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YKasaHus N0 NPUMEHEHUIO NepeYHN
1. O6wue NonoxeHns

1.1. "MepeyeHb TUNOBLIX YNPABMEHYECKUX AOKYMEHTOB, 0Opasylowuxcs B AEATENBHOCTU OpraHu3auun, ¢
yKasaHuem CpokoB XpaHeHWs" cocTaBfieH B COOTBETCTBUM € "OCHOBaMKt 3aKOHOAATENLCTBA Poccuiickon degepaumn 06
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ApxusHom conge Poccuiickont depepauuyu u apxusax” ot 7 uwiona 1993 r., MNMonoxeHuem 06 ApxueHom coHae
Poccuiickoin ®eaepaumu, yreepxaeHHbim Ykasom lMNpesuaenta Poccuiickon ®epepauvu, oT 17 mapta 1994 r. N 552, u c
YyHETOM NONOXeHnd uHbIX npaBoBbiX aktos Poccuitckoit degepaimm u cybnhektos Poccuiickoit degepaumu,
COBPEMEHHbIX HOPMATUBHbLIX [OKYMEHTOB W MeToAWuYeckuX NOCOBMIA NO aJKcnepTu3e UEHHOCTU OOKYMEHTOB M
KOMINEKTOBAHWUIO apXUBOB.

1.2. MepeuyeHb BKMIOYAET AOKYMEHTHI, obpasyioluecs NpyU AOKYMEHTUPOBAHUM OAHOTUNHBLIX (0BWUX ANA BCEX)
ynpasneHyeckux YHKLWIA, BLINMONHAEMbIX YUYPEXAEHUAMW, OPraHu3auusiMm W NpeanpUATUAMU*  HEe3aBUCUMO OT
PYHKUMOHANBbHO-LENeBOro Ha3HaYeHUA, YPOBHS U MacluTaba aeatenbsHocTu, hopM COBCTBEHHOCTH.

[JokymeHTbl, oTpaxawwwue cneuududeckue yHKUUNM opraHu3auvii  (npucywwe onpeaeneHHoMy Buay
AeATEeNbHOCTH), NpeaycMaTpuBaloTCA B COOTBETCTBYIOWMX BEAOMCTBEHHbIX MEPEeYHsIX, NPUMEPHbIX HOMEHKnaTypax
aen.

1.3. CoctaB JOKYMEHTOB W CpOKU UX xpaHeHus B [lepeuHe onpepeneHbl B pesynbTate HenoCPeACTBEHHOro
M3YYEHUA OOKYMEHTOB C YYETOM PeKOMEeHAauuil creuvannucTos COOTBETCTBYIOLMX OpPraHu3auui, a Takke NonoxXeHun
"MepeyHs TMNOBLIX AOKYMEHTOB, 06pasyloMXCs B AeATENbLHOCTH FOCKOMMUTETOB, MUHUCTEPCTB, BEAOMCTB U APYruX
yupexaeHuin, opraHusaumi u NpPeanpuATUiA, C ykalaHuem cpokoB xpaHeHus" (M., 1989), BeAOMCTBEHHLIX nepeuyHein
AOKYMEHTOB CO CPOKaMu XpaHeHWs, NPUMEpPHbIX HOMeHKnatyp fAen, a Takke pewenuit LISMK Pocapxusa 06
yCTaHOBNEHUN NN 06 3MEHEeHNN CPOKOB XpaHEHUS OTAENbHbLIX BUAOB [OKYMEHTOB.

1.4. TlepeyeHb npepHasHayeH A MCNONb30BAHWA B Ka4yeCTBE OCHOBHOTO HOPMATUBHOIO AOKYMEHTa npu
onpefeneHn CPokoB XpaHeHNA M OTOOpe Ha XpaHEHWe W YHUYTOXEHWE YNPaBNEeHYEeCKUX TUNOBLIX AOKYMEHTOB, T.e.
06wmnx ans Bcex unu 60NbLIMHCTBA OpraHk3auuii (B TOM YNCAE HErOCYAaPCTBEHHBIX).

1.5. TlepeyeHb CNyXUT LENsM COXpaHeHWs, OpraHu3auun M KavyeCTBEHHOTO MOMNOfIHEHUA COCTaBa ApXWUBHOMO
donaa Poccuitickoin deaepaumu. NepeveHb ucnonbsyetcs Npu opMupoBaHuK Aern, Npu NOAroTOBKE HOMEHKNaTyp Aen,
npu paspabotke cxeMm knaccuuMKkaLMM AOKYMEHTOB, Npu paspaboTke BEeAOMCTBEHHbIX MNEpPevHeh JOKYMEHTOB,
NPUMEpPHLIX HOMEHKNaTyp Aen, a Takke B npakTuke paboTbl 3KCNepTHO-NpoBepouHbIX komuccun (IMK) apxueHbIxX
opraHoB 1 akcnepTHbIx komuccuin (3K) opranusauui.

2. CtpykTypa MepeyHa u NOPAAOK ero NPUMEHeHUn

2.1. MepeyeHb nocTpoeH NO (YHKUMOHANbHOMY NPUHLIMAY U BKNioYaeT pasfensl, OTpaxalowme OCHOBHbLIE
HanpasneHWs [eATeNbHOCTU OpraHu3aunil, CBOWCTBEHHblE WM, KaK Npasufo, HE3aBUCUMO OT YPOBHA B cCUCTEME
ynpasnenus, Buaa AesTSNbHOCTU, popM cobeTeeHHoCTU. Pasaensl umeloT nogpasaensl no 6onee y3skum sBonpocam.

