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06 UHCTpYKLIMY 1O AENOMPOU3BOACTBY
B DenepabHOM JOPOXHOM areHTCTBE

B cootBetcTBUM ¢ nMyHKTOM 2.7 Pernamenra ®@enepaibHOro
IOPOXHOTO areHTCTBa, YTBEPXICHHOTO Npuka3zoMm DeaepainHoro
JIOPOXHOTO areHTCTBa OT 15 MapTa 2006 . Ne 10, 3aperucTpHpOBaHHOTO B
MunucrepcrBe octunum Poccuiickoit ®enepanun 20 ampensa 2006 r.
Ne 7727 (BioaneTeHs HOPMaTUBHAEIX akTOB (d)elepaNbHEIX OPraHOB
HCIIONHUTENBHOH BracTu, Ne 18, 01.05.2006), 1 B ¢BA3M C YTBEpXACHUEM
TuIIoOBOM MHCTPYKUMHM IO AETONPOU3BOACTBY B (benepanbHbIX OpraHax
ucnonHuTenbHoi Baact (IIpuxkas MUHKCTEPCTBA KYAETYPBI B MACCOBBIX
xoMMyHuKauui Poccritckoit epepaiuu ot 8 Hos6pa 2005 . Ne 536 «O
TUOBOY MHCTPYKUIMH TIO IEJIOMPOMU3BOACTBY B (beaepanbHBIX OpraHax
HCITOJHATEIbHON BIACTH», 3apeTUCTPUPOBaH B MuHniocre Poccuu
27 suBapst 2006 ©. Ne 7418), npukassiBao;

1. YrBepauTh npwiaracMyio MHCTPYKIIUIO 110 AEJIONPOU3BOLACTBY B
DeneparbHOM XOPOXKHOM ar¢HTCTBE.

2, TIpnka3 QefepanbHOro A0POXHOIO areHTCTBa oT 14 HOsIGPsA 2005 1.
Ne 94 «O6 yrBepxaeHIM VIHCTPYKIIY 110 JEIOTIPOU3BOACTBY B DeiepaibHOM
JOPOXXHOM areHTCTBE» MPU3HATD YTPATHBIIUM CHITY.

3. KonTposs 32 ucnionHeHueM Hacrogiero IIprkasa BO3I0XUTE Ha
3amecruTens pykosonurens E.U. Jutpuxa.

PyxoBogurens 0.B.Bbeno3epos



I. OBHIME ITOJIOXEHHUA

1.1. MHCTpYKUMs 10 AeNONpou3BoACcTBY B DenepaabHOM JOPOXHOM
areHTcTBe (nanee — MHcTpyKumsi) pa3paboTaHa B COOTBETCTBHH C
PernameHTOoM @enepanbHOro AOPOXHOIO ATEHTCTBA, YTBEPXACHHEIM
npuka3oM DeliepaTbHOTO JOPOXHOTO aTeHTCTBA OT 15 MapTa 2006 . Ne 10,
3aperMcTpUPOBaHHBIM B MuHucTepcTBe Ioctuinu Poccuiickoit eneparmmn
20 anpens 2006 &. Ne 7727 (BrojuieTeHb HOPMaTHBHBIX aKTOB heiepanbHBIX
OpraHoOB MCIIONHUTEIbHOM BacTH, Ne 18,01.05.2006) (nasee — PernameHT
PocaBronopa), Ha OCHOBE (elepaibHbIX 3aKOHOB, akKTOB IIpesuneHTa
Poccuitckoit ®enepanun n INpasurenscTBa Pocculickoit epepanuu, a
Taxke TUIIOBOM MHCTPYKIIVH 110 IeJIOTIPOM3BOACTBY B (PenepanbHbIX OpraHax
HMCIIOTHUTENHHON BJIACTH, YTBEPXACHHOM TpUKa3oM MuHMCTEpPCTBA
xynerypet Poccuitckoit @enepanyu ot 8 Hog6ps 2005t Ne 536 (BromtereHs
HOPMATHBHEIX aKTOB ¢heepabHBIX OPraHOB MCHONHHUTEILHOMN BJIACTH,

Ne 10, 06.03.2006).

1.2. MHCcTpyKuMs ycTaHaBIMBaeT 001Iue TpeGOBaHMS K PYHKITMOHH-
POBaHMIO CIYXO JOKYMEHTAUMOHHOTO 00eCNEYeHHus YIpPaBJICHUA,
JOKYMEHTHPOBaHUIO YIPABJIECHYECKOM ACATENHHOCTH U OPTaHMU3AIMUHU
paGoTeI ¢ AOKyMeHTamMu B PocaBrozope.

1.3. PocaBTrofop opraHU3yeT 4 BeET AEJIOMPOU3BOACTBO Ha OCHOBE
Tunosoro perlaMeHTa BHyTPEHHE ! OpraHn3anui heneparbHeIX OpraHOB
HCIIONHUTEIBHON BJAacTH, yTBepXAeHHOro IlocTaHOBIEHUEM
TIpaBurenscrea Poccuitckoit @enepamnu ot 28 uiong 2005 r. Ne 452
(Cobpanue 3akoHomareabcTBa Poccuitickoit Menepanun, 2005, Ne 31,
cT. 3233), PermamenTa PocaBrosiopa, Npyrux HOpMaTHBHO-METOIMYECKAX
JIOKyMEHTOB 1 HacTosumei MHCTpyKIuu.

1.4. Ilonoxeuusa Hacrosieir MHCTPYKUMH PACTIPOCTPAHSIOTCS Ha
OPraHU3aIMIO pabOTHI C JOKYMEHTAMHM HE3aBMCHMO OT BUIIa HOCUTENIS, BKIIOYast
VX IIOATOTOBKY, PETHCTPALIMIO, YUET M KOHTPOJb MCIIOIHEHVS, OCYIIECTRIISIEMBIC
€ TOMOILIBI0 ABTOMATH3MPOBAHHBIX (KOMITBIOTEPHBIX) TEXHONOTHIA.

1.5. Ipasmia paGoThI C HOKYMEHTAMH, CONEPKAIMUAMU CITYKEGHYIO
HHDOPMALMIO OTPAHHUEHHOTO PAaclpOCTPAaHEHUsI, YCTAHOBJICHH B
pacnopssxeHuax Pocasromopa ot 05.10.2004 Ne BB-285-p-ncn «06
yrBepxneHun IlepedHst cBeaeHMi, OTHECEHHBIX K KOHGMUACHIMANIBHON
undopmanu B PesepanbHOM XOPOXKHOM areHTCTBe» U 0T 12.10.2004
Ne BB-308-p-mem «O6 yrepxnennu ITonoxkeHus o nopsuke odpaimeHus
¢ konuneHUMATBHON MHpopManneit, nomexameii sammre B enepans-
HOM JOpPOXHOM arcHrcTBe», [TomoxeHHH o mopsinke oGpalmeHus co
ciyxeOHOi nHbOpMaIyeil OrpaHMYeHHOTO pacpocTpaHeH N B henepans-
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HBIX OpraHax MCITOJTHUTE/IBHOMN BIIACTH, yTBepXaeHHoM [locTaHOBIEHHEM
Ipasurenscra Poccuiickoit @enepauun or 3 Hoabps 1994 r. Ne 1233
(Co6panme 3akoHozatenscTBa Poccuiickoit ®Penepanuu, 2005, Ne 30
(a. IT), ct. 3165).

1.6. Opranu3anus, BeACHUE U COBEPUICHCTBOBAHUE CHCTEMEI
JMOKYMEHTAIOHHOTO 06eCIeYeH IS Ha OCHOBE eAMHON MHGOPMAIMOHHO-
TEXHUYECKOU NMONUTHKA U NPUMEHEHUS COBPEMEHHHIX TEXHUYECKUX
CpPEICTB B paboTe C AOKYMEHTaMU, METOIUYECKOE PYKOBOACTBO ¥ KOHTPOINE
3a COOMIONEHNEM YCTAHOBJIEHHOIO MOPSAKA paboTH C JOKYMEHTAMH B
noApasneieHuAX PocaBToaopa OCymeCTBISIOTCA YIIpaBICHUEM ACTaMHA,

I1. IPABIJIA ITIOAYOTOBKU 1 OPOPMJIEHUA TOKYMEHTOB

2.1. MoaroToska ¥ odopmMaeHne NPOEKTOB
3aKOHOAaTeNbHbIX aKTOB Poccuiickoii ®exepamun

2.1.1. TloaroToBka MpoeKTOB (eaepaTbHBIX 3aKOHOB IIPOBOJHUTCS BO
MCTIONHEHHWE aKTOB 3aKOHOAaTeNnbeTBa Poccmitckoit Penepanum, miasos
3aKOHONPOEKTHOM AeATeNIbHOCTH [IpaBUTeNbCcTBA M COOTBETCTBYIOMIMX
TIOPYYECHUI, 2 TaKKe 110 COOCTBEHHOM UHUITAATHBE.

2.1.2. 3aKOHONPOEKTH!, TOATOTABIMBAEMHIC IUIsI BHECEHHUS B
[Ipasurenpcreo Poccuiickoit Penepanmu, newataiorcs mpudrom Ne 15
Ha CTaHHAPTHHIX IUCTax OyMaru ¢popmara A4.

Ha nepBoii cTpanmiie 3aKOHONIPOEKTa B IIpeAeiaX BEpXHeil ¥ mpaBoit
TPaHUI TEKCTOBOrO MOJSA NPOCTaBIgeTCA NoMmeTka: «Buocurcs
[Ipasnresmcrsom Poccuiickoit Denepanum». TToMeTka neyaraeTcst gepes
1 mHTEpBAN M BHIPDABHUBACTCS 110 JIEBOH rpaHUILE.

Ha paccTosiHMM MEXCTPOYHOTO MHTEpBajia 24 NT OT NOMETKH Y
TIPaBOY rPaHMIIBI TEKCTOBOTO IOJIA IIeYaTaeTcs ¢oBo «[Ipoext».

2.1.3. 3aKOHONPOEKT MMEET CNESAYIONIEe PEKBU3NTHI:

Haumenosanue zocydapcmea — POCCUMCKAA ®EJNEPALINSA —
TIEYATAETCS: IPONIMCHBIMY GYKBaMM M BEIIESISIETCS TIONTYXXNPHBIM IIPHPTOM.
BripaBHEBaETCA 11O UEHTDY.

Houmenosanue euda axma — ®EJEPAJIDHBIM KOHCTHU-
TYIMOHHBIA 3AKOH wm ®EIEPAIBHBINA 3AKOH — otnessiercs
OT TIEPBOT0 PEKBU3NMTA MEXCTPOUYHLIM WHTEPBAJIOM 24 NIT, IEYATACTCSH
TIpONTMCHBIMY OyKBaMH pa3mepoM ipuTa He Gonee Ne 17 1 MoxeT GHITH
BBIIENIEHO TIOMYXAPHBIM MpuGTOM. BEIpaBHMBAETCS 1O LIEHTDY.

3azon060k OTAENSETCS OT NPEABIAYINETO PEKBUZNTA MEXCTPOIHBIM
HHTEpBanoM 36 NT U mevyaraeTcs depe3 | mHTepBald, BHAEAIETCS
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TOJYXHUPHBIM MIpuTOM M BHIpaBHUBAETCA MO UeHTpY. IInmercs ¢
NpONHMCHOM OYKBHI ¥ OTBEYaeT Ha Borpoc: «O yeM?» U3MaH 3aKOH WM B
HEM MPUBOAUTCS Ha3BaHMe KojeKca (HanpuMep: ApOuTpaXHHIi Iporec-
cyarmHBIi Korexc Poccritckoit @enepanun). Touka B KOHUE 3aroIoBKa He
CTaBUTCA.

B 3aromoBke 3aKOHOTIPOEKTA O BHECCHHM M3MEHEHMIA B AEHCTBYIO-
1yie 3aKOHB HEOOXOMMMO HAa3HBATh NPWINHE BHECEHUS U3MEHEHMH Wi
KOHKDETHYIO HOPDMY, B KOTOPYIO BHOCSTCS M3MEHEHUS, a B ClIyyae
HEONHOKPATHOTO U3MEHEHHS ONHOM M TOM Xe HOPMBI AOMONHUTENBHO
YKa3hIBaTh, B KaKOil HMEHHO YaCTH OHAa U3MEHSETCS.

Hanpuwmep:

O BHeceHUN u3MeHeHHiIf B 3aKOHOAaTe bHbIe aKTh Poccuiickoit Pexepannu
00 aIMARMCTPATHBHbLIX NPABOHAPYIHEHNAX
B CBS3H ¢ npuAATHEeM 3eMeIbHOro Koerca Poccniickoit ®enepanmmu

WA

O BHeceHHH M3MeHeHMIt B MYHKT 2 cTatbi 855 IpaxaaHckoro Koexca
Poccuiickoit enepanun B 9acin niarexeii B 610/xer
M BO BHeO10/KeTHbIE (hOHIBI

Texcm OTHENAETCS OT 3ar0JIOBKA MEXCTPOYHBIMY MHTEPBAJIAMHU
36-48 T ¥ meuaTaeTcd Yepe3 MEXCTPOYHEIM MHTEpBaI 24 NT.

TexcToBas 4YacTh 3aKOHOIIPOEKTa MOXET MOAPAa3HeNATLCA Ha
TpeaMOyJTy ¥ OCHOBHYIO 4aCTb.

OcHoOBHAs YaCTh TEKCTa 3aKOHOIPOEKTa MOXET NOXPA3AEILITHCA Ha
YaCTH, Pa3lesibl, IOIpa3fehl, TIaBH, maparpadsl, CTAThH.

3aroJI0BKM YacTed M pas3aesioB 1e4aTaloTCs MPOMECHEIMM OyKBaMu
MOJMYXUPHBIM MPHU(TOM X BEIDABHUBAIOTCS IO LEHTPY. Touka B KOHIE
3arojIoBKa He cTaBHTCA. HOMepa npocTaBisaioTesd pUMCKIMU g paMH.

Hampumep:

PA3IEN 1
NPABO COBCTBEHHOCTU Y1 IPYTUE BEIIIHBIE ITPABA

IMonpazaen uMeeT NOPSAKOBHIH HOMEp, 06003HaYeHHEIN pUMCKHAMA
uudpaMu, ¥ HauMeHoBaHue., OB603HaueHHe Houpa3lelia MeYaTaeTcs ©
nponucHoit 6ykBH ¢ ab3amHoro orcryna. HamMeHOBaHME noapaszaesa
Ie4aTaeTCsa noayxupHeM tpudToM.



Hanpuwmep:
Honpasnen 1. O0mpe noJoXKeHHs 00 00A3aTE/ILCTBAX

IMaBbl HyMepyIOTCS apaGCKuMU undpaMu ¥ UMEIOT 3aTOJIOBKH.
O603Ha4EHHUE IIIABHI IIEYATAETCS ¢ MPOMUCHOM OYKBEI, ¢ a03a1[HOTO OTCTYIIA.
3arojioBOK IJIaBH TIEYATAETCS MOJIYXUPHBIM IPUGTOM B OIHY CTPOKY €
0603HaYeHHEM HOMEPa, TOC/Ie KOTOPOTO CTaBUTCS TOYKA,

Hampuwmep:

Drasa 5. IlpaBa, 0693aHHOCTA U OTBETCTBEHHOCTD

ITaparpacd o6o3HayaeTca 3HaKOM §, UMeET MOPANKOBHIH HOMED,
0603HaYeHHBI apaGckumu L paMu, ¥ 3aTOJIOBOK. 3arosIoBOK maparpada
TIHIIETCH ¢ TIPOIMCHOM GYKBEI IONYXXHPHEIM MIPUPTOM B OTHY CTPOKY C
ofo3HayeHeM HoMepa naparpada, mociie KOTOPOro CTaBUTCS TOYKA.

Hanpumep:

§ 1. XoasiicTBeHHRIE TOBAPHIIECTBA H 00mIecTBa

Crarby UIMEIOT €AMHYIO CKBO3HYIO HyMepauuio. [Topsakosslit HoMep
cratbu o6o3Hauaerca apaGckuMu uudpamu. O6o3HaYeHHE CTATHH
TeYaTaeTcs ¢ MPONUCHO OYKBBI C 203aIHOTO OTCTYIIA. 3ar0JIOBOK CTaThH
eYaTaetTcs C NPONMMCHON GYKBBI NOMYKMPHEIM IIPAGDTOM B OHY CTPOKY €
0003HaYEHHUEM HOMEDPA, TIOCHIE KOTOPOTO CTaBUTCS TOYKA.

Hanpumep:

Crarps 33. Cepraduxanus

B HCKITIOUMTENBHBIX CIy4YasiX CTAaThsi MOXET HE MMETh 3ar0JIOBKa.
Tlpw ero OTCYTCTBHHU CJIOBO «CTAThsI» ¥ HOMED BHIACHAIOT MOMYXUPHBIM
mpucTom.

B 3aBHCHMOCTH OT CONEPXKAHUS CTAThA MOXET MOAPA3ACIATHCI HA
YaCTH, IMyHKTHI, MOATYHKTH, a63anbl. YacTn 0603Ha4a0TCS apabCKUMHA
mudpamMu ¢ Toukoit. Hymepauus myHKTOB OCYIIECTBIIIETCST apabCKuMuU
mudpamu ¢ 3aKprIBaonelt Kpyritoii ckookoi. IToanmyHkTe 0603HaYa0TCH
6yKBaMU pycCKOTO ajipaBHTa C 3aKpHIBAIOLIEH KPYIIIoit CKOGKOA.

IToonucs oTaensaeTcs OT TEKCTa MEXCTPOYHBIM HHTEPBAIOM 36 T 1
coctout U3 cnoB «[Ipesunenr Poccuitckoit Penepanuu». Crora
«IIpe3ngeHT> U «Poccuiickoit @enepanum» NEYaTaloTCa B 2 CTPOKH 4epes
oAMH MexXcTpouHsli uHTepBan. Ciroa «Poccuitckoit @enepanum»
11€YaTalTCA OT JIEBOI IPaHMIIBI TEKCTOBOIO TIOJs, a CJIoBO «Ilpe3uneHT»
BEIPaBHHBACTCH IO IICHTPY OTHOCHUTEJILHO 3THX CJIOB.



Wauuman umern u pammmus [pesunenra Poccuiickoit @epepanun
yKas3bIBaIOTCA IPH 0()OPMICHHH NMPUHATOrO 3aK0oHa B JocynapcTBeHHOM
Hyme.

Bu3sl IPOCTaBIAIOTCA Ha JMUEBOA CTOPOHE ITOCIEAHETO JIMCTA
3aKOHOIPOEKTA B HICKHEH €r0 YacT.

O6pasen ohopMICHNA 3aKOHONPOEKTa ipuBoaMTCa B ITpruroxerym Ne 1.

2.1.4. TpeGorauwus Mo 0HOPMICHUIO MOSCHUTENHHOMN 3aTMCKM K
3aKOHOIPOEKTY.

IosicHuTENBHAS 33MHCKA K 3aKOHOTIPOEKTY NedaTaercsd mpHGTOM
Ne 14 na craHaapTHRIX JTUCTax 6yMaru (popMara A4 1 MMeeT CeayIoNIue
PEKBH3UTHI.

Haumernosarue suda doxymenma — niedatactcs IPOMUCHBIMHI OYKBaMU
HUXE TPaHUIB BEPXHEro MOJs CTPaHMUHN Ha 24 IT, BeIAEAdeTCS
MTONYXHPHEIM MpPH(TOM ¥ BEIPABHUBACTCA T10 LIEHTDY.

3az01060K OTAENSETCS OT NPEABAYIIETO PEKBU3UTA MEXCTPOIHEIM
MHTEPBANOM 24 NIIT, Ie4aTaeTca CTPOYHRIMK OyKBaMH depe3 | MHTepBall,
BBIEJIACTCS MOMY>XKMPHBIM MIPU(HTOM U BEIPAaBHUBAETCA IO eHTPY. Touka B
KOHIIE 3ar0JIOBKa HE CTABUTCH.

B 3aronoBke X TEKCTY YKa3BBa€TCH MOJHOE Ha3BaHUE 3aKOHO-
MPOEKTA, K KOTOPOMY IOATOTORIEHA TOSICHUTEIbHAS 3aITHCKa.

Hanpumep:

K npoexTy ¢enepaisHoro 3akona «O BAeCennn n3MeHERHil B CTATHIO 1
3akona Poccuiickoit @enepamnn «O nogoxoaHomM najiore
¢ pH3HYECKHX JIMI»

Texcm OTAENSETCA OT 3aroJOBKa MEXCTPOYHLIM MHTEPBAJIOM
24-36 nT 1 neyaraercs yepe3 MHTepBal 18 T Ha paccrosHuu 1,25 cM ot
JIEBO#M FPAHMLIBI TEKCTOBOTO T10JIA.

Texkcer 10/KeH cofiepxaTh 060CHOBaAaHAE HEOOXOIMMOCTH IIPHHSITHS
3aKOHOIPOEKTA, BKIIOYAIONIEE Pa3BEPHYTYIO XapaKTepUCTHKY 3aKOHO-
TIPOEKTa, €ro HeJei, OCHOBHBIX IIOJIOXEHMI, MECTA B CUCTEME NERCTBYIO-
Iero 3aKOHOJATEILCTBA, a TAKXKE IIPOTHO3 COITMATTbHO-3KOHOMUYECKHX M
MHBIX IIOCITIEACTBUIA €70 IPHHATHS.

2.2. IlogroToBka ¥ o¢opmiieHHe POEKTOB AKTOB
IIpesnnenra Poccuiickoit ®enepanuu

2.2.1. TloaroToBka u odopmienne npoekroB aktoB (YKA3OB u
PACITOPSXEHHUMN) Ipesunenta Poccuiickoit ®enepanny Npous-
BOAATCA POCAaBTOZOPOM B COOTBETCTBUM C HOPSIKOM, YCTAHOBJIEHHBIM
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Ilpeaunenrom Poccuiickoit @enepannu, Anmuauctpanuei Ilpesunenra
Poccuiickoit ®@enepauun, IpasurenscTBoM Poccuitckoit Denepanuu u
Hactosme MaCcTpyKumeis.

2.2.2. MpoekTr akrtoB Ilpesmnenra Poccuitckoit Menepauny u
TMPUIOXEHHUS K HUM I1€YaTaloTCA Ha CTAaHIAPTHERIX JIUCTax Gymaru A4
(210 x 297) mpudTom Ne 15. BepxHee nosie JOKyMeHTa YCTAHABIIMBAETCS
rpaHuiaMu 6;1aHKa. Jlesoe none — 2,75 cM, ipaBoe — 2,25 cM U HIDKHEE —
He Meree 2 cM. [Ipu obopMiIeHHH TPOEKTA aKTa Ha IBYX 1 60Jiee CTpaHuIiax
BEPXHEE 110J1€ BTOPO# M HOCIAESAYIOMHUX CTPAHUIl COCTABNISIET HE MEHEe
2,5¢cm.

2.2.3. Ipoexrs akroB IpesunenTa Poccuiickoit Peepaniy MIMEIOT
CHeAYIOIKe PEKBU3UTEL: HaumeHogarnue euda axma (Yxa3 IIpe3uneHra
Poccuitckoit Penepannn wid pacropsokenue [lpesunenta Poccuiickoi
Denepalinn), 3a202060K N meKcm.

3azonoeok nieyaTaeTcd Ha pacCTOSIHUM HEe MeHee 9 CM OT BEpXHETO
Kpas JIMCTa, MAIIETCS ¢ NPOMUCHON OYKBbI, BEIAEHIETCH TOMYXUDHBIM
wpud oM. Touka B KOHIIE 3ar0/IOBKA HE CTABUTCS . 3ar0JI0BOK, COCTOAIMI
M3 IBYX ¥ GoJIee CTPOK, TIeUaTaeTCs 9yepe3 1 MEXCTPOYHBI MHTEpBaL.

Havano u xoHen KaXIo# CTPOKM 3aroJIOBKa UEHTPHPYIOTCS
oTtHOocUTENBHO cIoB «I1pesuaent Poccuitckoit Peneparuu». B oTaemBHBIX
pacropsxenmsix [pesunenTa Poccniickoit Denepanuu 3aroi0BOK MOXET
OTCYTCTBOBATb.

Texcm OTAENSICTCS OT 338T0JIOBKA IONIOITHUTETHFHBIM HHTEPBAJIOM 24 IIT
M MIEYaTaeTCs Yepe3 HHTepBal 18 nT (onycxaeTcs yMEHbIICHAE HHTEPBAJIOB
MEXITY pEKBU3UTAMH «3aroIoBoK», «Tekct», «Ilommiuck» n «MecTo u3naHns»
IIpH HEOOXOOMMOCTH Pa3sMELEHHUsT TEKCTa MPOEKTa YKa3a, PacIOpsDKeHHS
Tpesnaenta Poccuiickoit @eaepaliun Ha OTHOM CTPaHUILE).

TexcT riegaracTcst OT IEBOi rPaHUIBI TEKCTOBOTO ITOJISI M BBIPAaBHH-
BaeTcA 110 JIEBOM M MpaBol rpaHMIIAM TEKCTOBOro moJd. IlepBag cTpoka
a63aLia HaYMHAETCS Ha pacCTOSTHIM 1,25 cM OT JIeBOM rpaHMLIBI TEKCTOBOTO
noJIA.

TexcToBas YacTh MOXET MOAPA3AEIATECS HA KOHCTATHPYIOHIYIO
4acTh — IpeaMmOyJly ¥ MOCTAaHOBJIAIOMYIO YacTh (B PACTIOPAXEHHAH —
PacIOpAAUTENBHYIO 4aCTh).

IIpeam6yna B yka3ax IIpesunenra Poccmiickoit @enepanun
3aBEpOIAaeTCsl CJIOBOM «IIOCTaH O BJ 4 0», KOTOPOE IedaTaeTcs
BpPa3psAaKy.

ITyskTBI B TEKCTE HYMEPYIOTCSI apabCKUMU LHbpaMu ¢ TOYKOH M
3aroJIOBKOB HE MMEIOT.



TIyHKTH MOTYT pasaenarhcsi HAa MOANYHKTHEI, KOTOPHE MOIYT
HyMepoBaThcsa apabckumu undpaMu win CTPOYHHIMU GyKBaMH ¢
3aKPRIBAIOLUEH KPYTJIO¥ CKOGKOIA.

Bce u3aMeHEeHHSI B IOTIOJTHEHU ST, BHOCUMBIE B paHee IPUHATEIN yKa3
(pacuopsiXeHUe), JOIKHH COOTBETCTBOBATH CTPYKTYPE OCHOBHOIO
HOpPMaTHBHOTO aKTa.

Tpu HanIMK IPUNIOXEHMI K yKa3y (pacnopsckenmio) Ilpeaunenra
Poccuiickoit Pefepaliip B TEKCTE HA HUX 00s13aTeNBHO AENACTCA CCHIIKA.

JlormycKkaeTcs ne9aTaTh OPOIMCHEIMHU GyKBaMH M BEIIEIISTh MIpHGTOM
IOpYroil HaCHIIIEHHOCTH GaMMIMA IPH HOATOTOBKE NMPOEKTOB YKa30B
(pacniopsixennit) [Ipesngenrta Poccuitckoit @enepaiuy Mo BOIpocaM
HarpaXAeHUs TOCYJapCTBEHHBIMM HArpajiaMH, IPMCBOCHUS TIOYETHHIX,
BOWHCKMX W CIENHATLHEIX 3BaHmi Poccuitckoit Denepaiad (B APYrux
CITy4Jasix He pEKOMEHIYETCH).

ITodnucey oTHenseTcss OT TEKCTa AOMOJHUTELHBIM MHTEPBAJIOM
32 it u cocrouT u3 cnoB «[Ipe3unent Poccnitckoit @enepanyny» , MHALAANA
vMenn ¥ damunun Ipesupenta Pocenitckoit Oepiepanyu.

Cinosa «IIpesupent» u «Poccuiickoit @egepanum» neyarTaloTcs B
JIBE CTPOKM Yepe3 ONH MEXCTPOUHBIA HHTEPBAL. OT rpaHULIBI JIEBOTO OIS
nedaralorcs ciioBa «Poccmitckoit Mepepanun», a cioBo «IIpe3naeHT
HEHTPUPYETCS OTHOCUTEABHO 3THX CJIOB. MHMmuan uMeHu u damummst
Ilpesugenra Poccumiickoii Menepanuy nevaTalOTCd y MPaBoi IPaHUILL
TEKCTOBOTO HOJS.

Mecmo uzdanus oTAENSAETCI OT TIOAMNCH, KaK IPaBWIO, HOTIOTHHI-
TENbHBIM MEXCTPOYHBIM HHTEPBAIOM 48 IT M MeYaTaeTcsl OT I'PAHMUITE
JIEBOTO TIOJIS:

Mocksa, Kpemis.

Ha pacnopsskeHUSIX MECTO M30aHUS HE IeYaTaeTCsl.

Jama npocTasisieTcs HOCie MOANACaHU JOKyMeHTa, 0hopMISeTcs
CI0OBECHO-IIUDPOBEIM CIIOCOGOM M OTHAENAETCS OT PeKBU3UTA «MecTo
M3HaHuA>» MEXCTPOYHRIM HHTepBayioM 18 mt. ITeyartaeTcst oT NMeBOI
TPaHHIIB TEKCTOBOTO ITOJIA.

Homep ipocTaBiseTcs TOCHE NOAMUCAHMS, 11€9aTaeTCd OT JIEBOH
IpaHMlbl TEKCTOBOTO MOJIA H OTAEISIETCS OT PEKBU3UTA «JjaTa» MeX-
CTPOYHBIM HHTEPBAIOM 18 IIT.

K nopsiikoBoMy HOMepy pacnopspkerus Ipesunenra Poccuitckoit
®enepanuu depes neduc HoGaBIAIOTCH CTPOIHEIE GYKBHI «pII».

ITpunoxcenus X MIPOEKTaM yKa30B M pacnopsokenuit Ilpe3uaeHra
Poccuiickoit @enepaunu oOpMISIOTCH Ha OTAEIBHBIX JIUCTAX Oymaru.



PasMeps noJsieit, pUGTH 1 MEXCTPOYHEIE HHTEPBAJILl NMPHU
feYyaTaHuU MPUIOXEHUA HACHTHYHB pa3MepaM, IPpHMEHAEMBIM P
TeYaTaHUM TEKCTOB YKa30B (PacopsKeHHi),

IIpunoxeHUSAMHI ABJSIOTCA MOJOXEHHUS, PETIAMEHTHI, IICPEYHH,
CNHUCKH, rpaduku, Tabauubl, 06pa3Lsl JOKYMEHTOB u 1p. I[IprioxeHus
BH3UPYIOTCA PYKOBOAMTEIEM OpraHa, BHECILIETO IIPOEKT.

Ecimi B TEKCTE AaeTCsT CCBUTKA «COTTIACHO MPIUIOXEHHIO» , TO HA TIEPBOI
CTpaHHIle TMPUIOXKEHHAST B NIPABOM BEPXHEM YINIY MUIIETCS CIOBO
INMPUJIOXEHME, Hukxe yepe3d MEXCTPOYHBIM MHTEpBaN 18 T Haercs
CCBUTKA Ha yKa3 Wi pacnopspkenue Ipesunenra Poccuiickoit Denepai.
Bce cocTaBHEIE YaCTH PEKBH3UTA LEHTPYIOTCS OTHOCHTEIHLHO caMoit
JUIMHHOM CTPOKM W Iedaraiorcs yepe3 1 Mexcrpounsni marepsai. Ilpu
HaJIMYM HECKOJIBKMX MPWIOXECHMI OHN HYMEPYIOTCS.

Hanpumep:
MPUIOXEHUE Ne 1

X Yxkaz3y [Ipe3unerra
Poccuiickoit @eneparnu
Ne

TIpunoxXeHus 3aKaHYABAKOTCS YEPTOM, PACHIONIOKEHHOM MO IIEHTPY
TEKCTa Ha PACCTOSTHMM NPUMEPHO 3 MEXCTPOUHBIX MHTEPBAJIOB. JmHa
YePTHI COCTABIAET 2-3 CM.

Ipy Hanmuyuu B TeKCTE aKTa HGOPMYIHPOBKH «YTBEpIUTH» (IIpHIara-
€MO€ MOJIOXKEHHE, COCTAB KOMUCCHUH, NMepedcHb MEPOTIPUATHIA M T.A1.) Ha
CaMOM TPHJIOXEHUM B IPAaBOM BEPXHEM YINY PACIIONaraeTCs CIOBO
YTBEPXIEHO win YTBEPXIIEH co ccrUIKOM Ha HOPMaTUBHBIN aKT,
€ro JIaTy, HOMEP.

Hanpumep:
YTBEPXJIEHO

Vkazom Ilpe3uneHra
Poccuiickoit @exepanyu

Ne

Cnosa YTBEPXIEHO v YTBEPXEH B npiioXeHHIX COIIacy-
10TCSA B POJIE ¥ YHCJIE C BHIOM YTBEPXXIAEMOr0 JOKYMEHTA: IIOJIOKEHHE —
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YTBEPXIEHO, nporpamma — YTBEPXJIEHA, Meponpnaras —
VTBEPXOEHBI.

3aroJI0BOK K TEKCTY NMPUIOXEHHUS MEedaTaeTCs] NEHTPOBAHHEIM
croco6oM. HanMeHOBaHME BU/Ia JOKYMEHTA - IIPHJIOKEHUS (IIEPBOE CIIOBO
34rOJIOBKA MPWIOKEHHUA) BEIIENAETCA MPOMMUCHBIMU OYKBaMH, ONYXUD-
HBIM IpuUGTOM H MOXeT OHTH HamedYaTaHO BpPa3PIAKY
(MOJOXEHUE, IEPEYEHD, CIHCOK u m.1.).
MeXCTpOYHEI HHTEPBAT MEXIY IIEPBOI CTPOKOM 3ar0JI0BKA U NOCIEAYIO-
LIMMH CTPOKAMM MOXET GHITh YBEIIMYEH Ha 6 IIT.

3aros0BOK TIPAIOKEHMA OTHENIETCA OT AATHl H HOMepa aKTa Jo-
TIOJIHUTETbHBIM MHTEPBAIOM 7( IT, MHTEPBAIAMH OT TEKCTA NPHJIOKEHUS —
JIOTIOJTHUTEIbHEIM HHTEPBAJIOM 24 1T,

IIpu HanWyYMU B TEKCTE IMPHIOXCHUS HECKONBKMX PasfieioB HX
3aroJIOBKM IT€YATAIOTCS HEHTPOBAHHBIM CIIOCOOOM (OTHOCHTEIIHHO TPAHUIL
Tekcra). Touka B KOHIIE 3arojioBKa He CTaBUTCH. JlonmycKaeTcs BRIAETSTD
3aroJIOBKM Pa3eJIoB MOJTYXUPHEIM MpudTOM.

TekcT IprIoXeHUs: MOXeT OBITh 0(pOpMIIEH B BHAE Tabmus!. [padul
1 CTPOKM TaGNMIBI JOMKHEI MMETh 3aTOJIOBKH, BHIPAXCHHHE HMEHEM
CYIeCTBUTEMFHEIM B AIMEHUTENLHOM naznexe. [Tox3aronosku rpad 1 cTpok
TPaMMaTHYECKH JIOJDXKHEI OBITh COIJIACOBAHEI C 3ar0JIOBKaMH.

Ecmu Tabnuny nedararor Goyee 4eM Ha OHOU CTpaHMIIE, 3arojio-
BOYHAS YacTh TaONMUIIE (HAHMEHOBaHKeE rpad) NMOBTOPSETCA Ha KaXHOH
CTpaHHIle.

JInCTE HPWIOXKEHUS HYMEPYIOTCSI CAMOCTOSITEIBHO HAUYMHasA €O
BTOPOTO JIACTA.

Tlpy HanWYUM B TEKCTE NPHIOXCHUM CCBUIKM Ha CHOCKY OHa
odopMigeTcd 3Be3N0YKOM MM nudpoit co ckobkoit. TekCT cHOCKH
riegataeTcd yepe3 1 MEXCTPOYHBIN WHTEPBAN B KOHIIE KaXI O CTpaHULILI
WIH TIOCJIE NPWIOXKEHHS B LieA0M IoA uepToif. TTocie cuMBOJIa CHOCKH €€
TEKCT HeYaTaeTcs ¢ MpOmMcHON 6yKBbl. B KOHIIE TEKCTa CHOCKM CTaBHUTCS
TOYKaA.

Ha onHoit ctpauuiie He JOJDKHO IPOCTABIATECA 60Jiee TPEX CHOCOK.

B nonoxeHusx, MporpaMMax, ycTaBax 1 APYTHX IMOKOOGHBIX
JIOKYMEHTAxX pa3fesibl ¥ IJIaBhl HYMEPYIOTCS, KaK NpaBHJIO, PUMCKUMU
urbpaMHy, a NYHKTH ¥ TOONYHKTHl — TaK Xe€, KaK M B TEKCTe yKa3a
(pacmopaxenns) [Ipesunenta Poccmiickoit @enepanun. B ykazaHHBIX
JOKYMEHTAX MX COCTaBHBIE YAaCTH (pa3liesbl, MOAPA3AEIBl, IyHKTHI,
TIOAIYHKTE) MOXHO TaKXe HyMepoBaTh apabckumu nudpamu. ITonpas-
JIeJIBI HYMepYIOT B ipefiesniax pasaena. Homep moapasnena X0JDKEH COCTOSTD
¥3 HOMepa pa3jiesia ¥ HOMepa IoApasJena, pa3feseHHbIX TOYKOH
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(nanpumep, 1.2.). HoMep nyHKTa JOJDKEH COCTOSATh U3 HOMEPA pa3iena,
noApasjiena M IMyHKTa, pa3e/IeHHBIX TOYKaMHu (Harpumep, 2.3.1.). TIyHKTst
Npu HEOOXOAMMOCTH MOTYT MOAPA3ACHATHCS HA MOMIYHKTE, KOTOPHIE
HIOJCKHBI AMETh NOPSIAKOBYIO HYMEPAHUIO B IPEieiax KaXIoro myHKTa
(manpumep, 1.2.2.1.).

