXHOMNOMMMN TPAAULMOHHOW UM aBTOMaTU3MPOBaHHOM, hOpM y4eTa, opraHusauui 1 ycrnoBuii Tpyaa, a Takke
pexuma paboTsl GUBNMOTEKU Ha Nepuos NPoBepOK, Y1CHa y4acTHUKOB NPOBEPOK.

A. 3.2 Vcxoaa ns obbema npoBepsAemblx 6UBrMoTeyHbIX POHA0B, OCYLLECTBSAIOT CreAytolue BUAbLI NPOBEPOK:

- CNroLHas npoBepka Bcero 6GubnuoteyHoro oHaa — BbIBEpKa [AOKYMEHTOB Beex YacTeil 6ubnuorevHoro
cdoHAa B COOTBETCTBUM CO CPOKaAMM, YCTAHOBNEHHBIMU HOPMATUBHLIMU JOKYMEHTaMu,

- YacTWYHas NpoBepka — CBepKa OnpeferieHHOo COBOKYMHOCTM JOKYMEHTOB, BbIIENEHHbIX NO KakoMy-nn6o
NpW3HaKy B CaMOCTOATENbHEIA NoApasaen U ABNSIOWMIACA YacTbio obuwero goHga Gubnuotekn (PoHaa YMTanLHOro
3ana, aboHeMeHTa, oTAeNa pPeaKUX KHAT U T.4.),

- BbibopoYHas rpoBepka — rnposepka OTAeNbHbIX JOKYMEHTOB UK YacTu doHAa (NpuMeHaeTcsa B cryvasix,
BblI3BaHHbLIX HEOPANHAPHEIMU 06CTOATENLCTBAMM).

A. 3.3 MNpoBegeHWe npoBepkn BUbnmoTevHoro hoHga NpoucxoauT B TpU aTana:

- NOArOTOBUTENbHbIN;

- HermocpeAcTBEHHasn paboTa no npoBepke hoHAa;

- NoABeAeHNE UTOroB U ochopMneHne pe3ynbTaToB NPOBEPOK.

A. 4 Cpegu MeToaoB (cnocoboB) NpoBEpKN BbIAENSAT OCHOBHbIE METOAbI U BCNOMOraTenbHble (YNpoLeHHbIEe)
MeTOAbI.

A. 4.1 OCHOBHbIM METOOM SBNSAETCA AOKYMEHTaNbHasa NpoBepka, OCHOBaHHAA Ha CNUYMEHUN KaXAON eAUHULbI
XpaHeHus ¢ perucTpamu MHAMBUAYaANBHOTO y4eTa (MHBEHTaPHLIMU KHUraMu, ApYruMn popMamMn UHANBUAYANBHOTO yye-
Ta), C MOMOLLbIO UCMOMb30BaHNUA cneLuarnbHOro KOHTPONBHOrO NPOBEPOYHOro annapaTta: KapToTeka KOHTPONbHbIX Tano-
HOB, KapTOYKW UHAWKATOPOB U T.M.). [JJoKkyMeHTanbHylo NPOBEPKY NPOBOASAT PY4HbIM CNOCOGOM UNKU C UCMONb3OBAHUEM
TEXHUYECKUX CpeacTB (Hanpumep, TEXHONOrUYECKON pagnovacToTHON naeHTudukauun —RFID).

A. 4.2 lMpoBepKy dhoHAa ceTeBbIX NOKaNbHLIX JOKYMEHTOB OCYLLIECTBAAIT NyTeM aBTOMaTUYECKOro conocTasne-
HUs Bubnuorpadnyeckunx sanuceit ¢ NONHOTEKCTOBLIMU chainamm.

A. 4.3 BcriomoraTtesnbHble (YNpoLLeHHbIe) METOABI NPOBEPKN BKITHOHAIOT SKCNPecc-MeToa U BbIGOpOYHbIN MeTogd.

A. 4.4 3aBepluatolnii aTan NpoBepKkM — NoaBeAeHNe UTOroB U opopMneHue JoKyMEHTaUMn — akKTa o pesynbTa-
Tax MpoBepKU Hann4us JOKYMeHTOB BUONMOTEYHOro oHAa C NPUSIOKEHMEM K HEMY CNUCKa JOKYMEHTOB, OTCYTCTBY-
FOLLIMX MO HEeYCTaHOBMNEHHOR NpuynHe.
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