2.2. NepeueHb cocToMT M3 12 pasaenos:

- pasgen 1 BknoYaeT AOKYMEHTALMIO, OTpaXaiollyld pacnopsauTenbHble, OpPraHWM3auuoHHble  hyHKUUK
ynpasnenusi, yHKLUMKU KOHTPONA, & Takxe npaBoBoe obecneyeHne ynpaBneHWs, OpraHu3auMio AOKYMEHTALUOHHOIo
obecneyeHus ynpasneHus U XpaHeHUs SOKYMEHTOB opraHvu3auuamu (B TOM yucne u npodColo3HbIX Opralusauuii), a
TakXXe BONpoChl NpuBaTH3aLun, akuMoHUPOBAHUS, NMULEHIUPOBAHUA UX AEATENBHOCTH;

- pasgensl 2 - 4 BKIOMAIOT JOKYMEHThI, NOCMNEAOBATENbHO packpbiBalolwMe nnaHupoBaHue, ueHoobpasosanue,
chnHaHcmpoBaHue, KpeauUTOBaHMNE, yHET U OTYETHOCTL, HANoroobnoxeHWe opraHu3auuni;

- pasaen 5 cofepXUT AOKYMEHTbI 06 opraHusauuu U OCYLECTBNEHUU SKOHOMWUYECKUX, HAYUYHO-TEXHUMECKUX W
KyNbTYPHbIX CBA3EW OpraHn3auuii;

- pasgen 6 Bknio4vaeT AOKYMEHTb 06 MHGopMaLMOHHOM 0BCNYXUBaAHUN [EeATENbHOCTM OpraHu3auvii;

- pasgen 7 Bk/lovaeT OOKYMEHTaLUo Mo TPyAOYCTPOMACTBY, Opranu3aunuM Tpyaa, HOPMUPOBaHUWIO TpyAa,
Tapudukauuu, onnate Tpyaa, oxpaHe Tpyaa,

- pasgen 8 copepxuT AOKYMeHTb! O paboTe C kaapamu: npueme, nepemMelleHvin, yBonbHEHWW paboTHWKOB,
NOBbILUEHUN WX KBanuduKkauumn, NpoBefeHUN aTTecTaumy, a Takxe HarpaxaeHuu;

-~ pasgen 9 coaepXuT AOKYMEHTAUUIO O MaTepuanbHO-TEXHUYECKOM obecneyennn AeATenbHOCTY 1 opraHuaaumn
XpaHeHWs! UMYLLIeCTBEHHO-MaTepNanbHbIX LeHHOCTEN;

- pazgen 10 Bknto4aeT AOKYMEHTaUUIO NO aAMUHUCTPATUBHOMY U XO3SINCTBEHHOMY 0BCNy)XXUBaHUIO OpraHu3auvi:
cobnioaeHnio nNpasun BHYTPEHHErO pacnopsaka, akcnnyaTauumn cnyxebHbix 34aHWil, TpaHCNopTHOMY oBCnyXuBaHuIo,
BHYTPEHHel CBA3MW, OXpaHe OpraHu3aLuvid;

- pasgen 11 CoAepXWT JOKYMEHTaLUWIo, OTpaxatoly coumanbHo-ObITOBbIE BONPOCH!, B TOM 4UCHEe counannHoe
CTpaxoBaHue, XUuHo-6bITOBLIE BOMPOCHI, OpraHu3auunio 4ocyra;

- pasgen 12 coaepXWT AOKYMEHTbI, packpbiBamowue crneuucvyeckne acnekTbl OpraHu3auMn 1 BOMPOCHI
AEATENBHOCTU NEPBUUHBIX NPOCOK3HBIX OpraHnsaunii (06beanHeHnn).

[JOKYMEHTBI N0 NAAHUPOBAHMIO, (PUHAHCUPOBAHUIO, OTYETHOCTW opraHu3auui (B TOM yucne n 06LLeCTBEHHbIX)
AaHbl 8 0606WweHHON hopMynNUpoBKe HauMeHoBaHUA cTaTeit Bo 2-M, 3-M 1 4-m pasfenax lNepeyHn; B Apyrux pasgenax
yKa3aHbl NULb OTAENbHble NNAHOBO-OTYETHLIE AOKYMEHTbI, OTNUYAIOLUMECS CNEUNUKOA CoAep) aHUs U Cpokamn
XpaHeHus,

[lokyMeHTbI, obpasyowmeca npy peanusauun yHKLUA, OCyLLecTBNAembiX NpodopraHn3aumamu COBMECTHO C
aaMUHUCTpaLMe opraHusauuit, BkMlodeHsl B 7-i v 11-i pasgenbl Mepeuns. Paspenw 5, 6, 8, 9, 10 coaepxar
LOKyMeHTbl, o6pasylolmecs BO BCEX OpraHn3auyusx, B TOM YUCne U B NPOCOIO3HbLIX.

2.3. [lokymeHTb! B pasaenax u noapasaenax [epedHs pacnonoxeHs! 1Mo CTENEHU 3Ha4MMOCTU BONPOCOB U BUAOB
B Nnorudyeckoit nocnegosatenbHocTh. CtaTbam B [lepeduHe NpUCBOEHa eAwHas CKBO3Has Hymepauus (rpacda N 1),
MepeyeHb He COAEPKAT B CTaTbAX KOHKPETHbIE HAaWMEHOBAHUS AOKYMEHTOB, @ AaeT 0000ujeHHOe HauMeHoBaHue
Kaxgoro suaa fokymeHta (rpada N 2). Mpn obbeanHeHn B OAHOM cTaTbe PasHbiX BMAOB [OKYMEHTOB NO OAHOMY
BOTPOCY, UMEIOWUX OAUHAKOBLIA CPOK XPaHEHWS, UCMOMb3yeTCs TepMUH "AOKYMEHTHI", a B Ckobkax packpbiBaloTcs
HalMEHOBaHUS OCHOBHbIX BUAOB JOKYMEHTOB, BKMIOMEHHbBIX B CTATbIO.