Bu3bi IPOCTABIIIOTCS HAa 0GOPOTHOW CTOPOHE MOC/IEHHETO JIMCTA
NPOEKTa yKa3a (PACITOpsSXeHNS) B HIDKHE] ero 4acT.

Ha npunoxeHusix K IpoeKkTaM YKa30B (PacnopsiXeHU) BU3EL
NPOCTABAAIOTCA TaKXe Ha 060pPOTHOM CTOPOHE MOCIEHHEro JMCTA
MPUIOXKEHUS.

O6pasen; opopmiieHMs npoexTa ykasa IIpesunenra Poccmiickoit
®enepaunu npuBeaeH B IIpmwioxenuu Ne 2.

2.3. IloaroroBka u oopMiieHHEe NPOEKTOB AKTOB
Hpasuresscrsa Poccuiickoit Menepanun

2.3.1. IloaroToBKa ¥ odoOpMIeHNE NPOEKTOB aKTOB
(TOCTAHOBJEHUM u PACIIOPAXEHWI) Ilpasutenncrsa
Poccutickoii @enepauuy TPOU3BOLSITCS B COOTBETCTBHM C ITOPALKOM,
ycranasnBaeMsiM [paBurensctBoM Poccniickoit @enepanum.

2.3.2. IpoeKT NOCTaHOBJIEHHUS WIH pacnopsixeHnd [IpaBuTensCcTBa
Poccuiickoit Peaepanuy neyataercs Ha CTAHAAPTHOM JIMCTE GymMard
dopmara A4 mpudrom pasmepom Ne 14, TIpoekr akTa uMeeT CIIEAYIONINE
PEKBU3HTSHI;

Haumenosanue guda axkma — nocraHosyieHue IIpaBUTENIbCTBA
Poccuiickoii @enepanyn vnu pacnopsokeHne Ipasurensctsa Poccuiickoit
Denepaunn.

Jama axra otTnensercs 0T HAUMEHOBaHMs BUJA aKTa, KaK IPaBUIio,
MEXCTPOYHBIM MHTEPBAIOM 24 NIT, 0(pOpMIAETCS CIIOBECHO-UH(PPOBLIM
Croco60oM, neyaraercss HEHTPOBAHHBIM CIIOCOOOM, MTPOCTABJISAETCS TPH
TIOANMCAaHKM aKTa.

Hnoexc (nomep) nevyaraerca apabckumn uudpaMu 1 COCTOUT H3
3HaKa «No» ¥ IOPSAKOBOTrO HOMEpa JOKYMeHTa, Hanpumep Ne 143,

K nmopsinxoBoMy HOMepy paciopsoxeHust yepes feduc nobapisiercs
6yKkBa «p», Hampumep Ne 153-p.

Mecmo uzdanus — otnensierca ot pexksusuros «Jata» u «Homep»
MEXCTPOYHBIM HHTEPBAJIOM 24 NT u 0QopMiIfeTcs LEHTPOBaHHBIM
CIocoGoM.
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3azonoeox — nopsanok odopMIeHH 3aroIOBKA aHAJOTHYEH
0(OPMJICHHIO 3TOT0 PEKBU3UTA B IIPOEKTAaX YKa30B (PacIOPSXEHMUI)
Ipesunenrta Poccuiickoit Geaepanun.

Texcm OTHAEASETCS OT 3arOJMOBKA MEXCTPOYHBIM HHTEPBAIOM
24-36 ot 1 negaraercs mpudToM pasmepoM Ne 14 ¢ uarepsaiiom 18 It

TexcT regaTaeTcs OT JIEBOM IrPaHMIIB TEKCTOBOTO ITOJISA U BRIPABHHU-
BaeTcsd 110 JIEBOM M NIPABOi TPAaHHULAM TEKCTOBOTO nosist. Ilepsas cTpoka
a03a1a HaYMHaeTCsA Ha paccTosiHuM 1,25 CM OT JIEBO# rpaHMIIEI HOJIA.

TexcT MOXET MONPA3AEAATHCA HA KOHCTATHPYIOMYIO YACTh
(1ipeamGyIy) ¥ IOCTAHOBJISIONYIO YaCTh (B PACHIOPSDKEHUSIX — PacHops-
JUTEBHYIO).

IlpeamOyna B npoekTax NOCTaHOBJCHMIt IIpaBHTENbLCTBA
Poccuiickoit @enepanuu 3apepmaeTcs cioBaMu «IIpaBUTENBCTBO
Poccuiickoit Peepalilii NOCTAHO B I € T>, NOCHEEHES CIOBO
TIeYaTAETCS MOMYXMPHBIM MprGhTOM Bpa3psaaKy.

ITpeamGysna MOXET OTCYTCTBOBATD, €CIIH IIPENIMCHIBAEMEIE HCHCTBHS
He HYXIAI0TCS B Pa3bCHEHHH.

IToctanoBnsAwoniass (PacHOPAAUTENIbHASI) YacCTh IIPOEKTOB
nocTaHoBienuit (pacnopsixennit) [IpasurtenbcrBa Poccuiickoi
®enepanyy, KaK MpaBWIO, OAPA3AEIAETCH HA TYHKTHI.

ITyHKTE HyMEpyI0TCS apabcKuMu g paMu ¢ TOYKOU M 3aTONIOBKOB
HE HMEIOT.

Tlpn Hanuyuy MPWIOXKEHNH K TOCTAHOBJICHHUIO (PACIIOPSTKEHHMIO)
TIpasutenscrpa Poccutickoit Denepanuu B TEKCTE Ha HUX 00s3aTeIbHO
JIeJIaeTCA CChUIKA,

Hodnuce 0TAENAETCS OT TEKCTa MEXXCTPOYHBIM HHTEPBAIOM 36 T
coctouT U3 ciios «IIpeacenarens Ipasurenscrsa Poccnitckoit @epepanmum»,
uHunuana umenn u dbamuwmuu Hpencenarens Ipasurensctea Poccuiickoit
Denepanun. Cinosa «IIpencenatens [IpaBuTenscTBa» M «PoccuiicKoi
®Denepanuy» Me4aTaloTcsd B ABE CTPOKH Yepe3 OMHH MEXCTPOYHHIA
uaTepBai. Cnosa «[Ipeacenarens IIpaBUTENLCTBA» NIEUATAIOTCS OT JIEBOM
TPaHMIIEI TEKCTOBOTO TIOJISI, a ciioBa «Poccuiickoit ®exepanuu» NEHTPU-
PYIOTCSI OTHOCHTEIFHO TIEPBOM CTPOKM PEKBU3WTA. IHMIMAT MUMEHHU U
damunns Mpencenarens Ipasurenscrsa Poccuiickot Denepauyu
1I€YaTAIOTCS Y IPaBOii IPAaHMIILI TEKCTOBOTO NOJIA.

TIpunoorcenusn X IpOEKTaM aKTOB (IIOCTAHOBICHHI M pACIIOPSDKCHMI )
TpaButenscTBa Poccriickoli Denepalyu eYaTaloTCs Ha OTACHBHEBIX JIMCTAX
6ymaru ¥ BU3HPYIOTCSL.
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Pazmeps noneit, mpudTH 1 MEXCTPOYHBIE HHTEPBANH NIPU
nie4aTaHMY TEKCTa HICHTHYHBI pasMepaM, IPUMEHSAEMEIM IpU oopMIre-
HUHY TEKCTOB ITIOCTAHOBJICHUH (PacTIOpsOKEHMIT).

TTopsinok odopMieHUs NPUIOXEHNI K MPOEKTY MOCTAHOBICHUS
(pacriopsixenns) IpasurenscTBa Poccuiickoit @enepaliuy aHANOTHYCH
oOpPMIICHHIO NMPHUIOXKEHUN K NPOEKTaM YKa30B (paclopaXeHuil)
Tpesunenta Poccuiickoit ®enepanmu.

Buzei pocTaBNAIOTCA HAa OOOPOTHOM CTOPOHE MOCHEAHETO JIHCTA
MEepBOTr0 3K3eMIUIApa (MOMIMHHUKA) NPOEKTAa IIOCTAHOBJIEHMS
(pacropsKeHMsI) B HIDKHEH ero 4acT,

O6pasen opopmienus noctanosnenud [pasurenscrea Poccuitckoit
®Denepanu npuBeseH B ITpunoxennu Ne 3,

2.3.3. Ecnu B Texcre npoekra axrta [IpaBuTenscrBa Poccuiickoi
QDenepauuy YNOMHHAIOTCA paHee NMPUHATHE akTH I[Ipe3maeHTa
Poccuiickoit @enepaunn umu IIpasutenscrsa Poccuiickoit ®enmepainn,
TO JIeNIaeTCd CChUIKA Ha COOTBETCTBYIOMIMI ODHIUANLHEIN HCTOYHUK X
onyG1vKoBauus, HanpuMmep: «(CobGpaHue 3aKkoHOAaTeNbCTBa Poccuiickoit
®enpepannn, 2005, Ne 3, ct. 6)»,

Ecnu nmoarorasnuBaeMbiit akt IlpaBuTenscrBa Poccuiickoi
®enepanuy Biaeyer 3a cobOM BHECEHUE M3MEHEHMI WIH NOTOJHEHMIA B
npyrue akTH [IpasurensctBa Poccuiickoit Depepanyu, 31 U3MEHEHAS
WM JOTIOTHEHHS BKIIIOYAIOTCS B MPOEKT MOATOTABIMBAEMOr0 aKTa HIIH
TIPEJCTABIAIOTCS B BUAE CAMOCTOATENBHOTO aKTa OXHOBPEMEHHO C HUM.

IIpoekr akTa IlpaBurenserBa Poccmiickoit Demepanuu 1o OpraHu-
3amMM HCIIOJHEHNA (denepanbHOro 3aKoHa WM akTa IIpesmaeHTa
Poccuiickoi Penepanyi JODKEH COAEPXATh CChUIKY Ha COOTBETCTBYIONIMM
denepanbHbil 3akoH win akT IlpesunenTa Poccuiickoit Mepeparuu.

2.3.4. B npoexrax nocraHosieHnit IIpasurenscrea Poccuiickoit
@epepanuu ynoTpeGIIIOTCS MOMHbE 0hULIHAIbHEIE HAUMECHOBAHHS
OpraHOB M OPTaHU3aHii, B IPOEKTAX PaCHOPSDKEHI — HX COKPalIEHHbIE
opuIMaTLHEIE HAUMEHOBAHUS.

2.3.5. JoKyMeHTHI (IpOTPaMMBl, ITOJIOXKEHH, PETTIAMEHTEI, IUTAHBHI,
HOPMBI B T.II.), KOTOPhIE NMPENJIAraeTcsa YTBEPAUTD MOATOTaBIMBAEMBIM
nipoexToM aKTa [Ipasutenscrea Poccuiickoit Penepanuu, B 0643aTENEHOM
NOPSIAKE MPUIATAIOTCA K JAHHOMY TIPOEKTY aKTa.

2.3.6. CnpaBka K NPOEKTY IOCTAHOBJIEHUs! (pacHopsSXeHUs)
odopMIISETCS HA CTAHNAPTHHIX JIHCTax Oymarm dopMata A4 U uMeeT
CHIEAYIOIINE PEKBI3UTHI:
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Haumenosarnue euda doxymenma — NNeYaTaeTCA IPOIMHCHBIMH OYKBaMH
JBYMSI MEXCTPOYHBIMH HHTEPBAIAaMU HIDXE BEPXHEH rpaHuIBl TEKCTOBOTO
T0J151, BELIEJISIETCS ITOMY>XUPHBIM HIPU(TOM M BRIPABHUBAETCS 110 LEEHTPY.

3azo1060Kk OTHENAETCA OT NPEABIAYILETO PEKBH3NTA ABYMS MEX~
CTPOYHBIMH MHTEPBANaMH, IIEYaTaeTCA CTPOYHBIMU OYKBAMM Yepe3 OqiH
HHTEPBaJI, BRLIENSETCA MOJYXHPHHIM WIPpHGTOM M BHIPDABHHBAETCA IO
neHTpy. ToYKa B KOHIIE 3aT0JIOBKA HE CTABUTCH.

B 3aroJ10BK€e YKa3RIBACTCS IIOHOE Ha3BaHHE MPOEKTA TIOCTAHORIIEHU
(pacnopstxeHus), K KOTOPOMY IOATOTOBNEHA CIIPaBKa.,

Texcm OTHENACTCA OT 3ar0JIOBKa TPEMS MEXCTPOYHBIMH MHTED-
BaJIlaMU, reqyartaercs mpudTom pazmepom Ne 14 uepes 1,5 unrepsana.

Ilepsas cTpoka a63a1ia megatTaercs Ha pacCTosHum 1,25 ¢M OT 1eBo
TPaHUIIEI TEKCTOBOTO IOJIS.

B TexcTe KpaTko 3NaraloTcs MOTUBHE BHECEHMS IIPOEKTa, 0OOCHO-
BaHME U CYTh IPOEKTa, HAIUMYNE PA3HOTIACHIA, Pe3YJIBETaTH TPOPaAGOTKH U
3KCIEPTUIHL.

Ilodnucs oTHENSETCS OT TEKCTA TPEMS MEXCTPOYHBIMU MHTEPBATIAMMU.

IMonmuce BKIIOYaET HAUMEHOBAHME JOJDKHOCTH JIMLA, TIOAITHCHI-
BAaIOLIEro CMPAaBKY, €ro JUYHYIO MOANMUCH M pacIIn(pPOBKY MOAMHCH
(uaunuans! ¥ aMwmo).

HauMeHoOBaHME NOJKHOCTH II€YaTAaeTCAd OT JIEBOUW I'PAHMIIH
TEKCTOBOTO II0JI Ye€Pe3 OAWH MEXCTPOYHEIN MHTEPBAT M LIEHTPUPYETCH
OTHOCHUTENBHO CaMOH JUIMHHON CTPOKH.

PacumidpoBka MOAMMCH pacIojiaTaeTcsl Ha YPOBHE NOCHETHEN
CTPOKM HaMMEHOBaHUS HODKHOCTH 6e3 Mpobesia MeXny WHUIUAIAMU U
dammwnueit. [TocnenHss 6yksa B pacurndpoBKe MOATHCH OTPAHIMBAETCS
TIPaBLIM HOJIEM,

IIpn HaMMYMK HECKONMBKUX ITOAITHCEH OHM PACTIONaraloTcsi OfHA HOA
JIPYTrO#i B COOTBETCTBHMH C 3aHUMAaeMbIMH JOJDKHOCTSIMH.

Toanucu oTAENAIOTCS OfHA OT ApyTo# 1-2 MycThIMM CTPOKAMHU.

2.4. IToaroToBka n oopMiIeHHe MPOEKTOB HOPMATHBHBIX NIPABOBLIX AKTOB
®DesiepabHOTO IOPOKHOTO ATEHTCTBA

2.4.1. HopmatueHBe mpaBoBhie akTH PelepanbHOTO JOPOXHOTO
areHTCTBA M3JAIOTCS B MpEaejiaX ero KOMIETCHHUH B COOTBETCTBHHU C
TOJIOXEHHEM 0 POCaBTOODE B BUie MPUKA30B HITH B CITyYasiX, yCTaHOBIICH-
HEIX 3aKOHOARTENLCTBOM Poccmiickoii @enepanivu, B BUAE UHBIX aKTOB.

2.4.2. W3nanue HOPMATHMBHEIX IIPaBOBHIX AKTOB B BUAE ITHCEM M
TEeJIETPaMM He IONYCKAeTCs.
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2.4.3. Topanok noaroToBku U odopMieHus PocaBrogopom
HOPMATHBHEIX IPABOBHIX aKTOB ycTaHaBIMBaeTcst [IpaBuiaMu HOArOTOBKH
HOPMATHBHBIX TIPABOBHIX aKTOB (hellepaTbHEIX OPTaHOB HCIIOIHUTEIBHOM
BJIACTM M MX TOCYNapCTBEHHOM pETHCTpalUM, YTBEPXACHHBIMU
ITocranoBneuneM [papurenscrea Poccniickoit @eneparan ot 13.08.1997
Ne 1009 (Cobpanue 3akonomgatenbcrsa Poccuiickoit @enepammu, 1997,
Ne 33, cr. 3895) u PermamentoM @enepanbHOT0 JOPOXHOTO aTeHTCTBA.

2.4.4. Tlpy monroToBKE JOKYMEHTOB PEKOMEHIYETCS IIPUMEHSATH
TeKCTOBEIH pepaktop Word for Windows Bepcuu 6.0 1 BEIIIIE € UCIIONB30-
panuem mpudtos Times New Roman Cyr pasmepom Ne 12 (mns
odopmieHnst TaOMMYHEIX MaTepuanos), 13, 14, 15, Times DL pazMepom
Ne 12, 13, 14 yepe3 1-2 nunTepBana.

2.5. BaaBKY I0OKYMEHTOB

2.5.1. BokymeHTH PocaBTonopa JOKHEI, KaK MPaBWiIo, oopM-
JIATECS Ha 6J1aHKaX M UMETh YCTAHOBIEHHBIN KOMIUIEKC 0053aTeTbHBIX
PEKBU3UTOB U MOPSIOK MX PACTIONOXEHHS.

brauku OKYMEHTOB U3rOTAaBIMBAIOTCS HA CTAHAAPTHEIX JIUCTAX
Gymaru ¢opmatoB A4 (210 x 297 mm), A5 (148 x 210 mMm).

Kaxneiit tucT nokyMeHTa, odopMieHHEIA Kak Ha OiaHKe, TakK 1 6e3
HEro, NOJDKEH HMEThH MOJIS:

20 MM — JieBOE;

10 MM — nipaBoe;

20 MM — BEpXHee;

20 MM — HIDKHeeE.

2.5.2. B PocaBsTrogope NpuMeHSIOTCA CEAyIOIHe GIaHKy;

ONaHK MUCHMa;

611aHK PYKOBOJAUTES;

6J1aHK KOHKPETHOTO BHIa JOKYMEHTA.

B 3aBHCMMOCTH OT PaCHOJIOXEH!S PEKBU3UTOB YCTAHABJIMBAIOT ABa
BapHaHTa OIAaHKOB — YIJIOBOM M TIPOJIOJILHBIIA.

PexBu3nTH 61aHKa M OTpaHUYUTEIBHEIE OTMETKH JUIS PEKBH3UTOB B
MpeJieJIax rpaHMil 30H PacHoNIOXEHHS PEKBA3HTOB Pa3MENIAIOT IIEHTPOBAHO
(Ha4ar0 ¥ KOHEH K2X01f CTPOKH PEKBU3HTOB PABHO YAAJEHHI OT TpaHHI
30HH! PACTIOJIOXKECHHS PEKBU3UTOB) WM (IarOBEIM CITOCOGOM (Kaxniast
CTPOKA PEKBU3UTOB HAYMHACTCH OT JIEBOM IPAHUIIBI 30HBI PACIIONOXEHUA
PEKBU3UTOB).
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Cocras BuzioB u ¢opmel 61aHKOB, NpuMeHIeMEIX B PefepatbHoM
JIOPOXHOM areHTCTBE, YTBEPXKAAIOTCS €T0 PYKOBOAMTENIEM IO IPEICTaB-
JIeH!Io YIIpaBieHMs NeIaMu.

2.5.3. biasku ¢ Bocnpou3sseacHueM locymapcTBeHHOTO repba
Poccuiickoit Oefepani N3roTaBIMBaIOTCA NOMUTpa@UUECKUMH TIpel-
NpUATAIMY, UMEIONIMMHM JIMLEH3UY Ha COOTBETCTBYIOIIMY BUJ AESATEb-
HOCTH, 110 3aKa3aM (eaepabHBIX OPraHOB UCTIONHUTENBHOM BIACTH.

2.5.4. bnanxu nokyMeHTOB Pocasromopa momnexar yuery. Ha
repboBBIX 6s1aHKax THIIOrPadCKUM CIIOCOO0M MIIM HYMEPATOPOM TIPOCTaB-
JITIOTCSA NOPAAKOBEIE HOMEDA.

2.5.5. BnaHk¥ AOKYMEHTOB AOJDKHEl MCHOIb30BAThCA CTPOTO IO
Ha3HaYeHMIO ¥ 6e3 COOTBETCTBYIOLIETO Pa3peicHHs He MOTYT IlepeNaBaThCs
JAPYTUM OPTaHM3AIMSIM U JIALAM.

2.5.6. Benenue B o6GpallieHHe 110 Mepe HEOOXOAMMOCTH HOBEIX
0JIaHKOB JOKYMEHTOB OCYIIECTBIISIETCS 10 Pa3pelIeHHNIO (IIOPYYEHUIO)
pykosoaurens PocaBronopa. CoOTBETCTBYIOIIHE IIPEINIOXKEHNSE BMECTE C
of0pa3uaMy npeuiaraéMbxX 6J1aHKOB BHOCSATCS HaYaIbHMKOM YIIPaBJICHHS
JEeNaMu.

O6pass 6i1aHkoB npuBeneHst B I[TpmmoxeHusx Ne 4-5u Ne 9-10.

2.6. OchopmiieHHe peKBU3HTOB B Ipomecce
HOJFOTOBKHM JOKYMEHTOB B (he/ieparbabIX OPranax
MCIOJIATENbHON BJIACTH

ITpu NOATOTOBKE OPraHU3aMOHHO-PACTIOPANUTENBHBIX JOKYMEH-
TOB paboTHMKH PocaBTogopa oopMITIOT PEKBH3HATH JOKYMEHTOB C Y4ETOM
T'OCT P 6.30-2003 «YHu®UUHAPOBaHHEE CHUCTEMbBI HOKYMEHTAIMH.
VHUGRUOUPOBaHHAS CHCTEMa OPTaHM3aNHOHHO-PACHOPSAUTENbHOM
nokyMeHTanuu. TpeGoBaHuA K 0OPMICHHIO JOKYMEHTOB».

2.6.1. Tocymapcteennsbiii rep6 Poccuiickoit @emepanmn,

TocynapctBeHHBIH! repd Poccuitckoit Denepannu moMemawoT Ha
671aHKaX JOKYMEHTOB B COOTBETCTBUH ¢ PeepaibHBIM KOHCTHTYLIMOHHBIM
3aK0oHOM OT 25 mexabpsa 2000 r. Ne 2-®PK3 «O TocynapcrseHHOM repbe
Poccutickoit ®enepanuu» (Cobpanue 3akoHomaTeascTsa Poccuiickon
®@enepanyn, 2000, Ne 52, gacts 1, ct. 5021).

2.6.2. HanmenoBaHue (hefepalbHOTO OpraHa MCIIOMHUTENbHOM
BJIACTH.

Vka3mipaercs HojiHoe HauMeHoBaHHe — DeneparbHOE JOPOXHOE
areHTCTBO, COOTBETCTBYIONIEE €T0 HAMMEHOBAHUIO, YKA3aHHOMY B
noynoxenuu o Pocasronope.
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CoxpanieHHOe HaUMeHOBaHKWe — PoCaBToAOp — IIOMEINAIOT B
CKOOKaX HIKE HOJHOTO.

Han HaumeHoBaHuEeM PocaBroaopa yka3kBaeTcst HOJHOE HAaMMEHO-
panue denepabHOro MUHUCTEPCTBA, B BEIEHHH KOTOPOTO OH HaXOAUTCS, —
MunucrepcTBo TpaHcmopra Poccuiickoit @eaepanvu.

2.6.3. CnpaBounbie faHHbe 0 deaeparbHOM OpraHe HUCIIONHU-
TENbHOI BJIaCTH.

CupapoyHbie fanHbe 0 PocaBrofope BKIIIOYAIOT MOYTOBHYIA afpec,
HoMep TenedoHa u HoMep dakca (HoMmepa (axcoB, TeNeKCOB, aapec
9JIEKTPOHHOMU MTOYTHL U T.1.).

2.6.4. HammeHOBaHME BHUA IOKYMEHTA.

HammenoBaHue BHIa JOKYMEHTa, CO3aBaeMOTo PocaBToIopoOM,
JOJIXHO COOTBETCTBOBATh BAAAM HOKYMEHTOB, NMPENYCMOTPEHHEIM
O61epocCHHCKIM KIIACCH(HKATOPOM YIIPABAEHYECKONH AOKYMEHTAITHH
(OKV).

2.6.5. Tata TOKyMEHTA.

JlaTo#t TOKYMEHTa SIB/ISIeTCd AaTa ero MOANMCAaHuA (paciops-
IUTENIbHBIE JOKYMEHTHI, ICHEMA) WIH COOBITHS, 3a(DMKCUPOBAHHOTO B
IOKYMEHTe (IIpOTOKOI, aKT), LT YTBEPXKAAEMOT0 ZOKYMEHTa (pErIaMeHT,
TUIaH, MHCTPYKUMS, TOJIOXEHHUE, OTYET) — AaTa YTBEPXKACHHUS.

JlaTa BOKyMEHTa MPOCTaBIAETCA JOJDKHOCTHBIM JIMLIOM, MOATTH-
CHIBAIOIIMM MK YTBEpXAAIOMMM noKyMeHT. [Ipu moaroroske npoekra
JIOKYMEHTA [Te9aTaeTcs TOJNbKO 0003HaYCHHE MeCALa ¥ TOXA.

Bce ciayxebHbie OTMETKH Ha JOKYMEHTE, CBA3aHHAIE C €T0 IIPOXOXK-
IEHUEM U UCIIOTHEHHEM, HOJDKHHI JATHPOBATHCH ¥ MOATIMCHIBATHCS.

JIOKYMEHTHI, M31aHHbIE COBMECTHO ABYMS WK Gostee dheaepabHEIMU
OpraHaMM UCTIOJTHUTEILHOMR BIACTH, JODKHBI MMETh OAHY (€AMHYIO) AaTy.

Jlaty moxyMeHnTa 0opMagIoT apabckuMu MudpaMu B mocie-
IOBATEbHOCTH: leHb MeCALa, MecAl, rof. JleHb Mecsala ¥ MeCALl
odopmirsioT AByMs napamu apaGekux nudp, pasfeleHHEIMH TOYKOM;
TOX — 9eTHIpbMS apabCKuMHK IUdpaMu.

HanpnMmep:

14.03.2005

Jlonyckaercsi cioBeCHO-HHGpoBoH cr1oco6 oopMIEHHMA AaTHI,
HanpuMmep: 14 Mapra 2005 &

2.6.6. PerucTpaninOHHBIH HOMEP JOKYMEHTa.

PerucrpaliOHHbIH HOMEP JOKYMEHTA COCTORT H3 €T0 IIOPAIKOBOrO
HOMEpa, KOTOPHIA MOXHO JIOTIOJHATh MHACKCOM Jiejia N0 HOMEHKJIAType
nen, uadopManueii 0 KOppecHoHACHTE, HCITOMHUTEIAX H Ap.
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PerucrpaliMOHHBI! HOMED IOKYMEHTa, COCTABIIEHHOTO HECKOJLKUMU
IOPUANYECKHUMH JHLIaMHU, COCTOMT M3 IPUCBOEHHBIX UMK PErucTpa-
IIMOHHBIX HOMEPOB JOKYMEHTA, TICPEIUCIICHHBIX B NOPSIKE IEPEYHCIICHUS
aBTOPOB IOKYMEHTA 9€pe3 KOCYIO YEPTY.

2.6.7. Ccpuika Ha perHCTPALlMOHHBIIA HOMED U IaTy NOKYMEHTA.

CchbUIKa Ha pETMCTPAlHOHHBIA HOMED M JATy JOKYMEHTA BKJIIOYaeT
PETUCTPAlIMOHHEIH HOMED U JATY JOKYMEHTA, Ha KOTOPBIH JOJDKEH GBITH
JIaH OTBET.

2.6.8. Mecto COCTaBIECHUA MM U3JIAHUSL JOKYMEHTA.

MecToO U3RaHHA JOKYMEHTA YKa3bIBAa€TCS B TOM CAydae, €CIn
3aTPY(HEHO €T0 ONpelieICHUE IO PEKBU3UTAM 00IIero OJ1aHKa MTH OJ1aHKa
KOHKPETHOTO BHAA AOKYMEHTa. MecTo coCTaBieHUs WINA H3ZAHUS
JIOKyMEHTA YKA3BEIBAIOT C Y4ETOM NPUHATOTO aIMUHUCTPATHBHO-TEPPUTO-
PHaNBHOTO JEJICHUS, OHO BKIIOYAET TOMBKO OOIIEIPUHSATEIE COKPAIEHHS.

2.6.9. Anpecar.

JIOKyMEHTH aXpecyloT OpTaHU3aLMsAM, UX CTPYKTYPHBIM ITOJpa3-
JIeNeHHAM, TOJDKHOCTHBIM MIIH (PH3NIECKMM JIHLAM,

IIpn anpecosaHuyu NOKYMEHTa OPraHM3AIMU, €€ CTPYKTYPHOMY
TIoApasiesicHUI0 6e3 YKa3aHUA [OJDKHOCTHOTO JINIA UX HAMMEHOBAHHS
MUNIYTCS] B AIMEHUTEIBHOM I1aJeXe.

JomyckaeTcst UEHTPUPOBaTh BCE CTPOYKH PEKBI3HTA «AIpecaT» 1o
OTHOIIEHUIO K CaMOH IUTMHHOM CTpOKe.

Hanpuwmep:

MuHKCTEPCTBO TPAHCIIOPTA
Poccuiickoit @enepanu

JlenapraMeHT yIIpaBIeHAS JEIaMA

I1pn HanmpaBieHNH TOKYMEHTA KOHKPETHOMY JODKHOCTHOMY JIMILY
HauMEeHOBaHME OPraHM3alMM U TIONpa3feieHNs YKa3HBaeTCad B MMCHHU-
TeJILHOM TaJieXe, a JOJDKHOCTb ¥ haMmIns — B aTETLHOM.

Hanpumep:

MunncrepcTBo 06pa3oBaHUs U HAYKHU
Poccuiickoit @enepanuu
JenapraMeHT ynpaBjieHAs: JeaMu
KoHcyneranty

A.U. ITerpory
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IIpu agpecoBaHMH HOKYMEHTa PYKOBOAMTENIO OPTaHHU3ALMH €€
HaMMEHOBaHME BXOIHT B COCTAB HAMMEHOBaHHUS OJDKHOCTH afpecara.
Hamnpumep:
[eHeparbHOMY AMPEKTODY
oOpenuHenus «PocTeKCTHIb

B.J1. UBaHoBY

B cocraB pexkBHM3UTa «AIpecaTs MOXET BXOIWTH MTOYTOBEIN aipec.
DJIEeMEHTHI HOYTOBOTO ajgpeca YKa3BBalOT B MOCIENOBATENBHOCTH,
YCTAHOBJICHHOM NpaBUJIaMH OKa3aHUA YCIIYT IIOYTOBOM CBSA3H.

Ilpu anpecoBaHuM MUCEMa B OPraHU3aIMIO YKA3EIBAIOT €€ HauMe-
HOBaHWUE, 33TEM NOYTOBLIN afpec.

Hanpumep:

TocynapcrBeHHOE yupexneHue
BcepoccuiicKuil HayYHO-UCCIIEAOBATETBCKMIA
WHCTUTYT AOKYMEHTOBEICHHSI
U apXMBHOTO JIeNa

Ipodcorosnas yi., n. 82, Mocksa, 117393

Ilpu agpecoBaHu® NOKYMEHTa (PU3HIECKOMY JHMIY YKA3RIBAIOT
baMITHIO ¥ MHALIMAJIEL [IOJTyJaTe)Isl, 3aTeM — TOYTOBRI afipec.

Hampumep:
Bemsposoit M.B.

Hososicenesckuit npocrt., 1. 12, k8. 32
Mocksa, 117574

ITpn appecoBaHUU AOKYMEHTA JODKHOCTHOMY JIULY MHHIHANEI
craBsrca nepen daMwmeit, pu aapecoBaHnu GU3NYECKOMY JIULTY — IOCIE
Hee.

2.6.10. YrBepxneHne JOKYMEHTA.

Ha noxyMeHTax, IOWIEXAIHX YTBEPXIEHUIO, rpHc yTBEpXACHHUS
MPOCTABJISETCS CIIPaBa Ha BEPXHEM I10JIe HEPBOTo JIMCTA JOKYMEHTA.

Ipud yreepxaenus obopmiaeTcs CIeAyoIuM 00pa3oM:
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YTBEPXIAIO

PyxoBoaputens @eaepajibHOro
JOPOXKHOTO areHTCTBA

(JTMYHAs MOANMCH) (MHUIMAIEL, (PaMMJINs)
00.00.0000

IIpu yTBEPXACHUH NOKYMEHTA ITOCTaHOBJICHHEM, pEIICHHEM,
NpHKa30M, IPOTOKOJOM TpHd YTBEDXAECHHUA COCTOHUT M3 CIOB
VYTBEPXIEHO (YIBEPXIEHA, YTBEPXIEHBI nm YTBEPXIEH),
HaUMEHOBAaHMSI YTBEPXIAIOLIETO JOKYMEHTA B TBOPUTENLHOM IalieXe, ero
natel 1 Homepa. Citoso «YTBEPXKIIEHO» cornacyercs B pojiec ¥ 9HUCIIE C
BHIOM YTBEPXIAEMOTO AOKYMEHTA.

YTBEPXIEHO

IIpukasoM PocaBromopa
or 16.03.2005 Ne 150

2.6.11. Pesomouus.

B cocTtaB pe30MIOLMHM BXOAAT CJIERYIOIIME 3JEMEHTH: daMumis
WCTIONHHUTEJIA (MCIIOTHUTENEH), CONEPXaHNE TOPYIEHHUSI, CPOK UCTIONHE-
HMS, NONIUCH, JaTa.

B ciryyasix, xoraa mopydeHue JaeTcst ABYM HIIM HECKOJIbKUM JIMIIaM,
pPaBHBIM II0 JOKHOCTH, OCHOBHBIM MCIOJTHHUTEIEM SIBISETCS JINIIO,
YKa3aHHOE B NMOPYYEHHH NEPBbIM. EMy MpEAOCTaBIIAETCS IIPaBO CO3LIBA
COUCTIONIHUTENEH ¥ KOOPAUHAIUS UX PAOOTHI.

OCHOBHOI1 UCTIOJIHUTEb M COMCTIOTHHTEIb BIIPABE IaBATh IIOpyde-
HWSI B BUAE PE3OJIOLMA IMIAM, HENTOCPEACTBEHHO UM MOAYMHEHHEIM.

Ha noxyMmeHTax, He TpeGYIOUIHX YKa3aHUH IO MCIIONHECHUIO U
MMEIOLIUX THIIOBBIE CPOKM MCIOJIHEHUS, B PE30IOLUM YKA3BIBAKOTCS
MCIIOJIHUTENb, OAIIUCH aBTOPA PE30JIOL UM, AaTa.

Pesomonus MoXeT 0hopMISTHCSA Ha OTAEIBHOM JINCTE C YKa3aHUEM
PETUCTPALMOHHOTO HOMEPA M AAaTH AOKYMEHTa, K KOTOPOMY PE30MIONHUs
OTHOCHTCS.

2.6.12. 3aronoBOK K TEKCTY JIOKYyMEHTA.

21



3arooBOK K TEKCTY HOKYMEHTA JOJDKEH OBITh KpaTKUM, TOYHO
TIepefaBaTh COAEPXAaHUE JOKYMEHTA. 3arofioBOK A0JDKEH GHITh COTJIACOBAaH
C HAMMEHOBAaHMEM B2 IOKYMEHTA,

3aroNoBOK I0JDKEH OTBEYATh Ha BOTIPOCHL:

«0 YyeM?» («0 KxoM?»), HanpuMep:

HPHUKA3
O0 u3MenenNy HTATHOTO PACICAHHSA

«qero?» («Koro?»), HalpuMep:

J{O/XHOCTHAS WHCTPYKIIUS
mIapHoro Oyxranrepa

3arosI0BOK COCTaBJISIETCS INLOM, TOTOBAIHHM MPOEKT JOKYMEHTA.

K texcty moxymMeHTOB, 0OpPMICHHHEIX Ha 6J1aHKax popMata A5,
3aroJIOBOK MOXET HE COCTABJITECH.

2.6.13. OT™METKa O KOHTPOJIE.

OTMETKY 0 KOHTPOIE 32 MCHIOJTHEHHMEM JOKYMEHTA 0G03HAYAIOT
6ykxB0ii «K», ctoBoM win mTaMnoM «KOHTPOIE».

2.6.14, TexcT IOKyMEHTa.

Texct A0KyMeHTa 0(OPMIIIOT B BUIE AHKETHI, TAGJHIIEL, CBA3HOTO
TEKCTa WY B BAAEC COCAMHECHMS STHX CTPYKTYP.

I1pu cocTaBeHIM TEKCTA B BMAIE AHKETHI, HANMEHOBAHMSA NPH3HAKOB
XapaKTepu3yeMoro 06beKTa JO/DKHEI ORITH BRIPAXCHEI HMEHEM CYIIECTBH-
TEABHEIM B HMEHUTEABHOM MAAEXEe WM CIIOBOCOYCTAHHEM C IJIarONIOM
BTOPOTO JIHIIa MHOXECTBEHHOTO YMC/Ia HACTOSIIETO WIH NPOIIeAmEro
BpeMeHH (uMeere, GBI, HaXOAWJIMCh M T.A.). XapaKTEPHUCTUKH,
BLIDaXXECHHBIE CJIOBECHO, AOJDKHBI GHITh COTJIACOBAHEI C HAMMCHOBAH UMM
IIPU3HAKOB.

Ipadrl ¥ cTpoKM TAGIMIIB! HOJKHEI MMETH 3aT0JIOBKH, BEIPAXXKCHHEIC
HMMEHEM CYIECTBUTEIFHBIM B MMEHUTEIHHOM nagexe. [Toasaronosku rpad
M CTPOK JOJXHEI OHITH COTJIACOBaHBI C 3aronoBkamu. Ecnm tabnuny
revyaTaioT 60see yeM Ha OAHOM CTpaHHIle, rpadBl TaOMULBI XOJDKHBI OBITH
MPOHYMEPOBAHEL ¥ HA CJICAYIOIIMX CTPAHMIIAX (B TIeKax 3ar0JI0OBKA HITH
10/13aT0JIOBKA) IOJDKHEI GBITH HalledaTaHbl TONBKO HOMepa 3THX rpad.

CBs3HBIN TEKCT, KaK IPaBWIO, COCTOMT M3 IBYX yacTeit. B mepBoit
YaCTH YKa3bIBAIOTCSI IPAYMHE, 11eJIH, OCHOBAHUS CO3AaHHA JOKYMEHTa; BO
BTOPO# (3aKIIOUMTENHHON) — pellleHus, BHIBOABI, IPOCHOEI, PeKOMEH-
JIanuu, TEKCT MOXET COACPXaTh ONHY 3aKIIOYMTENBHYIO 4acTh (HaIpHMED,
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TpUKa3bl — PacHOPSIAVTENbHYIO YacTh 6e3 KOHCTATHPYIOIEH, MIChMa —
npoce0y 6e3 MosCHeHus1). B TekcTe JOKYMEHTa, ITOATOTOBIEHHOrO Ha
OCHOB2HUWH WIM BO HCIIOJIHEHME PaHee M3AaHHOTO JOKYMEHTA, YKa3bIBaIoOT
€T0 PeKBU3UTHI: HAUMEHOBaHUE JOKYMEHTa M OpTaHU3alliA-aBTOPa, HAaTYy,
PerucTpanMoOHHBI! HOMEP, 3aTOIOBOK K TEKCTY.

Ecnu TEKCT COIEpXUT HECKOMBKO PELIEHW, BHIBOAOB H T.J., €TO
MOXHO pa30UTh Ha pa3lieirl, MyHKTH, KOTOPHIE HYMEPYIOT apabCKUMHU
uudpaMu.

B pacniopssiUTENbHEIX JOKYMEHTAX OpTaHU3alHiA, NEHCTBYIOIIUX Ha
NPUHIMNAX €ANHOHAYANKA, 2 TAKXE BO BHYTPEHHHX HOKYMEHTaX,
afpecoBaHHBIX PYKOBOJCTBY, TEKCT H3J1araioT OT NEPBOTO JIMIA €AHHCT-
BEHHOTO YMCJIA («MPUKA3BIBAKO», «IIPEJIATalo», «IIPOLIY»).

B noKyMeHTax KOJUIETHANBHBIX OPIaHOB TEKCT M3JIAraloT OT TPETHETO
JIIA €AMHCTBEHHOTO YHCJIA («IIOCTAHOBIISIET», «PELIIII» ).

B coBMecTHBIX JOKYMEHTaX TEKCT M3JIaralotT OT MEPBOro JIMIIA
MHOXECTBEHHOTI'O YHCJIa («IIPHKA3BIBAEM» , «PEHIMITH» ).

TexcT NMPOTOKOJIA M3JIaraloT OT TPETHETO JIKLA MHOXECTBEHHOTO
yucna («Caymanu», «BRICTYIIUIN» , «PEIIIN» ).

B muceMax HCONB3YIOT cAeAyionue hopMbI H3TOXEHHUS:

OT IIEPBOTO JIMIIa MHOXECTBEHHOTO 4ucia («IPOCHM MPEno-
CTaBMTh...», «HalpaBJisgeM B Baiu anpec»);

OT IIEPBOTO JIVIIA EJAHCTBEHHOTO YMCNa («IIpONTy BEICHATE» , «CYUTAI0
HEOOXOIUMBIM»);

OT TPETHETO JINIIA CIMHCTBEHHOIO YA («areHTCTBO He BO3PAXaeT»).

2.6.15, OT™MeTKa 0 HaMYMK OPWIOKEHMIA.

Ecnu mHCEMO MMeeT NPUIIOXKEHUs, HE Ha3BaHHLIE B TEKCTE, TO
YKAa3BIBAIOT €r0 HAUMEHOBaHME, YHCJIO IMCTOB W YMCJIO 3K3EMIUIAPOB; IPH
HAJIAYUHA HECKOJIBKHUX TIPWIOXEHMI MX HyMEPYIOT, HanpuMep:

IIpwioxenue: 1. CripaBkao. .. Ha 3 1. B 2 9K3.
2. ITpoexr. .. Ha 8 11. B 3 2K3.

Ecym nprnoxeHus cOpONIIOpOBaHEL, TO YUCIIO JINCTOB HE YKa3bIBaIOT.

TMpwioxeHus NODXHH HMETh BCe HEOOXOIMMBIE 111 JOKYMEHTA
PEeXBHU3HTH (Ha3BaHME, 3aTOJOBOK, TOANMCH JIAL, OTBETCTBEHHHIX 32 UX
conepXaHue, AaTy U T.I1.). [IpuinoXeHus coracoBbIBAIOTCS BCEMM JIMIIAMH,
COITIACYIOIUYIMU OCHOBHOM TOKYMEHT.

Ecm K JOKyMEHTY IIPWIAraeTcs Apyroit AOKYMEHT, TaKoKe MMEIOIHMiA
TIPWIOXEHHE, OTMETKY O HAJIMIMHA MPIIOXEHUS 0OPMILTIOT CIIEAYIOIIAM
obGpa3oM:
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Ipunoxeune: mucemo Pocasropopa or 05.06.2005 Ne 02-6/172 u
HPWIOXECHUE K HEMY, BCETO Ha 3 J1.

Ecnu npuiioxeHne HApPaBisioT HE BO BCE YKa3aHHEIE B JOKYMEHTE
ajipeca, TO OTMETKY O €ro Hamyuy oOpMIISIOT CIIEAYIONIMM 06pa3oM:

IIpuioxenne: Ha 3 J1. B 5 9K3. TOJIBKO B IEPBLIH afpec.

B npHIOXeHUH K PACIOPAAUTENbHOMY HOKYMEHTY (IIPHAKA3HI,
pACITOpSXKEHHUS, MPABUIA, UHCTPYKIIMH, ITOJIOXEHHUS) Ha IEPBOM €TI0 JIUCTE
B IIPABOM BepXHeM yrty iyt «[Ipunoxenue No » ¢ ykazaHHeM HAaHMEHO-
BaHUA PACTIOPSAAMTEILHOIO JOKYMEHTA, €r0 JaThl M PErMCTPALlHOHHOIO
HOMepa, HallpuMep:

IIpuioxenue Ne 2
x [Tpukasy PocasTomopa
ot 16.03.2005 Ne 261

Jormyckaetcs perpaxenne « [ TPUJTOXKXEHUE Ne» meyaTarts npomnuc-
HBEIMH OYKBaMH, a TAKKe IIEHTPHPOBATh 3TO BHIpAXeHHE, HAHMEHOBAHHE
JOKYMEHTA, €10 JaTy ¥ PerdCTPalHOHHBI HOMEpP OTHOCHTENBHO caMoit
IJIMHHOM CTPOKH, HaIlIpUMED:

IMTPUJIOXEHHE Ne 2
k [Ipuxa3sy PocasTomopa
ot 18.03.2005 Ne 23

2.6.16. Moanuce.

JIOKyMEHTEI, HAMPaB/IieMbie B BLILIECTOANIME OPraHsl, heiepaTbHEe
OpTaHEl NMPEACTABUTENBHON B CyneOHOM BIACTH, HOANMUCHBAIOTCA
pyxoBoauTeXeM POCaBTOAOPA MM IO €r0 IIOPYYEHHIO 3aMECTHTEIEM
DPYKOBOJMTEJSA,

JOKyMeHTBI, HAaNIpaBJIIEMbIE IOMYMHEHHBIM U APYTUM OpraHu-
3aLMAM, TPRKIAHAM, TIONITHCHBAIOTCS PYKOBOIMTENEM, €10 3aMECTUTEILAMU
WIM PYKOBOTUTEISIMU CTPYKTYPHEIX IOAPA3AEICHHAN B COOTBETCTBHH € HX
KOMIIETEHIIUEH],

B cocTaB moANucH BXOJAT: HAMMEHOBaHYE NOJDKHOCTH JIMIA,
TOAIMCABIIEr0 HOKYMEHT (IIPH HCIOJIb30BAHMU NOJDKHOCTHOrO O1aHKa
HaWMEHOBAaHUE NOJDKHOCTH HE YKa3bIBAETCA), IMYHAS MOAIINCH U ee
pacmugpoBKa (HHALHATE H PaMIITHS).
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Ecnu JOJIXHOCTHOE JIULO, MOAMHUCH KOTOPOIO 3aroTOBJIEHAa HaA
MPOEKTe JOKYMEHTA, OTCYTCTBYET, TO HIOKYMEHT IOANMCHIBAET JIMILO,
HCIIOMHAIONUIEE €ro 005A3aHHOCTH, WIM €ro 3aMecThTeNb. [Ipu sToM
00513aTenbHO YKa3bIBaeTCs (DAKTHIECKAS] JOJDKHOCTD JIMIIA, TOAITHCABIIETO
JOKYMEHT, M ero aMmnms (MCHpaBIeHMSI MOXHO BHECTH OT PYKH WM
MAIIMHOMMMCHBIM CIIOCOO0M, HAPUMED: «H.0.», «3aM»). He nomyckaercs
TIOANMCHIBATh JOKYMEHTHI C NIPEAJIOTOM «3a» WIHN IPOCTABICHUEM KOCOI
YEepTHI Nepei HAMMEHOBAHUEM JKOJDKHOCTH.

Tlpn nmoanucaHuyM HOKYMEHTA HECKOJIBKHMH JOMXHOCTHBIMH
JIMIIaMH KX IIOAMMCH PacIioaraioT Ha OHOM YPOBHE UM OAHY ITOA APYTOM
B IIOCJICAOBATEIIBHOCTH, COOTBETCTBYIONIEI 3aHUMAEMO TOJDKHOCTH.

IIpu nonnucaHuK KOKyMEHTA HECKOJIBKIMM JIUIAMK, PABHEIMM IO
JOJDKHOCTH, HO TIPEACTABISIONIMMH Pa3HbIE OPTaHH, TIOAITMCH PacIiojia-
TaloT Ha OTHOM YPOBHE.

2.6.17. CornacoBaHue MPOEKTa NOKyMEHTa.

CorracoBaHHie NMPOEKTA HOKYMEHTA MPOBOANTCS MPH HEOOXO-
AUMOCTH OLEHKM OGOCHOBAaHHOCTH JHOKYMEHTa, COOTBETCTBHSA €r0
NPaBOBHIM aKTaM ¥ paHee MPUHATHIM PEIICHAAM.

TpencrapigeMble Ha MTOAMKMCH TOKYMEHTHI BUBUPYIOTCS HCIIOTHM-
TeieM (OTBETCTBEHHEIM MCTIONHUTEIIEM) K PYKOBOIUTEIEM HOAPA3ACICHIS,
e TOTOBIJICS MPOEKT JOKYMEHTA. JIOKyMEHTEI, CoepXalfe NOPYICHUS
paGoTHukam PocaBrosopa, UMM JODKHEI OBITh 3aBH3MPOBAHBI.

CornacoBaHue IPoeKTa JOKyMeHTa OGdOpMIsieTCS BH30i Ha
JOKYMEHTE (BHYTPEHHEE COTJIaCOBaHME) WM rpudoM cornacoBaHusA
(BHELIHEE COTJIACOBAHME).

Bu3a Bmioyaet B ce6s 10JDKHOCT BUSUPYIONIETO JOKYMEHT, INYHYIO
TIOATINCEH, paciA(POBKY NoANMCH (MHUIIAAIBL, (haMUIus) 1 JATY.

Bu3sa npocTaBiseTcs B HUXHEH yacTu 060pOTHON CTOPOHHI
TMOCNEHEro JHUCTa NOKYMEHTAa. BU3H PYKOBOAMTENS MOAPA3AEACHUS,
ITOATOTOBUBIIIETO JOKYMEHT, HOJIKHEI OBITh IPOCTaBJIEHE Ha 000POTHOX
CTOPOHE KaXJOTO JINCTA HJOKYMEHTA M, NMPH HAJIMIHUHA, KaXAOTO JIUCTA
npunoxenusa. Ha npoexre 3aKOHOIaTENbHOIO aKTa, Ha BHYTPEHHEM
JIOKyMEHTE ¥ Ha KOTIMH OTIIPABIIEMOro JOKYMEHTA BU3hI IPOCTABISAIOTCS
Ha JIMLIEBOY CTOPOHE NOKYMEHTA.

3aMeuanus, oco6ble MHEHUS H JOTIOJTHEHHUS K IIPOEKTY ZOKYMEHTa
0hOPMIIOTCS Ha OTAETLHOM JucTe. B 3TOM cirygae Bu3a odopMLieTcsS
CHERYIOINM 00pa3oM:;
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3aMeuaHus NPUNaralTca

HavansHuk YiipasieHusI IMyHICCTBa ¥ IPaBOBOTO 0GECIIEYECHUS
JInyHas ToaMACh E.IO. Ipo6bries
Jara

3aMeuaHus JOKIAABIBAIOTCS PYKOBOMUTENIO, IOANMCHIBAIOIIEMY
JOKYMEHT.

CornacoBaHue IpoekTa JOKYMEHTa ¢ ¢eaepaibHBIMH OpTraHaMu
UCTIOJIHUTEILHON BIacCTH M OPraHM3alMAMM, MHTEPECH KOTOPHIX B HEM
3aTParvBaloTCs, — BHEIIHEE COIJIACOBAHHME.

BHemHee coriacoBanme ZOKyMeHTa odopmisieTcd rpudom
coracoBaHusA, KOTOpPHIH BKIO4YaeT B ce6s1 cnoBo COTTTACOBAHO,
HaMMEHOBaHME JOIDKHOCTH JIALA, C KOTOPEIM COIJIACOBLIBAETCS JOKYMEHT
(BKTI0YAA HANMEHOBAHNE OPraHU3AIMHA ), IMIHYIO OMITUCH, paciidpoBKyY
HNOAINMCY U ATy COINTACOBaHMS.

Hanpumep:
COITIACOBAHO

3aMecTUTe b MUHHCTPA IOCTHIHH
Poccuiickoit @eneparmu

(TMYHas MONNUCH) (MHHUIHANBL, (haMuInsT)
00.00.0000

Ipud coracoBanMs pacnonaraeTcs Hike pekBu3nTa «I[Toqnuce» B
JIEBOM HUXXHEM MOJIE HOKYMEHTA.

Tpuds cornacosanms MOTYT pacrionaraThbcs Ha oTAeIbHOM «JlucTe
COIJIaCOBaHHSI», €CH COJICPXaHUE NOKYMEHTA 3aTParuBacT MHTEPECH
HECKOJIBKUX oprann3anuii. Ha noxymeHre nemaercs otMeTka «JIucrt
COIIaCOBAHUS IIPWIATAETCS».

ComiacoBaHMe JOKYMEHTa OCYHIECTBIISIETCS B CICAYIOINEH nocie-
JOBATCIABHOCTH:

€ JOJDKHOCTHBIMU Jniamu PocasToziopa;

C PYKOBOAUTENAMH HOTIMHEHHBIX OPFaHU3aLHi, HHTEPECH KOTOPBIX
3aTparuBaloTCs B 1IOKYMECHTC,
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¢ henepaibHEIMU OpPraHaMH HCIIOJHUTENLHOM BIACTH, HHTEPECH
KOTOPBIX 3aTPaTHBAET COAEPXAHUE NOKYMEHTA;

TIPH HEOOXONMMOCTH C OPraHaM¥l, OCYIIECTBITIOLINMHM TOCyapCT-
BEHHBIH HAABEAOMCTBEHHEI! KOHTPOJIb (HAX30D) B ONpeaeNIeHHOM 061acTH
(3KO0NIOrMYecKuit, MOXKAPHKIY M T.11.), C 0OMIECTBEHHEIMM OPTrAHU3AIUAMHY;

C BHIIIECTOSIIUMM OPraHaMH — B CJIy4asiX, KOTa 3aKOHONATEILCTBOM
TpenyCMaTpHBAETCS BO3MOXHOCTH COBEPIIEHHS YITPAaBICHYCCKUX NEHCTBHII
TOJBKO C COIJIACHS 3THX OPTaHOB.

2.6.18. OTTHCK MEYaTy.

Pocasromop uMeer ie4ats ¢ u3o6paxerneM IocyaapcTBeHHoro repba
Poccuiickoit @enepaunu, MHEE I€YaTH, YKA3aHHEE B OJOXEHNH O
Pocasronope.

OTtTHCcK nevatH ¢ H3obpaxeHueM locymapcTennoro rep6a
Poccuiickoit Defiepaium CTaBUTCA Ha JOKYMEHTaX, TpeGylomux oco6oro
YIOCTOBEpEHHS MX nopinuHHOoCTH. [IpocTHEe Kpyrine nevyatu (Ges
U306paXeHHUs] TOCYapCTBEHHON CMMBOJHMKH) CTaBATCS Ha KOMHUAX
JOKYMEHTOB JUISl YIOCTOBEPEHHUA UX COOTBETCTBHS NOMIHHHUKAM. OTTHCK
TI€YaTH ROJDKEH 3aXBATHIBATH OKOHIAHHE HAMMEHOBAHUS JOJDKHOCTH JIMLIA,
TTOXNIMCABIIET0 KOKYMEHT.,

2.6.19. OTMeTKa 0 3aBEpEHHH KOIMH.

Jls1 3aBepeH s COOTBETCTBHA KONMUHY JOKYMEHTA HOMIHHHUKY HIDKE
peksu3ura «Iloanmuck» MPOCTABIAIOT 3aBEPUTENIbHYIO Haxmuch «BepHo»,
JOJDKHOCTB JIULIA, 3aBEPHBLIETO KOMHIO, TAYHYIO IOIIIHMCh, paciudpOoBKY
TOOHMCH, ATy 3aBEPEHHS.

Hanpumep:

Bepro

3amecTuTens HaYanbHUKA
VipaBneHus genamu JInyHas moanucs C.M. BiHoBa

JHara

OTMeTKA 0 3aBEePEHUH KOIIHH YAOCTOBEPSIETCS] OTTUCKOM IEYaTH
Pocasronopa, a mp HeO6XOAUMOCTH — OTTUCKOM TIEYATH C U300paxeHHEM
TocymapcrsenHoro repba Poccuiickoit @eneparnum.

2.6.20. OtMeTKa 06 MCIIONHUTEIE.

OTMeTKa 06 UCIIONHUTENE HOKYMEHTA IPOCTABIIETCS B JICBOM
HYXHEM YIIIy JHIEBOM MAM OGOPOTHON CTOPOHEI MOCHEIHETO JINCTA
MOTUHHUKA NOKYMEHTa.
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OTMeTKa BKITIOYaeT HHAHAIH, GaMIIHIO HCTIONHUTENSA U HOMED
ero tenecdona, HaTIpuMep:

H.C. Maxcumona
334 46 46

Ha nokyMeHTe, NOATOTOBJICHHOM MO MOPYYEHHIO PYKOBOXUTENA
TPYIINIOA MCHOJHHUTENEH, B OTMETKE 00 MCIONHMTENE YKA3BIBAETCH
dbamMuIa OCHOBHOTO HCIIOTHUTESL.

2.6.21. OT™MeTKa 0 MOCTYIUIEHHH JOKYMEHTA.

OTMeTKa 0 TMOCTYIUIEHHU JOKYMEHTa B POCaBTOAOD COREPXHUT
OYEpEAHOM MOPSAAKOBHII HOMEP H JATy NOCTYIUICHUA HOKYMEHTa (IpH
HEeoOXOMUMOCTH — BpeM# NOoCTyIUieHnA). Jonyckaercs npoOCTaBIATH
OTMETKY O HOCTYTUIEHUH JOKYMEHTA B BUJIC MITAMIIA.

2.6.22. OtMeTKa 06 MCTIOTHEHUM HOKYMEHTA.

OtMeTKa 06 MCIIOMHEHNH JOKYMEHTA M HANPABJICHHUH €ro B JEJ0
BKJTIOYAET B ce0sI ClieyIoNiye AaHHbIE: CCHUIKY Ha JaTy ¥ HOMED JOKYMEHTA,
CBHIETEILCTBYIOLIETO 00 €ro MCIOJIHEHWM, WIHM NPH OTCYTCTBHH TAKOTO
JOKYMEHTA — KpaTKue CBeIeHHs 00 HCIIONTHEHUH; CJIOBa «B Jieso»; HoMep
Jieia, B KOTOPOM OyIeT XpaHMThCA JOKyMeHT. OTMeTKa 06 MCIIONHEHHAHN
JOKYMCHTa ¥ HalpaBICHUH €ro B JIeJi0 TIOANMCHIBAETCA B AATUPYETCS
UCHOJHUTENIEM JOKYMEHTA WU PYKOBOAMTENIEM CTPYKTYPHOTO OApa3-
JICJICHUA, B KOTOPOM MCIIONHEH JJOKYMEHT.

2.7. OcobenHOCTH MOATOTOBKM H odhopMiIeHHS
OTAENHHBIX BHIOB JOKYMEHTOB

2.7.1. IIpnKka3, pacnopsxenne

2.7.1.1. IIpukasamMu ¥ pacropsDKCHUSIMH O0OPMIISIOTCS] pELISCHHUS
HOPMAaTUBHOTO XapaKTepa, a TAKKeE I10 OITepaTUBHBIM, OPTaHU3aLlHOHHbBIM,
KaIpOBBIM M APYTUM BolipocaM pabotsl PocaBrozopa.

TIpoexTh! IPUKa30B (PaCMOPSIKEHMIT) TOTOBAT M BHOCAT ITOIpa3-
JleleHUsT HA OCHOBaHWM TIOpYUYEHUI pykosoxutenss PocaBromopa, ero
3aMecTuTesielt, 1100 B MHHIUATUBHOM NOpSIKE.

O6ecnieyeHne Ka4€CTBEHHOH MOATOTOBKY NPOEKTOB MPHKA30B
(pacniopsDKeHMIt) ¥ UX COIVIACOBAaHME C 3aMHTEPECOBAHHBIMM CTOPOHAMU
BO3JIAracTcs Ha pyKOBOAUTEJICH MOApa3fie/IeHI, KOTOPbIE FOTOBAT M BHOCHAT
MPOEKT.
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KoHTpons 32 npaBuiabHOCTHIO OGOPMICHUS IPOEKTOB IPHKA30B
(pacnopsDKCHMIA) OCYIECTBIISET YIIPaBIeHUE NENaMH.

2.7.1.2. IlpoeKTH HPHMKA30B IO KAJXPOBEIM BOIPOCAM TOTOBHUT
YiupasineHue XKaipoB H OPraHU3alMOHHOTO Pa3BHTHA B COOTBETCTBHM C
TpeGOBaHMSAMM HOPMATHBHEIX JOKYMEHTOB ITO BOIIPOCAM I'OCYAapCTBEHHON
CyXO0bl K KaipoB.

2.7.1.3. IIpoeKThl IPHKa30B (PACNOPSDKEHWI) 1 MIPHIOKEHUI K HUM
BH3HUPYIOTCS UCTIOJTHUTENEM Y PYKOBOIHTEIIEM TIOAPA3NENCHMA, BHECIIUM
TIPOEKT, PYKOBOAMTEISIMY NOAPA3ACACHHIA, KOTOPHIM B IPOEKTE IIPENyCMAaT-
PHBAIOTCA 3afaHMs M TIOPYYEHHS, a TAKXE PYKOBOAMTEIEM YIIpaBIeHMs
JieIaMH ¥ YIpaBJieH!s: UMYIIECTBa ¥ IPaBOBOro ofecredeHuss (IPOBOAUT
NIPaBOBYIO 3KCIIEPTH3Y IIPOEKTOB), 3aMECTHTEIAMHA PYKOBOAUTENS
DenepanbHOro JOPOXHOrO areHTCTBA B CJICIYIONIEM HOPAIKE 0YEDENHOCTH;

1) pykoBoaHTeb NOAPA2/ieieHHs), BHOCATIETO NPOEKT;

2) pyKoBoAMTEb YIIPABJICHHSA HMYIECTBA M IPABOBOTO ofecneuenust;

3) pyxoBoauTeL YIIPABICHHSA JeTaMH;

4) pyKOBOHTE b (PYKOBOJHTE)M) HOAPA3eCHNA, KOTOPLIM B IPOEKTE
npexycMaTPHBAIOTCS 32JAAHA H IOPYIEHNS;

5) Kypupyomuii 3amecTaTe/b pyKosoauTest PocasTonopa;

6) 3amecTuTe M pyKOBOIUTE I PocasTonopa.

Bu3H BKJIIOYAIOT JODKHOCTH BH3UPYIOIMUX, JUYHEIE MOANHKCH,
pacindpoBKy nonmuceit 1 naty. Ha Bcex npoexrax nprka3soB (pacrops-
XeHHUIit), Ha 000pOTE MOCHECAHEIO JUCTA, NMPOCTAB/IIOTCS BU3a M INTaMIT
KOppEKTOpa.

Ha xaxnoM JmcTe poeKTa MPUKa3a, PACTIOPSTKEHS ¥ EPIIOXEHMH
K HUM, ¢ 060pPOTHO# CTOPOHHL, IOJDKHA ITPOCTABJIATHCS BI32 PYKOBOXUTENS
(uua, ero 3aMemalomero) YIpaBsicHUs MMYIIECTBA U MpPaBOBOTO
obecrnieueHus.

Bo3spaxenns o MpOeKTy NpuKasa (PacIopsKeHHs ), BOSHUKAIOMINE
TIPY COTJIACOBAHMH, UIIATAIOTCS B CIIPABKE, KOTOPAs IIPHIAraeTcs K IIPOEKTY.

Ecau B npoiecce cOrnacoBaHus B IIPOEKT NPHUKA3a BHOCATCS
M3MEHEHH DPUHUMITHANIBHOTO XapaKTepa, TO OH MOAJIEXHUT nepenevarke
U TIOBTOPHOMY COTJIaCOBAHUIO,

TTpoexTs IPUKA30B (PaCHOPSDKEHMIL), IPEICTaBISEMbIe PYKOBOIV~
TEJI0 Ha NMOANNCH, BU3UPYIOTCS 3aMECTHTEISAMH PYKOBOAMTENS B
COOTBETCTBHH C paclIpeicjiCHUeM 003aHHOCTEH.

2.7.1.4. TIpOCKTH NPHKa30B (PaCIOPAXECHMI) nMevyaraoTcs Ha
CTaHAAPTHHIX GNaHKaX YCTAHOBNEHHO! (OPMEI M JOKNAABIBAIOTCH IS
TIOAITHCH TIPH HEOOXOAMMOCTH CO CIIPaBKOM, KOTOPask JODKHA COAEPXATh
KDATKOe U3TOXEHHE CYTH NIPHKa3a, 060CHOBaHHE er0 HEOGXOMUMOCTH, a
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TaKKe CBEAECHUSA O TOM, Ha OCHOBAaHHH YeTr0 MOATOTOBJIEH IIPOEKT M C KEM
cornacoBaH. JlaTolt mpuKa3a IBIeTCS JaTa ero MOANMHCaHuUs.

IIpukKa3ss HyMepyoOTCA NOPAAKOBOM HyMepamuel B npereyax
KaJIEHAAPHOTO FOja; NPUKAa3kl 10 OCHOBHOM JEATENBHOCTH, 110 IHYHOMY
COCTaBy M PacIiOpsSLKCHMS HYMEPYIOTCA OTAENIBHO,

2.7.1.5. Konuu npuka3oB (PacmoOpsXeHUi) HaNpaBIgIOTCSA
VYnpapieHneM AcJIaMH aipecaTaM B COOTBETCTBHM C YKA3aTEJIEM PaCChUIKH,
KOTOPH# COCTaBIsAETCA M MOANMUCHBaeTCS McnoxHuteneM. Komus
00s13aTeJILHO HanpaBadceTCs B YIIpaBleHNe MMYIIECTBA U IIPAaBOBOIO
obecneueHnd, a Takxe McnoiaHUTeNio. ITONTMHHUKH IIPHKa30B
(pacniopsikeHuUlt) XpaHATCA B YIIPaBIECHUH Je/IaMH,

2.7.1.6. Mlpuka3s (pacnopsoKeHUE ) MMEET CIIEAYIONE PEKBA3UTEL

Tep6 Poccuiickoii Pedepayuu.

ITonnoe naumenosanue Pocasronopa.

Haumenoeanue suda 0oxymenma — IpUKa3 (pacriopsoKeHHe).

Hamy u nomep npuxasa (pacnopaxcenus). lata opopmnsercs
clI0BeCHO-UUGIPOBEIM CIIOCOG0OM, HOMEP COCTOUT M3 3HaKa «N\o»
IOPAAKOBOTO HOMEPA MPUKa3a (PaCOPSKEHNA).

3az01060k BOITKEH KPATKO ¥ TOYHO OTPAXATh COAEPXKAHUE TEKCTA
npuka3a, Touyka B KOHIIE 3ar0JIOBKA HE CTABUTCS. 3arojioBOK NeYaTaeTcst
MOMYXUPHBIM IpudTOM Yepes 1 MEXCTPOYHHI HHTEPBAJ.

Hanpumep:

006 yrBepxRaernH UHCTPYKIHH 10 [1€I0NPOH3BOACTBY
B DenepasbHoM J0POKHOM aTeHTCTBE

3aronoBoK K JOKyMeHTaM, 0opMIeHHKIM Ha GTaHKaX C MPOJOb-
HEIM PacTiOIOXEHHEM PEKBU3UTOB, BBIDABHMBAETCS 110 LIEHTDY.

PacriopspkeHMs!, KaK IPaBHIO, 3arojIoBKa He HMEIOT.

Texcm oTAENSICTCA OT 3aTONOBKA 2-3 MEXCTPOYHBIMY MHTEPBAJIAMHU
u nevataerca mpudrom pasMepoM Ne 14 uepes 1,5 MHTepBaia OT JIEBOi
TPAHKIBI TEKCTOBOTO IT0JIs1 M BHIPABHMBAETCS 110 JIEBOM ¥ NPaBOY I'PaHHIIAM
TeKcToBoro mons. IlepBast cTpoka a63ana HAYMHAETCA HA PaCCTOSHHH
1,25 cM OT neBOit rpaHALBI TEKCTOBOTO OJS.

TekcT mpHKa3a MOXET COCTOATh H3 2 YacTell: KOHCTAaTHPYIOHIEH
(npeaMOyJIbI) H pacTIOPSAWTCITLHON.

B xoHCcTaTMpYIOIIEH YaCTH KPAaTKO H3J]araloTcs LeNH W 3aJadu,
(akTHI ¥ COOBITHA, TTOCIYXUBIIME OCHOBAHUEM I H3NaHMd npukasa. Ona
MOXET HaUHHATBCSA CIOBAMM «B LIEJISIX», «BO MCIIOMHeHHe» ¥ T.A4. Ecmu
MPHKA3 U3aeTcs Ha OCHOBAHMHM IPYTOr0 AOKYMEHTA, TO B KOHCTATHPYIOHIEH
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YacTH YKa3HIBAIOTCSI HAHMEHOBAHME 3TOTO JOKYMEHT2 B POAMUTEILHOM
niagexe, €ro aBTop, aTta, HOMEP M 3arojI0BOK.

IIpeaM6ysna B HmpoeKTax NPHUKa30B 3aBEpHIAETCH CJIOBOM
I P M K 2 3 BI B 2 10, KOTOPOE [T€YaTAETCA BPa3pAAKY.

PacnopsinuTtenbHas 9acTh NOJNIXHA COREPXAThH NEPEYNCICHHE
MPERAIUCHIBAEMBIX ACHCTBUIA C yKa3aHHeM MCTIOHUTENA KAXKAOTO AeHCTBHA
U CPOKOB MCIONHEHHS. PacropsanTenbHas 9acTh MOXET AEIUTHCA Ha
TIYHKTH U NOANMYHKTH, KOTOpPEe HyMepYIOTCa apabckuMu nudpaMu.
JelicTBus OXHOPONHOrO XapaKTepa MOIYT OHITh IIEPEYNCICHE B OJHOM
nyHKTe. B KauecTse MCNONMHUTENEH YKA3BIBAIOTCA CTPYKTYPHEIE MOAPa3-
IeJICHUS MM KOHKPETHHIE AODKHOCTHHIE Juua. [locnenHuit myHKT
PacHOPSAAMTENLHOM YaCTH MOXET COAEPXAaTh CBEHECHHUS O MOAPA3CICHHM
WIN JOJDKHOCTHOM JIMIE, HA KOTOPOE BOIAraeTcsl KOHTPONb 32 MCNOMN-
HeHUEM MPHKA3a.

Ecym npuka3 u3MeHseT, OTMEHSET WM HOTIONHSIET paHee U3NaHHEIN
JOKYMEHT WIH KaKMe-TO ero HOJIOXEHHUsA, TO OAUH U3 TYHKTOB Paciops-
JUTEJILHOM YacTH TEKCTa AOJDKEH CONEPXaTh CCHUIKY Ha OTMEHSEMBbIH
JOKYMEHT (IyHKT JOKYMEHTA) C YKa3aHHEM €ro AaThl, HOMEPa U 3ar0JI0BKa.
TekCT MyHKTa JMOJDKEH HAaYUHATHCA CIOBaMU <«I[IpM3HATH YTPATHBIIMM
CUITY...».

B npuka3 He cieayer BKiO4YaTh NyHKT «[Ipuka3 nosecTH 1o
cBefeHus.. .». [loapaseneHUs (RODKHOCTHBIE JIMIIA), IO CBEACHHS KOTOPHIX
JOBOAMTCA IIPUKA3, NEPEUNCISIOTCA B YKa3aTele PacCBUIKM, KOTOPHIH
HMCTIOIHUTE b TOTOBUT BMECTE C IMTPOEKTOM IIPHUKa3a,

Buzw BRTIOYAIOT ZOIKHOCTH BU3MPYIOIDHMX, IMYHEIC MOAITHCH,
pacundpoBKy moamuceit M gaty. BU3sl pacnonaraiorcs Ha o60pOTHOH
CTOPOHE MOCJIENHETO JIMCTA TOJIMHHUKA PACTIOPSIKEHNS.

IToonuce COCTONT M3 HANMEHOBAHUS JOJDKHOCTH JIULA, TTOATIICAB-
INero JOKYMEHT, JJTMYHOM MOAIMMCH ¥ pacinpOBKU MOATIMCH (MHULIAAILI,
damuns).

HauMmeHoOBaHHE JOMXHOCTH MEYaTaeTCd OT JIEBOW rpaHUIBI
TEKCTOBOTO MOJIs, HHAIHATH! ¥ paMWIvst — OT IPAaBOi TPaHMIIEI TEKCTOBOTO
noJs.

Ilpukasn (pacnopsXeHHd) MNOANUCHIBAET PYKOBOAHUTENID
PocaBronopa, a B €10 OTCYTCTBME — JIMLIO, €T0 3aMeINaloniee,

IIp¥ HajJMYMH HECKOJbKMX HPWIOXEHHH K NpPHKa3y, OHHU
HYMEPYIOTCS 10 nopsaky (mpuwioxenue Ne 1, npmwioxenue Ne 2 ¥ T.4.).
Buecenue uamenenuii ¢ noonucannviii npuxas, pacnopax3cenue, @ maxxce
Co2AaCcO6aARNbIE npoeKm JOKymMeHma He 0onyckaemcs.
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2.7.1.7. CoBMecTHBIe TIpHKa3h! (enepasbHEIX OPraHOB MCIONTHHE-
TeJIHHOM BJIACTH IIEYATAIOTCHA HA CTAHAAPTHRIX IncTax 6ymaru dopMara A4
(210 x 297 MmM).

Ipu oopMIEHNH COBMECTHOTO IIPUKA3a:

naumenoganus GeneparbHEIX OPraHOB MCMOMHUTENBHON BIACTH
pacHosiaraloTcs Ha OMHOM YPOBHE;

HauMeHOGaHUe guoa JoKymenma — TIPHKa3 — pacliojlaraercs
LICHTPOBAHO;

dama coemecmHo20 npukasa — €IWHasi, COOTBETCTBYET Aarte Gonee
MO3NHEN TIOAITUCH,

DecucmpayuoHnbLli Homep JoOKymenma, COCTaBJIEHHOIO COBMECTHO
JBYMS U 6oJiee OpTaHM3aLIMsAMH, COCTOUT U3 PETHCTPAMOHHEIX HOMEPOB
JOKYMEHTA KaXJOH M3 3TNX OPraHM3alMii, IpOCTaBIAEMBIX Yepe3 KOCYIO
YepTy B OPSIAKE YKa3aHUA aBTOPOB B AIOKYMEHTE;

nodnucu pykoonuTteneit hefepasbHEIX OPraHOB HCHOIHNTENbHOM
BJIACTH PACIIONATraloTCst HIDKE TEKCTa Ha OMHOM YPOBHE.

O6pasust opopMIICHHS NPUKA30B M PAaCHOPSKEHMH TPUBENEHE B
Ipwioxenusix Ne 4-5,

2.7.2. os0xeHne, NPABAJIA, HHCTPYRITHS

2.7.2.1. TlonoxeHue MPUHUMAETCSI B TOM CIy4ae, €CJId B HEM
YCTaHABAUBAIOTCA CHCTEMHO CBA3aHHBIE MEXAY co00if mpaBwia o
BONIPOCaM, OTHECEHHHBIM K KoMueTeHuu PeepaibHOro XOpOXHOro
areHTCTBA.

B npasunax ycraHaBIMBalOTCA HOPMBI M TpeGOBaHuUsA, 0653aTeThHBIE
JUIS BEINOHEHHUA.