2.4. Cpoku xpaHeHa OOKYMeHTOB, AakHble B [Nepeure (rpacha N 3), pacnpocTpaHaioTcs Ha BCe opraHusaumu,
HE3aBUCUMO OT TOro, NOCTYNAIOT UX JOKYMEHTbI HA XpaHeHne B rocyAapCTBEeHHbIe, MyHULUMNANbHbIE apxuBbl UMK Xe He
nocTynaior.
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Opranusaumm NpUMEHsIoT ykasaHHbie B [epeuHe cpoku XxpaHeHus aokymeHToB (rpacha N 3) no-pasHomy.
BpemeHnHbie Cpoku XpaHeHUs NPUMEHAIOTCA BCemMW opraHusauuamMn. MoCTOSIHHLIN CPOK XPAHEHUS! MPUMEHAETCA Temu
roCyAapcTBEHHbIMY, MYHULUNANbHBIMW - OpPraHM3auusaMnu, [AOKYMEHTbI KOTOpbIX MOCTynaloT Ha XpaHeHue 8
COOTBETCTBYIOLINE apXusbt B YCTAHOBNEHHOM MOPAAKE, ¥ HErocyflapCTBEHHbIMW OPraHU3aLUsIMKU, C KOTOPbIMW
3aKnioYeHbl COOTBETCTBYIOLIME COrNaLwleHns (A0roBopbl), T.e. UCTOUYHUKAMW KOMNNEKTOBAHUA apXUBOB.

OpraHnsauumn, AOKYMEHTBHI KOTOPbLIX HE MOCTYNaloT Ha XpaHEHWe B rOCYAapCTBEHHbIE, MyHULMNANbHLIE apXMBbl,
T.6. HE ABARAIOTCA UCTOYHUKAMWN KOMNNEKTOBAHMS apXMBOB, MOTYT MPUMEHSITb NOCTOSHHLIR CPOK XpaHewus. Mpu aTom
cneayeT UMeTb B BUAY, YTO AEWNCTBYIOWIMM 3aKOHOAATENLCTBOM PErNaMEHTUPOBAHO XPaHEHWE B HErocyAapCTBEHHbIX
opraHusauuax onpeaeneHHbiX AOKyMeHTOB (CM. N.2.4.2).

2.4.1. OpraHusauum - MICTOYHUKW KOMITNIEKTOBAHIS apxuBa AENATCA HAa ABE MPYNNbi: NCTOYHUKNA KOMMSIEKTOBAHUA
NOSTHOro NPMeMa U UCTOUHUKM KOMNNEKTOBaHNA BbIGOPOYHOTO NpuemMa.

WCTOYHUKN KOMNMEKTOBAHWS MOMHOIO Mnpuema - 3T0 OpraHu3auun, HaxXOAAWWecCs B 30He KOMNINEKTOBAHUA
rocyaapCTBEHHOT0, MyHULIMNANbHOro apxuea, OT KaXAO0W M3 KOTOPbLIX NOCTYNSIEHWE LEHHbIX AOKYMEHTOB B 3TOT apxue
OCyWecTBNAETCA HENOCPEACTBEHHO B NOSTHOM KOMNNeKce**,

NcTounukamn  komnnekrosanus BblbopoyHOro npuema SBRSIOTCS OTAENbHble OpraHusauMm U3  uucna
onpeaeneHHoro BUAE, HaXOAAUMECH B 30HE KOMMNEKTOBAHUA TOCYAApCTBEHHOTO, MYHULMNANbLHOTO apXuea,
BblAENEHHbIE NO PsAy NPU3HAKOB, OT KOTOPbIX B 3TOT apXMB HENOCPEACTBEHHO MOCTYNalT BCE MNWM 4acTy
AOKYMEHTaNbHbIX KOMMekcos. BuiGOpoyHbin nNpueM npesycMaTpuBaeT JBe OCHOBHble (DOPMbI: NMOBUAOBYIO W
rpynnosyio.

Mpu noBnAOBOM BLIGOPOYHOM NpUeme B rocyJapCTBEHHbIA, MyHULUNANbHLIA apX1B HENOCPEACTBEHHO MOCTYNAOT
OoTAenbHble BUAbI CO3AaBaEMbIX OPraHM3aLMAMM LUEHHbIX 4OKYMEHTOB, HE NOBTOPAIOWMNECA B BbILLECTOSLIEM OpraHe™™**,
a TaKkxe Ux MHPOPMAaLMOHHO-aHANUTUYECKNE JOKYMEHTb! M OTUETHI, NOCTYNUBLUME B BbILLECTOSLLYIO OpPraHu3auuio.

Mpu rpynnoBoM BbIOOPOYHOM nNpueme npefycMaTpuBaeTC NOCTYNNEHUWE NOSMHbLIX KOMMIIEKCOB  LIEHHbIX
AOKYMEHTOB HENOCPEACTBEHHO OT HEKOTOPbIX OPraHU3aLuin JaHHOTO BUAA, BOLWEALLMX B BbIGOPOYHYIO COBOKYMHOCTD.

2.42. OpraHusauuu, He SBMAIOWMECA WCTOYHUKAMU KOMMNEKTOBAHWUSA TOCYAAPCTBEHHLIX, MyHULMNAMAbHbLIX
apxnBOB, XPaHAT AOKYMEHTbl NOCTOSHHOrO cpoka no lepeyuHio (rpacha N 3) cnepyolium obpasom. [ocyaapCTBEHHbIE,
MyHULMnanbHele opradusauun - 10 nev. HerocypapcTBeHHble opraHu3auvu - He MeHee 10 neT, paanbHelwMn cCpok
XpaHeHWs AOKYMEHTOB onpefenser OpraHusauus B COOTBETCTBUMU C AENCTBYIOLMM 3aKOHOAATENLCTBOM W/unu
Heo6X0AUMOCTBLIO NPAKTUHECKOrO UCNONb3OBAHUA JOKYMEHTOB.