B MHCTpYKUUU U3/araercs NOpsIoK OCYNIECTBICHUA KaKOH-1m60
JIEATENBHOCTH WIH MOPSAIOK NTPUMEHEHHUS MOJIOXEHUH 3aKOHOAATETBHEIX
¥ MHBIX HODMATHBHEIX AKTOB.

Ionoxenus (MpaBuiia, UHCTPYKLIMH) IPUMEHSIOTCS KaK CAMOCTOSI-
TeJIbHbIE IPABOBHIC AKTHI, KOTOPHIE IIOAITUCHIBAIOTCA PYKOBOAUTENEM, HITH
KaK aKTHI, yTBepXaaeMeie PocaBroropom; yreepxnenne ohopmszercs B
¢dopme rpucda yTBepKIECHHS WIH ITyTeM A3NAaHMSA PACHOPSINUATETHHOIO
HOKYMEHTa 06 MX yTBepxXieHuu. PelieHHe O MOpAAKe NPUHATHS
ITOJIOXKEHMI, TPABIUIT M MHCTPYKIIWI HaXOOUTCA B BeleHUH Pocasronopa.

2.7.2.2. TIopsOOK MOATOTOBKHM IPOEKTa IOJNOXEHUA (IIpaBHi,
MHCTPYKUMH) COOTBETCTBYET 0O1IEMY IOPSAKY NOATOTOBKH HPOEKTOB
HOPMaTHBHBIX aKTOB,
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2.7.2.3. TexcT npoexkTa NONOXEHUA (NMpaBMJ, HHCTPYKUHH)
reyaTaeTcsl Ha CTaHIapTHOM jmcre 6ymaru opmara A4 u yTBepXaaercs
pacrnopsauTeAbHEM A0KyMeHTOM Pocapronopa.

TexcT U31araeTcs OT TPETHETO I EAHHCTBEHHOTO WIH MHOXECT-
BEHHOTI'O 9HC/Ia. B TekcTe MCIOMB3YIOTCSA CI0Ba: «H0JDKEH», «CIEAYeT»,
«HEOOXOOMMO», «3alIpeIiacTC», <HE JOIYCKAETCS».

3aroyioBOK K TEKCTY NOJOXEHHUSA (IPaBWJI, HHCTPYKUMH) OTBEYAET
Ha Borpoc «O yeM?»; 3aroJIOBOK K MHCTPYKIIMH, COREPXAlIIei JOKHOCT-
HEIe TpeOOBaHAs ¥ MOPSIOK IPOBeAeHUs PaGoT (HOJDKHOCTHAT MHCTPYK-
LIMsT), OTBEYaeT Ha BOnpoc «Koro?» (J10JDKHOCTHAs HECTPYKIMS [IIABHOTO
CIIeLMAIUCTa).

KoHcTaTupyomeil 9acTpio NONTOXEeHH (IpaBuii, HHCTPYKIIAH)
CIyxUT pasfen «O0mye MoIoXeHUA», B KOTOPOM YKa3hIBaIoOTCs OCHOBaHUS
pa3paboTKH, OCHOBHOE Ha3HaYeHHWe HOPMaTHMBHOIO akTa M cdepa ero
pacpoOCTPaHEHMs, OTBETCTBEHHOCTb 32 HapylIeHHWe YCTaHOBJIEHHBIX
TIpaBIWI ¥ TEXHOJIOTHIA.

OCHOBHO# TEKCT MOJIOXEHUs (MPaBUJ, UHCTPYKIHA) MOXET
JIENUTHCS Ha IMIaBBL, ITYHKTHI M IIOANYHKTEL [J1aBEI JOJDKHEI MIMETh Ha3BaHMYS.

Ii1aBel HyMepyloTca puMcKUMH undpamu. HyMepanusa MyHKTOB H
MOINYHKTOB IIPOU3BOAUTCA apaGckuMu nucpamu.

O6pasen obopmneHus noxoxeHus npuseneH s [prnoxeHan Ne 6.

2.7.3. Ilporokox

2.7.3.1. IIpOTOKOJI COCTABISAETCS HA OCHOBAHHM 3allMCell, IPOHN3Be-
JCHHBIX BO BpeMs COBEHIAHUSA (3aCeJaHus), MPeJCTABICHHBIX TE3UCOB
JOKJIaJOB U BHICTYIUICHHI, CTIPaBOK, IPOEKTOB PEIEHHI B JID.

2.7.3.2. B PocaBTozi0pe mpoTOKOJIBI MOTYT H31aBaThCA B IIOJIHOM MITH
KpaTkoit popMe, IPH KOTOPOI OMycKaeTcss Xoi O6CYXAEHHUS BOIPOCa ¥
buKCHpYeTCS TONIBKO HPUHATOE II0 HEMY PETUCHHE.

2.7.3.3. TexcT MOMHOrO MPOTOKONA, KaK IPAaBUIIO, COCFOUT U3 ABYX
YyacTeit: BBOTHOM U OCHOBHOM.

Bo BBOIHOI YaCTH YK23HIBAIOTCSA:

TIpencenarens wm TpencenarensCTBYIOIUIMA

Cexperapb

ITpucyrcTBOBaM (TONYEPKUBAETCA) — CIIMCOK MPUCYTCTBOBABILAX
WIH OTCHUIKA K NMPUJIaTaeMOMY CIMCKY INPHCYTCTBOBaBIIUX, €CIIH HMX
KOJIMYECTBO NPEBBIIIAET 15 yenopek.

BBonHast yacTh 3aKaHYMBAETCA MTOBECTKOM JHS — NEpeYeHb pacCMaT-
PUBAECMBIX BOTIPOCOB, NEPEYNCICHHBIX B MOPSAKE WX 3HAYUMOCTH, C
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yKa3aHMEM JOKIAMYMKA 10 KaXAOMY IYHKTY MOBECTKH JHA. Kaxawrit
BOIIPOC HyMepyeTcs apaGekoit uudpoil ¥ ero HAMMEHOBaHIE HAIMHAETCS C
npemtora «O» («O6») u eyaTaeTcs OT rPaHUIIH! JIEBOTO MOJIA.

OCHOBHAs YaCTh IIPOTOKOJIa COCTOUT K3 PA3NENIOB, COOTBETCTBYIOLIMX
MYHKTaM ITOBECTKU MHsA. TeKCT KaXHOro pasfiesia CTPOMTCS 110 CXEMe:

CIYIUAJIU — BLICTYIIUIHN — TOCTAHOBUWIJIU (PEILIUNIIN).

OCHOBHOE COZIEPXXaHHE JOKIAN0B H BRICTYIUIEHU! MOMEMAcTC B
TEKCTe TIPOTOKOJIA WM IIPWIATACTCSA K HEMY; B IIOCIEHEM CIIy4ae NeNaeTcs
B TEKCTE CHOCKa «TeKCT BHICTYIUIEHHWS npmiaraetcs». IlocranoBneHune
(pemeHue) — B TEKCTE IIPOTOKOJIA ITEYATAETCS MOJTHOCTHIO; IPA HEOOXOAH-
MOCTH PHBOASTCSA UTOTH IOJIOCOBAaHUSL.

Conepxanune 0co60ro MHEHMS, BEICKa3aHHOTO BO BpeMst 00CyX-
IIEHYs, 3aNICHIBAETCS B TEKCTE IPOTOKOJA IOC/E COOTBETCTBYIOMIETO
TIOCTAHOBNEHUS (PELICHHUS ).

2.7.3.4. TekcT KpaTKOIo HIPOTOKOJIA TAKXE COCTOUT M3 JABYX YacTei.
Bo BBOAIHOIT YaCTH YKA3HIBAIOTCS MHUIHANE! B (haMITHH NIPEACENATEIIHCT-
BYHOLIETO (TIpeICeaTeNst), a TAKKE JOJDKHOCTH, HHUIMAJILL, (DaMMUITHY JINII,
MPUCYTCTBOBABLINX Ha 3aCEJaHHU.

Cnoso «IIpucyrcTBOBa/IM» IEYaTaeTCst OT TPAHMIIBI JIEBOTO TIOJIA,
NOIYEPKHUBAETCS, B KOHIIE CJIOBA CTaBUTCA ABoeTO9HE. Hike yKa3pBaoTCs
HaMMEHOBaHUS JOJDKHOCTEH, MHAIMAIH ¥ (GaMIWIMH IIPHCYTCTBYIOINHUX.
HauMeHOBaHUs JOJDKHOCTEH MOTYT YKa3hIBaThCSI 0000LIEHHO, HAIIpUMED:

3amecturens Munucrpa rpancnopra Poccmiickoif @enepanun;

3aMeCTUTETHM pyKoBopuTes PefepanbHoro JOPOXKHOIO areHTCTBA.

MHOrocTpoYHse HAMMEHOBAHHUS AOJDKHOCTEH NMPUCYTCTBYIONIHX
YKa3BIBaIOTCA 9epe3 | MEXCTPOYHBI HHTEPBAJL.

CIHCOK OTAENSAETCS OT OCHOBHOM YaCTHM MPOTOKOJA CIUIOIIHOMN
YepTou.

OcHOBHas YaCTh MPOTOKOJIa BKITIOYAET PACCMATPUBAEMEIE BOIIPOCH!
¥ IPUHATHIC 10 HUM pemieHns. HamMenoBanue BOmpoca HyMepyeTcs
puMcKoit uudpoit 1 HaumHaeTcsa ¢ mpeanora «O» («O6»), meyaraercs
LIEHTPOBaHO pa3MepoM LpudTa Ne 15 u mogyepkuBaeTCst OTHOI YepTOM
HIXe mocyeaHes crpoku. [Tox yeproit ykassisaotced haMUIHMHA AOJDKHOCT-
HBIX JIMII, BRICTYIMBIHUX MPH 0OCYXACHHH JaHHOTO Bompoca, DaMuwinu
nevyaTaloTcs yepe3 1 MeXCTPOUHbIM HHTEpBa.

3areM yKa3bsIBa€TCSA MPHHATOE TIO BOIIPOCY pEINEHHE.

Jlo yrBepXKaeHuUs IPOTOKOIA COBEIAHMS Y PYKOBOIMTE)IA CEKPETaph
COBEIaHUs COTNIaCOBHIBAacT (POPMYNHPOBKY IOPYICHUH C IPHCYTCTBYIO-
IIAMH Ha COBEIIaHWH.
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2.7.3.5. TIpoTOKOI MOANMMCHIBAETCH NPENCEAATENCTBYIOIMUM Ha
33CeJaHMH M CEKPETapeM (JODKHOCTHHIM JIMIIOM, COCTaBUBIIAM TIPOTO-
xoi). Jlaroit mpoTOKONA ABJSETCS AaTa 3aCCAAHMS.

IIpoToxoiaM NIPHUCBAaUBAIOTCA MOPANKOBEIE HOMEpPA B IpeJienax
KaJIeHJApHOTO I'ofia OTAEIBLHO MO KAXKA0M IPYTITIE POTOKOJIOB: MTPOTOKOJIEL
COBEINaHU, IPOTOKOJIbI TEXHHIECKUX, HAYYHBIX ¥ SKCIIEPTHEIX COBETOB M
Ip. TIpoTOKOIBI COBMECTHERIX 3aCefaHHil HMEIOT COCTaBHbIC HOMEDa,
BKITIOYAIOTI€ TOPAAKOBLIE HOMEPA HPOTOKOJIOB OpraHM3al{iil, IPUHIMAB-
IIHX YYaCTHE B 3aCEHAHUU.

Homepa nocraHoBiieHuit (penIeHnit), NPUHATHIX HA 3aCEHaHMAX,
COCTOST M3 HOMEpA NMPOTOKOJIA, HOMEPAa PACCMATPUBAEMOTO BOMPOCa B
MOBECTKE XHA U MOPAJKOBOTO HOMEpPa NMOCTAHOBJICHUA (pCLICHHS) B
npeaesax BOnpoca,

K HOMEepaMm IpOTOKOJIOB M MOCTaHOBIEHUM (pelicHMit) MOTYT
NpuOGaBAITECS OYKBEHHEIE KOAB B COOTBETCTBUY C TOUCKOBOM CUCTEMOiA,
npuHATo# B Pocasroznope.

2.7.3.6. Konuu MpoToxosios nMpu HEOGXOAUMOCTH PacCHUIAIOTCS
3aMHTEPECOBAHHBIM OPraHM3aLMAM U JOJDKHOCTHBIM JIMLIAM B COOTBETCT-
BMH C YKa3aTeJieM PAaCCHIIKM; YKa3aTeldb COCTABASAET U NMOANMCHBAET
OTBETCTBEHHBKIH HCIIOTHUTENDb HOAPA3ACICHUSA, TOTOBUBIIETO PACCMOTpE-
HHE BOIIpoca.

[IpuHgTHE pelieHUs AOBOAATCS A0 MCIONHUTENEH B BUAC KOIHA
MPOTOKOJNOB (BBIMMCOK M3 IPOTOKOJIOB), KOTOPHIE 3aBEPSIIOTCS NMEYATHIO
®DenepaybHOTO JOPOXKHOTO aTCHTCTBA.

2.7.3.7. IIpoTOXOJIB IEYATAIOTCA HA CTAHAAPTHOM OJIaHKE MPOTO-
Kona pasMepom mpudra Ne 14 u UMEIOT CIIEAYIOMME PEKBU3HUTEL

Haumenosanue doxymenma — cnoso I P O T O K O JI neyaraercs ot
rPaHMIE BEPXHETO 1107151 IPOTIMCHBIMH 6yKBaMHU BPa3psIKY, 0Ty XUPHEIM
mpudToM pazmepoM Ne 17 1 BEIpaBHHBAETCA IO LEHTPY;

Bud 3acedanus, coseujanus — OTAENACTCA OT IPEIBIIYIIETO PEKBU3UTA
2 MeXCTPOYHEIMM MHTEPBaJIaMH, Ne4YaTaeTCs MOMyXUPHHM mpudroMm
gepe3 1 MHTEPBA U BEIDABHUBAETCS IO LIEHTPY.

Mecmo nposedenus 3acedanus, cosewjanus — yxaseiBaercsd (IpH
HEOOXOAUMOCTH), Y KOTO IIPOBONATCS COBEHIAHHE, BHIPABHUBACTCS 1O
LEHTPY U OTHENIETCH OT PEKBH3UTOB «IaTa» M «HOMEDP» IIPOTOKOJIA
JIMHEeHKOH.

Jama u nomep npomoxona. Jara oopmisieTcs CIoBecHO-IHUGPOBHIM
CImocoGOM U MeYaTaeTcs 4epe3 2 MeXCTPOYHEIX HHTEPBaNa HHXE
NpeABIAYINEero peKsu3nTa. HoMep mpoTokoiia nmeyaraeTcs apabCcKuMu
u@paMu ¥ COCTOMT M3 3HAKA «No» ¥ MOPSAKOBOrO HOMEPa NIPOTOKOIA.
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OCHOBHas1 4aCTh IIPOTOKOJIA TIeyaTacTcs yepe3 1,5 MeXCTPOUHBIX
WHTEpBaa.

IToonucs oTaensieTca OT TEKCTa 3 MEXCTPOYHBIMM MHTEPBAlaMU U
BKJTIOYAa€T HAUMEHOBAHME JOJDKHOCTH JIULA, IPEICeNaTe/IbCTBOBABIIETO Ha
3aceflaHuH (COBELIAHMH), ero JIMIHOM MOANKCH, paciudPOBKY HOTIHACH
(MHALMATE ¥ DaMuIns).

HauMeHOBaHME HOMXKHOCTH NEYaTaETCSA OT JIEBOU rpaHUITB
TEKCTOBOTO HOJA Yepe3 1 MEeXCTPOYHHIN MHTEpBal U LIEHTPUPYETCH
OTHOCHTEJILHO CaMOii JJIHHHOM CTPOKH.

PacmucdpoBka NOAMKUCH pacmojlaraeTcss Ha YPOBHE IOCIEIHEH
CTPOKH HaMMEHOBAHUS JOJDKHOCTH C NMPOGEIOM MeXIy MHHINAIaMH H
dbamunueit. [Tpu odbopmiaenun pacndpoBKH MOAHUCH, BKIIOYAIONIEH
TOJIPKO HHULIMAN UMeHH ¥ daMwinio, npoben MeXIy TOYKO# mocie
WHWLIMaNna uMeHN u pamunueir He ctaBurcia. ITocnennas 6yxksa B
pacumudpoBKe OrpaHUUBAETCS IPABEIM TIOJIEM.

O6pazeny odbopMiIeHHS MONHOrO MPOTOKOJA IIPHBEAEH B
TIpunoxenuu Ne 7.

O6pa3zen odopMJIEHHSI KPATKOTO IPOTOKOJAa NPHUBENEH B
Hpunoxenun Ne 8.

2.7.4. CayxeOnBIe MHChMA

2.7.4.1. CyxebHbie mucsMa PocaBTofiopa roToBATCS:

KaK OTBETH! O BRITOJIHeHNH nopydeHuit [Ipesunenra Poccuiickoii
®Denepaunu 1 [Ipasurenscra Poccuitckoit @epeparmu;

Kax oTBETH POCaBTOAOpa Ha MOPYYEHNSI MUHICTEPCTB;

Kak MCIIoNHEHUe nopyyenmii [1Ipesunenra Poccuiickoit @epepanum
u IIpaBurensctBa Poccuitckoit @emepaiiuu o o6pamieHUsAM TpaxXiaH 10
BOIIPOCaM, OTHOCALIMMCS K KoMIteTeHItHH Pocasrozopa;

KaK COIPOBOLUTENbHBIE ITUChMa K IIPOEKTaM 3aKOHOXATEILHEIX
akroB Poccuiickoit Megepauuu, npoextos akToB Ipesunenra Poccuiickoit
®enepaunu 1 akToB ITpasurennctsa Poccuiickoit @epepanum;

KaK OTBETH! Ha 3aIIPOCH! PAa3IMYHBIX OPTaHU3ALMNA, IPEATIPUSATHHA U
YaCTHEIX JINI;

KaK MHHIMATHBHEIE THChMa.

2.7.4.2. Cpoxu MOArOTOBKM OTBETHBIX IMUCEM YCTAHABJIMBAIOTCS
pe3oymonueli pyKOBOAUTENS Ha OCHOBAHMH HMEIOIMXCS CPOKOB MCTION-
HEHWA NIOpYJeHMIA, 3aNPOCOB WIH IT0 PSIIEHHUIO aBTOPA PE3OJIIOIHH.

TexcTH OTBETHRIX ITHCEM JOJDKHBI TOYHO COOTBETCTBOBATH IOpYJe-
HUAM, 3aDMKCHPOBaHHBIM B Pe30JIONUM pyKoBoauTesiss. CpOKH TIOAro-
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TOBKH MHULMATUBHBIX ITUCEM ONIPEAEIISIOTCS PYKOBOAUTENISIMH CTPYKTYD-
HBIX OAPA3NEIICHMIL.

2.7.4.3. CnyxeOHbie MICEMa IEYATAIOTCS HAa CTAHIAPTHEIX OlIaHKax
¢opMmara A4; n3roTopacHNE 6JIaHKOB IMUCEM C M306paXEHHEM TOCYAaPCT-
BeHHOTO repb6a Poccuiickoit ®Penepaiuy CpeacTBaMu SJEKTPOHHO-
BBIYMCIIUTENLHOMN TEXHUKY 3aIIpEHIacTCH.

CrnyxeOHble TUCbMa, ITONIHUCHIBAEMEIE PYKOBOJUTEIIMH ABYX U
6onee ¢eaepaTbHEIX OPTaHOB MCIIOMHATENBHOM BIACTH, 0OPMIITIOTCH Ha
craHzapTHoM Jiucte Gymaru opmata A4. Ipy 3TOM JaHHEBIE O HAUMEHOBa-
HMHM deAepanbHBX OPTaHOB HCIIOJIHUTEIBHON BIACTH, MOAITHCABIINX
MUCHMO, BKJIIOYAIOTCS B HAMMEHOBaHUE NOMXHOCTH B PEKBH3HTE
<TIOAITHUCH»,

Ilpn odopMiieHNM NUCEMA Ha ABYX M 6ojiee CTpaHUIAX BTOpas U
MOCIEAYIONIE CTPaHNLB] HYMEPYIOTCS IO CEpEAMHE BEPXHETO ITOJISI TUCTa
apaGckuMH HubpaMH.

Cryxe6Hoe mucbMo PocaBronopa, HanmpasJiieMoe BHYTPH CTPaHBI,
COCTaBJISIETCSI Ha PYCCKOM SI3BIKE. TeKCT CltyXeOHOro MMCchMa, KaK IpaBuio,
JOJDKEH KAcaThecs OIHOTO BOIIPOCA MM HECKOJIBKUX BOIIPOCOB, €CIIA OHU
B3aMMOCBSI3aHE M OYAYT pacCMaTpHBATHCHA B OMHOM CTPYKTYPHOM
IoApa3keIeHNH OpPraHU3aLMK-aipecara,

Ecm ciyxe6Hoe muchMO HampasiisieTcss He 6oliee 4eM B 4 anpeca,
TO ITOATIMCHIBAETCSA KX IABII SK3EMILIAP.

Eciu xomuecTBO afpecaTos muceMa osnee 4, TO MCIIONHHUTEIEM
COCTaBJISIETCS YKA3aTe b PACCHUIKY M Ha KaXOM 9K3eMIUIsipe MUCbMa, KaK
MPaBIWIO, YKa3HIBAETCSA TOJMBKO OOHH afipecaT.

TIpu HanpaBneHUH cyXkeOHbIX miceM B [1paButesmeTBo Poccuiickoi
®Denepanun, AnMuaucTpanno [pesunenta Poccuiickoit @enepanyn He
JIOMYCKAETCS] OMHOBPEMEHHOE UX aIpeCOBaHHE APYTHM Oprasu3anusm. B
ciydae Takoi HeOOXOAMMOCTH B aJpec OPraHM3amUU FOTOBUTCH
CaMOCTOSITETbHOE TUCEMO, a B TEKCTE THCHMA, aAPeCOBAaHHOTO YKA3aHHOMY
OpraHy, JOKJIaABIBAETCS O HANIPABJICHHH AaHAIOTMIHOTO JOKYMEHTA APYTOMY
afgpecary.

OpuruHan (Ha 6J1aHKe) ¥ KONTMU IPOEKTa JOKYMEHTa, IPeACTaBIisic-
MOTO Ha TIOANNCH, NOJXKHBI ORHITh MACHTHYHBIMHM IO CONEPXAHUIO U
¢opmarty (pasMepsl moJei, pHGTOB, MEXCTPOYHBIX MHTEPBAJIOB U T.A.).
Pacxox[eHHs B YKA3aHHBIX MApPaMETPaxX OPHMTHHAJNA H KONHH NPOEKTa
JIOKYMEHTA He JOIyCKaIoTCH.

2.7.4.4, CnyxeGHEIE MHCHhMA, TIOATOTOBJIEHHNE HAa NMOXINUCH
pyxosozacTy PocaBTofopa, JODKHE OBITh 3aBU3MPOBAHBI MCITOTHUTENIEM,
PYKOBOOHUTENIEM MOAPA3eCHUA, PYKOBOJUTENSIMU 3aUHTEPECOBAHHEIX
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CTPYKTYPHBIX ITOAPA3AENCHAN, KyPUPYIODTUMH 3aMECTHTENISMHA PYKOBOIH -
Tens PocaBronopa.

CornacoBanue cryXe6GHOTO MUCbMa OCYIIECTBASIETCA B popMe
BM3MpOBaHWs. Bu3a Bkmogaer B ce6s JMYHYIO MOANKCH BU3UPYIOMIETO,
pacmndPOBKY NOANUCH M AATy. BU3BI NMPOCTABAAIOTCS HAa BTOPHIX
3K3EMIUIIpax, ocTarouxcs B Pocapronope, Ha IOCHENHEM JIHCTE HAKE
pexBu3uTa «I[ToOMuUCH».

3anpeinaeTcsa BHOCUTH HCIIPABJICHMS Y1 I3MEHEHNS B IIOATIACAHHEIN
JOKYMEHT 6e3 paspenieHus M2, ero MOAMICABIIEro,

2.7.4.5. TexcT mucpMa U3jlaraeTcs OT 3-ro nuua eAMHCTBEHHOTO
yucia.

Hanpumep:

«DenepanpHOE ar€HTCTBO PACCMOTPENO. ..»,

Ecm ruceMo oopmiteHo Ha GIaHKe JOJDKHOCTHOTO JIMIIA, TO €10
TEKCT M3JIaraercsi OT 1-ro jMna eIMHCTBEHHOTO YUCA: «IIpOomy...»,
«HAMNPAaBJIAW...»,

Texcr nuceMa, Kak NMpaBUiIo, COCTOUT M3 JBYX Yacteif. B mepsoit
YaCTH MIIAraeTcs NPUIMHA, OCHOBaHME WIH O60CHOBAHME COCTABIEHHS
NMHACbMa, IPUBOASTCSA CCHUIKA Ha JOKYMEHTH, SB/SIONIMECH OCHOBAaHHEM
MOATOTOBKM nuchMa. Bo BTopoit yacTu, HaunHameica ¢ ab3ana,
TIOMEINAIOTCS BHIBOKI, IPEATOXEHUS, NPOCHOBI, pEIICHUS U T.11.

2.7.4.6. CiyxeGHBIE THChMA IEYATAIOTCS B 3 IK3EMILIApaX:

- HEPBEIN 3K3eMIUISIp, OTIIEYaTAHHEIH Ha O/1aHKe, OTIPABIAETCH
ajpecary;

- BTOPOI1 BU30BOM SK3EMILISIP OCTAETCA B YIIpaBICHHWH JIeIaMH;

- TPETHI 3K3EMIUISIP BO3BPALIAeTCHA MCIIOTHHUTEIIO,

HenpasnipBo odopMiIeHHbIe JOKYMEHTH HONIEKAT BO3BPATY
MCTIOJIHWTEI0.

VnpasneHue nenaMyu NPOU3BOAUT OTIPABKY KOPPECTIOHAEHIUH
COIVIACHO peecTpy PAaCChUIKM JOKYMEHTOB.

OTBETCTBEHHOCTD 32 CBOEBPEMEHHYIO M KA9ECTBEHHYIO IIOATOTOBKY
CJIyXeOHBIX MMHCEM, B TOM YMCJIe 33 X COJACpXaHHE, COIIaCOBaHHeE,
aKKypaTHOCTb, TPaMOTHOCTB, COGIOReHIE TpeGoBaHuii 10 oopMIIeHITIO,
BO3/1araeTcd Ha Ha4YaJbHUKOB YHPaBICHHUM, a MEPCOHAIBHAS OTBETCT-
BEHHOCTB — Ha HEIIOCPEACTBEHHBIX UCIIOJTHUTENEIA.

2.7.4.7. OpopmireHue IPHAOKEHHUHM K TOKYMEHTY.
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Ipnioxenns XO/OKHLI HMETH BCe HEOOXOAHMBIE A NOKYMEHTA
PexBM3NTH (Ha3BaHME, 3aTONOBOK, NOAMMCH JHI, OTBETCTBEHHLIX 32 MX
cofiepXKanne, ATy U T.01.). IIDHIOKEHNs COIMACOBBIBAIOTCA BCEMN JHIIAMM,
CONIACYIOIMMH OCHOBHOM TOKYMEHT.

OTMETKY 0 HAIMYWH IPIWIOXKEHHUS, HA3BAHHOTO B TEKCTE, 0OpMIIST-
10T CIIEAYIOIMM 00pa3oM:

IMpunoxenue: 1. Cnpaska 0... Ha 2 J1. B 3 3K3.
2. IIpoexT ... Ha 5 1. B 3 3K3.

Ecnu npunoxeHus cOpoImiopoOBaHkl, KOJHYIECTBO JIMCTOB B HUX HE
yKa3bIBaeTCsl.

2.7.4.8. lata nuchMa — JaTa NIPHHATHA pemieHuns, 3aduKCHpOBaH-
HOTO B TexcTe. JlaToil mMUCEMa ABJIAETCS 1aTa €ro MOANHCaHNs.

TIpaBo ToANHCY CITyXeOHEIX ITUCEM YCTAHABIMBAETCS B IIONOXEHUH,
B TOM YHCJIE, B TOJIOXEHUAX O CTPYKTYPHBIX TOAPA3NEIEHHAX, B JO/IK-
HOCTHBIX MHCTPYKIHAX X B XOJDKHOCTHBIX PETIAaMEHTaX; B Ha3BaHHBIX
JOKYMEHTaxX AOJXeH OHITh MPeayCMOTPEH NOPANOK MORMUCAHUS TIPH
OTCYTCTBUH PYKOBOASLINX JOJDKHOCTHBIX JIMIL.

III. OPTAHU3AIINA JOKYMEHTOOBOPOTA M UCITOJTHEHHA
JOKYMEHTOB

3.1. Opraun3aums JOKyMEHT0000pOTa

3.1.1, [IsimxeHue JOKyMEHTOB B PocaBTof0pe ¢ MOMEHTA MX CO3HAHUS
WM TIOMy4YeHMs IO 3aBepIIeHUs MCIOMHEHMS WIM OTIpaBKu o6pa3yer
JOKYMEHTOO60pOT.

3.1.2. Iopsiaok MpoXOXAeHUS IOKYMEHTOB ¥ ONlepaliiy, IPOU3BO-
nvMble ¢ HUMH B PocaBroznope, periaMeHTUPYIOTCH TUITOBEIM PETJIAMEHTOM
B3aMMOJeCCTBUSA (enepasbHBIX OPraHOB MCIIOJHUTENBHON! BJIACTH,
yrsepxaeHHbM Ilocranosnenuem IlpaButennctBa Poccuiickoit
Qepepannu ot 19.01.2005 Ne 30 (CobGpanme 3aK0HOZATENHCTBA
Poccuiickoit ®enepanun, 2005, Ne 4, ct. 305), TumoBHM pernaMeHTOM
BHYTpEHHE OpraHu3alym eiepaTbHbIX OPraHOB HCTIOHUTETHHOM BIIACTH,
yreepxneHasiM IlocranosnenueMm IIpaBuTenncTBa Poccuiickoi
®epepamuu ot 28 moas 2005 . Ne 452 (Cobpanue 3aKOHOAATEABCTBA
Poccmitckoit ®@enepaunu, 2005, Ne 31, ct. 3233), MacTpykuueit no
Jenonpoussoictsy B OeeparpHOM ZOPOXHOM areHTCTBE, PeriaMeHTOM
@eepayibHOTO TOPOKHOTO ATEHTCTBA, HONOXEHUSIMH O CTPYKTYPHBIX

39



NOAPAZACACHUAX, TODKHOCTHBIMHA HHCTPYKIMAMHA U JOJKHOCTHBIMHA
perIaMeHTaMH.

3.2. Opranu3anus J0CTABKH JOKYMEHTOB

3.2.1. locraBka HOKYMeHTOB B POCaBTONOp OCYIIECTBAAETCS
CPEACTBAMH [TOYTOBOM, (eNbABErepCKOi, IKCIEAUTOPCKOM U IIIEKTPH -
YecKOo# CBS3H.

C moMoInpio NMOYTOBOM cBsA3W B PocasTomop mocTaBiasercs
MMACBMEHHAs KOPPECTIOHACHIIVSE B BHE MPOCTHIX M PETHCTPUPYEMBIX ITHCEM,
IIOYTOBHIX KAPTOYEK, GaHAEPONEH 1 MEJKHX MIAKETOB, 4 TAKXKE HEYATHEIE
U30AHUS.

3.2.2. Tlo kaHajnaM 3JEKTPUYECKO# CBA3M MOCTYMAWT: pakco-
rpaMMBl, TeJIc(hOHOrPaMMEI, SJIEKTPOHHEIE JOKYMEHTHI,

3.3. IIpuem, 00paGoTKa K pacnpeeieHne
HOCTYNAONNX J0KYMEHTOB

3.3.1. JoxymeHTH, noctynaomue B Pocasrogop Ha GyMaXHEIX
HOCHTENX, IPOXOAAT MEPBUYHYI0 00pabOTKY, IpEABapUTENLHOE pac-
CMOTpEHHE, PETHCTPANHIO, PACCMOTPEHHME PYKOBOXCTBOM H HOCTABJITIOTCS
HMCTIOTHUTEISIM.

Ipuem m nepBuyHas 06paboTKa JOKYMEHTOB OCYLIECTBISIIOTCS
pabOTHUKAMU YIIPABJICHHS ACTIaMH.,

KoHBEpPTH C HJOKYMEHTaMH BCKPHIBAIOTCs (32 UCKIIOYECHHEM
KOHBEPTOB C TOMETKOM «WIMYHO»), MPOBEPSETCS IPAaBMWIBLHOCTD JOCTABKH,
11€JIOCTHOCTD YIIAKOBKH JOKYMEHTOB. OIMO0THO AOCTABICHHBIE JOKYMEH-
THI IEPECHLIAIOTCS MO NPUHAIIEXHOCTH WJIM BO3BPANHAIOTCS OTIIPABUTEIIO.
TIpu OTCYTCTBHM Ha IOKYMEHTE afipeca OTIPABUTEIS KOHBEPT IPWIIAraeTcs
K JOKYMEHTY.

TTony4eHHEI# JOKYMEHT PETUCTPUPYETCA B PErUCTPALMOHHO-
KOHTpOJNBHOM opme (nanee mmeHyetca — PK®P)., Ha mosyseHHOM
JIOKYMEHTE IIPOCTABJISIETCS PETACTPALMOHHEIH IITaMIl. PETHCTPauMOHHEbIH
ITaMII IIPOCTABJIAETCS B IPABOI HIDKHEH YaCTH INIEBOI CTOPOHEI EPBOMH
CTPaHMIL JOKYMEHTA, PerucTpanoHHbLIA TITAMIT COAEPXHT HAMMEHO-
BaHue PocaBromopa, naTy 1 pericTpaliMOHHBIH HOMEP.

3.3.2. IoKyMeHTHI, afipecoBaHHEIE PYKOBOAUTEIIO PocaBTonopa, a
Taxke 6€3 yKa3saHUs KOHKPETHOTO JIHIA HITH CTPYKTYPHOTO ITOJPa3Xe/iCHUS
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NMpeaBapUTEBHO PACCMATPUBAIOTCS YTIpaBJIeHHEM NENaMHM, a 3aTeM
HaNPaBIAIOTCS PYKOBOTUTENIO WIH B IOAPA3NeNcHHE.

I'penBapuTensHOE PACCMOTPEHHE FOKYMEHTOB MPOBOAHTCS € HENBIO
pacnpeneeHus OCTYIMBIIMX JOKYMEHTOB Ha TpeGyIoIIye 003aTeIbHOTO
PaccMOTpEHHs PYKOBONUTENEM M HANpaBigeMEle HEMOCPEICTBEHHO B
CTPYKTYPHBIE IOAPA3NETICHHUS] ¥ OTBETCTBEHHEIM HCTIOJTHHUTEIISM.

IIpeaBapyMTENbHOE PACCMOTPEHHE OCYIIECTBAAETCS, MCXOAT U3
OLIEHKH ¥X COIEPXaHUs, Ha OCHOBaHUHU YCTAHOBJIEHHOro B Pocasromope
pacrpeneaeHus 00s13aHHOCTeH,

Be3 npeaBapUTeIbHOIC PACCMOTPEHM A TTEPeaaloTCs O Ha3HAYEHHIO
IOKYMEHTEHI, aJpeCOBAHHBIEC HETIOCPEACTBEHHO CTPYKTYPHEIM ITOAPA3NEIIe-
HUSM WM JODKHOCTHBIM JIMLAM.

PaccMOTpeHHEBIE PYKOBOAUTENEM HOKYMEHTHI BO3BPANIAIOTCS B
VnpaBneHue nenamu, rae B PK® BHocHTCA colepXaHue pe3oonuy, a
TOKYMEHT IT€PeAacTCs Ha MCIIOTHEHHE,

TloxmMHEMK KOKYMEHTa, KOTOPBIA MCIIONHAETCS HECKOABKAMH
CTPYKTYPHBIMH TTOIPA3JEICHHAMHE, TI0Jy4aeT OTBETCTBEHHBIN HCTIOMHHI-
T€b, OCTAJIbHBIM MCHOTHUTEIISAM MIEPEAAIOTCI KOIIUH,

CyneGHBIE IOBECTKH, HCKOBEIE TPEGOBaHU, OIPEIEICHHS, PEIIEHYS
CYIOB He3aMeUTNTeNbHO MOCTYNAIOT B YIIpaBieHHe HMYHIECTBA Y IPaBOBOTO
obecneyenus. Konmuu yka3zaHHBIX JOKYMEHTOB pPacCMAaTPUBAIOTCS
ViipasieHUEM A€TaMH, 4 3aTEM HallPaBITIOTCS PYKOBOIUTEIIO.

3.3.3. TlocTynuBIIKe TeJIETpaMMbI IIPUHUMAIOTCS TOJ, PACITUCKY C
TPOCTaBNiCHUECM JATHl ¥ BPEMEHM TIpMEMa, PETMCTPHUPYIOTCS, a 3aTeM
MepeAaloTCs Ha paCCMOTPEHME PYKOBOIUTENIO M MCITOJTHEHHE.,

3.3.4. Texct moctynuBme# TenedoHOrpaMMEI 3aIIUCEHIBAETCA
(meyaTtaercs) moyiyJareyieM Ha GlaHKe, peTUCTPUPYETCS W ONEPATHBHO
MepPeAacTCs: PyKOBOSHUTEIIO, KOTOPOMY OHA afipecoBaHa.

3.3.5. Ilpu nepepaye ¥ mpreMe JOKYMEHTOB O KaHaIaM hakCUMUITB-
HO¥ CBsA3H HEOOXOAMMO PYKOBOZACTBOBATHCA CIIEAYIOLINMHM TPEOOBAaHUSAMM:

06BEM TIEpeJaBacMOT0 JOKYMEHTA (TEKCTa, CXeMH, rpadmdeckoro
H306paxenus), BHIIIOMHEHHOTO Ha GymMare GpopMaTta A4 YePHBIM IIBETOM,
He JOJDKEH IIPEBHIIATh, KAK MPaBUIO, S IUCTOB;

OTBETCTBEHHOCTH 32 COAepXaHMe nepegaBaeMoil HHGOPMaUU
BO3JIaTa€TCs Ha HCHOJHMTEIS, TIOATOTOBUBHIETO IOKYMEHT K Tepenaye, i
PYKOBOIHUTEJISI COOTBETCTBYIOILETO HOAPA3eIeHAS;

¢hakcorpaMMbI Ha THOCTPAHHKIX SI3BIKAX OTIIPABJISIIOTCS TIPH HATHYUH
TepeBoAa, 3aBEPEeHHOTO JINIIOM, TOAMUCABLINM (haKkcorpammy;

3ampelgaeTcs NepeAaBaTh TEKCT JOKYMEHTOB ¢ TIOMETKO# «J{ng
CIyX€0OHOTO 10JIb30BaHUS»;
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MoANeXaluii nepefaye AOKyMEHT PETHCTPUPYETCS B XypHAJIe yaeTa
bakCcHMWTLHEIX cooOmeHuit. [TonMHHIKY JOKYMEHTOB IOCJIE Iepefadyn
BO3BPAIIAIOTCS HCIIOIHUTENSM C OTMETKOM O BPEMEHH OTIIPAaBKH;

nocTynuBmue ¢GpakcorpaMMBl PerHCTPUPYIOTCH, IMepenalnTcs
ajipecaTaM IOJ PacIMCKY B IEHb MX IPUEMA, CPOYHBIE — HEMEUIEHHO,

MOCTYMHBLIN BCliel 3a (akcorpaMMoit NOITHHHUK HOKYMEHTA
HANpPaBJSiETCA B COOTBETCTBYIOIIEE TOAPA3/ICICHIE-MCTIOTHUTEND;

thaxcorpaMMBI Ha MHOCTPAHHBIX SI3HIKAX JOCTABIIAIOTCS anpecaty 6e3
TIepeBo/a.

KoHTpoJs 32 HCIoNb30BaHHeM (haKCUMIITBHOM TEXHUKH, YCTaHOB-
JICHHOM B MOAPA3AEIICHUSX, OCYIIECTBISETCA X PYKOBOAUTENIMH.

3.3.6. JoxyMeHTH B 3JIEKTPOHHOM BMIE, MOCTYMalONIue B
PocaBTonop, IpOXOasT IPUEM, PETHCTPALIUIO, IIPEABAPUTETFHOE PACCMOT-
PEHWE, PACCMOTPEHUE PYKOBOJICTBOM M IOCTABJISIOTCA MCITOTHUTEISIM.

IpueM u perucrpanysi JOKyMEHTOB B 2JIEKTPOHHOM BHIE B PKD,
MOCTYNMBIIHX Ha JIEKTPOHHEIH aapec PocaBronopa, ocymecTBiseTcs
CTPYKTYDHBIM TOApa3jefieHNeM, MPUHABOINM JAHHEIH JOKYMEHT IO
pacmopsDXKEeHHIO pykoBoauteis DefepaibHOro JOPOXHOro areHTCTBA.

3.4. Opraau3amus 00paboTKu ¥ nepexaIH
OTHPABJIAEMBIX JOKYMEHTOB

JlOKyMeHTHL, OTIIpaBisieMbie POcaBTONOPOM, IIEPENAIOTCH MOYTOBOM
Y 3JIEKTPUIECKOH CBS3BIO.

O06paboTKa ZOKYMEHTOB IS OTTIPaBKH NIOYTOBO CBA3BIO OCYIIECT-
BAsIETCA YpasiieHueM aeiaMu PenepasbHOro A0OPOXHOrO areHTCTBA B
COOTBETCTBHHU ¢ AeiicTByromiuMu ITpaBiiaMu 0Ka3aHUS YCHIYT MOYTOBOM
CBSI3HU.

C IIOMOIIBIO CPENiCTB BJIEKTPHUUECKOM CBSI3H YIpaBIeHUE AeIaMHU
OCYLIECTBIISIET TIEpenavy Teaerpamm, daxkcorpaMm, TeaehoOHOrpaMM,
3JIEKTPOHHBIX JOKYMEHTOB.,

JIOKyMeHTEI, IepeaBaeMble 110 KaHaJIaM 3JIEKTPUYECKOM CBSI3H, a
TaKke HeoOXOMUMOCTD U MOPSXOK NOCKUIKM WX GYMaXHOT0 OpHUTHHAIA
azipecaTty OIIpeAENsIOTCS PaCHOPsDKEHUEM pykoBoauTensa PocaBrozfopa.

JIOKYMEHTHL AJIS1 OTIIPaBKH IEePENAIOTCS TTOMHOCTHI0 0DOpMIIEH-
HEIMH, 3aPETMCTPHPOBAHHBIMU C YKa3aHUEM IIOYTOBOTO anpeca (HoMepa
TenedoHa, pakca), 3AEKTPOHHOTO aJipeca MJIH C YKa3aTe/IeM PACChUIKHU,

IIpu oTpaBKe JOKYMEHTA 110 3JICKTPOHHOM CBSI3M UCIIOTHUTENEM,
TIOMHMO JOKYMEHTA Ha GyMaXXHOM HOCHTEJIE, NOJDKEH OBITh IPEACTaBIeH
€r0 BAPMAHT B 3JIEKTPOHHOM BHIE (Ha UCIIPaBHOM JIEKTPOHHOM HOCHUTEIE).
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JIOKYMEHTHI, IOIUIEXAINUeE OTIPaBKe, JOJDKHEL 06pabaTHBaThCS 1
OTIIPABJIATHCS B ICHb MX MOMNMMUCAHUS WM HE MO3NHEE CIACAYIOIIETO
pabGodero gHs.

B Heo6xomMMBbIX CIIy4Yasx OpraHH3auyist OTIIPaBKU KOPPECTIOHACHIIUY
OCYIIECTBISIETCS C YBEAOMJICHUEM O BPYYEHHHM aApecary, NP 3TOM
HEoO6XOAMMOCTD ONIPEAEIISIETCA B KAXAOM CIIyYyae HAYIbHUKOM CTPYKTYp-
HOro nmojapa3nencHus PocaBTomopa ¥ NMONTBEPXAAETCS MUCHMOM B
Vipasienue qenamu.

JlochulKa WM 3aMeHa Pa30CIaHHOTO paHee ZOKYMEHTa OCYIIeCT-
BJISIETCS IO YKA3AHUIO JINIIA, TIOANMCABHIETO JOKYMEHT, WIM HAaYaJIbHMKa
Vnpasnenus genamu OenepabHOTO JOPOXHOIO areHTCTBA.

3.5. Iopsanox NpoXoxaeHns BHYTPEHHUX JOKYMEHTOB

3.5.1. IIpoxoxpeHue BHYTPEHHMX AOKYMEHTOB Ha 3Talax HX
TMONTOTOBKHA M 0OPMIIEHHS HOJDKHO COOTBETCTBOBATH IPOXOXACHUIO
OTIPAaBJIIEMBIX JOKYMEHTOB, 2 Ha 9Tale MCIONHEHUS — MOCTYIAIONHX
JIOKYMEHTOB.

3.5.2. ITpoexTsI pacriopIANTENBHBIX JOKYMEHTOB ITOCJIE IIOATOTOBKH
U COIVIaCOBAHMS C 3aMHTCPECOBAHHBIMM NOAPA3CHCHUSMH U JODKHOCT-
HBIMH JIMIAMU, IEPEAAIOTCS B YIpapJieHue feJIaMi, KOTOPOE OCYILECTBIISET
KOHTPOJIb 33 IPaBWILHOCTHIO MX 0(hOPMIAECHMS.

OdopMiieHHbIE AOKYMEHTHI IEPEAIOTCS B YIIpaBjieHHE MMYIIECTBA
M IIPAaBOBOTO 0GECTIEUEHMS LIS HPOBEACHHUSA TPABOBOM SKCIIEPTU3EL.

JOKYMEHTHI, IIPOIIEIIIAE MPAaBOBYIO SKCIEPTU3Y, IEPEAAIOTCS Ha
TIOJIIUCH PYKOBOJCTBY B COOTBETCTBMHY C IIPABOM ITOATIICH JOKYMEHTOB 1
pacnpenenesueM oOs3aHHocTel. ITocie MOANMCAaHUSA JOKYMEHTH
PETUCTPUPYIOTCA.

3.5.3. PasaMHOXeHHbBIE 3K3eMIUIAPHI OMIMMCAHHBIX PYKOBOJUTEISIMU
¥ 3aPETHCTPUPOBAHHEIX PACTIOPSIUTEBHBIX JOKYMEHTOB B 00513aTEIHOM
TIOPSIAKE PACCHUTAIOTCS B CTPYKTYPHBIE IOAPA3EICHUSI, B BEACHUH KOTOPBIX
HaXoIsATCA pacCMAaTPUBAEMEBIE BOIPOCHI, COTJIACHO JIMCTY PacCHUIKH,
[IOATOTABIMBAEMOMY UCIIOHUTENEM.

3.5.4. Tlepenaya JOKYMEHTOB MEXAY CTPYKTYPHBEIMU IOApa3feiie-
HUSIMU OCYIIECTBIIAETCS YepE3 JIMII, OTBETCTBEHHLIX 32 BEACHHE JNEJIONPOU3-
BOACTBA B KOHKDETHOM CTPYKTYPHOM IOApasgencHuu. JOKyMEeHTH!
TIepealoTCs C COOTBETCTBYIOLIEH oTMEeTKOM B PK®,
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3.6. Yuer KoumuecTBa IOKYMEHTOB

3.6.1. Yuer KoJNH4YECTBA JOKYMEHTOB 3a ONpEIeICHHEIN Ieproz
BpeMeHHM (rol, Mecsiu) nmpoBoxurcst no PK® mo MecTy permcTpanuu
JOKYMEHTOB.

PesynpraThl yyera KOJMYECTBAa NOKYMEHTOB obobmaiorcs
VnpaneHueM JeaMy U PEACTAaBISIIOTCS pyKopoauresio Pocaproxopa.

3.6.2. 3a eAMHUILY YYETa KOJIUIECTBA JOKYMEHTOB IPHHMMAETCS CaM
JIOKYMEHT.

Yyer koinyecTBa JOKYMEHTOB MOXKET IPOBOAUTLCA O PocaBTonopy
B L[EJIOM HIIM TI0 OTHENBHBIM ITOAPA3AETCHHAM.

THoctynawmue 1 co3napmuecs JOKYMEHTH MOACYNTHIBAIOTCS
OTHEJBHO.

HTorosble naHHEIE OACYETA NPEACTABITIOTCA B TaGMIMYHOIM hopMe
(ITpuroxenne Ne 11). ITo Kaxno# rpymnme YIMTHIBAETCA KOJHUYECTBO

JIOKYMEHTOB.

3.7. PaGoTa ucnonaMTenel ¢ AOKyMeHTaMH

3.7.1. UcnioiHeHre JOKYMEHTA NPeAyCMaTpuBaeT: cGop 1 06paGoTKy
HeobxonuMolt wHpopManuu, NOATOTOBKY NPOEKTAa AOKYMEHTa, €TI0
odopMieHKE, COIJIaCOBaAHME, MPEICTABICHAE Ha IOAMHCaHNe (YTBepX-
LIeHHE) pyKOBOACTBOM PocaBTofopa MM PYKOBOIUTEISMH CTPYKTYPHBIX
nonpasieyieHuit, MOATOTOBKY K ITEPECEUIKE afipecary.

HicnionmuuTens onpeesnsieT Heo6XoqMMoe KOIHIECTBO SK3EMIUBIPOB
JIOKYMEHTa, NepefaeT JOKYMEHT Ha THpaxupoBaHue. Ha HOKyMeHT,
pacchuiaeMElit 60JIee 9eM B YETHIPE aJpeca, MCIIOIHUTEINb TOTOBUT YKa3aTeNlb
Ha PaCCHUIKY.

3.7.2. Tlpu omepaTHBHOM pEIIEHHH BONPOCOB 0€3 COCTaBJICHUS
JOTIOJTHUTENBHBIX JOKYMEHTOB UCTIOTHUTEb HENAeT OTMETKH Ha OKYMEHTE:
0 jmate mocrymieHus (eciu 06pa3oBajicsi MHTEPBAJI BPEMEHH MEXIY
MOCTYIUIEHHEM JHOKYMEHTA M €ro JJOCTaBKO! HCIIOJHHUTENIO), O JaTax
TIPOMEXYTOYHOT'O UCTIONIHEHHUS (3a1poC CBEAEHMIA, TeNe(OHHBIE IEPETOBO~
PHI ¥ T.I.), O JaTe ¥ Pe3y/IbTaTaX OKOHYATENbHOTO HCITOTHEHHUS .

Bce orMeTKH pa3MenIaloTes Ha CBOGOAHBIX OT TEKCTA MECTAX.

3.7.3. CrpykrypHoe noupasuencHue PocaBToopa, yKa3aHHOE B
MOPYYEHHUH HEPBHIM MIHM 0003HAYEHHOE CIOBOM <«CO3BIB», SIBJISIETCS
OTBETCTBEHHBIM HCIOJHMTENIEM MOPYYEHHA, PYKOBOIUTENb 3TOTO
CTPYKTYPHOIO TIOApPa3AeleHus] OPTaHU3YeT paboTy IO HCIIONIHEHUIO
MIOPYYEHHUS U HECET OTBETCTBEHHOCTD 32 €T0 CITONHEHME.
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3.7.4. Vi3MeHeHME OTBETCTBEHHOTO MCIOJIHMUTENS M COCTaBa
COMCITONTHUTENICH OCYIIECTRISIETCA B IIOPSKE, YTBEPXAeHHOM PertamMeHToM
DenepanbHOro JOPOXHOTO ATEHTCTRA.

H3MeHeHHE OTBETCTBEHHOTO HCIIONHATENA K COCTaBa COUCITONMHHU -
Tejteit opopmisieTcs (YuuTRIBaeTCA) YIpaBJIeHUEM AEaMK Ha OCHOBaHHHU
TIMCPMEHHOM PE30JIIOLMH PYKOBOAMTEISI, AABILETO IIOPYYEHNE.

3.7.5. B ciy4ae, eciu no 0GbEKTUBHBIM NPUYUHAM HCIIOTHEHHE
TIOPY4YEHHS B YCTAHOBJIEHHBIH CPOK HEBO3MOXHO (KPOME CPOYHBIX H
ONEPATUBHLIX NMOPYIEHMI), PYKOBOMMTENM CTPYKTYPHBIX MOAPA3eIEHUH
IO COITIaCOBAHMIO C 3aMECTUTENIEM pykoBoauteist Pocasrogopa (B
COOTBETCTBMH C pacrpeiciacHueM 003aHHOCTEH) IPEACTABISAIOT B TEYCHME
10 gHei# ¢ maTel moanyMcaHuA NOPYYEHAA pyKopoauTelio Pocasromopa
NIPENNIOXKEHUE O IIPOMJIEHUHA CPOKA ¢ YKa3aHWeM NpHYUH NPOUICHUS U
TJIaHUPYEMO# HaThl MCIIOTHEHMS TOPYYCHUS.

3.7.6. B ciyyae, eciv opydeHHe PYKOBONHUTENSA (3aMECTHTENSA
pyxoBoauTtens) PocaBrosopa He HCIIOJTHEHO B YCTAHOBJIIEHHHIM CPOK,
OTBETCTBEHHBI} MCIIOJIHUTEND B TEICHUE 3 JHEH IT0CIIE MCTEYEHHSI CPOKa,
YCTaHOBJICHHOTO ISl MCTIOJTHEHWS MOPYYCHUA, MPEACTABISIET PYKOBO-
JUTETIO (3aMecTuTeNo pykosoauteiisi) PocaBronopa oOBICHEHHE O XOJE
WCTIONIHEHUSA TIOPYYCHUS C YKAa3aHMEM HOJDKHOCTHEIX JIMI[, HA KOTOPBIX
BO3JIOXEHO MCIIONTHEHUE IIOPYYEHHUS, IIPHIMH €ro HEUCIOJHEHUS B
YCTaHOBJIEHHH CPOK X Mep OTBETCTBEHHOCTH, MpEAJIaracMuIX HIHA
TMIPHUHATHIX B OTHOINCHUH BUHOBHEIX B HEUCIOJHEHUH NOPY4CHHUS
PabOTHUKOB.

O6bscHeHud, IpeAcTaBIseMEie pyKoBoauTeno Pocasronopa,
BHU3MPYIOTCS 3aMECTUTENNEM pyKoBoauTeisi Pocasrofopa (B COOTBETCTBHH C
pacripeencHueM 00sI3aHHOCTEH).

3.8. Opranu3zamys paGoTbl ¢ 3aIPOCAMH H 00paATICHUSAMHE
qienon Cosera @enepanyu u xemyraros [ocynapcTsenHoit {yms
®enepansnoro Cobpanusa Poccmiickoii @enepamuu

3.8.1. TloAroTOBKA M HaNpaBJICHKE OTBETOB HA NapiaMeHTCKHE
3aIIpOCHI, 3aNpochi H obpamenus wicHoB Cosera Penepariyi Wi ACITYTaTOB
TocymapcteenHoit [ymbl, a TakoKke Ha OGPAIICHUsT KOMUTECTOB U KOMUCCHIA
nanar @enepanbroro Cobpanus Poccuiickolt Denepanuu ocymiecTRISIOTCA
B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit Menepaiiiu o craTyce
wrena Cosera @epepaunn u craryce aemnyrata focynapcrsesHoi JlyMol.

3.8.2. INapnaMeHTCKHi 3apoc MOXET NOCTYNaTh B POCaBToOAOp B
BHJIE MOCTAHOBIECHHs COOTBETCTBYIoNIeH nanatsl enepampHoro Co6paHus
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Poccuiickoit Denepanuu ¢ COMPOBOAUTENLHBIM MMCHMOM IIPEACEAATEINS
najarhl WIH €ro 3aMecTHTeNd. B xayecTse 3ampoca WIH oOpalieHus
paccMaTpuBaeTca MUCHEMO Ha GiaHke wieHa CoBeta Pepepanuu wid
nAenyrara locymapcrserHoi JlyMbi, MMEIOIIEe COOTBETCTBYIONIYIO IIOAMHUCH
M JaTy, a AenyTaTCKH# 3ampoc, KPOME 3TOr0, HMEET 3arojioBoK
«JlenmyTaTCKui 3apoc» WM B TEKCTE COAEPXUTCS CCHUIKA HAa CTaThio 14
DenpepansHoro 3akoHa «O craryce wieHa CoBera Demepaly U CTaTyce
genyrara IocyaapcrBennoit Jlymet DenepansHoro Coopanus Poccuitckoit
Denepanun».

3.8.3. JommxuocTHOE jrunio PocaBTonopa, KOTOPOMY HalpaBjieH
IapJIaMeHTCKUY 3aMpoc, JOJIXHO JaTh OTBET Ha HEro B YCTHOH (Ha
3aceaHUMu cOOTBeTCTBYIOmEeH manatel PenepansHoro CobpaHus
Poccuiickoit @enepauuu) Wid NHCbMeHHOM dopMe He mo3aHee 15 anei
€O JHA NIOJTYIESHUsI TapIaMEHTCKOTO 3aIipOCa WIM B MHOM YCTAHOBJICHHEBII
cooTBercTBylolnell manaroit PexepanpHoro Cobpanusi Poccuiickoit
®epepanuu cpok. OTBET ROMXKEH OHITH MOANKMCAH TEM HOJDKHOCTHBIM
JIAIIOM, KOTOPOMY HAIIpaBJIeH MaplaMeHTCKHUI 3apoc, IH0O0 JIUIIOM, €T0
3aMeLIalomuM.

HomxrocTHOe Mo Pocasroopa, KOTOPOMY HampaBieH 3ampoc
wieHa Cosera Defepanun unu JeNyTaTCKUI 3a1poc, JOJDKHO AaTh OTBET
Ha Hero B NHCbMeBHoM hopMe He o3aHee 30 nHeH co AHS ero MOoNyJeHH.,

3.8.4. Ilpu noctymeHun B Pocasronop o6Gpainenus wiena CoBeta
®enepauun win nenyrara TocyrapcTseHHO#M J[yMBl IOJDKHOCTHBIE JIMIIA
PocaBTogopa, B cepy BeaeHHI KOTOPHIX BXOAAT 3aTPOHYTHIE B OGpAIIEHAN
BOIIPOCH!, 00513aHBI NPEAOCTABUTh aBTOPaM HHGOpMaIIHIO, HEOOXOXUMYIO
UL MX JieTIyTaTCKOM AeATENbHOCTH, He no3ree 30 qHel co THA MoMyYeHus
06palIeH s WX B UHOM COIJIaCOBAHHBIH C UHUIIMATOPOM 0OpanIeHH CPOK.

3.8.5. IIpuemM, yder, peruCTpalyio X HalpaBieHHEe Ha PACCMOTPEHHUE
NOCTyNamiux B PocaBrogop mapiIaMeHTCKMX 3armpocoB, 3allpOCOB U
ob6pamenuii ‘wieHoB Cosera Meneparuy 1 aenyratos focynapcrBeHHOM
JlyMEIL, a TakoKe KOHTPOJIH 33 MX UCITOJIHEHUEM OCYIIECTBIACT YIIpaBiacHue
JeTaMU B COOTBETCTBUM C YCTaHOBJICHHBIM MHCTpPyKIIMEH MOPSAKOM
paboOTH ¢ BXOASIIUMH JOKYMEHTaMHU.

3.8.6. ITpOEKTHI OTBETOB Ha HApAaMEHTCKHE 3aIIPOCHL, 3aITPOCH H
obpamenus wieHoB Cosera Qefepanu U genyraroB [ocynapcrseHHON
JyMBl1, a Takke Ha oOpanieHAss KOMATETOB M KOMHCCHIA aiaT Demepans-
Horo Cobpanus Poccuitckoit Defepaniny MOATOTABHBAIOT HOAPA3IEICHUSA
Pocasronopa B COOTBETCTBHH C IOPYYSHUSIMM PYKOBOIUTENA Pocasronopa
WIH €T0 3aMECTMTENCH.
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3.8.7. OrBerb! Ha HapJIaMEHTCKUE 3aIIPOCHL, 3aMIPOCH! ¥ 06GpaIeHust
yneHoB CoBeta Depepanuu u senyraros [ocyaapcTeeHHoM JlyMBI, a TaKXKe
Ha obpamieHuss KOMHTETOB U Komuccuit nanat ®enepansuoro Cobpanusg
Poccniickoit @enepanny NOAMKUCHIBAIOTCI pYKOBOACTBOM PocaBrogopa.

3.8.8. [TapnameHTCKME 3aPOCHE, 3aIPOCH W OOpAINEeHAs WICHOB
Coseta ®@enepanyu u nenyraros focymapcTBeHHol J[yME, a TaKke
obpaiieHuss KOMUTETOB M KoMuccuil nmanar ®@enepansHoro Cobpanus
Poccuiickoit eaepanyy # JOKYMEHTH 110 X pACCMOTPEHMIO (DOpMUPYIOTCA
B JieJIa B COOTBETCTBHH C HOMEHKIIATYpO# A€,

3.9. Opraan3aims paGoTh ¢ 00pAMIEHHSIMH TPAKIAH

3.9.1, O6paienus rpaxnaH MOTYT IIOCTyNaTh B PocasTomop mo
TIOYTOBOM CBSI3H, ITO KAHA/IAM JICKTPOHHOM NOYTH M (PaKCHMYUILHOMU CBSI3H,
a Takxe B ycTHoM opMe B BHIE NPEIUTOXESHHI, 3asBJICHHUIA, XaI006.

3.9.2. PocaBTonop B npenenax CBoeil KOMIIETEHIIAN 06ecieduBaeT
paccMoOTpeHHue 00pameHuii rpaxaaHd, NIPUHATAE 10 HAM pEHICHU U
HanpapjeHHe OTBETA 3aABUTENISAM B NMOPSAIKE ¥ CPOKH, YCTAHOBJIEHHEBIE
3aKOoHOJaTeabcTBOM Poccuiickoit Mepepaunn (PeaeparbHH 3aK0H

Ne 59-®3 or 02.05.2006),

B ciryyae, ecti mocTaBneHHBIE B 0OpallieHHAX IpaXnaH BOIIPOCEH! He
BXOJAT B KOMIIETeHU N0 PocaBrofiopa, pyKOBOMHTENH CTPYKTYPHHIX
nonpasaecHuit PocaBrogopa HanpapisioT TaKue o6panieHus B 7-THEBHBIH
CPOK 110 MPUHAIUIEXHOCTH ¥ HHHOPMHUPYIOT 00 3TOM 3asiBHTEIICH.

3.9.3. ObecmeaeHue CBOEBPEMEHHOIO PaCCMOTPEHUS OOpamieHui
rpaxaaH ¥ IOATOTOBKY OTBETa OCYLIECTBIISIOT PYKOBOJMTEIN COOT-
BETCTBYIOLIUX CTPYKTYPHBIX NOAPA3ACICHMIA.

3.9.4. TTuceMenHsIe oGpameHus rpaxaad Poccuiickoit ®enepanumy,
rpaxJaH rocyaapcrs- yaacTHUKOB Coapyxecrsa Hesasucumeix [ocynapcts
M APYTUX HHOCTPAHHBIX FOCYJRPCTB, ITOCTYNUBUINE B aipeC PYKOBOIUTENS
PocaBronopa, ero samecrureneit 1 PocaBronopa 6€3 ykasaHust KOHKpET-
HOTO ajpecata, oApa3feneHuit Pocasronopa, a Takke obpameHus,
MTOJTyJEHHBIE TIPH IPYEME TPAKIaH 1 BO BpeMS KOMaHAMPOBOK PYKOBOACTBA
PocaBTonopa, perucTpMpyIoTCs B YIIpaBieHAM AETaMHu.

3.9.5. MuceMeHHBe OOpaleHus TpaXAaH, NOCTYNHBIIHE B
Pocasronop u3 AnmunucTpauuu [IpesunenTta Poccuiickoit Denepanuu,
IpasurenbcTBa Poccuitckoit @enepanun, Cosera @epepauuu H
TocyrapcrBeHHoit [Jymer @enepansHoro Cob6panus Poccuiickoit
Denepaiiiy ¢ TOPYICHHSIMU PYKOBOJICTBA STHX OPraHOB, PETUCTPUPYIOTCA
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B cnyx6e JIOV u noxnanmBaioTca pykosoautenio PocaBTomopa WiIH €ro
3aMECTHTENIO ISl IPUHSATHS PELICHHS.

TMucsMennpie o6pamenysi TpaXaaH, TOCTYIWBIIVE HEOCPENCT-
BEHHO B PocaBTonop, mocie perucTpaliii B 3aBUCHMOCTH OT HX COAEPXAHUS
HaIpaB/IIOTCA YIIPaBJIeHUEM JJIaMH B TIOAPA3NETCHHS /IS PACCMOTPEHHS
1 OTBETA 3asIBUTEIISIM.

3.9.6. AHoHuMHEIE o0pameHnd (6e3 MOLIMCH aBTOpa, YKa3aHus
damMuwmK ¥ OYTOBOTO aipeca 1)1 OTBETa), 06pameHus, He OAAAOMIMECS
MPOYTEHHUIO, COJePXAIMe HEHEH3YPHEIE BHIPAXEHMS, a TAKXKE KyOIMKATHBIE
obpamieHus (BTOPOit ¥ MOCHAEAYIOUINE IK3EMIUIAPE OAHOrO 00pameHus,
HalpaBJieHHbIE IPAXAaHHHOM B Pa3JIMYHBIE OPraHbl rOCyJapCTBEHHON
BJIACTH, WITH 0OpalieHMs, TOBTOPSIOIINE TEKCT NPEABIAYILETO OGpameHus,
Ha KOTOpO€e JaH OTBET), KaK NpPaBWJIO, HE pacCMaTpuBaioTca. B ciyuae
MOCTYIUIEHHS AyONMKATHRIX 0OpamieHHl MOTYT HaNpaBIATECS YBEAOM-
JICHUSI O paHee JAHHBIX OTBETAaX WM KOITMY 3THX OTBETOB.

Coo6uieHusT, B TOM YHCJIE aHOHUMHEIE, O COBEPIICHHEIX WM
TOTOBALINXCS MPECTYIUICHUAX Nepechuiaiorcs PocaBToIopoM B COOT-
BETCTBYIOIYE IPABOOXPAHHTELHEIE OPTaHBbI.

3.9.7. OGpameHus OPraHoB rocyaapcTBeHHoi Baactu Poccuiickoit
®enepauun u cyosexToB Poccuiickoit @enepaunu, OpraHoB MECTHOTO
CaMOYNPABICHUS WIX MHBIX OPraHu3aLMi, a TAKKE IpaXaaH, COAepXalue
XaJI0OKI Ha HEYIOBICTBOPUTEIBHYIO paGOTY PYKOBOAMTEEH ITOABEIOMCT-
BeHHBIX PocaBTomopy demeparsHbIX rOCYIAPCTBEHHBIX YIPEXACHUN H
(e nepambHBIX TOCYAapCTBEHHBIX YHUTAPHBIX IPENPHATHI, C COOTBETCTBYIO-
IIMM 33KII0YEeHUEeM IoApa3fefieHusl, KYpUPYIOIIEro ydpexaeHue,
TIpEnNIpUATHE, He TIO30Hee YeM B 10-THEBHEL! CPOK, €C/I HE YCTaHOBJIEH
MHOH CPOK, MPEACTABIAIOTCSA PYKOBOLUTENO Pocasromopa WIM ero
3aMECTHTENIO TS NPUHATHS PEIUEHUS.

He nonyckaercs HanpapiaTh XaA00bI TPAXIAH JJIS UX Pa3peIeHHUA
T€M JOJDKHOCTHHIM JHIIAM, AEHCTBHSA KOTOPHIX 00XAIYIOTCH.

3.9.8. Tlpu mony4eHUM MOBTOPHBIX OOpameHMil rpaxmgaH UM
TIPUCBAUBAIOT TOT X€ PETHCTPALIMOHHEIA HOMED, YTO M IePBOHAYAIHLHO
TIOCTYNMBUIEMY, & TAKXKE YKA3BIBACTCS, YT0 OOPAIEHAE STBIAIETCA IIOBTOPHBIM.

IToBTOpHEIM CuKTaeTCst OGpaNIeHUe, HOCTYITMBIILEE OT OIHOTO U TOTO
XKe rpaXXgaHuHA 110 OAHOMY M TOMY Xe€ BOIIPOCY, €CJIH CO BpEMEHH MOJAYH
MepBOro obpanieHnst MCTEK YCTAHOBJIEHHEBIN 3aKOHOAATENBCTBOM CPOK
PACCMOTPEHHS M OTBET 3asIBUTEITIO HE TaH WIH 3asIBUTEIIb HE YIOBAECTBOPEH
OTBETOM, JaHHBIM €My 110 ITEPBOHAYAILHOMY 00paLIeHHIO.

3.9.9. Ny6nmukaToM 0Gpami€HHs ABJSIIOTCA 0OpanIeHUs] OMHOTO ¥
TOTO XK€ JINIIA IO OJHOMY M TOMY Xe€ BOIIPOCY, HaIIPABJICHHBIE Pa3/IMYHBIM
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azipecaTaM ¥ OCTYNUBIIKE B POCaBTOMOD, MM OOPAMICHHUS C ONUHAKOBEIM
TEKCTOM,

Bee py6nukatsl oOpamieHii peFUCTPUPYIOT oI OOHUM U TEM Xe
HOMEPOM, YTO ¥ IEPBOHAYAIEHO IIOCTYIIMBIINE 0GPaLIeHUS.

3.9.10. PemeHust mo MMCHMEHHBIM O0OpalIEHUSAM TPaXnaH, MoCTy-
TUBIIMM B PocaBTo0D, AOJDKHEI GBITH TPHHATHL B CPOK IO OXHOTO MECsALa
CO IHA MOCTYIUICHHS. PelIeHH IO MMChMEHHEIM 0GpalleHNAM IPaOXAaH,
He Tpe6YIOLUM JOTIOTHUTEIHHOTO U3YIEHHUA U IIPOBEPKY, JNOJDKHEL GHITH
TIPMHSTHL He TTo3aHee 15 nHeil co AHA MOCTYILUICHMS.

B tex cnyqasx, Koraa I pacCMOTPEHHUS TIPEIIOXKEHIUSA , 3asIBICHUS
WJIM XanoOsl He0OXOAMMO NpoBeneHUE CIELHaJbHOM MPOBEPKH,
HUCTpeGOBaHUE NOMOJIHUTEIBHEIX MATEPUATIOB U TIPHHATHE IPYTHUX Mep,
CPOK PacCMOTPEHUs MMMCEMEHHOI0 O0pPAaIleHU MOXET OBITh MPOIEH
DPYKOBOJUTENEM, JAaBIIMM MOpYYeHHe, HO He Gojee yeM Ha 30 mueit. O
IIPOAJIEHHH CPOKA PAaCCMOTPEHHs COOGMIAaIOT aBTOPY MUCHMEHHOTO
obpaineHus 1 B YIIpaBJIeHHE JeJIaMH,

3.9.11. O pe3ynsrarax pacCMOTPEHH IIMCEMEHHOTO OGpAINEHHUA B
nmogpaszeneHun PocaBronopa aBrop o0panieHUst M3BEIAETCSA PYKOBO-
IUTEJIEM 3TOTO MOApa3/ie/IeHus, KaK MPaBHiI0, B IACEMEHHOM opme.

Ipu yBemoMieHuM aBTOpa MUCBMEHHOTO OGPALICHUS B YCTHOM
dopMe 006 5TOM HENAIOT OTMETKY HA MEPBOM JIMCTE MUCBMEHHOTO
obpalieHust WK Ha OTAEILHOM JIHCTE C YKA3aHHAEM AaThl YBEXOMJICHHS.

3.9.12. IMucbMa-OTBETH Ha OOPAIEHUsT TPAXIAH, MOAIUCAHHEIE
pykoBoauTeneM PocaBToIOpa WIH €T0 3aMECTUTEJIEM, OTTIPABIISIOT Yepe3
VipapiieHue geaaMu, rie MUChMaM MPHCBAHBAIOT COOTBETCTBYIONIHE
perucTpanMoOHHbIe HoMepa. Bu3oBbie 3K3eMIUISIPH 3THX ITMCEM IIEPENAIOT
VIS XpaHEHMS B MOApasjeneHne, B KOTOPOM HaXOOUTCS MOTIMHHUK
obpanieHust rpaXaaHnHa.

3.9.13. Ilepenayy 3aperuCTpUPOBAHHEIX B YIIPaBICHUHU KelaMH
NMUACHMEHHEIX 00panIeHUH rpaXaaH U3 OHOTo Itoapaszaenenus Pocasrogopa
B APYTO€ TOApa3eieHHe MIPOU3BOAAT MO COIIACOBAHHIO C YTIpaBIeHUEM
HeJIaMu.

3.9.14. KoHTpONb 32 CBOEBPEMEHHBIM H OOBEKTHBHBIM PaCCMOT-
peHueM MUCBMEHHBIX 06panleHuit rpaXiaH, MOCTYIMBIIKUX Ha HCIIOJIHEHNE
B IOIpa3jieNIeHHsI, OCYINECTBIISIOT PYKOBOIHUTENY STHX IOApa3NeeHuiA.

3.9.15. IInceMeHHOE OOpameHHe rpaXaaHNHAa, 10 KOTOPOMY OBLIIO
JaHO IOpyYEeHMEe PYKOBOAUTENEM PocaBTomopa MM €ro 3aMecTUTENIEM C
yKa3aHHeM JOJIOXHUTh O PE3YNbTaTaX PacCMOTPEHUsA, CHUMAIOTCSA C
KOHTPOJIS TI0 PEUICHHIO 3THX HO/DKHOCTHEIX JIMII, ITOCIE PACCMOTPEHNU
JI0KJ1a/ia 06 HCIIOTHEHMH.
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ITuceMeHHbIe 06pamieHHs IpaxaaH CYNTAIOTCA pa3pelieHHBIMH,
€CJTM PaCCMOTPEHEI BCE TMOCTABJICHHbBIE B HUX BOHPOCH! M JAHH OTBETHI
3aSIBUTEIISAM.

3.9.16. ITncpMeHHBIe O6paIIEHNASA TPAXKAAH, a TAKXE BCE AOKYMEHTHI,
CBSI3aHHBIE ¢ X PACCMOTpEeHHEM, GOPMMPYIOT B iejIa B OAPA3AEICHUAX
Pocasroaopa.

IV. TIOUCKOBAA CUCTEMA IO JOKYMEHTAM
4.1. PerncTpaims JOKYMEHTOB

4.1.1. OCHOBO# ITOCTPOEHHMS TIONCKOBBIX CHCTEM SBJIAETCS PETHCTPA-
IIMA JOKYMEHTOB — 3aIIUCh YYETHHIX JAHHHIX O JOKYMEHTE 110 YCTaHOB-
JieHHO# ¢opMme, puxkcupyloniast (hakT ero Co3AaHMs, OTIIPABICHUS WIN
NOJNY4EHHUS.

4.1.2, Peructpanuy moJjIeXar BCce JOKYMEHTH, TpeOyOInue ydera,
HMCTIOJIHECHUS ¥ MCIOJIb30BaHWA B CTIPABOYHEIX HEsX.

PeructpupyloTcss JOKYMEHTH, IOCTYIAIOMINE U3 APYTHX OPraHH-
3alui ¥ OT GU3UYECKMX JIMII, a TAKXKE CO3[AaBaeMble — BHYTPEHHHE H
OTIPAaBJIIEMHIE,

JIOKYMEHTBI pETUCTPUPYIOTCS HE3aBUCUMO OT CTI0C00a MX IOCTaBKH,
nepeAayy Wiu CO3MAHUSA.