OnpepeneHHble [OKYMEHTb! (HOPMAaTHWBHO-NPABOBOro, MMYLLIECTBEHHO-XO3AWCTBEHHOTO Xapaktepa, 06 uTorax
AeATeNnbHOCTY U NepCnekTuBax passuTa opraHnaaunn) NOCTOAHHOTO CpoKka XpaHeHUs no Hacroswemy MNepeunio (cT.5a,
6, A, %, 6a, 10a, 13a, 14, 15, 16, 19, 21, 22, 24, 25, 26, 27, 28, 29, 30, 35a, 36, 37, 38, 47, 48, 49, 50, 57, 69, 72a, 74a,
84, 85,99a, 104a, 108, 114a, 135a, 136, 166, 181, 187, 193a, 198a, 199a, 208, 218, 222a, 236, 253, 275, 311, 319, 320,
322a, 337a, 349, 3504, 6, B, 408, 422, 424, 427, 428, 429, 489, 509) He0OX0AUMO XpaHUTb B OpraHu3auuax Bcex opm
COBCTBEHHOCTU, JOKYMEHTbI KOTOPbIX HE MOCTynatT B rocyAapCTBEHHbIe, MyHULMNAaNbHbIE apXMBbl, 40 NUKBUAALUM
AaHHbIX OpraHusauun, 410 OBYCNOBNEHO [EACTBYOLUM 3aKOHOAATENbCTBOM WU/MNW  ANUTENbHBIM NPAKTUHECKUM
3Ha4YeHUEM YKasaHHbIX AOKYMEHTOB.

2.5. [ins onpeaeneHus CPOKOB XpaHEHUs AOKYMEHTOB HeobX0AMMO, Hanga COOTBETCTBYIOLLYIO CTaTbio B MNepevHe,
NPOBOAUTL NOMUCTHLIA NPOCMOTP Aen; OTOOP Aen Ha XpaHeHWe UNU YHUUTOXEHWE TONLKO NO 3arosloBkam B ONUCAX UNK
Ha obnoxkax aen He AonycKkaeTes.

Cpox xpaHeHUs [OKYMEHTOB Ha HeTpafWLMOHHLIX HOCUTENSAX COOTBETCTBYET CPOKY XPaHEHWUs aHAnorMuHbiX
BUAOB NOKYMEHTOB Ha TPAANUUOHHBIX HOCUTENSX.

2.6. [JokyMeHTb! fOMKHBI NPUHUMATLCA Ha XpaHeHUe NpeuMylLlecTBEHHO B BUAE NOANMUHHUKOB, TOMLKO NpU MX
OTCYTCTBUU NPUHUMAIOTCS 3aBEPEHHbIE KOMUHU.

JIOKyMEHTbl NOCTOSIHHOrO CpOKAa XPaHEHUst Ha HETPAAWLMOHHBLIX HOCUTENAX MNPUHMMAIOTCA Ha XpaHeHue B
COOTBETCTBUU C YCTAHOBNEHHBIMU NpaBunamu.

2.7. B uensix nonHoTbl cocTtaBa ApxusHoro doxaa Poccuiickon Pepepauum [MepeyeHs npeaycmarpuBaet
BO3MOXHOCTb MOCTYMMEHNS B roCyAapCTBEHHbIE, MyHULMNANBHbIE apXuBbl AyOGneTHbIX AOKYMEHTOB, coAepXaluxcs B
pasHbiX cboHaax. [paso pelueHns sBonpoca ux otbopa NpefoCTaBIAETCA FOCYAapCTBEHHLIM, MyHULIMNANLHLIM apXUBaMm.

2.8. OtmeTtka "OMK", noctasneHHas B [lepeyHe K KOHKPETHbIM BMAAM AOKYMEHTOB, O3HAYaeT, YTO 4acTb TaKUX
AOKYMEHTOB MOXET UMeTb Hay4yHO-UCTOPUYECKOE 3HayeHMe U B yCTAHOBNEHHOM MOpsiAKe AOMKHA nepeAaBaTbCs B
rocypapcTeeHHble, MyHULMNanNbHble apXuBbl UNW XpaHWTbCR B opraHusauui. [JaHHas oTMeTKa npeaHasHaueHa ANs
NPUMEHEHUs opraHusaumsammu BceX OPM  cODCTBEHHOCTW, SABMNSIOWUMUCA MCTOYHUKAMU  KOMMIIEKTOBAHUSA
rocylapCTBEHHbIX, MYHUUWNANbHbLIX apxXvMBOB, a Takke MoxeT OblTb WCNONb3OBaHAa HErocyAapCTBEHHBLIMU
OpraHu3aunaMm, OCyLLECTBNSIOLLIMMIA NOCTOAHHOE XPaHeHne CBOUX JOKYMEHTOB.

2.9. UcuncneHue cpoka xpaHeHUst JOKYMEHTOB NPOM3BOAUTCA ¢ 1 AHBaApA roaa, crneyloulero 3a ro4oM OKOHYaHUs
UX 4ENONPOU3BOACTBOM. Hanpumep, MCHUCNEHNE CPOKa XpaHEHUR AieN, 3aKOHUEHHbIX AenonpoussoacTaom 8 1999 roay,
HaynHaeTtcs ¢ 1 sHBaps 2000 roaa.

OTmeTKa "AO MUHOBAHWA HagoBGHOCTU" O3HA4YaeT, YTO AOKYMEHTauus MMeeT TOMbKO NpaKTudeckoe 3HadeHwe.
Cpok ee xpaHeHUs onpeaenseTcsa caMoi opraHn3aumen, Ho He MoXeT BbiTb MeHee 1-ro roaa.