4.1.3. JoXyMeHTH PErnCTPUPYIOTCS ONMH pa3: MOCTYNAIOMHME — B
JICHb IIOCTYIUICHYS, CO3aBagMBbie — B ICHD HOITICAHMS YT YTBEPXACHHS.
ITpu nepenave AOKyMEHTa M3 OAHOTO MOAPAa3fENCHUS B APYro¢ HOBBIM
PETUCTPAMOHHBIA HOMEP Ha IOKYMEHTE, KaK IPaBIIO, HE IPOCTABIISIETCA.

4.1.4. PerucTpanusi JOKyMEHTOB IIPOM3BORUTCH B MIPEAEsiiaxX TPYIIM,
B 3aBUCHMOCTH OT Ha3BaHUS BUIA JOKYMEHTA, aBTOPa U CONEPXaHUA,
Hanpumep, 0TAEIBHO PErHCTPUPYIOTCA AOKYMEHTHI, IOCTYIIUBIINE K3
IMpasurensctBa Poccuiickoit Genepanuu, NpUKas3sl PyKOBOAUTENS
PocasTonopa o OCHOBHO# eI TENLHOCTH, IPUKA3BI TIO IMYHOMY COCTABY,
cIyxeOHasi nepenucka, o6parieHus TpaXaaH.

4.1.5. Perucpaumsi pacopSARTEIBHEIX, TIOCTYNAIONINX K OTIIPaB-~
JISieMBIX JOKYMEHTOB IPOU3BOIUTCS B YIIpaBJIeHUM AenaMu. [IpoTOKOIbI
(33 HCKTIOYEHUEM IIPOTOKOJIOB OIEPATUBHLIX COBENIAHMM M IIPOTOKOJIOB
coBemaHui y pykoBoautens PocaBronopa), pelieHUs KOJUIETHaJbBHEIX
OpraHoB, a TaKXe BHYTPCHHHUE HOKYMEHTH (CIyXeOHbIE M JOKIaIHbIE
3aITUCKY, CIIPABKH, OTYETHI ¥ T.I1.) PETUCTPHPYIOTCS B MECTAX HCTIOTHEHMS
U CO30aHMS JOKYMEHTOB.
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JJOKYMEHTHI, CO3MaBacMHble IO HATPABICHHUAM HEATEIBHOCTH
PocaBrofopa, MOIryT perucTpMpOBaThCS B CTPYKTYPHEBIX ITOJIPA3NEICHUSIX.

JIOKyMEHTH, IlepefaBacMble WAM NMPHHUMAEMBIE TI0 KaHalaM
thakcuMWIBHON CBA3U, PETUCTPUPYIOTCA B YIIPABICHUM JEaMM WIH B
CTPYKTYPHBIX OAPa3AENCHMUSIX, OCYIIECTBIIAIONIMX UX IIPUEM U TIepeayvy.

4,1.6. JokyMmentn peructpupyorcs B PK® — 3nexTpoHHBIX
KapTo4Kax, XypHasax.

4.1.7. PerucTpallMOHHbII HOMEP JOKYMEHT2 COCTOMT U3 ITOPSI-
KOBOTO HOMEPA, KOTOPHIIt MOXET AOTIONHATHCH OYKBEHHBIM WM 11M(POBEIM
MHAEKCOM CTPYKTYPHOIO ITOpa3iesieHHsl, MHICKCOM Jiejia TI0 HOMEH-
KJIaType Iej, KOOOM JOKYMEHTA 10 KiacCH(HKaTOpy KOPPECIIOHAEHTOB,
ucnonuureneir 1 Ap. CocraBHbIEe YaCTH PETMCTPALIMOHHOIO HOMEpa
OTHEJAIOTCS APYT OT APYra KOCOM YepToii.

4.1.8. Ilns co3naHus MOMCKOBBIX CUCTEM M HOCTHDKEHMS MHPOpMa-
IMOHHON COBMECTHMOCTH PETMCTPAllMOHHHIX JAHHBIX YCTAHABJIMBACTCS
CIENYIOLIMI COCTAB OCHOBHBIX PEKBH3UTOB DETMCTPALIAH:

HAaMMEHOBaHME OPTaHU3aLMHK (aBTOPA WJIM KOPPECHIOHICHTA);

HaUMEHOBaHME BHIA JOKYMEHTA;

JIAaTa ¥ PETHCTPAIHOHHEIHA HOMED JOKYMEHTA,

JaTa 1 HHACKC IOCTYIUICHHNS;

3arOJIOBOK K TEKCTY (KPaTKOE COIEePXAHHE AOKYMEHTA);

pe3oonus (MCIOHUTEND, CONEPXaHUE IIOPYYCHH, aBTOD, 1aTa);

CPOK UCITOJTHEHUS JOKYMEHTA,

OTMETKA 00 MCIIOJTHEHNH JOKYMEHTa H HaTIpaBJICHAH €T0 B ACJIO.

CocraB OCHOBHBIX PEKBHU3UTOB PETMCTPALIMM B 3aBUCHUMOCTH OT
XapakTepa JOKYMEHTAa W 3allad MCIIOJIb30BaHHS WHOOpPMAUMH MOXET
JOTIONHATHCSA APYTMMH PEKBUIUTAMM:

BHYTPEHHSAS Mepeafpecanys JOKYMEHTOB 10 UCTIOJTHHUTESM;

KJIIOYEBHIE CJIOBA;

JOJDKHOCTHOE JIMI0, IOCTaBMBIIEE JOKYMEHT Ha KOHTPOJIb;

TIPOMEXYTOYHEIE CPOKM HCITOJTHEHUS,

JOJDKHOCTHOE JIMLIO, IIOANMKCABIIEe JOKYMEHT, ¥ Ap.

4.1.9. Peructpanus JOKyMEHTOB-OTBETOB ocymecTBizeTcsi B PKO®
MHUALHATHBHBIX JOKYMEHTOB. JIOKYMEHTY-OTBETY HPHCBaHBAETCS HOPSAAKO-
BB HOMED B IIPEEIaX COOTBETCTRYIOIIENO PErHCTPallHOHHOIO MACCHBA.

4.2. Oprasu3angus TONCKOBO#H CRCTEMBI IO XOKYMEHTaM

4.2.1. Uia obecrieyeHus 3(p¢PEeKTHBHOrO MCIONb30BaHMA HHGOD-
MalM¥ NpH IMPUHSATHH pemenuit B PocaBTomope co3faHa 1MMOUCKOBas
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cucreMa o JokyMeHTaM. IToHCKOBasi CUCTEMa CO3aHA B DJIEKTPOHHOM
BHUIOC.

4.2.2. UudopmMaus 0 fOKYMeHTaX, TOJIyJeHHAasA NP HX perucTpa-
1M, TIOCTYNAET B MOUCKOBYIO CHCTEMY, KOTODAsI BKIIIOYAET B Ce6 KapTOTEKH
4 KIaCCU(PUKALMOHHEIE CTIPABOTHHUKH.

4.2.3, DddexrnBHOCTh pabOTH MOUCKOBON CHCTEMBI JOCTATAETCH
HyTeM pa3paboTKy KinacCHbHKAUOHHBIX CIPaBOYHUKOB!

xinaccudKaTOpa BONPOCOB AeATeNbHOCTH PocaBTosopa;

KIaccuUKaTopa BUAOB JOKYMEHTOB;

KiraccudrKaropa KOppecnoHIEHTOB;

xiraccudHKaTOPa Pe30ITIOLHIA;

KJIacCH(PMKaTOpa UCTIIONHUTEICH;

xnaccuduKaTopa pe3yNETaToOB UCTIONHEHNA JOKYMEHTOB;

HOMEHKJIATYPHI JEJL.

TToMuMO TEepeYHCIEHHHIX B 2JIEKTPOHHOMK IIOMCKOBOM CHCTEME
MCTIOAB3YIOTCA ¥ APYTHE KiiaccudUKATOPH! B 3aBHCHMOCTH OT IIOTpeGHOCTE |
BBOJAA ¥ IIOMCKA AOKYMEHTOB ¥ HH(popManum.

4.2.4. B aBTOMaTH3MPOBAHHBEIX MacCCHBaX ITIOMCK KOHKPETHOIO
JOKYMEHTa WIY NIoAG0PKY MaTepHaIOB OCYIIECTBISIETCS 10 PEKBU3UTAM
(3arosyioBOK, BUI JOKYMEHTa, HaTa TIPUHATHS, HOMED JOKYMEHTA M T.IL.)
MU IO KOHTEKCTY (110 J1060My ClnoBy WiIH (ppase, coaepXamuMcs B
HCKOMOM JOKYMEHTE).

HowuckoBri#l 3anpoc MOXET COAEPXKATh NOOYI0 KOMOMHAUMIO
DEKBU3HTOB U SJIEMEHTOB TEKCTA.

4.2.5. [TouckoBasa cucteMa obecreynBaeT MONUCK WHOOPMAMH 0O
IesitenbHOCTH OelepaibHOTO JOPOKHOTO aTeHTCTBA.

V. KOHTPOJIb UCIIOTHEHHUA NOKYMEHTOB

5.1. TTopAAOK KOHTPONA U CPOKKA MCHONHEHUS HNOKYMEHTOB B
Pocasronope onpeaensiiorcs TUTIOBBIM PEIJIAMEHTOM B3aUMOIEHCTBUS
denepanbHBIX OPraHOB MCHOAHATEABHON BIACTH, YTBEPXKAEHHBIM
Nocranosnenuem [Ipasurensersa Poccuiickoit denepanvu ot 19.01.2005
Ne 30 (Cobpanne 3axoHoaarenscTa Poccuiickoit @enepaumu, 2005, Ne 4,
cr. 305), TANOBHIM PETNaAMEHTOM BHYTpeHHEH opranu3anuy deepanbHbIX
OpraoB MCIIOIHUTEIBHOM BJIACTH, YTBEPXIEHHHIM IlocTaHOBICHUEM
IIpasutensctBa Poccuiickoit Penepaunn ot 28 uionsa 2005 r. Ne 452
(Cob6pauue 3akoHopatenncTa Poccuitckoit ®epepanuu, 2005, Ne 31,
cT. 3233), u Pernamedtom DesepaabHOro JOPOXHOTO areHTCTBA,
yTBEpXRACHHBIM MpuKa3oM Pocasrogopa ot 15.03.2006 Ne 10.
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5.2. KoHrpois MCHONHEHWS JOKYMEHTOB BKIIOYAET MIOCTAHOBKY
JOKYMEHTa Ha KOHTPOJb, PETYJIUPOBAaHNE XONa UCMIONHEHUS, CHATHE
UCHOJHEHHOTO JOKYMEHTa ¢ KOHTPOJIS, HalpaBJIeHUE UCTIOTHEHHOTO
IOKYMEHTa B JIeJi0, y4yeT, 0000ImeHHe U aHalIu3 X0Ja U PE3YJILTATOB
HCIIOTHEHIISI HOKYMEHTOB, HH(OPMHUPOBaHYE pyKOBOIUTEINCH O COCTOSTHHM
HCTIONIHEHHS IOKYMEHTOB.

5.3. KOoHTpoMI0 momiexar BCe 3apeTUCTPUPOBAHHBIE TOKYMEHTHI,
Tpebylomue UCIIONHEHU, IIePEYEHh KOTOPHIX YTBEPXIAETCS PYKO-
BoguTesieM Pocasronopa.

IIpu mocTaHOBKE JOKYMEHTA Ha KOHTPOb B IIPaBOM BEPXHEM IOJIE
JOKYMEHTA CTABUTCSI OTMETKA 0 KOHTPOJIE, KOTOPYIO 0603HAYaI0T GYKBOif
«K» wm croBoM (mrramnoM) «KoHTponb».

5.4, KoHTpOJIb UCIIOTHEHHSA 00€CIIEUHBAETCS PYKOBOAUTENSAMHU
CTPYKTYPHBIX TIOApa3feieHuit H YipapiaeHHeM fenaMu DenepaasHoro
JIODOXHOTO areHTCTBa.

5.5. YupasneHue nenaMy €XeHEIEIbHO MPEeACTaBIsIeT PYKOBO-
nurenio PocaBromopa, 3aMecTHTENSAM pykKoBoautenss Pocasromopa u
PYKOBOAMTENSAM CTPYKTYPHHIX NOjpasfeneHrit nHdopManuio o Haxo-
IAIIMXCSE Ha KOHTPOJIE JOKYMEHTax mo ¢dopMme, onpeneNeHHON pyKo-
BopureneM PocaBronopa.

5.6. KoHTpOAb MCTIONIHEHMSI 1OKYMEHTOB CTPOMTCH Ha Gase
perucTpallMOHHAIX JAHHBIX.

5.7. KoHTpOoNbHast KapTOTEKa CUCTEMATH3UPYETCS MO CPOKaM
UCTIOTHEHHS JOKYMEHTOB, IO MCTIOIHUTEISIM, IPYHIIaM ZOKYMEHTOB.

Cpoku UCITONHeHUS JOKYMEHTOB MCHMCISIOTCS B KaIeHAapHBIX
ITHSX:

ITOCTYNMBIINMX M3 BHIIECTOSAIIMX OPraHOB rOCYapCTBEHHO BIACTH —
€ IaTH IoANMCAaHMA (YTBEPXIACHHS) JOKYMEHTA;

THOCTYIIHMBOIMX U3 APYTHX (heJepaTbHEIX OPraHOB UCIIOTHUTEILHON
BJIACTH, OPraHW3anuii ¥ 06parieHn# rpaxiaH — C JaTHl UX NOCTYIUICHHUS.

Cpoxu UcOTHeHH AOKYMEHTOB OIIPENCHSIOTCS PYKOBOAUTEIIEM,
HCXOAd W3 CPOKA, YCTAaHOBICHHOTO OpraHu3aldeii, HanpaBUBIIEH
JOKYMEHT, WX HOPMaTHBHLIX CDOKOB.

JIOKYMEHTHI ToZUIeXaT HCIONHEHHUIO B CIIEAYIOMIUE CPOKH:

- C KOHKpPETHOM JaToi UCIONHEHUS — B YKa3aHHEIA CPOK;

- 6e3 yKa3aHWs KOHKPETHO# JaThl HCIIONIHEHNS ¥ HMEIOIIHE B TEKCTE
TNIOMETKY «CPOYHO», «HE3aMEMINTEHO» (WM aHAIOTHIHYIO), UCIION-
HSIOTCS B 3-AHEBHBIH CPOK;

- yKa3aHHME «OMepaTHBHO» mpenycMarpupaer 10-IHEBHHIA CPOK
HCITOJIHEHUS TIOPYYEHUA;
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- 1m0 3anpocaM wieHoB Cosera denepalHu, ACHYTATOB
TocynapcreerHo# JyMuI (HEIyTaTCKOMY 3aTIpocy) — He mo3guee 30 aHeit ¢
JaTHl IOMy4YeHus 00pameHns;

- 10 HOPYYEHUsIM, JaHHBIM BO HCIIOJTHEHHE Nopy4eHus ITpesuxenTa
Poccuiickoit @®enepauvm Ipasurenscry Poccmitckoit Denepanyuu, IpoeKT
JIOKJIana 00 MCIOHEHUN MOPYYEHYS IS TIOCISIYIOLIETO €r0 HanpaBieH sl
Tpencenarerno IpaBurenscTBa Poccuiickoit Peneparmmu mwim 3aMeCTUTENTIO
Ipencenarens Ipasurenscrea Poccuiickoii Denepanuu npencTaBIsIeTcs
pyxoBsoauTenio PocaBTonopa He MeHee 4eM 32 6 AHeH N0 UCTEYEHHS
ycraHossieHHoro IIpesunentoM Poccuiickoit Penepanun cpoka (ecm B
nopyyennn Ipencenaresns [pasurensctsa Poceniickoit @enepanuu wam
3amecturens Ipencenarens Ipasurenscra Poccmitickoit egepanun He
yKa3aH uHOI CpoK).

Ecnu nocneaHni 1eHb CPOK2 MCTIONHEHUS JOKYMEHTa IPUXOXUTCS
Ha HepaGouuii AeHb, TO JOKYMEHT NMOMICXKUT UCHONHEHHUIO HE ITO3HEe
paGoyero IH4, NPEAIECTBYIOLIErO HEPabodeMy THIO.

Mopanox ucnonxHenus nopy4yeHuii B PocaBrorope, pacCMOTpeHHSA
OTHENBHBIX BHIOB 3alIPOCOB, OOpAeHHiA 1 0COOEHHOCTH OpTaHH3anuK
UCUOJTHEHHS MOPYIeHMIt, cogepxamuxca B akrax IlpaButenscrsa
Poccuiickolt Penepanny ¥ NpoTOKOJAaX 3acenanmit IlpasutenncTaa
Poccuiickoit Oenepanmu, a Takke nopydennii [1pesunenTa Poccuitickoit
®enepannn, Ipencenarens IpasutenscTsa poccuiickoi Penepaunu u
3amecturens Ipencenarens [paBurenscrBa Poccuitckoit Denepauun
yrBepxaeH PernaMentom PenepanbHOro JOPOXHOTO areHTCTBA (IPUKAa3
Pocasronopa ot 15.03.2006 Ne 10).

5.8. Yopasnenue nenaMu (B ciydae, ecqid PocasTomop aBisercs
TOJIOBHBIM MCIIOJHUTENEM MOPYYEHUS) MpexpamaeT KOHTPONs HA
OCHOBaHUH:

- IpUHATHA (YTBEPXKACHMS) COOTBETCTBYIOLIETO aKTa, pa3paborka
KOTOPOTO Iopyyaiach Pocasronopy (Ha OCHOBaHHY JOKYMEHTHPOBAHHOM
MH(pOPMaIHA COOTBETCTBYIOLIMX CTPYKTYPHBIX TOAPa3AeIcHHUIL);

- HHGOpMauuHy, NMOCTynuBmel U3 AnmMuHKucTpanun [Ipesunenra
Poccuiickoit @epepanuu wiu Anmapara I[IpapurensctBa Poccuiickoi
Denepauny 0 COOTBETCTBYIONEM pellleHuu, npuHAToM [Ipe3unenTom
Poccutickoit Penepanun (B oTHOmenuu nopydenuit Ilpesnaenrta
Poccuiickoit Penepaunn), Ipencenarenem Ipasurensctsa Poccuiickoit
®denepanun, 3amectutenem Ipencenarens I[IpasurenscTsa Poccuitckoit
®epepanuu, Pykosoaurenem Anmapara [IpaBurenscrBa Poccuiickoi
®enepanuu (B oTHOmeduH mopydeunii Ilpencenarens IlpasutenscTsa
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Poccuitckoit ®enepanvm unu 3amecturens Ipencenarens [pasurenscrsa
Poccuiickoit Penepanun);

- COOTBETCTBYIOLIEH pe3oonuy pykoBoxutens Pocasrofopa mwim
TPEeACTABIICHHOM ONMpeAeJeHHLIME PyKOBOAUTENEM Pocasronopa KoJcK-
HOCTHBIMM JIUIaMH NJOKYMEHTHPOBAaHHOW MHGOPMALUK O pelIeHUH,
NPHHATOM pyKoBonuTeneM PocaBTomopa (B OTHOLICHHMM TOpPY4YeHMH
pyxoBomutenst PocaTonopa);

- COOTBETCTBYIONIE! PE3ONIONMU 32aMECTUTENST PYKOBOTUTENS
PocaBronopa (B OTHOIIEHHH MOPYYEHUN 3aMECTHUTENSI PYKOBOAUTENS
Pocasronopa).

5.9. B cayyae, ecnu PocaBToiop ABJASETCS COUCIONHUTEIEM
TIOpY4YeHMi, KOHTPOJIb 32 MCNOJIHEHHEM HOpY4YeHMI npekpamaeTcsa Ha
OCHOBaHMM NOKYMEHTHPOBAHHOU MH(MOPMAUNU COOTBETCTBYIOIINX
CTPYKTYPHBIX IOAPA3NeNICHUN 0 HAPABJICHUM B YCTAHOBJIEHHOM MOPSAIKE
PocaBTOROPOM roIoBHOMY (OTBETCTBEHHOMY) HCHOIHUTENIO COOTBETCTBYIO-
UIUX ZOKYMEHTOB.

KoHTpoJip 332 pacCMOTpeHHEM IOCTYIUBIINX B PocaBromop
oOpameHuil OCYIIeCTBISIETCS PYKOBOOUTENIMH CTPYKTYPHBIX IOApa3-
JIeNIeHUH ¥ YIIpaBJIeHUEM JeJIaMH.

5.10. OtMeTKa 06 MCHONHEHUU NOKYMEHTA M HAaIIPaBJICHHH ero B
JIeNO0 BKJIIOYAET: KpaTKUE CBEAECHUS 00 MCIIONHEHNH, ECJIM OTCYTCTBYET
JIOKYMEHT, CBUACTEIBCTBYIOIIUI 00 UCTIONHEHUM, WIH IIPH HAIMYUH TaKOTO
JIOKYMEHTA CCHUIKY Ha €T0 JaTy U HOMEP; OTMETKY «B feio», Homep Aena, B
KOTOPOM OYIeT XpaHUThCSA HOKYMEHT; JaTy, MOAIIKCh MCTIOJHUTES M
PYKOBOAMTENS CTPYKTYPHOTO ITOJIpa3iesieHUsl, B KOTOPOM MCIOJMHEH WIH
6yaeT XpaHUTHECA JOKYMEHT.

VI. OPTAHM3AIIUA PABOTBI CIOKYMEHTAMH
B AEJIOIPOU3BOJICTBE

Opranusauust paboTe ¢ JOKYMEHTaMH B HENONPOH3BOJCTBE
IpencTaBiger coboii COBOKYIHOCTh BUNOB paboT, 06ecneunBaomIux
COXPAaHHOCTb, YUET, CHCTEMATH3AINIO JOKYMEHTOB, GOPMUPOBaHUE U
ocopMIIEHHE JieJ HA NEIOPON3BOICTBEHHOM CTAIMY ¥ UX TIEpeavy B apXUB
Pocasronopa (rajiee HMEHYETCS — apXHB) B COOTBETCTBHH C TpeOOBaHHUAMH,
YCTAaHOBJIEHHBIMM HOPMAaTHUBHO-METOAUYECKUMH XOKYMEHTaMHU IO
APXUBHOMY JENTY B JEJIONPON3BOACTBY MUHHCTEPCTBA KYJIETYPHI H MACCOBBIX
xommyHukauui Poccuiickoit ®eaepanuu, PenepansHOro apXnmBHOTO
are’TCTBa M APYruX dele pATHHEIX OPraHOB HCTIONHUTEIBHOM BIaCTH.
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6.1. Cocrapiienne HOMEHKIATYP Zen

6.1.1. HoMeHKaTypa Aen — CHCTEMATH3MPOBaHHEINX NEepeYeHb
33aroJIOBKOB (HAMMECHOBaHHUIA) A€, 3aBOAUMEIX B POCaBTONOPE, C YKa3aHUEM
CPOKOB MX XpaHeHUs, 0(OPMICHHDIH B YCTAHOBIICHHOM IIOPSIIKE.

HomeHxknaTypa men npefHa3HadeHa I TPYNIIUPOBKH HCIION-
HEHHBIX HOKYMEHTOB B i€JIa, CHCTEMAaTU3allli U y4eTa [eJl, ONpeAeIeHHs
CPOKOB MX XpaHEHHS H ABJISAeTCS OCHOBOM ISl COCTABJICHUA ONMMCEl Je
TIOCTOSSHHOTO ¥ BpeMEHHOTO (cBhimie 10 ieT) XpaHeHus, a TaKKe i yyeTa
JOeJI BpeMeHHOTO (10 10 yieT BKIIOYMTEIHHO) XpPaHEHHUS.

6.1.2. TIpu cocTaBNeHAH HOMEHKIATYPH JEN CENYeT PYKOBOJCT-
BOBaThCsA MONOXeHUsAMHA 0 DeaeparbHOM ZOPOXHOM areHTCTBE U €ro
CTPYKTYPHEIX MOAPA3AeNeHUsX, INTATHEIM DaCIMCaHuEM, TUIAHAMHA U
OoTYeTaMH 0 paboTe, MEPEeIHAMH NOKYMEHTOB C YKa3aHHMEM CPOKOB X
XpaHeHHs, HOMEHKIIATYpaMH el 33 pefiIecTsylomue rogsl. M3ydaiorcs
JIOKYMEHTHI, 00pa3yioIuecs B AeTeNbHOCTH PocaBronopa, Mx BHAEL, COCTaB
M coliepXaHue.

6.1.3. B PocaBrogope COCTaBNAIOTCA HOMEHKIATYPHI JIEJ CTPYKTYD-
HEBIX nofipa3aeneHnit (mpunoxenue Ne 12) 1 cBoaHAs HOMEHKIATYpA Jell
Pocastonopa (npunoxenue Ne 13).

6.1.4. HoMeHKJIaTypa JeJT CTPYKTYPHOTO TOJpa3feNieHud COCTaB-
jsetca (He nosznee 15 Hog6ps TeKYIIEro rojia) ceKpeTapeM MoApa3aeneHus
AIH COTPYAHHKOM, OTBETCTBEHHEIM 33 AEJIOMPOH3BOACTBO, COINIACO-
BBIBAacTCH C APXUBOM M YIPaBICHUEM HEJIaMU, TOATMCHIBAETCS PYKOBO-
JATEIIEM TIOAPA3ae/IeHNS M IIPEICTABISIETCS B YIIpaBICHHE NeIaMH.

BHOB® CO3RaHHOE MOApa3feNcHUe 0643aHO B MECAYHEIM CPOK
pa3paboTath HOMEHKIIATYPY IEJ HOAPAa3feNeHUs U IPEACTaBUTh €€ B
Ynpasnenue geamu OegeparbHOro JOPOXKHOTO areHTCTBA.

6.1.5. CBogHas HOMEHKJIATYpa HEJ COCTARsIeTCS YNpaBIeHUEM
JieJIaMH Ha OCHOBE HOMEHKIIATYD JeJ CTPYKTYPHLIX TIOAPA3ECHHIA IPU
MeToxauYecKoi oMoy apxusa Pocasroxopa.

6.1.6. CBoguass HOMEHKJaTypa aen PocaBTojiopa MOOMUCEIBAETCA
HAYaJIbHUKOM YIpaBiieHHUs Je/IaMu, coracoBhiBaercs ¢ LleHTpansHOM
axcneprTHOit Kommuccuei (nanee umenyerca — LHOK) Pocasromopa, ¢
3KCNEPTHOM NPOBEPOYHON KoMuccueil (aanee nmenyerca — DIIK)
¢deneparbHOrO apxuBa, B KOTOPEIH AOKYMEHTH IEPEAAIOTCS Ha IOCTOSIHHOE
XpaHeHHe, U yTBepXaaeTcs (He Mo3aHee KOHIIA TEKYILIETo roj1a) pyKOBOIH-
tesnem Pocasromopa. CornacosriBaeTcss HOMEHKIATYpa neil ¢ heaéparsHEIM
apXMBOM He PeXe OJHOTO0 Pa3a B 5 JieT, ecii He 6bL10 KOPEHHBIX M3MEHEHH I
B yHxUIMAX ¥ CTPYKType DenepanbHOro JOPOXHOIO areHICTBA.

56



6.1.7. Iloce yTBEpXAECHMS CBOXHOI HOMEHKJIATYPEI eI ITOApa3fe-
JieHus PocaBroziopa noJTy4aior BHITHCKH M3 COOTBETCTBYIOIHUX €€ Pa3ieiioB
JJ1A UCTIONB30BaHuA B paboTe.

6.1.8. CBoagHast HOMEHKJIaTypa el IeYaTaeTcs B HEOOXOAUMOM
KOJIMYECTBE 3K3eMIULIPOB. [TepBhiit yTBepXXACHHEBIHM K3EMIUISIP HOMEHKIA-
TYDPHI ZeN ABNAETCA NOKYMEHTOM MOCTOSHHOTO CPOKAa XPaHEHHMA H
BKJIIOYAETCS] B HOMEHKJIATYpy JieJl B pasziesl YpaBicHHUs A€ iaMu, BTOpOi —
HCIIONIB3YETCS B YIPaBIICHHM ACJIaMU B KayecTBe pabouero, TpETHH —
npuMeHsercs B apxuse Pocasronopa, YeTBepThIiA — B henepaTbHOM apXUBE,
€ KOTOPBIM COIJIaCOBHIBAJIACh HOMEHKJIaTypa eI,

6.1.9. CronHast HOMEHKIIATYpa ANl B KOHIIE KAXAOrO rojia yroy-
HACTCHA, YTBEPXIACTCS ¥ BBOAMTCA B ACHCTBHE C | SHBaps CIECAYIOLIEro
KaJICHAapPHOTO roJia.

6.1.10. CBonHast HOMEHKAATYpa A€/ COCTABIAETCS U COTJIACO-
BHIBAETCS 3aHOBO B CJIy4ae KOPEHHbIX H3MEHEHUH (PYHKITHI M CTPYKTYDH
DeneparbHOTO AOPOXHOTO aTeHTCTBA,

6.1.11. Hazpauuamu pa3nesioB HOMEHKIATypHl Jiei PocasTonopa
SIBAAIOTCS HAa3BaHMS CTPYKTYPHBIX TOApa3ieicHuil. B cBOxHOI HOMEHK~
JIaType AeN pa3fesibl pacroiaraloTcs B COOTBETCTBHH C YTBEPXICHHOM!
cTpyKTypoit enepabHOro JOPOXHOTO areHTCTBA.

6.1.12. B HOMEHKIATYpPY JEJ BKIIOYAIOTCS 3ar0I0BKH A€M, OTPAXaI0-
1Me Bce JOKYMEHTHPYEMEIE ydacTku paboTsl Pocasronopa.

B HOMEHKITAaTypY e He BKIIOYAIOTCS IEPHONNYECKUE U3TaAHUS.

6.1.13. I'pacbr HOMEHKNATYP A€ 3aMONHAIOTCS CIEAYIOIUM
o6pa3oM.

B rpace 1 HoMeHKNATYpHI Jie IPOCTABIAIOTCS WHACKCH KaXIOro
Iena, BKIIIOYEHHOro B HOMEHIJIaTypy. HIeKcC fesia COCTOUT U3 YCTaHOBJIEH -
Horo B PocaBronope uucpoBoro 0603Ha4eHUs CTPYKTYPHOIO NOAPa3-
JeNeHusA U NOPAAKOBOTO HOMEpa 3arojioBKa Jiejia 10 HOMEHKIIATYpe B
npeAeax CTPYKTYpHOTO monpasgeneHus. HaeKCH aes 0603uayalorest
apa6ckuMu umdpamu. Hanpumep: 02-05, rae 02 — o6o3HadueHHe
CTPYKTYDHOTO nopaszeneHus, 05 — MopsAKOBEIY HOMED 3aro/ioBKa JAena
TI0 HOMEHKJIATYpE.

B HOMEHKIAType eJ peKOMEHIYETCS COXPaHATh ONMHAKOBEIE
HHIEKCH JJIS OXHOPOMHEBIX JEN B TIpeleNaX pa3HBIX CTPYKTYPHBIX
TI0fipa3feeH it; A1 IEPEXOASIINX JeJI HHACKC COXPaHAETCS.

B rpacdy 2 HOMEHKJIATYpPH! €] BKIIIOYAIOTCS 3ar0fIOBKH A€M (TOMOB,
yacrei).

3aroI0BOK AeNa JOJDKEH YE€TKO, B 0600menHoil dopMe oTpaxath
OCHOBHO€ COJIEpXaH1e H COCTaB JOKYMEHTOB JeJia.
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He momyckaerca ynorpeGiense B 3arojoBxe fiena HEKOHKPETHBIX
copMympoBOK («pa3Hbie MATEPHATHI» , «00INast IEPEITMCKa» U T.1.), a TAKXKE
BBOJHBIX CJIOB M CJIOXHBIX 060poToB. He poryckaercss ynorpebieHue
COKPAIEHHbIX CJIOB ¥ COKPaIeHHBIX HaWMEeHOBaHMI (hexepaTbHBIX OpraHOB
UCIIOJIHUTEThHOM BJIACTH U YIPEXACHU.

3aros0BOK aesia COCTOMT H3 3JEMEHTOB, pacIojlaTacMEIX B
CAeRyIOIE OCNEeNOBaTEIPHOCTH: Ha3BaHUE BUa fieja (IIepenucka,
XYPHAJT ¥ T.11.) HJIH PAa3HOBHIHOCTH JOKYMEHTOB (IIPOTOKOJIEI, IPUKA3bl K
T.I.); Ha3BaHue PocaBrozopa WM CTPYKTYPHOTO IoJpa3fesieHus (apTop
JIOKYMEHTA); Ha3BaHMe OPraHU3anuu, KOTOPoH OYAyT anpecoBaHbl WIH OT
KOTOpO#l OyayT moJydeHbl JOKYMEHTHI (aIpecaT WiIH KOPPECIOHICHT
JOKYMEHTA); KPaTKOE COAEPXaHHe JOKYMEHTOB NeJla; Ha3BaHUE MECTHOCTH
(TeppuUTOpUH), C KOTOPOM CBSI3aHO COIAECPXaHUE JOKYMEHTOB ACia; JaTa
(repyon), K KOTOPBIM OTHOCATCS JOKYMEHTHI A€JIa.

B 3aronoskax e, comepXaiyx JOKYMEHTHI [T0 OTHOMY BOTIPOCY, HO
HE CBA3aHHbBIX JIOC/IEA0BATEIFHOCTHIO MCITIOTHEHMSI, B KAYeCTBE BUAA Jiesia
YHOTpeOIsIeTCS TEPMUH «TOKYMEHTH», 2 B KOHIIE 33aTOJIOBKZ B CKOOKaxX
VKa3BIBAIOTCA OCHOBHEIE PA3HOBUIHOCTH AOKYMEHTOB, KOTOPbIE OJDKHEI
OBITH CIPYNITHPOBAHEIL B AAEji€ (TUIAHEI, CITMCKM, CHPABKHU, JOKJIAJABI, OTYETH
M T.J.).

Hanpuwmep:

LHokymenmusr 0 nposedenuu cemunapos, kongheperyuii no eonpocam
desmensrocmu DedepaivHoz0 apxXueHo2o azenmemea (nAansi, crucku, 00KAa0bL,
unchopmayuu).

B 3aroioBkax e, COAepXaliuX IMEPEUCKY, YKA3BIBAETCH, C KEM H
10 KaKOMY BOTIPOCY OHA BeJeTCS.

B 3aronoBkax nei, COAEPXKAIIMX MEPENHCKY C ONHOPOXHBIMU
KOPPECTIOHAEHTAMH, TTOCTIe{HME HE YKA3HIBAIOTCSA, a YKA3BIBAETCS MX 001Iee
BHIOBOE Ha3BaHHE.

Hanpumep:

Ilepenucka c apxuenvimMu yupescoerusmuU 0 KOMRACKMOBAHUU ADXUBHOZ0
donda Poccuiickoii Dedepayuu Hayuno-mexuuueckoli doKymenmayuer.

B 3aromoBKax xej, COAEPXAMMX MEPENUCKY C PA3HOPOIHBIMHU
KOPPECTIOHEHTaMH, TIOCIIEAHME HE TIePeYHCIITIOTCS.

Hanpumep:

Ilepenucka o nazpaxcienuu pabomnurxos, npUCEOeHUU NOYemMHbIX
36aHUlL.

B zaronoBke nena yka3sipaeTcss KOHKPETHbI KOPPECHOHAEHT, €CIIN
TIEpETIMCKA BENETCS TOMBKO C HUM.
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Hanpumep:

IIepenucka ¢ Tocydapcmeennoii punancoeoti axademueli npu
Tlpasumenscmse Poccuiickoii Pedepayuu no éonpocam nodzomosxu Kadpoe.

I'lpu 0603HaYEHUN B 3aT0JIOBKAX A/ aAMHHUCTPATUBHO-TEPPUTOPU-
ANBPHBIX €MHUII YIUTHIBAETCA CICAYIOLIEE: €CIIM CONESPXKAHME HeJIa KAacaeTcs
HECKOJIbKUX OTHOPOJHBIX a[MUHUCTPATHBHO-TEPPUTOPHUAIILHBIX €AMHHLL,
B 3arOJIOBKE J€J1a HE YKA3BIBAIOTCA UX KOHKPETHBIE Ha3BaHNUA, a YKA3bIBACTCS
¥X obliee BUIOBOE Ha3BaHUE.

Hanpuwmep:

Ilepenucka ¢ enaeamu admunucmpayuii obracmeii 0 COYUAAbHOY
3auume Hacenerus.

Ecnm comepxanue fena xacaercd OJHONU aAMUHUCTPATUBHO-
TEpPUTOPHATILHON eIMHUIIE (HACEICHHOTO MYHKTa), e¢ (ero) Ha3BaHHe
YKa3bIBaeTCs B 3ar0JIOBKE JeNa.

Hanpumep:

Ilepenucka ¢ Yuebnoim yenmpom Dedepanvroi Hanro2060i cayicho
(2. Huxcnuii Hoezopod) no eéonpocam nodzomoexu xadpos.

B 3aromoBKax 1ie1, CofiepXaniMx ITAHOBYIO WY OTYETHYIO JOKYMEH-
TAIMIO, YKA3BIBACTCA HEpHON (KBApTaJl, TON) Ha (3a) KOTOPEIN COCTaBIEHH
IUIaHHI (OTYETH).

Hanpumep:

Todoebie naanvt hunarcosvix meponpuamuil.

Todogwie cmamucmuueckue omuemst 0 pacxodax Ha codepiucanue
asmompancropma.