2.10. JokymeHTaums, He BOWEALWAsA B COOTBETCTBYIOWME pasfenbl Hactoswero flepeyHs, HO umelowas Cpok
XpaHeHus "noctosHHo" unu otmetky "OMNK" (OK) no kakomy-nubo BEAOMCTBEHHOMY NEpeyHio, B 3aBUCUMOCTU OT
pesynbTatoB €€ KOHKPETHOTo W3y4eHUSA MPUHUMAETCA Ha [OCYAApCTBEHHOE, MYHULMMANbHOE XpaHeHwe wnu
YHUUTOXAEeTCs nocne MUHOBaHUA B Hell NpakTuyeckon HapobHocTu. Pellenne o npueMe Unu YHUUTOXEHUN JOKYMEHTOB
¢ otmeTkom "IMK" (3K) npunumalot INK apxusHbiX OpraHoB, yUpeXAEHUIA.

2.11. CHUXeHne CpPOKOB XpaHEeHwsl, YCTaHOBAEHHbIX HacToswmm lNepeuHem, sanpewaetca. oBbiLEeHUe CPOKOB
XpaHeHWUs AOKYMEHTOB, NPEeAyCMOTPEHHbIX HacToawmum [lepeyHem, MOXET UMeTb MECTO B TeX Cryyasx, koraa 31o
BbI3BaHO crnieyuduHecKMMn 0Co6eHHOCTAMN paboTbl OpraHn3aumi.

CHsaTue crosaueit npu cpokax xpaHeHus otmeTku "OMNK" paspetuaercs TONbKO NpU yCNOBMU KOHKPETU3AUMN BUAOB
AOKYMEHTOB U CPOKOB UX xpaHeHUa, 0606LIeHHbIX B CTaTbAX AaHHOrO [lepeuns.
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2.12. MukpodunsmMUpoBaHe AOKYMEHTOB (C NOCNEAYIOWMM YHUUTOXEHUEM UX OpuUrMHanoB), obpasylowuxcs B
AEATENbHOCTU  OpraHu3auui, AOMKHO NPOM3BOAUTLCA B COOTBETCTBUM C  AEWACTBYIOLMMU  FOCYAAPCTBEHHBIMK
cTaHpapTamu.

2.13. lMpumeyaHus, ucnonbsyembie B [lepeyHe, KOMMEHTUPYIOT U YTOYHAIOT CPOKW XpaHEeHUs [OKYMEHTOB.
Mpumeuyanue "Ha rocypapCTBeHHOE, MyHULMNANLHOE XpaHEHWE He NepeaatoTcs. XpPaHATCS B opraHn3auusx” yTouHseT
MECTO XpaHeHus AOKYMEHTOB, UMEIOLWUX, KaK NpasBuno, ANUTENbHbLIA CrpaBoYHbIi xapaktep. B aApyrux npumedyaHnsx
YKa3bIBaIOTCSt NPU3HaKW BblAENEHUA ONpeaenieHHblIX PasHOBUAHOCTE AOKYMEHTOB WAU KOHKPETHble Pa3HOBUAHOCTU
AOKYMEHTOB, CPOKW XpaHEHUS KOTOPbIX OTNWYAlOTCA OT ykasaHHbiX B rpade N 3. Tak, npumeyanue "Mpu ycnosuw
3aBepuieHun nposepku (pesusuu). B cnyyae BO3HMKHOBEHUA CNOPOB, pa3HOrnacuii, cnefcTBEHHbIX U cyAebHbIX aen -
COXPaHATCA A0 BBLIHECEHUS OKOHYaTeNbHOTO peLleHUN" KOHKPeTU3MpyeT CpOKW XpaHeHus Byxrantepckou
AokyMmeHTauuu. [pumeuaHus "nocne wucTeyeHUs cpoka AeicTeua pgoroeopa”, “nocne 3ameHbl HOBbIMW" U T.A4.
yKasblBaloT, YTO ucuucneHne cpoka, Ha3BamHoro B rpacge N 3, ocywectsnsercs ¢ onpegeneHHoro MomeHTa. B
NPUMEYAHWUAX OroBOPEHbLI CPOKN XPaHEHUR OTAENbHbIX AOKYMEHTOB U3 obLuero mx KOMNMNexkca ¢ y4eToM COAEpXKaHus,
aBTOPCTBa, MeCTa CO3[aHusi, KONWWHOCTW (Hanpumep, "BbINOMHEHHbIE W3BECTHBIMW asTopamu’, "NamATHUKOB
apxuTekTypbl", "Npy HanUYMKU B opraHu3aLmi NOAIMHHUKOB KON AOKYMEHTOB - 0 MUHOBaHUs HagobHocTu" u ap.).

2.14. Ona ypobcTBa nonb3osaHus MepeyHemM K HeMy COCTaBNEH ykasaTerb, B KOTOPOM B andasuTHOM nopsake
nepeyncneHbl BUAbI AOKYMEHTOB M BOMPOCHI MX COAEPXKAHWUA CO CCbINMKaMu Ha HOMepa COOTBETCTBYIOLUX CTaTel
MNepeyns.

3. Opranusauus nposeaeHus u opopmneHna otbopa AOKYMEHTOB Ha XpaHEHUE U YHUYTOXeHUe

3.1, Ans opranusaunn n npoBeaeHns paboTbl NO onpeAeneHnto CPOKOB XpaHeHWA W oTOOpY AOKYMEHTOB Ha
XpaHEHWE W YHUYTOXEeHUE B OpraHM3aunax co3aaloTes NOCTOSHHO AeNCTByOWME 3KCnepTHbIe koMuceun (3K), B cocTtas
KOTOpblX Bx0AAT Haubonee ksBanUUUUPOBAHHbIE CMELNanNUCTbl OCHOBHbLIX CTPYKTYPHbIX MOApasfeneHvii nog
npeacefaTensCTBOM OZHOTO U3 pyKOBOAALWIMX pabOTHUKOB OpraHusauuy, a Takke NpeacTaBUTENU COOTBETCTBYIOLLErO
APXUBHOIO y4pexaeHus (,D,J’Iﬂ opraHmaaumﬁl - ACTOYHUKOB KomnneKToaava) Mo cornacoBaHUKO C HUM.