Ecin neno 6yaeT coCTOATh U3 HECKONBKUX TOMOB WM 4acTel, TO
cocTapisieTcsl oOIuil 3aroJoBOK JeNa, a 3aTeM NIPU HEOOXORMMOCTH
COCTaBJISTIOTCA 3aTOJIOBKM K2XI0ro ToMa (YacTH ), YTOYHSIOIIME CONEepXaHue
3arojioBKa Jefa.

3aronoBOK NPWIOXEHUS K AETy, CHOPMUPOBAHHOTO B OTACIABLHBIH
TOM, JOJIXXEH COOTBETCTBOBATH 3ar0OJIOBKY IOMEIIEHHOTO B 3TOT TOM
JIOKYMEHTA.

ITopsaok pacmosnoxeHus 3aroJOBKOB JeJl BHYTPH pa3lieioB U
ITOAPA3AETIOB HOMEHKIATYPH AET ONPENENACTCA CTENEHbIO BaXHOCTH
JOKYMEHTOB, COCTaBJISIONMIMX JeNa, U MX B3aUMOCBA3bI0. B Hauase
PacronaraloTcsl 3aroJiOBKM e, COOePXamMX OpraHu3alOHHO-pacno-
PAXUTENBHYIO JOKYMEHTAIIMIO.

3arosoBKu A€l MOIYT YTOYHATHCA B mpolecce GOpMHUPOBaHUSA B
odopMIIEeHNS [eTL.

Ipada 3 HOMEHKIIATYDHI e 3aMTOTHSETCS 10 OKOHYaHUH KAJICHAAp-
HOTO roza.
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B rpade 4 ykasmBaerca CpOK XpaHeHMs JieJla, HOMepa cTaTeil mo
NepeyHIo, a NPU €ro OTCYTCTBMH — MO THIOBOM WM NMpMMEpPHOU
HOMEHKJIATYpe AeJl MM cOriacoBaHHKM ¢ IIeHTpaisHOM 3KCnepTHO-
TpoBepoYHOi KoMuccue DeaeparbHOro apXuBHOTO aT€HTCTBAa CPOK
XpaHEeHNA.

B rpade 5 «IlpumeyaHue» yKa3nBalOTCA Ha3BaHHUe TepedHel
JOKYMEHTOB, MCIIOJIb30BAHHBIX P ONPEACICHUAN CPOKOB XPaHEHM JeI,
MPOCTABISIOTCS OTMETKH O 3aBEACHMH JACJ, O NMEPEXOAIIIUX JeIax
(ranpuMmep, nepexonsmree ¢ 2005 1), 0 BEIIEICHUH JE/ K YHUUTOXEHHIO, O
JINLAX, OTBETCTBEHHLIX 32 (JOpMUPOBaHHE JeN, O Iiepefade Aen B APYToM
¢enepanpHblit OpraH UCIOJIHUTEIPHOM BIACTH IS MPOROJDKEHHA M JAP.

6.1.14. Ecnu B Tedenue roga B PocaBTOROpE BO3HHKAIOT HOBEIE
JOKYMEHTHPOBAHHBIE Y4aCTKM paboThl, HENPEAYCMOTPEHHEIE JeJIa, OHU
IOTIONTHUTENHHO BHOCATCS B HOMEHKIATYpY. [UId BHOBb 3aBOMMBIX JIEN B
KaXIOM pasfiejie HOMEHKJIATYPHI OCTaBJISIIOTCS PE3EPBHLIE HOMEpa.

6.1.15. ITo oxoHYaHUM TOfa B KOHIIE HOMEHKAATYPHI A AeiaeTcd
MTOTOBAsI 3aIIMCH O KOJUYECTBE 3aBEICHHEBIX eI (TOMOB).

6.2. @®opmuposanue H oopmiieHHe nen

6.2.1. @opMuUpoOBaHHUe N€] — IPYIITHPOBKA HCIIONHEHHBIX JOKYMEH-
TOB B JieJIa B COOTBETCTBHH C HOMEHKJIATYPO# Ji€JT ¥ CHCTEMATH3alHs
IOKYMEHTOB BHYTDH Jefa.

6.2.2. Dena dopmupyiorcs B Pocasronope, Kak paBWIo, AELIEH-
TPaNU30BaHHO, T.€. B CTPYKTYPHBIX IOAPA3ICNCHUSX,

6.2.3. McroHEeHHBIE U 3aKOHUEHHEBIE JEJOMPOU3BOACTBOM
JOKYMEHTHI 0JCKHHI B 10-THEBHBIN CPOK CIaBaThCsi HCTIONHUTEIIEM JIIIaM,
OTBETCTBEHHEBIM 32 BeCHHE HETONPOU3BOACTBA B CTPYKTYPHBIX IIOApa3ze-
JIeHUAX, 11 hopMUpOBaHMSA UX B Aena. HoMep Jena, B KOTOPOE HOJDKEH
OBITh NMONUIMT NOKYMEHT, ONPEAEIIET PYKOBOXHTENb CTPYKTYPHOIO
TIOAPa3aeNeHHs WX HCIIOTHUTENb B COOTBETCTBUH C HOMEHKIIATYPOH e

6.2.4. KoHTpOIIb 33 NPAaBUIBHEIM (JOPMHPOBAHHEM HEJ OCYIIECTB-
Jiserca YpapieHueM AeidaMu ¥ apxuBoM PenepasbHOro HOPOXHOTO
arcHTCTBA.

6.2.5. I1pu dpopmupoBaHUH A€ HEOOXOAUMO COOIIONATH CIICAYIOLIME
of1Iye Npaswia; NOMeIaTh B €0 TOJBKO NCIIONHEHHBIE AOKYMEHTH], B
COOTBETCTBHY C 3ar0OJIOBKAMH JI€JI [T0 HOMEHKJIATYPE; IPYIITHPOBATh B AENIO
JOKYMEHTH OTHOTO KaJEHAapHOTrO IOAa, 32 HCKIMIOYCHHUEM TTEPeXOASIIIHX
e, pa3AejbHO IPYHIUPOBATH B ieJla JOKYMEHTH MOCTOSHHOTO H
BpPeMEHHBIX CPOKOB XpaHEHH]; TOMEIATH B i¢/Ia KCEPOKOIHMM akcorpaMM,
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TeaeOHOTPaMMEl Ha OGLIMX OCHOBRHMAX; B AE/O HE NODKHBI TOMELIATECH
JOKYMEHTHI, MOUIeXAaNue BO3BPaTy, JUITHUE SK3eMIUBIPE], YEPHOBUKH;
1o 06BEMY AEJI0 He JOIDKHO MpeBhImaTh 250 muctoB. IIpu Hamuyuu B feie
HECKOJIBKMX TOMOB (YacTeil) HoMep (MHAEKC) U 3ar0JIOBOK JI€JIa [IPOCTAB-
JIIOTCS HA KaX0M TOME C N0GaBeHHEM «T. 1», «T. 2» ¥ T.A.

6.2.6. [JoKyMEeHTEI BHYTPH J€Jia PaclioiiaraloTcsi CBEpXy BHU3 B
XPOHOJIOTHYECKOM, BOPOCHO-JIOTHYECKON MOCHEAOBATENLHOCTH YIH UX
COYETaHMH.

Pacniopsigurensibie JOKYMEHTHI TPYIITAPYIOTCA B IE/1a 10 BUAAM U
XPOHOJIOTHY C OTHOCAIMMHUCS K HUM NMPUIOXEHUAMH.

B oTHnenbHBIE Aena MO XPOHOJIOTHM, B 3aBUCMMOCTH OT BHAA
IOKYMEHTOB, (hOpMHUDPYIOTCA KOIMM NMPHHATHIX PefepaibHEIX 3aKOHOB,
akToB Ilpe3unenra Poccuiickoit Penepanun, akros IIpaBuTenbcTBa
Poccuitckoit Defepaiuiy ¥ BHITUCKM U3 COOTBETCTBYIOIIUX IIPOTOKOJIOB
3acenanuit ITpasurenscrea Poccuiickoi @enepanym wm ero [Ipesunmyma.

Bce JOKYMEHTH! OTYETHOrO ¥ MH(MOPMAMOHHOTO XapakTepa 1o
ucnonnenuio axkra Ilpesupenta Poccuitickoit ®emepanum HiIH
TIpaButenscrBa Poceniickoit Denepanun, HAXOAAIIErocs Ha KOHTpoOJIE,
TOAIIUBAIOTCS B 3aBEACHHOE Ha 9TOT akT Jieno. Ecayu Ha akT Aaeno He
3aBOAWIOCH, TO OTYETHEIE HOKYMEHTH MOAUINBAIOTCS B AEN0 HEPENUCKHU
TIOCTOSTHHOTO CPOKA XPaHEHHUS 32 TEKYIIMIA IO,

Ecnu umeeTcst IOKyMEHT O CHATHH C KOHTPOJISI HECKOJIbKUX aKTOB,
TIOXOIUTEIX B pa3HEIE AeJa, TO CACAYET HOAIUTEH HEOOX0IMMOE KOJIMYECTBO
KOIHUH 3TOTO JOKYMEHTA B COOTBETCTBYIOIME Jie/Ia C YKa3aHUEM HOMeEpa
Jieta, B KOTOPOM ITOJINUT NOATHHHHUK 3TOF0 JOKYMEHTa.

JIOKyMEHTHI KOJUIETHI TPYNITUPYIOTCS B IBA JENa. IPOTOKOMNbI U
peLIeHHs KOJUIETMM; JOKYMEHTHI K 3aCEAaHUsIM KOJUIETUH.

IonoxeHus:, UHCTPYKUUH, YTBEPXKACHHbBIE PACHOPSAAATEIbHBIMHU
JOKYMEHTaMHU, IBJISIOTCS TIPUIOXEHHSIMU K HUM ¥ TPYITIUPYIOTCS] BMECTE
€ YKa3aHHBIMH JOKYMEHTAMM.

IIpuKa3k 10 OCHOBHOM AEATENBLHOCTH TPYIIHUPYIOTCSA OTAENBHO OT
TIPHKa30B 10 IMYHOMY COCTaBY.

IIpoToKoNEI B AEjIe pacoaaraloTcs B XpOHOJIOTHIECKOM MOPSIIKe
110 HOMepaM. JIOKYMEHTEHI K IPOTOKOJIaM, CTPYNINMPOBaHHKIC B OTACIbHEIE
JieNa, CHCTEMATH3UPYIOTCA 110 HOMEPAaM IPOTOKOJIOB.

VTBepXIEHHEIE IUTaHBI, OTIETHI, CMETH, IMMUThI, TUTY/IbHBIC CTTHCKH
¥ IPYTHE JOKYMEHTEHI TPYIIUPYIOTCSE OTIENBHO OT TPOESKTOB.

JIoXyMeHTH B JNMYHEBIX [iellaX paclojaraloTcs Mo Mepe HX
MOCTYIUTEHHA.,
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TIpennoxenns, 3asBNEHAA M XaI0GH! IpaXia 110 BOIpocaM paGoThl
PocaBronopa u Bce JOKYMEHTHI 110 HX PACCMOTPEHMIO U MCIIOJHEHHUIO
TPYHITUPYIOTCS OTACJIBHO OT 3asBJCHU M IPaXIaH 110 ITYHEIM BOIPOCAM.

Ilepemicka rpyImupyeTcsi, Kak IPaBWIoO, 3a HEPHO KAICHAAPHOTO
TOia U CUCTEMATH3HPYETCS B XPOHOJOIMYECKOH MOCASNOBaTCILHOCTH,
JIOKyMEHT-OTBET IIOMELIAETCS 33 IOKYMEHTOM-3anpocoM. ITpu Bo306HOB-
JICHHHM EPENMCKY 110 ONIpeAeieHHOMY BOIIPOCY, Ha9aBlHeics B Mpenniay-
IEM TOJY, JOKYMEHTEI BKIIOYAIOTCSA B JEIO TEKYLIETO Iofa C YKa3aHHEM
MHIAEKCA Jie/1a IPEAbLIIYLIEro roaa.

6.2.7. Nena PenepajibHOTO JOPOXHOTO AT€HTCTBA MOAJIEXKAT
odopMIEHHIO TIPH HX 3aBeJICHUM M 1O 3aBepmieHuM roga. Odopmienne
JieN1a —ITOATOTOBKA Jiefia K xpaHeHn1o. OdhopMacHue iesia BKIIIOYAET B cebst
KOMIUIEKC paGoT 10 OIHMCaHMIO JEj1a Ha 00J10kKe, GPOIOpOBKe, HyMepauuu
JIMCTOB M COCTaBJICHMIO 3aBepuTeiibHON Hagnucu. OdopMaeHue en
TpPOBOAMTCA PaOOTHHKAaMH YIIPaBJICHHS AENAMH M COOTBETCTBYIOMIMX
CTPYKTYPHBIX NIOAPa3AEICHHH, B 0093aHHOCTh KOTOPHIX BXOUT 3aBEACHUE
¥ hopMHupoBaHMe A€M, NPA METOAMIECCKOM MOMOIIM M ITOJ: KOHTPOJIEM
apxusa PocaBromopa.

6.2.8. B 3aBUCHMOCTH OT CPOKOB XpaHEH U IIPOBOAUTCSA MOIHOE WIH
yactugHoe oopmiaenue aen. IonHoMy odbopMiieHHIO TOAIEXAT Acia
TIOCTOSHHOro, BpeMeHHOTo (CBHme 10 jieT) XpaHEeHUS U N0 JTUYHOMY
cocraBy. [lonHoe odopmueHue Aena npegycMaTpuBaeT: odopmieHue
PEKBU3NTOB 0OJIOXKH JEJIa IT0 YCTAHOBIEHHOM (popme (nprmoxerue Ne 14);
HYMepalUWIo JUCTOB B JAeJie; COCTABJICHME JHCTa-3aBEPUTES Aeja
(npunoxenne Ne 15); cocraBiieHUe B HEOOXOMUMBIX CJIydasiX BHYTpPEHHEH
OMMCH NOKYMEHTOB Jiena (npuaoxeHne Ne 16); MOAIIMBKY UM MepeILIeT
JieJia; BHECEHHNE HEOOXOAUMEIX YTOUHEHMI B PEKBH3UTHI OOJIOXKH A€Ja.

6.2.9. O0noxxa Aena IMOCTOSHHOro, BpeMeHHoro (ceeime 10 ner)
XPaHEHWA U 110 JITYHOMY COCTaBy 0(hOPMIISIETCSI TIO YCTAHOBJIEHHOU (hopMe.
Ha 06:10xKe nei1a yKa3sIBaioTCs peKBU3UMTHL: HanMeHoBaHue PocasTonopa
(dbounoo6paszoparens); HAMMEHOBAHME CTPYKTYPHOTO NOAPA3ICICHHUS;
HOMep (MHMEKC) JeJia; 3ar0jIOBOK JeJa; AaTa Aeja (ToMa, YacTH); KOIH-
YECTBO JIACTOB B JIEJI€; CPOK XpaHEHUS [IeJ1a; apXABHAIN mudp Aena.

PexkBU3UTEH, IPOCTABNIAEMEIC HAa 00610XKe nena, oGopMISIOTCS
caeayiomuM oGpa3oM: HauMeHoBanue PocaBrogopa yKasmBaeTcs
MOJHOCThIO, B KMMEHHTEIBHOM IajieXe, ¢ yKazaHueM oduIuaIbHO
TNPHHIATOTO COKPAlieHHOro HAMMEHOBAHMS, KOTOpOoe JaeTcd B cKoOKax
MOocJie MOMHOTO HAUMEHOBAHHUA; HAUMEHOBAHUE CTPYKTYPHOTO IOA-
pasencHus — 3aNMCHIBAETCS Ha3BaHHUE CTPYKTYPHOIO ITOAPA3eIcHUS B
COOTBETCTBHH C YTBEPXKIACHHOM CTPYKTYpOIt; HOMEP JieJ1a — IPOCTABIACTCH
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umdpoBoe 0603HaUeHHE (MHACKC) AeJia 0 HOMEHKIIarype nes PocaBronopa;
3aroJIOBOK JicNla — NMEPEHOCHTCS W3 HOMEHKIATypsl nen PocaBronopa,
cornacoanHo# ¢ DIIK denepansHOro apxwsa; KaTa ACa — YKa3bIBAETCH
roa(sl) 3aBelcHUs. M OKOHYAHMA Aeja B AeJonpon3BoicTee. Jaroit nen,
COAEpPXamuX PAaCHOPAAUTEIBHYIO NOKYMEHTALNIO, @ TAKXKE IS JeN,
COCTOSIIINX M3 HECKOJBKHUX TOMOB (YacTeil), ABISIOTCS KpaiHUE AaTHI
JOKYMEHTOB Jejla, T.€. AaThl (YMCIIO0, MECSL, TOJ) perucTpaluu
(cocTaBiACHHA) CAMOTO PAHHETO M CaMOTO IO3AHEro JOKYMEHTOB,
BKJTIIOYEHHBIX B AeN0. Jaroi npuroXeHnd K Aeny, chGopMUPOBAaHHOMY B
OTHENBHEIA TOM, SBJISICTCS AaTa PETUCTPALlMA OCHOBHOTO HOKYMEHTa,
TIPWIOXKEHHE K KOTOPOMY ITOMEIIEHO B 3TOT TOM. [IpH 3TOM umciio u rox
0603HayaTCsT apabckuMu HAGpaMu, Ha3BaHME MECAIa NMAMETCS
TOJIHOCTBIO CIOBaMH.

B nensx obecrniedeHuss COXpaHHOCTH U 3aKPEIUIEHMS MOPSIKA
PAacHoNOXEeHUS JOKYMEHTOB, BKITIOYEHHBIX B JIENIO, BCE €T0 JIUCTEI, KpOME
JICTA 3aBEPUTENS ¥ BHYTPEHHEH OIicH, HyMepyloTcs. JIuCTHI HyMepyloTcst
MPOCTHIM K2PaHAAUIOM CBEpPXY BHM3, HM(PH NPOCTABIAIOTC] B IIPABOM
BEPXHEM YIITY JIACTA,

JIuct 6ompmoro opMara, MOJIIMTHIA 32 OAWH Kpaid, HyMepyeTcst
KaK OAHMH JIUCT B ITPaBOM BEPXHEM YTITY.

JOKyMEHTHI ¢ COOCTBEHHOI HyMepanueil JIMCTOB, B TOM YHCJIE
TIeYaTHEIC U34aHMsI, HYMEPYIOTCA B 06GIIEM HOPSIKE.

JIMCTH Hesi, COCTOSIIMX M3 HECKOJBKHX TOMOB WJIM YacTEi,
HyMEPYIOTCS 110 KaXIOMY TOMY JUIK Y3CTH OTIEIILHO.

®@otorpadmu, 4epTEXH, AUATPAMMEI 1 APYTUE WLUTIOCTPATUBHEIC K
crenuuIecKue JOKyMEHTB, IPEACTABIAIOUINE CAMOCTOSTEIHHBIN JICT B
JieJie, HyMEpYIOTCS Ha 060POTHO CTOPOHE B JIEBOM BEPXHEM YTIIY.

ToauruTEe B KEJI0 KOHBEPTEHI C BJIOXKECHUIMH HYMEPYIOTCS: CHaYaa
KOHBEDT, a 3aTe€M OYePETHHIM HOMEPOM KaXKJ0€ BJIOXEHHUE B KOHBEPTE.

ITpunoxenus x Aeiy, IOCTYIMBIINE B mepemiete, obopMiIsioTcs
KaK CaMOCTOSITETHHEIN TOM M HyMEPYIO:CS OTHCILHO.

TToce 3aBepuIeHUs HyMEPaIUy JTUCTOB COCTABJISAETCSA 3aBEPUTENb-
Has HaJIIKUCh, KOTOPAs PACIIOIaraeTcs B KOHLE JAeja. 3aBepUTeIbHas
HAaIMUCh COCTaBJIIeTCA B Aejie Ha OTHENbHOM JINCTe-3aBepUTeNe Aena. B
3aBEPUTENBHON HAAMUCH 1 PAMH U IPOITACHIO YKa3hIBAIOTCS KOJIMYECTBO
JIMCTOB B IAHHOM Jigjie, 0COOEHHOCTH OTAEIBHBIX JOKYMEHTOB (4€PTEXH,
dororpadun, pUCYHKM U T.IL.).

3aBepuTeNbHAs HANNHUCh NMONIHCHBACTCS €€ COCTABUTENIEM C
yKa3zaHUeM pacmiudpOBKY MOAMUCH, JODKHOCTH U JaThl COCTABICHMUS.
KouiyecTBO IMCTOB B J6Jie TPOCTABISIETCA HA 00I0XKKE Aesa B COOTBETCTBUM
€ UTOrOBOY HAANMCHIO,
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PeXBH3UT «CPOK XPaHEHHS A€/a» IEPEHOCHTCS Ha 06710XKY nena u3
COOTBETCTBYIOIIEH HOMEHKJIATYPH A€ MOCIE CBEPKH €r0 CO CPOKOM
XpaHEHH, YKa3aHHEIM B ITepE€YHE THIOBEIX JOKYMEHTOB WIH B NEepedHe
IOKYMEHTOB, 00pa3ylomuxcs B gesrtensHocTy PocaBronopa, ¢ ykazaHueM
CPOKOB XpPaHEHU.

Ha nenax mocToSHHOTO XpaHEHHs! MUAIIETCS: «XPaHUTh HOCTOSTHHO».

ApxusHB1 udp Aena (COCTOUT U3 HoMepa GoHaa, HOMepa ONTUCH
¥ HOMepa AeJia MO OMMCH) Ha 06JI0XKKaxX e/ MOCTOSIHHOTO XPaHEHHS
TIpocTaBisieTcs B apxuse PocapTosnopa YepHEIMU YEPHUIAMM TOJBKO TTOCHE
BKJTIOYEHMS 3THX AEN B TOAOBHIC PA3EIIh] CBOAHBIX OITACEH, YTBEPXIEHHBIX
DIIK cooTBeTcTBYIOIIETO (eiepaThbHOTO APXIBa (10 ITOTO OH POCTARIISETCS
KapaHJaniom).

Ha 0610XKax Jie]l IOCTOSHHOIO XpaHeHHs TIpeflyCMaTpUBaeTCs
MECTO JUII HaUMEHOBaHMs (eRepaibHOrO apxuBa, B KOTOPHU GynyT
TepenaBaTrecd JAeia, KOXoB (deaepalbHOTo apxusa u PocasTonopa mo
O6mepoccuiickoMy Kiaccu@ukaTopy NpeANpPHATHM M OpraHU3aIuH
(OKI10) u O61mepoccuiicKoMy KiacCi(HUKaTopy OpraHOB rocyiapCTBEHHOM
BracTH u ynpasnenus (OKOTI'Y).

ITo oKOHYaHMH roJia B HAAACH Ha OOJIOXKAX AeJl HOCTOSHHOTO 1
BpeMeHHOro (cpeue 10 neT) XpaHeHHsA BHOCATCH YTOYHEHUS: IpH
HECOOTBETCTBUHU 3aroJIOBKA ACT Ha 0OGJIOXKE CONEPXKAHUIO MOMIIHATHIX
JOKYMEHTOB B 3ar0JIOBOK J€/1a BHOCATCS U3MEHEHMS U JOTIOJIHCHHS.

Hawumenosanus GoHno00pa3oBarTes ¥ MOAPa3NESICHHs, TOX 1 HOMED
JeJ1a MOTYT NIPOCTABIATECA Ha 00I0XKE MITAMIIOM.

6.2.10. 1 yaera JOKYMEHTOB OIIpENeJIEHHBIX KATErOPHiA TOCTOSH-
HOTO ¥ BPEMEHHOTO CPOKOB (CBhIuIe 10 JIeT) XpaHeHUs, YYET KOTOPHIX
BBHI3BIBaeTCA crieMPUKON JaHHOH JOKYMEHTaLMH (0c000 HEHHBIE, TMIHEBIE
JIeNa ¥ T.A.), COCTAB/IETCS BHYTPEHHSs ONMCH JOKYMEHTOB Aeja.

BByTpeHHss OnMCh JOKYMEHTOB JieJ1a COCTABJISIETCS TAKKE Ha Ae/a
TIOCTOSTHHOTO U BpeMeHHoro (cBoime 10 jieT) XpaHeHHs, €CIH OHH
copMUPOBaHEI 10 Pa3HOBHAHOCTAM AOKYMEHTOB, 3aT0JIOBKH KOTOPHIX HE
PAaCKPHIBAIOT KOHKPETHOE COAEPXaHHE NJOKYMEHTOB.

BHYTpeHHSAs OMMCH COCTABJIAETCS HA OTAEIBHOM JIHCTE TIO
YCTaHOBIIEHHOM dopme, KOTOpas CONEPXHUT CBEAEHHS O MOPSIKOBEIX
HOMepax JOKYMEHTOB JieJla, MX MHAEKCaX, jaTaX, 3ar0JIOBKaxX ¥ HOMEpax
JINCTOB JIe/1a, Ha KOTOPBIX PACHONIOXEH KaX bl AOKyMeHT. K BHyTpeHHeH
OIIMCH COCTABJIAETCA HTOTOBAS 3aIIMCh, B KOTOPOH YKa3HIBAIOTCA HubpaMu
¥ TPOITHCHIO KOJIMYECTBO BKIIOYEHHHEIX B Hee IOKYMEHTOB M KOAMYECTBO
JIUCTOB BHYTPEHHEM ONUCH.
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BHYTpEeHHSs1 ONMCh JOKYMEHTOB JIeJia TOANMCHIBAETCS COCTABMTENIEM
€ yKa3aHHeM pacImdpoBKU IMOANKCH, JOJDKHOCTH ¥ JATHl COCTABJICHMS
onucH. 3aBepeHHAasd COCTAaBUTENEM BHYTPEHHSISI OHYCH NOKYMEHTOB AcJIa
TIONKIICHBAETCA 38 BEPXHUM Kpail K BHYTpEHHEH CTOPOHE JIMHEBOH 00I0XKKI
aena.

6.2.11. JIoOXyMEHTHI, COCTAaBLTIOLIME A€JI0, HONIMBAIOTCS Ha YeThIpe
IIPOKOJIA B TBEPAYIO 06JI0XKY M3 KAPTOHA WM NMEPEIUIETAIOTCH C YyIETOM
BO3MOXHOT0 CBOOOIHOTO YTEHUS TEKCTA BCEX IOKYMEHTOB. ITpu moaroroske
JIeJ K MOAIIMBKE (MEpEIUIeTy) METAJUTHIECKUe CKpEIUIeHUs (OynaBKu,
CKpENKH) 13 AOKYMEHTOB YHAIAIOTCS.

JenapeMeHHoro (zo 10 JieT BRITIOYHTENIBHO) XpaHEH S HOITYCKAETCS
XpPaHUTh B CKOPOCHIMBATENSAX, HE NIPOBOAUTH MEPECUCTEMATH3ALIKIO
IOKYMEHTOB B A€JIe, TUCTHI IeJ1a HE HYMEPOBATH, 3aBEPUTE/ILHBIE HAITUCH
HE COCTaBJISATh.

6.3. Opranu3zanus onepaTHRHOIO XpAHEHHA JIOKYMEHTOB

6.3.1. C MoMeHTa 3aBeieHU U 0 Tepeadd B apxus PocaBromopa
JIeJ1a XpaHATCA II0 MeCTy uX GOpMHUPOBaHUA.

PyxoBonuTenu CTPYKTYPHEBIX IOApa3JeNeHU! U COTPYAHHKH,
OTBEYalOINKE 32 AEIOTIPOU3BOICTBO, 0653aHbI 00€CTIEYHBATH COXPAHHOCTD
JOKYMEHTOB H JIEJI.

B uensax noBHIIEHNS ONEPaTHBHOIO IMOMCKA AOKYMCHTOB JENa
pacrnojyaraiotcs B Iikagax B COOTBETCTBHM C HOMEHKJIATYPO# nel.
HoMmeHknatypa Jiesi WM BEIMUCKA M3 HEE MOMEINACTCS HA BHYTPEHHEH
cTopoHe mKada.

Ha xopeumixax 00670XeK Aea yKa3sIBalOTCA MHIEKCH 110 HOMEH-
KJIaTypeE JieL.

3aBepIieHHHE €A TTOCTOSHHOrO ¥ AOJITOBPEMEHHOTO (CBHIIIE
10 s1eT) CPOKOB XpaHEHUA XPAHSTCA 110 MeCTY MX GOPMHPOBAHMS B TEYCHUE
TPEX JIET, 4 3aTeM CJIal0TCs B apxuB Pocasrozopa.

6.3.2. Beigaya gen ApYTHM TOOpasAeNeBUsSM IIPOU3BOIUTCS C
paspeneHus Ha9aIbHHKa YiIpaBleHus gejiaMu. Breada e coTpyaHUKaM
TIofpa3aeNeHuit ;s paGoTH OCYMECTBIAETCS o1, pacnivcKy. Ha BetaHHOe
JIETIO 3aBOAMTCS KapTa-3aMeCTHTENb. B Hell yka3biBaeTcsi CTPYKTYPHOE
noJpa3fieneHue, AHAEKC JeJia, 1aTa ero BHayM, KOMY JeI0 BHIIAHO, AaTa
€10 BO3BpaNICHUs, IPeYCMAaTPUBAIOTCA rpadbl IJis paCUCOK B NOYYEHUH
U IIpHEMeE Jena.

Jlena BBHIZAIOTCS BO BPEMEHHOE MOJB30BAHUE COTPYAHUKAM
CTPYKTYPHEIX TOJpa3fieSieHuil Ha CPOK He Gonee oxHoro mecsua. ITocue
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HCTEYEHUS YKa3aHHOTO CPOKa AENO AOJDKHO GLITh BO3BpPAINEHO HA MECTO
€ro XpaHEHMS.

CTOpPOHHVMM OPTaHN3alMsaM Aejla BHXAIOTCA HAa OCHOBAHHHM HX
TMMCHBMEHHEIX 3alIPOCOB C Pa3pemeHMsT pykoBoauTend Pocapromopa wiu
€r0 3aMECTHTENA, KYPHPYIONIET0 YIpap/ieHHE NEIaMH, 110 aKTaM.

W3baTHE HOKYMEHTOB U3 IeJI IOCTOSHHOTO XpaHeHUsI JOTIYCKAETCS
B ACKJTIOYMTENBHEIX CITY4asX ¥ TIPOM3BOAMTCS C paspemieHns PyKOBORUTEIS
PocaBTOAOpa C OCTABAEHUEM B JIEJIC 3aBEPEHHOM KONUH JOKYMEHTa M aKTa
0 NPMYMHAX BEIAYY TONTHHHIKA,

VIL IIOPAAOK HEPERAY M TOKYMEHTOB HA XPAHEHUE
BAPXHUB

JokymeHTsl PocaBTonopa Bnsorcs deneparsHoit CoOGCTBEHHOCTHIO
H ITOCJIE IPOBEICHIMA SKCIIEPTH 3B HX LIEHHOCTH B IOPSUIKE , VCTAHOBICHHOM
DepepanbHBIM apXHBHEIM aTeHTCTBOM, IOJJIEXAT 06513aTe/IbHOI Nepeade
Ha MOCTOSTHHOE XpaHeHHe B defepaqbHbIil apXuB KaK 9acTh APXMBHOTO
donna Poccuiickoit @eaepaiim.

Jns xpaneHuss ROKyMeHTOB ApxuBHoro ¢oraa Poccuiickoi
Qenepauny, OTHOCAOINXCSH K TOCYAApCTBEHHOM COGCTBEHHOCTH, H
JIOKYMEHTOB BpeMeHHOro (cseimue 10 JeT) cpoka XpaHeHHs, MMEIOLIHX
TIPaKTU4ECKOE 3HAYECHHUE, a TaKKe JOKYMEHTOB 11O IMYHOMY COCTaBY, UX
ydera, UCIIOJIb30BaHus, 0T00pa ¥ MOATOTOBKH K Ilepeade Ha IIOCTOSHHOE
xpanenue Pocasrogop o6pasyert apxus.

IToaroroBKa NOKYMEHTOB K Nepejaye Ha XpaHEHUE B apXuB
PocaBrozopa BKTiouaer patoTy YIrpaBIeHUS ieJIAMH U JIHII, OTBETCTBEHHBIX
B CTPYKTYPHBIX NOApPasAelcHUAX 38 BEACHUE NENONPON3BOACTBA, O
TIPOBEACHHIO SKCIEPTUIH LIEHHOCTH AOKYMEHTOB, OPMHPOBAHHIO U
0(OpMIICHHIO L€, COCTABIEHHIO OMHCEH el U aKTOB O BHINEJICHHH K
YHUYTOXEHHIO IOKYMEHTOB M JIeJL.

7.1. DKCHepTH32 NEHHOCTH HOKYMEHTOB

7.1.1. OKcnepTH3a HEHHOCTH JOKYMEHTOB — H3y4YeHHe HOKYMEHTOB
Ha OCHOBAaHWM KPHTEPHMEB WX LICHHOCTH B 1L[eJISIX ONPEREICHUS CPOKOB
XpaHECHUS AOKYMEHTOB ¥ 0TOOPA MX Ul BKITIOYEHNS B COCTAB APXHBHOTO
donna Poccuiickoit Pepepanun.

7.1.2. Oxcnepri3a IEHHOCTH AOKYMEHTOB B PocaBTOAOpE HA CTaK
JeJIONPON3BOACTBA NPOBOINTCA: TIPY COCTaBJIEHMM HOMEHKIIATYphI IEJT; B
npouecce GopMHUpOBaHKS AEN M MPOBEPKYW NPABMIALHOCTH OTHECEHMSA
JAOKYMEHTOB K A¢JiaM; IIpM MOATOTOBKE A€ K Mepejaye B apXus
DenepanbHOro JOPOXHOTO aTEHTCTBA.
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7.1.3. insa opraHW3aludy U MPOBEJCHHS SKCHEPTH3EI HEHHOCTH
IOKYMEHTOB B PocaBTonope co3faercs NMOCTOSHHO AeHMCTBYIOMAs
NEHTpaAJIbHAA 3KCIepTHas koMmuccns (nanee nmenyercs — L{DK) n npu
HEeoOXOAMMOCTH — IKCIEPTHEIE KOMUcCHH (naee uMeHyercss — DK) B
CTPYKTYDHEIX ITOApa3ICIICHUSX.

7.1.4. ®yuxuuu u npasa [IDK (DK), a Taxke opraHuszanusg ux
pabOoTHI OIIPEAETSIOTCS ITOJIOXEHHSIMH, KOTOPBIE YTBEPXINAIOTCH PYKOBOIH-
teseM Pocasronmopa (mns IIOK) u pykoBoguTeneM CTPYKTYPHOro
noapasgenenus (g DK). IMomoxenue o IIOK no ero yreepxaeHus
NOMIEXUT coriacoBaHuio ¢ OenepasbHBIM apXMBHBIM areHTCTBOM.

7.1.5. OxcnepTH3a HEHHOCTH OKYMEHTOB IIOCTOSHHOTO U BpeMeH-
HOTO XpaHEHYS OCYHIECTBIAETCA XETOHO B CTPYKTYPHEIX ITOAPA3AENEHUAX
PocaBTonopa HENOCPEACTBEHHO JIMNAMH, OTBETCTBEHHEIMH 33 BEJCHHUE
nesonpousBoictBa coBMecTHO ¢ IIDK (OK), mon HenmocpeIcTBEHHBIM
METOIUYECKHUM PYKOBOACTBOM apXHBa.

7.1.6. Mlpu mpoBeAeHUY 3KCHEPTHU3EI HEHHOCTH JOKYMEHTOB
OCYIHECTBIISIETCSE OTOOP AeJI HOCTOSTHHOTO ¥ BpeMeHHoro (cpuime 10 ner)
XpaHEHHMS 1A Tiepeady B apxus Pocasrofiopa; oT00p Je ¢ BpeMEHHEIMU
CPOKAaMH XpaHEHHMS H C IOMETKO «JJo MUHOBaHHA HagOGHOCTH»,
TOAJIEXAMMNX JATBHENTIEMY XpPAaHEHHIO B CTPYKTYPHBIX IOAPAa3NeIICHAAX;
BEUICJICHUE K YHHUTOXEHMIO A€ 33 MPEAbIIYIINe TOAbl, CDOKH XpaHEHUS
KOTOPBIX HCTEKIIH.

7.1.7. O160p HOKYMEHTOB I IIOCTOSHHOTO XpaHEHUS IPOBOATCS
Ha OCHOBaHHU IEPEYHE JOKYMEHTOB C YKa3aHHEM CPOKOB VX XPaHCHHMS K
HOMEHKJATyph! iejl Pocasroziopa myTeM ITOJMCTHOTO NPOCMOTpa Aei. B
JEJaX MOCTOSHHOTO XPaHEHUS MOWIEXAT U3BITHIO JYOIETHBIE SK3EMIUIIPHI
HOKYMEHTOB, YepHOBUKH, HeOGOPMIICHHEIE KOIIUM AOKYMEHTOB M HE
OTHOCHIINECHA K BOIIPOCY HOKYMEHTHI C BDEMEHHEIMH CPOKaMH XPaHEHMS.
OKoHYaTeNbHOE PEHIEHHE O Pe3yIbTaTaM 3KCIEPTH3HI HEHHOCTH
nokymeHnToB npuHuMaet 119K Pocasronopa.

7.1.8. TIo pe3ynpraraM 3KCHEPTH3H HEHHOCTH XOKYMEHTOB
COCTAaBJISIIOTCS OMHUCH H€JI NOCTOSHHOYO, BpeMeHHoro (cBuimie 10 ner)
XpaHEHM U IO JIMYHOMY COCTaBY, a TAKXKE aKTHl O BHIACICHUH JEN K
YHHYTOXEHHIO.

7.1.9. Onuce Aena — apXMBHEI CTIPABOYHHK, COAEPXANIHIT CHCTE-
MaTH3HMPOBAHHEIM IIepeYCHb eAWHUL XpaHeHUS apxuBHoro ¢oHua,
KOJUICKITAH M TIPCIHA3HAYEHHBIH JUI1 MX y9€Ta ¥ PACKPHITHS COIEPXAHUS.
OrtaesbHad ONKACH MPEACTaBIsIET CO00# NepedeHb AeI C CAMOCTOSTENLHOU
BaJIOBOI (IIOPSAKOBOI) 3aKOHYECHHOK HyMepanuel.
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7.1.10. OnucH cOCTaBIAIOTCS OTACABHO Ha Jeja MOCTOSHHOIO
XpaHeHHS,; JieJia BpeMeHHOoro (CBrime 10 JieT) XxpaHeHHS; eNa 10 TMIHOMY
COCTaBY; Ha JIefa BpeMEeHHOTO (10 10 JieT) XpaHeHus OTMMCH HE COCTABIITIOTCS.

7.1.11. B PocaBromope B KaXI0OM CTPYKTYPHOM HOJpa3JicICHUN
ONKCH Ha JieNA MTOCTOSTHHOTO XPaHEHMsI COCTABAAIOTCS €XETOIHO MOJ
HEMOCPEACTBEHHHM METOAMYECKHUM PYKOBOACTBOM apxnBa PocasTronopa.
Ilo 3TiM omucsaM JOKYMEHTH CaaloTcd B apxuB PenepainHoro J0poxXHoro
areHTCTBA.

Onucu aen, NOATOTOBIECHHBIE CTPYKTYPHEIMH HOAPA3AETCHUSIMH,
CITyXAaT OCHOBOW ISt MOATOTOBKHU CBOAHOM omucu aen demepansHOro
JOPOXHOTO ar€HTCTBA, KOTOPYIO TOTOBHT apXHB PocaBToAOpa M 110 KOTOPOit
OH CAaeT JieJla Ha TOCYHApPCTBEHHOE XpPaHEHNE B COOTBETCTBYIOLIHM
denepanpHEIA apXUB.

7.1.12. Onucy aen CTpyKTYPHHIX TOAPa3AeeHUIH COCTaBIIIOTCA TI0
ycTaHOBIEeHHO# (hopMe (puitoxeHre Ne 17) U IpeACTaBIIIOTCS B apXUB
PocasTonopa He No3AHee YeM Yepe3 TPH TOAA IOCIIE 3aBepIICHUS el B
JeNROTIPOM3BOACTBE.

7.1.13. OmcarenpHas CTaThA OMUCH AEJ CTPYKTYPHORO TONpPa3ae-
JICHUSA UMEET CIEAYIOIME dJEMEHThI: HOPAAKOBEI HOMEp Aena (ToMa,
4acTH) IO ONMCH; HHIAEKC Aena (TOMa, 9acTH); 3aroJIOBOK Jiena (ToMa,
YacTH); 1aty Jdena (ToMa, 4acTH); KOJIMYECTBO JINCTOB B AeJie (TOME, YacTH);
CPOK XpaHCHHUS JeNa.

7.1.14. T1pu cocTaBlieHHMH OIUCH JAeJ COOMIONAIOTCH CIEAYIONIHE
TpeOoBaHWA. KAXHOE JieJI0 BHOCHTCS B OMMCH MOK CAMOCTOSITENLHBIM
TIOPSAKOBEIM HOMEPOM (€CJIH JEJIO COCTOMT U3 HECKOILKMX TOMOB (4acTeif),
TO KaXKJ{BIi TOM (JacTh), B TOM 9HClIe C(HOPMHPOBAHHOE B OTAEIHHBIM TOM
TIPHJIOXEHME K AeTy BHOCUTCSA B OMHMCH IO CAMOCTOSITEJIbHBIM HOMEPOM;
TOPSIIOK HyMEpALMH €] B ONUCH — BAOBHII; rpadbl ONUCH 3aIIOIHSIOTCS B
TOYHOM COOTRETCTBUM C TEMH CBEACHMSMU, KOTOPBIE BHIHECEHE! Ha 00I0XKY
Jiena; TIpA BHECCHHMM B ONMUCH NOAPSAI AeN ¢ ONUHAKOBHIMH 3arojIOBKaMH
TMIIETCS HOMHOCTHIO 3aroJIOBOK IIEPBOTO AE1A, 2 BCE OCTATHHEIE OXHOPOIHEIC
Zena 0603HaYaK0TCSI CIOBAMH «TO Xe», TIPH 3TOM JIpYTHE CBEACHHS O AeJaX
BHOCSITCS B OIIMCh MOJTHOCTHIO (Ha KaXI0M HOBOM JIUCTE OMMCH 3ar0JIOBOK
BOCIIPOM3BOAMTCS MOJTHOCTHIO); Ipacda ormicH «IpuMeYaHne» HCIOb3yeTCs
Ul OTMETOK O IPHUEME eI, 0COOEHHOCTSX MX (DHUIMIECKOro COCTOSHMS, O
TIEpeAAYE ACH JIPYTMM CTPYKTYPHBIM NOAPAa3fEieHUSAM CO CChUJIKOM Ha
HEOOXOOUMEIH aKT, 0 HATWIMM KONMH U T.II.

7.1.15. B xoHIIe OITUCH BCJIEN 33 TTOCTIEHHEH OMMUCATEIbHOM cTaThei
IienaeTcs MTOroBash 3allMCh, B KOTOpOi ykaswsiBaoTcs (uudpamu u
TPONVICHIO) KOJIMIECTBO A€, YHCIIAMMXCS IO ONMMCH, TEPBLIA ¥ NOCHeAHMIH
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HOMeEpa [N 10 OITMCH, 2 TAKKE OrOBaPUBAIOTCS 0COOEHHOCTH HyMEpalluy
JIeJ B OTIMCH (JINTEPHBIE HOMEPA U TIPONYHICHHBIE HOMEpa).

7.1.16. OmmMch e CTPYKTYPHOTO TIOAPa3AeIeHUsA TOAIUCHBAETCS
COCTaBMTEIEM C YKA3aHHEM €T0 JOJDKHOCTH, COTMIaCOBBIBACTCA ¢ HaYallb-
HHKOM YHpaBIeHHA JETaMHU ¥ YTBEPXAACTCA PYKOBOTUTENEM CTPYKTYPHOTO
TOAPa3AeICHUsA.

7.1.17, Onuch eyl CTPYKTYPHOTO TIOIPA3NeNICHUS COCTABJIAETCS B
JBYX 9K3eMIUISIpax, ONUH U3 KOTOPHIX IIEPEAAETCS BMECTE C JETIAMH B apXUB
PocaBTonopa, a BTOPOil — 0CTaeTCs B KAYECTBE KOHTPOJIBHOTO SK3EMILIAPA
B CTPYKTYPHOM IIOAPA3NENCHHH.

7.1.18. OT60p NOKYMEHTOB 32 COOTBETCTBYIOLIMI MEPHON K
YHHYTOXKECHHMIO U COCTaBJIEHHE aKTa O BRIAECICHUHM MX K YHHYTOXEHMIO
(npunoxenne Ne 18) mpOM3BOAATCA ITOCIIE COCTABNEHUA CBOAHBIX ONMCeit
JIeJI TIOCTOSSHHOTO XPpaHEHHUS 33 3TOT Xe epHoll. YKa3aHHBIE ONMCH H aKTH
paccMarpuBatores Ha 3aceganui LIDK PepepansHOro AOPOXHOTO areHTCTBA
onHospeMeHHo. CornacopaHHnie [IDK PocaBrofopa akTs! yTBepXaaloTcs
pykoBoautesieM QelepasbHOro Z0POXHOIO0 areHTCTBA TONBKO TOCIE
YTBEPXAECHMS IKCIEPTHO-MPOBEPOYHON KOMUCCHEH (Hajiee IMEHYETCS —
BIIK) cooTBercTByIONIEro (heiepaTbHOTO apX1Ba, OIMCEH el IIOCTOSTHHOTO
XpaHEHHUA; MOCie 3TOr0 OPraHM3alys HMEET NPaBO YHWITOXHTD Hena,
BKJTIIOYCHHEIE B TAHHBIE aKThl B COOTBETCTBUH C YCTAHORJICHHEIM TIOPSIIKOM.

7.1.19. AKXT 0 BHIICJIEHUHH JOKYMEHTOB K YHHYTOXEHHIO COCTaB-
JisieTcs, KakK MPaBwiIo, Ha Aena Bcero DenepatbHOro JOPOXKHOTO areHTCTBA.
Eciiu B aKTe yKa3aHHI A€/1a HECKOJILKUX CTPYKTYPHBIX IOXPA3ACIICHHIA, TO
Ha3BaHHE KaXIOr0 CTPYKTYPHOIO MOApa3HeseHHA YKa3bIBaeTCA Nepeln
TPYTHIION 3aTrONOBKOB €/ 3TOTO MOApa3eeHUSL.

7.2. IloaroToBXa H Mepesaia JOKYMEHTOB B apXHB

7.2.1. B apxuB @eaepaibHOTO ZOPOKHOTO areHTCTBA MEPERAIOTCT
JieJia ¢ MCTIOTHEHHBIMH JOKYMEHTAMH ITIOCTOAHHOTO, BpEMEHHOTO (CBBIIIE
10 neT) XxpaHeHHs ¥ 1O JMYHOMY cocTaBy. WX mepenava npoM3BOOUTCS
TOJIBKO TI0 OTTUCSAM A,

7.2.2. [lena ¢ UCTIONHEHHBIMH HOKYMEHTAMH MTOCTOSHHOTO U
BpeMeHHOro (cBeimie 10 jtet) xpaHeHHs mepeAaioTcd B apxus Pocasrogopa
HE NO3/IHEE YeM Yepe3 TPH rofia NOCIIE MX 3aBepIieHU B ISJIOPOU3BOJCTBE.

7.2.3. dena speMenHoro (1o 10 jeT BKIIOYHTENBHO) XpaHEHH
nepenaye B apxuB PocaBTo0pa, Kak PaBMJIO, He nomiexat. OHU XpaHITCS
B CTPYKTYPHHIX MOAPA3JeNEHUAX M [0 UCTEYCHUH CPOKOB XpaHEHHUs
MOIEXAT YHUYTOXEHHIO B YCTAHOBJICHHOM IOPSIAKE.
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7.2.4. Tlepenaua men B apxus PocaBTOAOpa OCYDIECTBISECTCHA IO
rpaduKy, COCTaBICHHOMY apXHBOM, COTJIaCOBAHHOMY ¢ PYKOBOMUTEIAMH
CTPYKTYPHBIX TOJpa3felleHuH M YTBEPKACHHOMY HAYaJIBHAKOM
VYnpasneHus nenaMH.

7.2.5. B nepron nNoAroTOBKH JA€JI CTPYKTYPHEIM HOApa3AC/IeHAEM K
nepenaye B apxusB PocaBTogopa COTPYAHHKOM apXuBa NPeJBApPUTECIBHO
NPOBEPAETCA MPAaBIWIBLHOCTh MX opMApoBaHus, oboOpMIEHHST U COOT-
BETCTBME KOJMYECTBA AeJ, BKIIOYECHHHIX B ONMUCH, KOJMYECTBY Hell,
3aBEICHHLIX B COOTBETCTBMY C HOMEHKIATYpoil nen MenepaapHOTO
JIOPOXHOTO aTeHTCTBa. Bce BLIABIEHHEIE DU MPOBEPKE HENOCTATKH B
¢opmMupoBaHun 1 0dbopMIEHUH A€ paGOTHUKY CTPYKTYPHOTO IIOApa3s-
IeneHus 00A3aHE! YCTPAaHUTD.

7.2.6. TlpueM KaXxnoro Jejia IPOU3BOIMTCS 3aBEAYIOIIMM apXuUBa
PocaBronopa B mpUCYTCTBMH paGOTHHKA CTPYKTYPHOIO HMOAPAa3NEeIeHNUA.
IIpu 3TOoM Ha o060OHMX 3K3eMIUIIpaX ONUCH IPOTUB KaxXIOro Jeia,
BKTIOYCHHOTO B HEe, IeJIAeTCI OTMETKA O HAIMYMH Jiefia. B KOHIIe KaXZ0ro
3K3eMIUISIpa OMUCH YKa3HIBAIOTCA UH(PpPaMM U IPOIHCHIO KOJIUIECTBO
baxTIYecKH IPHHSATEIX A€, 1aTa PHEMAa-TIepeaady A, a TaKKe MOAIHCH
3aBefyioniero apxusoM PegepaibHOTO JOPOXHOIO areHTCTBA M JIMLA,
nepeAaBLIETO Jeja.

BuMecrte ¢ genamy B apxus PocaBTomopa NepefaloTcesi PerncTpa-
HUOHHBIE KAPTOTEKH Ha JOKYMEHTH! U (MIM) IIPOrpaMMHBIE CPEACTBA U
6a3sl JaHHKIX, cofepXaniue NHGOPMALUIO O PETHCTPAMM K UCTIONHEHHH
TiepelaBacMBbIX JOKYMEHTOB, 3arojIOBOK KaXAOH KapToTeKH wim 6ass
JaHHBIX BKJIIOYAEeTCS B OIKCh.

7.2.7. B ciydae MTMXBAAANMM WM PEOPTaHU3ALMM CTPYKTYPHOTO
nofpasaeneHus PenepanbHOro JOPOXHOI0 areHTCTBA JIMLIO, OTBETCTBEHHOE
33 BeJIeHHE Je0NPOU3BOICTBA JAHHOTO CTPYKTYPHOIO NIOApa3ie/ICHHUs, B
TIEPHOJ NPOBEACHHS JIMKBHIALMOHHKIX MEPOTIpUATUH (opMUpYET Bce
HMeloInMecs JOKYMEHTEHI B JieJia, 0¢opMIISIET [iejia M IEpEAacT X B apXUB
Pocasronopa, He3aBHCHMO OT CPOKOB XpaHenud. [lepenaya nen ocymiecT-
BJBICTCS 10 ONMCSM IeJt M HOMEHKIIAType Neil.

COTJIACOBAHO

Pyxosoaurens ®epepansHoOro
apXUBHOIO aT€HTCTBA B.I1. Ko3nos
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Tpuwioxenue Ne 1
xm 2.1.3

Brocurcs
IIpaBuTeILCTBOM
Poccuitckoit Denepaunu
Ipoext
POCCHUIICKASA PENEPAITUS
DENEPAILHBIN 3AKOH

06 apxusrom jenie B Poccuiickoit ®enepammm

Inasa 1. O0mue nonoxReHus

Tnasa 8. Mexaynapoanoe COTPYAHIIECTBO
Cratbs 28. MexnyHnapoanoe COTPYIHIHIECTBO B 06JIaCTH apXHBHOTO
OpraHb TroCyJIapCTBEHHOM BJACTH, OPraHbl MECTHOTO

CaMOYTIpaBJIeHUs, FOCYAAPCTBEHHBIE M MyHUIMITANBHBIE , . . . . . . . . .

IIpe3uneHT
Poccuitckoit Depepanun

O6pasen odopmireHHs 3aKOHOPOEKTA
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TMpunoxenne Ne 2
K1 2.2.3.

IIpoekt
YKA3 N
TIPE3UAEHTA POCCUICKOM ®ETEPAIIAN
06 yreepxneruu Ilonoxenns 06 Ynpasiaenuu IIpesnnenra

Poccuiickoii ®enepanus 1o BHyTpeHHeH NOIHTHKe

1. ¥reepauts npwiaraemoe I[Tonoxenue

2. [Tpu3HATE YTPATUBILAM CHILY:

3. Hacrogimuit Yka3 BCTYTIaeT B CHJIY CO JHS €0 MOANMCAHHUS.

TIpe3unenr
Poccwuiickoit ®enepaunn

Mocksa, Kpemib
Jara
Homep

Bu3si (Ha 060pOTHOM CTOPOHE)

OG6pazen odpopmienus npoexTa Ykasa [Ipesnnenra
Poccuiickoit ®enepamin
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Tpunoxenne Ne 3
xm 2.3.2

IpoexT
TIPABUTEJIBCTBO POCCUNCKOM ®ENEPALIUY
TTOCTAHOBJIEHHUE

OT«__» r Ne

MOCKBA
O seikyne B 2004 roay y Baanensues — rpaxzan Poccuiickoii ®enepauuu —
HMEIONHXCA Y HEX TOCYAapCTBEHHBIX KasHavelickHx o6a3aTeascts CCCP
H cepruduraror Coeperaremuoro 6anka CCCP, pasmMemenAbIX Ha
Teppuropuu Poccwiickoii ®enepaimn 10 1 smsaps 1992 r.

B cooTtseTcTBHM cO cTaTheit 137 DemepanbHOro 3akona «O
DenepansHoM Giomxere Ha 2004 roa» IlpasurensctBo Poccuiickoit
Denepauny NOCTAHOBAACT:

VTBepauTh IpUiIaraeMeie:

1. TIPAaBMITA BBIKYITA . oo v v et vii et inine e enenns

R X1 V) S T (64 o SN

Ipencenarens [TpaBuTeNbCTBA
Poccuiickoit Degepauynu . Pamunna

Buss (Ha 060pOTHOM CTOPOHE)

Oopasen oopmiIeHHs TPOEKTA NOCTAHOBJIEHHS
Tpasuremncrsa Poccuiickoit Dexepanyn
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Ipunoxenune Ne 4
Km 2.7.1.6.

MUHHCTEPCTBO TPAHCIIOPTA POCCUICKO¥ ®EAEPALIN
®EJEPAJILHOE JOPOXHOE ATEHTCTBO
(POCABTOJIOP)

TIPMKA3

Ne

Mocksa
06 yrBepxaenun WHCTPYKIHH IO A€TONPOH3BOACTBY

Bcesssnc

(ocHOBaHME)

NPpUKa3HBalo:
1. VrBepauTh  BBECTH B AeCTBAE prIaraeMyio MHCTpyKIIMIO IIo
JIETIOTIPOU3BOJICTBY.
2.

3. IIpu3HaTh yTpaTHBIIMM CIJTY IPUKA3

4, KoHTpOJIE 33 HCTIONHEHHEM HACTOSILETO IPAKA3a BOJTOXUTH Ha

PykoBoaureins ITonnuce Pacmudposka mogmucu
Bu3sl (2a 060pOTHOM CTOPOHE)

Odpaser ohopmienus npukasa Pocastonopa
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Ipunoxenne Ne 5
x 1. 2.7.1.6.

MUHUCTEPCTBO TPAHCITIOPTA POCCUMCKOM ®ETEPALIUU
®EIEPAJIBHOE JIOPOXHOE ATEHTCTBO

(POCABTOLOP)
PACITOPSKEHME
Ne
Mocksa
Bo ucnonmxeHue
(ocHOBaHuE)
1. Yreepours

2. [TpU3HATh YTPaTHBIIUM CHITY

3aMecTUTENb PYKOBOLHUTENS Toamuce Pacumdposka
TONTIHCH

Bu3el (Ha 060pOTHOM CTOPOHE)

Oopasen odopmaenns pacnopsokenns DelepajibHOr0 JOPOXKHOIO AreHTCTBA
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IIpwioxenue Ne 6

xm 2.7.2.3
YTBEPXIEHO
TPUKA3OM . ... ........
OT..vvvvnnn. Ne......
IMOJIOXEHHUE

0 (HAUMEHOBAHUE CTPYKTYPHOTO TIOAPA3NETCHHUSA)

1. O0mme moJi0KeHHs

1L 3apawm

II1. CrpykTypa

IV. Oynxin

V.IIpasa

V1. B3anMoOTHOMEHHS ¥ CBA3M C JIPYTHM CTPYKTYPHBIM OAPa3ie/icHHeM

VII. OTBEeTCTBEHHOCTD

PykoBoautens
CTPYKTYpHOro noapasgeneHuss  Iloamuce Pacmndporka
TOAMTHCH

O6pasen o(opMIeHHS TTOIOKEHHS
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TIpwioxenne Ne 7
xm 2.7.3.7

MUWHUCTEPCTBO TPAHCIIOPTA POCCUVICKOM ®ENEPALIAM

OENEPAJIBHOE NOPOXKHOE ATEHTCTBO
(POCABTOOOP)

HPOTOKOJ

3acenanus Hayysoro Coseta

Ne

MockBa

TpencenarenscrByrommit — 1.0, ®aMunusa

Cexperaps — 1.0, ®amuwnus

IpwucyrcToBanu: 30 yea0BeK (CIMCOK IPUIATaeTcs)
TTOBECTKA IHS:

1. O mepax 1o peanu3aunu (enepanbHO HENEBOM MPOTPAMMEI . . .

Joxnan 3amecturtens Pykosogurend . . .

2.0

1. CIYIIAJIN;
N.0. GaMunusa — TeKCT JOKIAAa NPUIATAeTCsS
BBICTYIIWNIIU:
N.0. ®ammnusa — KpaTKas 3aIIUCh BHICTYIIEHUA
1.0, ®amuins — KpaTKas 3aIIUCh BHICTYIUIEHUS
IMTOCTAHOBWUJIN:
1.1
1.2...

2. COVIIANY:
BBICTYIIUIIN:
TTOCTAHOBUIIU:

IIpencenarensCTBYIOMMIA Moamuce Pacmudposka HOAMKCH
Cexperaps IMoamuce PacumchpoBKa MOANMKCH

O6pasexn othopmieHMs NOJHOTO KPOTOKONA
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Ilpunoxenne Ne 8
K 2.7.3.7

ODPOTOKOJ

coBeuanns y Pykosonurens ®PefepaabHOro 10pOXHOIO areHTCTBa
H.0. PAMHWIINA

Mocksa
o
l IQHQ YICTBOBAJIH:
HauMeHOBaHME TOKHOCTH - N.0. Pamunus
HauMenoBaHu€e JOKHOCTH - H.0. Oamwmis
Hsunuanst 1 hbaMIwTun
B 1haBUTHOM ITOPIAKE

1. O BRITONTHEHHY TOXOBOTO IJIaHA

(Pammwmus, Gamunus, Pamunns, Damunust, Oamunns)

1. IIpUHATS K CBEACHHUIO . . .
2. HavansHukaMm YipapneHuit . . .

I1. O BBeieHHH Mep TIO...

(Pammwmg, Pammnusa, Pamunus, Pamuwmust, DaMunns)
2, [IpHHATS K CBEAEHUIO. ..

PykoBonutens PenepabHOTO

JIOPOXHOTO aT€HTCTBA H.0. Gammnns
Cexperapb
(IOJCKHOCTHOE JIMIIO,
COCTaBIABLIEE IIPOTOKON) HMomnuce N.0.®amunus

O6pasen ogopmieAHs KPATEOTO BPOTOKOJIA
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TIpunoxenue Ne 9
x1m. 2.5.6

MHUHHUCTEPCTBO TPAHCTIOPTA
POCCHUHMCKOU OENEPALIUU

®EINEPAJIBHOE IOPOXHOE ATEHTCTBO
(POCABTOLIOP)
yi. boukosa, 1om 4, r. Mocksa, 129085

Tenedon: 687-88-40, dakc: 686-15-50

Ha Ne

Oopasen opopmienns yriosoro 61aBKka nHCbMa
®DejiepanbHOTO TOPOKHOIO ATEHTCTBA
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Ipunoxenue Ne 10
K1 2.5.6

MUHHWCTEPCTBO TPAHCIIOPTA
POCCUMCKOV ®ENEPALIUU

OEIEPATTbHOE TOPOXHOE ATEHTCTBO
(POCABTOJOP)

PYKOBOIUTEND
yn. Boukoea, oM 4, r. Mocksa, 129085

TesteoH: 687-88-40, dakc: 686-15-50
Ne

HaNo

OO6pasen odopmuieHns 61aAKa PYKOBOZUTENA
MeniepaibLHOTO JOPOIKHOTO ATeHTCTBA
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MpunoxeHune Ne 11

Kn, 3.6.2
CMNPABKA
06 06beme AOKYMeHTO060pOTa
3a 200
(nepuon)
. *o O
OTYeTHbI Mepuog .
[ OKYMEHTBI nepuog CpaBHeHNs N3meHeHwne, I
1 2 3 4
Bxogsawwme 470 0
Vcxopswme 180 0
PacnopsagutesnbHble 40 0
NToro 690 0

HayvanbHUK YrnipasneHus genamm
depnepanbHOro 4OpoXKHoro areHteTea Mognuck  PaclumdpoBka
nognucu

[Jara

®dopma CrpaBKu 0 AOKYMEHTO060poTe



ITpunoxenue Ne 12
Km 6.1.3
Hanmernosanue denepanbHOro opraHa
UCHOJIHUTEIBHOM BJIACTH

HaumeHoBaHKE CTPYKTYpPHOTO
TOAPAa3iEICHUs

HOMEHKIIATYPA OEI
00.00.0000 Ne

(MECTO COCTAB/ICHNSA)
Ha rox
Hunekc | 3arosmoBok | Kom-Bo | Cpok xpanenus | [IPUMEYAHHE
Jena nena Jen nena
(ToMa, (romos, | (Toma, wacTH) u
qacreid) yacreii) Ne cratedi mo
nepedHIo
1 2 3 4 5

Hasmanne pazjena

I I l I

HaumeHnosanue 1opkHOCTH PyKOBOIUTE A

CTPYKTYPHOTO ITOIpa3NeIeHust Ilommuacy  PacmmcdpoBka
MOMIHCH

Harta

COI''TACOBAHO

HanmeHoBaHME HOJDKHOCTH

pyKoBomuTes Cryx0os1 JJOY Iogmuces  Pacmmdpopka
MTOAITUCH

JHara

3aBemyronuii apxuBoM

(JIM1I0, OTBETCTBEHHOE 32 apXMB) IMonmucs  PacuadpoBka
TIOIIINCH

Jlarta
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[Iponomxenue
npwioxenuss Ne 12

Hroropas 3anmuch 0 KATETOPHSX ¥ KOJI-Be ], 3aBEACHHBIX B rony B
CTPYKTYPHOM NOAPa3HENESHUH

Tlo cpokam xpaHenus | Bcero B ToM uncre:
nepexopamux | ¢ ormerkoit «ATTK»
1 2 3 4
ITocrosHHOrO
Bpemennoro (cBrime
10 zer)
Bpemennoro (mo 10
JIET BKJIIOYHTENLHO)
HUTOI'O:

Haumenosasme 10IDKHOCTH OTBETCTBEHHOTO

33 AETOMPOU3BOICTBO Hommuce Pacmudposka
TIOATICH

Jara

Hrorossie cBeieHUs IEpeAaHEl B cyx0y JJOY

HaumMenoBaHue TOJDKHOCTH nepeaaBmuIero

CBEACHMS Hommuce Pacmudporka
TIOATIMCH
Hara
®opmMar A4 (210 x 297 mm)

DopMa HOMEHKJIATYPH €I CTPYKTYPHOTO NOAPa3IeicHHs:
DeepaibHOro J0POXKHOIO ATEHTCTBA
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IIpmwroxenue Ne 13

K1 6.1.3
e epanbHOE FOPOXHOE AaTEHTCTBO
VTBEPXIAIO
HOMEHKJATYPA JAEI PykoBozurens
00.00.0000 Ne @enepaibHOTO TOPOXHOIO Ar¢HTCTBA
TMoxgmucs Pacmndposka noamucu

(MeCTO COCTaBIEHUA) Nata

Ha roq,

HWnpexc | 3aromosok | Kom-Bo | Cpok xpanenus | [IPUMEYAHHE
zena nena nen nena
(Toma, (ToMoB, | (TOMa, 4acTH) U
vacreii) vacreif) | Ne crareii mo
HepeyHio
1 2 3 4 5

Hazpauue paznena

I l I |

Haumenosanue ROJDKHOCTH

pykoBoauTeia ciyx6s1 JJOY
®DenepalbHOTO NOPOXHOIO
areHTCTBa IMoanuce Pacmudposka
TIONIUCH
Jlara
Bu3a 3aB. apxuBoM
(1Mua, OTBETCTBEHHOTO 32 apXB)
COI'JTACOBAHO COI'TACOBAHO
ITporokon IIDK ITporokon DIIK denepaasHOTo apxuBa
oT Ne oTr Ne
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IIpogonxeHue
npunoxenus Ne 13

HTtorosas 3amucs o KaTeropusx 1 Koja-Be €], 3aBEACHHBIX B Tony B
QeﬂﬁpaJH)HOM JAOPOXHOM arcHTICTBE

ITo cpoxam xpanenus | Beero B TOM uncne:
TIEPEXOAAMMNX C OTMETKOM
«QIIK»

1 2 3 4
TTocTOsIHHOTO
BpemenHoro (cBbime
10 net)

Bpemennoro (xo 10
JIET BKIIOYHTENBHO)
HTOI'O:

HauMeHOBaH#!e ODKHOCTH
Pyxosomurens ciayx6st JJOY IMonnucey Pacmudposka
TIOAITHCH

Jara

HtoroBele CBeNEHUS TIEPCAAHEI B apXUB
HaumeHoBaHue JOJDKHOCTH

TepeJaBlUIEro CBeAeHUs Hoanuce Pacmudposka
TIOATIUCH
Jara
®opmat A4 (210 x 297 Mm)
Dopma HOMEHKAATYPHI AR

PelepabHOTO AOPOKHOTO ATCHTCTBA
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Mpunoxenne Ne 14
K 6.2.8

KO (peepabHOro apxyuBa

K01 ¢henepasbHOro OpraHa
HMCIIONHUTENBHOM BIACTHA

O, Ne

On. Ne

HAMMEHOBAHME ®E/IEPAJIBHOTO APXUBA)

. Ne

(HAMMEHOBRAHVIE OEJTEPATIHHOIO OPTAHA MCTIOVIHUTENBHOM BIACIM Y CTPYKTYPHOIO TIOAPASIETEHVS)

JOEJION: ___TOM Ne___

(3ArOJIOBOK AEJIA)
(IATA)
®. Ne Ha___ymcr
XpaHuts
On. Ne
. Ne
®opmar C4 (230x320 mm)
®opma 00,10XKH aena
NOCTOSIHHOTO M BpeMenHOro (cBbime 10 ner) XpaneHus

87



Ilpunoxenue Ne 15
KIL 6.2.8

JIncr-3aBepaTens gena Ne

B nesnie noauIMTO M MPOHYMEPOBAHO ymcT(oB),
(uagpama i TIPONHCHIO)

B TOM 4HCJIe JIATEPHBIE JIUCTHI HpOMNyIIeHHEIE HOMEpa
+ JIMCTOB BHYTpEHHEH ONUCH

OCOBEHHOCTH ®U3MYECKOI'O COCTOSHUA |  NeNe
1 @OPMHPOBAHUA JEJIA JIHCTOB
1 2
JomxHocTs INoanuce Pacumgposka
TOJIHCH
JHara
®opmar A4 (210 x 297 Mm)

Popma NHCTA-32BEPHTENA eI
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Ipunoxenne Ne 16

X1 6.2.8
BHYTPEHHSAA OITUCH
JIOKyMeHTOB Jena Ne
N | Hupekc Jara | 3aronosok | Homepa IIpumeuanne
mm | JOoKy- IOKY- | MOKYMEHTa | JIMCTOB
MEHTa MCHTA Jcna
1 2 3 4 5 6
HTtoro JOKYMEHTOB
(rdpaMu ¥ IPONHCHIO)
Konm4yecTBO TMCTOB BHYTPEHHEN OTHCH
(uHGpaMHu H IPOITUCHIO)
HaumeHOBaHHE XO/DKHOCTH JIHIA,
COCTaBHBIIETO BHYTPEHHIOIO ONTUChH
JIOKYMEHTOB ZeJia Iommuce Pacmucgposka
TONNHUCH
Hara
®@opmMar A4 (210 x 297 Mm)

®opma BHYTPEHHEI OHCH NOKYMEHTOB JieJ1a
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Tpwnoxenne Ne 17
k. 7.1.12

(HamMeHOBaHMe denepaFHOro Oprada UCIOMHUTEABHOM BIaCTH)

(HauMeHOBaHME CTPYKTYPHOTO NOAPA3/IeNIeH M)

VTBEPXJIAIO

HauMeHOBaHMeE JODKHOCTH PYKOBOIUTENS
CTPYKTYPHOTO MOApa3leieHus

IMoanwuch Pacmudposka
NMOAIMACH
Jata
OIINCDH Ne
N | Hu- 3arono- Jlara Komu- Cpok TIpume-
nn| mekc | BOK gena | gena YeCTBO XpaHeHus 4YaHHe
nena (Toma, (toMa, | snucToB B | nena (toma,
(ToMa, | wvacTu) 4acTH) nene 4acTH)
YaCcTH) (Tome,
YacTH)
1 2 3 4 5 6 7
HazpaHue pa3pena

B naHHYIO OIIHCH BHECEHO neic Ne
(undpaMu ¥ MTPOMUCHIO)
o Ne , BTOM 9HCIIe:
JINTepHBIE HOMEepa:
MPONYIICHHEIE HOMEpa!
HauMeHOBaHME AODKHOCTH
COCTaBUTEIA ONUCH Ioammce Pacurudposka
TIOAITHCH

JlaTta

Tpaca 6 omyckaercs B ONHCAX LeN MOCTOAHHOTO XPAHEHWA,
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Iponomxenune
nprwioxeHusa Ne 17

COTJIACOBAHO
HamMeHnoBaHye JOJDKHOCTH
PYKOBOZUTENSA CIyX0b1 JOY Toanucek Pacmmudponka
TIOMITUCH
JHara
Mepenan nen
(urdpamu ¥ IPONHCHIO)
u
(umdpaMu | IPOTMCHIO)

PErUCTPALMOHHO-KOHTPONBHBIX KAPTOTEK K TOKYMEHTaM?

HanMmeHoBaHu€e HOJDKHOCTH COTPYIHHKA

CTPYKTYPHOTO NOApa3ieIeHs Honnuce PacumdpoBka
TIOAIMCH
Jlara
Ipunsn nenu
(1cdpaMu ¥ IPOITHCHIO) (umudpaMu U MPOMUCHIO)

PErUCTPAlMOHHO-KOHTPOJBHBIX KAPTOTCK K AOKYMEHTaM

HawMeHOoBaHHe JOJCKHOCTH PaGOTHUKA
apxuBa $enepaTbHOro OpraHa

HMCIIOJHUTENBHOM BIACTH Honnuce Pacmmgposka
TIOATIVICH
Hara
®opma A4 (210 x 297 MM)

Dopma onHCH JeJ1 NOCTOAHHOIO, BpeMeHHOTo (cBbime 10 1eT) xpasenns u
110 JIWGHOMY COCTABY CTPYKTYPHOTO NOAPa3ieIeHUs

2 [TepealoTcsa BMECTE C ENAMM KaHIEISAPUH.
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DeiepaIbHOE JOPOXHOE aTEHTCTBO

AKT

Ne

(MeCTO COCTaBACHMSI)

O BBHIICJICHUHA K YHUYTOXCHAIO

IOKYMEHTOB, He OUTEXAIHAX
XpaHEHHIO

Ha ocroBanmu

IMpunoxenne Ne 18

YTBEPXIAIO

k. 7.1.18

Pykosoaurens OeneparsHoro
JIOPOXHOTO areHTCTBA

TToanuce

Hata

TIIOATINCH

Pacmucgpoka

(Ha3BaHWE M BHIXONHHIE JAHHBIC IEPEIHST NOKYMEHTOB C YKA3aHHEM

CPOKOB HX XpaHEHWA)

0T06pa1-u>1 K YHUYTOXCHHIO KaK HE HMCIOUIHC Hay4YHO-HCTOPHIECKOH
HCHHOCTH ¥ YTPATHBIIHC MNPAKTUYECKOC 3HAYCHHEC ITOKYMCHTEI

douna Ne
(nasBanue $poHxa)
N 3aro- Jlata | Homepa Hngpexc Konugec- Cpoxku Mpume-
nn | J0BOK nena | onmceit nena TBO JICJI XpaHeHHs Yauue
HAena wiu | (HoMen- (ToMa, (ToMoB, | nena (ToMma,
WM Kpafi- | knatyp) | 4acTH) no yacrei) YacTH) #
rpynno- { Hue 3a HOMEHKIa~ HoMepa
BOif Jarel FOIB! TYype cTaTeit no
sarono- | amen wm N gena NEPEYHI0
BOK TIO OTIHCH
Jien
1 2 3 4 5 6 7 8
HUroro Ien3a TOIBI
(mudpaMu 1 ponUCHIO)

OmnucH e NOoCTOSHHOTO XpaHCHHs 3a

a 110 JIMYHOMY COCTaBy coriacoBaHsl ¢ DITK

(TIpOTOKON OT

92
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TOIBI YTBEPXICHEL,




Ipogorxenne
npunoxenust Ne 18

HaumenoBaHue TODKHOCTH JIMIIA,

TPOBOXUBIIETO SKCIICPTH3Y

HEHHOCTH AOKYMEHTOB IToniuce Pacmmdposka
TIOAMHACH

Jara

COTJTTACOBAHO

IIporoxon LIDK (DK)
oT Ne

HOKYMCH’I‘H B KOJIMYECTBE
Aacx,

(1mdpaMu ¥ POTINCHIO)
BECOM KI' CIIaHBI B

(HaNMEHOBAHUE OPraHM3aAlNM)
Ha TTepepaboTKy 1o NPHEMO-CAATOTHOM HAKIIAAHOMI OT
Ne

HauMmeHOBaHME OIDKHOCTH paGOTHUKA

DenepasbHOTO JOPOXKHOTO aTCHTCTBA,

CHaBIIETO JOKYMEHTHL Hoanuce Pacmmdposka
TOIITUCH

M3MeHeHUA B y4CTHEIE BOKYMEHTHI BHECEHHI.

HanMmeHoBaHue ODKHOCTH paGoTHHKA
apxusa (ciyx06s1 JIOY), BHeCIIETO

U3MEHEHNS B YUCTHBIE JOKYMEHTH [omnmce Pacomdposka
TIOANHCH
Jlara
®opmar A4 (210 x 297 mm)

®opma aKTa 0 BbIICeHHH K YHHITOXKEHHIO IOKYMEHTOB,
He HOIIeKAITMX XPAHEHHIO
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