3.2. B cBoeit paboTe IKCNEPTHbIE KOMMCCUUM PYKOBOACTBYIOTCA (PaBOBbIMU  aKTaMWU, HOPMATUBHbLIMMW
JOKYMeHTaMu, ykasaHusamu Pocapxusa, OpraHoB ynpasneHUa apxvBHbIM Aenom cyObektoB Poccuiickon depepauum,
HacToALWIUM ﬂepequM, HOpMaTUBHbIMU U pacnopaguTensbHbIMU  AOKYMEHTaAMWU pyKOBOAAUlero opraHa cBoen
BEJOMCTBEHHOW CUCTEMbI, CBOEI OpraHm3aLum.

JKenepTHbie KOMUCCUM oNpeaensioT COBMECTHO C apXMBOM U Aenonpon3BOACTBEHHON criyx6oi nopsisok otbopa
AOKYMEHTOB Ha XpaHEHUe U YHUYTOXEHWe B OpraHv3auuu, OPraHu3yloT 3KCNepTUdy LEeHHOCTM [OKYMEHTOB W
OCYLLECTBNSAIOT KOHTPONb 32 €e NpOBe/eHNEM.

3.3. O160p AOKYMEHTOB Ha MNOCTOSIHHOE, BPEMEHHOE XpAHEHUEe N K YHUUTOXEHWUIO AOMKEH NpoBOAWNTLCA B
COOTBETCTBUU C AeﬁCTBYIOU.WIMVI npasunamu pa60TbI rocyaapCraeHHbIX, MyYHULIMNANbHLIX apXvBOB, NpasunamMmuv paﬁOTbI
apxvBOB OpraHmsaLuin (BeAOMCTBEHHbIX apXMBOB), a TaKke ykasaHuamu Pocapxuea ¥ apXuBHbIX OpraHos cybbektos
Poccuiickoii degepaumn.

[loKyMeHTbl, CPOKW XpaHeHWs KOTopbix onpepeneHsl lNepeuHem "MOCTORHHO", NoAneXaT FOCyAapCTBEHHOMY,
MYHULMNANbHOMY XPAHEHVIO W NEPEAAloTCA B apXusbl B CPOKW W B COOTBETCTBUW C MOPSAAKOM, YCTAHOBMEHHbIM
Monoxennem o6 ApxusHom cpoHae Poccuiickoin deaepauni, unu NO pelieHnio HerocyAapCTBEHHON opraHusauum, He
SBNAOLEACH WCTOYHUKOM  KOMNNEKTOBAHMA  fOCYAApCTBEHHOrO, MYHUUMNANLHOIO  apxuBa, XpaHATCA el
CaMOCTOATENLHO.

3.4. Mo UCTeYeHUM CPOKOB XPAHEHWUS B apxMBax OPraHU3auWi - MCTOUHUKOB KOMISIEKTOBAHUSA ynpasneHyeckas
AOKyMeHTauus, OTO6paHHaF| Ha rocyaapCTBeHHOe, MyHUUUNanbHOE€ XpaHeHue C COOTBETCTBYIOLUM Hay4HO-
CNpaBoYHbIM annapaTtom n CTpaxoBbiMu KONUAMK HaA ocobo LeHHble NOKYMEHTLI, NepenaeTca B apXuBbl.

3.5. [lokymeHTbl, 0TOBpaHHbIE IKCNEPTHOW KOMUCCUEH Ha NOCTOAHHOE UK ANUTENbHOE XpaHeHue, onuchIBalTCA
B COOTBETCTBUM C YCTAHOBMEHHLIMU TpeGoBaHAMN.

3.6. Onucu (ropoBble paspenbl onucei) Ha AOKYMEHTbI MOCTOSAHHOIO XPAHEHUSl COCTaBIIAOTCA B ueTbipex
aKseMnnapax, paccMaTpuBaloTCA Ha 3acefaHun IKCNepTHOW KOMUCCMM W HanpasnalTcA Ha yreepxaenue JlM1K
COOTBETCTBYIOLLEro apXUBHOIO OpraHa, yupexaeHns O4HOBPEMEHHO N0 BCEM OCHOBHLIM NOAPAa3AENEeHUsIM OpraHu3auui
- UCTOYHUKOB KOMNIIEKTOBAHWA FOCYAApPCTBEHHOTO, MyHULMNANLHOTO apxuBa. Tpu 3k3eMnnsapa yTBEepXAEHHOW Onucu
BO3BPALLAIOTCS B OPraHM3aUWio, a NEpBLI 3K3EMINAP NepesjaeTcs B apXuB B KA4YECTBE KOHTPOMBHOIO AOKYMEHTa, No
KOTOpOMYy OyaeT npousBOAUTLCA NpUEeM [OKYMEHTOB Ha xpaHeHune. Onucu AOKYMEHTOB MO IIMYHOMY COCTaBy
ANMUTENBHOTO CPOKa xpaHeHus cornacoBbiBaioTc! ¢ OfK cooTBeTCTBYIOWErO APXMBHOTO OpraHa, ydYpexaeHus W
YTBEPXAAI0TCS PYKOBOAUTENEM OpraHn3auuu.

3.7. Mocne yTBEPXAEHUA ONUCEi OpraHK3aLuu paspeluaeTcs YHUUTOXEHNE JOKYMEHTOB C BPEMEHHbIMU Cpokamu
XpaHEHWUA 32 Nepuoj BpEMeHU, COOTBETCTBYIOLLUIA YTBEPKAEHHBIM ONUCAM.

YHUUTOXEHUE [AOKYMEHTOB, uMelowux no [lepevHio cpok xpaHenua ¢ oTmeTkon "3OMNK", a Takxke He
npeaycMoTpeHHbIX MNepevusem, AOMKHO COrMacoBLIBATLCA C apXUBHbLIM OPraHOM, yYpeXAeHUeM, ecnu NocCNeaHUM npu
yTBEPXAEHUN onucelt AOKYMEHTOB NOCTOSIHHOTO XpaHeHMst He GbiNo BLIHECEHO PELEHUSt O BO3ZMOXHOCTU YHUUTOXEHUS
OCTanbHbIX JOKYMEHTOB 32 COOTBETCTBYIOWWIA Nepuoa.

YHuutOXEHUe AOKYMEHTOB 0¢0pMﬂﬂeTC$l aKTOM, yTBepXXaaeMbiM pyKkoBoguTENeM opraHnsauuvu.

3.8. ApxuBHbIE OpraHbl, yUpexieHusi NPoBepsItoT NPaBUITLHOCTL 0TOOPa JOKYMEHTOB Ha NOCTOAHHOE XpaHeHue 1
npu HeoBX0AMMOCTH UMEIOT NPaBo NOTPe6OBaTh BKNIOYEHUS B ONUCH NOCTOAHHOTO XPaHEHUS! AOKYMEHTOB, 0TOBPaHHbIX
K YHUYTOXEHUIO UNU Ha BpeMEeHHOe XpaHeHue.

3.9. OpraHu3auun, AOKYMEHTbI KOTOPbIX MPUEMY B rocyaapCTBeHHble, MYHULMNANbHLIE apXuebl He noafexar,
YHUUTOXAOT Aena € uctekwumu no [lepeuyHio cpokamu xpaHeHus 6e3 cornacoBaHus € apXuBHLIMW OpraHamu,
yYpexgeHnamMu npu ycnosuu ynopagov4eHna JOKYMEHTOB no nU4HOMY COCTasy 3a coome*rcmyrou.mﬁ nepuoj BpeMeHu.

3.10. OTobpaHHble K YHUUTOXEHWUIO U BKMIOYEHHbIE B aKTbl AOKYMEHTbI NEPEeAAloTCA Ha YHUYTOXEHUE B
yCTaHoBNEHHOM nopsiake. cnonb3oBaHue 3TUX A0OKYMEHTOB ANs XO3ANCTBEHHBLIX HYXA, 3anpeLleHo.
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3.11. YHuutoXeHne p[okymeHTOB 6e3 npeasapuTenbHOro YTBEPXKAEHUS apXMBHBLIM OPraHoM, yupexaeHuem
onuceit AOKYMEHTOB NOCTOSIHHOTO XpaHWeHust (A5 opraHusauuii, nepeaanwmx AOKYMEHTbl B roCyaapcTBeHHble,
MyHULMNAnNbHbIE apXMBbI), @ TakXe HapylleHWe YCTAHOBREHHbIX HACTOSLLUM M BEAOMCTBEHHLIMU NEPEYHSIMW CPOKOB
XpaHeHWA [AOKYMEHTOB, SIBNAETCS HEe3aKoHHbIM W BneyeT 3a coboii cornacHo lMonoxeHuio o6 ApxuBHOM oHAae
Poccuitckoit Pegepaunm oTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM nopsake.

3.12. KoHTponb 3a npaBWnbHOCTBIO NPUMEHEHWA Hactosiero [lepeyHs ocyulectBnsiloT Pocapxus, opratbl
ynpaBneHus apxuBHbiM fenom cybbektoB Poccuilckoit depepaunii M MECTHOrO CaMOyNpaBnEHWS, apXUBHble
yupexaeHus.

3.13. C BBegeHuem B peicTeue Hactoswero [epeuHsa uvacTb 1-yio "[lepedyHs TUNOBLIX AOKYMEHTOB,
obpasylouuxca B AEATENbHOCTU FOCKOMWUTETOB, MWHUCTEPCTB, BEAOMCTB U APYIMX YYpeXAeHWW, opraHusauwin u
ApPeAnpUATUIA, C ykasaHuem cpokoe xpaHenns" (M., 1989), yTeepxaeHHOro [naBHbIM apXMBHbLIM ynpasnennem npu
Coeete Munuctpos CCCP 15 aBrycra 1988 r., cuntatb ytpaTuBlIE CUNy NPUMEHUTENbHO K YKa3aHHbIM B AaHHOM
MepeuHe ynpaBneH4YeckUM AOKYMEHTaM, HauuHas ¢ cepeauHbl 90-x rogos XX B. (c 1995 roga). na otbopa
ynpasneHYeckMx HOKYMEHTOB 3a Gonee paHHuii nepuosa spemeHu (80-e - nepeyio nonosuHy 90-x rogos), a Takke
cneundmyeckoit (oTpacnesoit) AOKyMeHTauuu npumensieTca "MepeyeHb TUNOBLIX JOKYyMeHTOB, obpasyowuxcs B
BEATENbHOCTU FOCKOMUTETOB, MWUHUCTEPCTB, BEAOMCTB U APYrUX YYPEXAEHWA, opraHu3aumn v npeanpusatui, ¢
ykasaHueMm cpokoB xpaHexus" (M., 1989).

Hapsay ¢ Humu cnefyeT npuMeHaTs "MepeyeHb JOKYMEHTOB, noanexalyux fipueMy B rocyapCTBEHHbIe apXuBbl
CCCP" (M., 1973), cuctemy nepeuyHe# no Hay4YHO-TEXHUYECKON AOKYMEHTauUu, a Takke BEAOMCTBEHHbIE NEpeYHu,
npUMepHble HOMEHKNaTypbi Aen opraHusaumii, peweHua LIOMK PocapxuBa o cpokax XpaHeHus onpeaerneHHbIX
LOKYMEHTOB.

PykosoauTens deaepanbHoit
apxuBHO# cnyxbul Poccuu B.N.Koanos

* [anee B TeKkcTe BMecTo crnos "yupexageHuil, opraHusauuii u npegnpuaTtuit” ynoTpebnsercs cnoso
"opraHusauumn”.

** Moa "NONHLIM KOMNIEKCOM" AOKYMEHTOB MOHUMAETCSH COBOKYMNHOCTb AOKYMEHTOB, UMEIOLMX MOCTOSHHbIA CPOK
XPaHEHUSA.

*** Cocras 0TOMpaeMbIX AOKYMEHTOB UHAVBUAYaNEH AN KaX40ro Buaa opraHuaauuu.

MepeyeHb
THNOBLIX YNpaBneH4YeCckux AOKyMeHTOB, 06pa3yloWnXca B AeATENLHOCTU OpraHM3aLuii, C YKasaHMEM CPOKOB
XpaHeHus
| Homep | Bun pmoxyMeHTa | Cpok xpaHeHusa | [lpuMeuaHue
| crareu | | nokyMeHTOB* | |
| | | I I
| 1 I 2 | 3 | 4
1. OpraHuBauMs CHUCTEMH YyNnpaBJlIeHuUs
1.1. PacnopsauTenbHas AeSITENbHOCTbL
1 3akoHOaTeNbHble, MHHE HOpMa-— (1) OrHocsammMecsa K
TUBHHE aKTh (3aKOHHE, YyKasH, OesATeibHOCTHM Op-—
TIOCTAHOBJIEHUSA, pacnopsaxeHus, raHmM3auum - TIIOCT.
pemenusa) IllpeauneHTa Poccuiic—
KoM demepauuy, BaKOHOIATEJb—
HBIX, MCHNONHUTENbHBX OpIr'aHoOB
TPOCYyHmapCTBEHHOM BJlACTH, CY-—
OeOHEIX OpTraHOB Poccuimickomn
denepaunyn, cybwekToB Poccuii-
ckolii denmepauuu, OpPIraHOB MecC—
THOTO CaMoynpaBJieHUs :
a) no Mecry paspaboTku llocT.
6) B OpyrmMx opraHM3auMUAX o MUHOBAHUSA
HajmobHocTM (1)
2 [IpoeKTH HOPMaTUBHBIX aKToB

MpeauneHTa Poccuitckoit dene-
pauuu, MUCMIOJHUTENBLHBEX Opra-
HOB DOCYHApCTBEHHOM BJACTH,
cyneOHEIX opraHoB Poccuiickon
denepavun, cyBbekToB Poccuit-



ckol denmepauuyu, OPraHOB Mec-—
THOT'O CaMOyINpaBJICHUA:

a) no Mmecry paspaboTku U yT-
BEpXIOEeHUSA

0) IOpyrux opTraHM3aluuax

MHMuMaTBREE npenJyioxXeHus,
BHECEeHHBle B OpPTaHe rocynapc-
TBEHHOW BJIACTHU Poccunckon
denepauum, cyobwvekTOB Poccui-
ckon denepaumu, OpraHe MecT-
HOT'O CaMOynpaBJIeHUA; JOoKyMe-
HTB (OOkJIaOHble BanMcKu, Baxk-
JIOUEHUs, CHOpaBKM M JOpP.) TIIO
ux paspaboTke

[lopyueHus I[lpesupgeHra Poccum-
ckoin demepauun, lIpaBUTENILCT-
Ba Poccurickon O®epmepauuu, op-
TaHOB I'OCYyHNapCTBEHHOM BJacTu
Poccuiickoin ¢epepauun, cyobne-
KTOB Poccumnckon denepaumuu,
OpPT'aHOB MECTHOT'O CcaMoylpaB-
JIEHUSA; JOKYMEHTEH (oB30pHI,
OOKJIane, pacdyers,
BAKJOYEHUS, CIpaBkM U Op.)
10 MX BHINOJIHEHMIO

[IpoTOKOIIHI, [NOCTAHOBJIEHUSA,
pelmeHns, pekKoMeHmauuy, cre-
HODpaMMel 3acenaHuil; OOKYMeH-
Tl (CnpaBKM, HOOKJanOel, MHQOpP-
Mauuu, OOKJALOHbIE 3alMcKu,
CBOAKM, BHNOUCKU, BlJINIE€TEeHU
royijocoBaHMA (1), IOOBEPEHHOC-

TM U Op.) K HUM:

a) KoJJierMaJlbHOI'O MCMONHUTEe-
JIBHOTO opraha opraHM3auumn
(konmnerum, coBeTa, IOUpPEeKUUU,
rnpaBJieHMs U Op.)

6) KOHTPOJIbHBEIX (PEeBU3MOHHBIX)
OpTaHoOB opraHu3auuun
(coBeToB, KOMUCCUM UM IOp.)

B) HaQYUHBIX, BKCHNEPTHHX, Me-
TOOMUYECKMX, KOHCYJIbTaTUBHEIX
OpTaHOB opTraHMzalmMu (KoMuUTe-
TOB, KOMMUCCUM, COBETOB U
ap.)

I') COBEmAaHuUM y pPYyKOBOOUTENSA
opraHu3aumm

o) cobpaHui TPYIOBBX KOJJIEK—
TUBOB OpIraHM3auunmn

e) cobpaHuM CTPYKTYPHEIX MNOL-
pasneseHult opraHu3aluunun

X) obumx cobpaHuit
aKUMOHEpOB, MNallMKOB

[Iprkasel, pacrnopAXeHuUsa; IOKy-
MEHTH (crnpaBKW, CBOIOKM, UH-

MocT.

o MMHOBAaHUA
HanobHoCcTU
[TocT.
TocT.
MocT. (2)
MocT. (2)
MocT. (2}
flocT. (2)
MocT. (2)

5 n. 3IK
locT.

(1) Jo npexkpame-
HUA OeATeJlbHOCTU
AKLUUOHEepPHOro ob6-
mecTBa; nocre
npexpameHnmnsa — 3K
{2) puciianKee
OJis CBeOEeHUsa - 1o
MMHOBaAHMA HaJgoB-—
HOCTH

(1) IlpucJyiaHHbIE
g CcBeleHuMA - [O
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.2.

dopMmaumm, »HokIambl U Op.) K
HUM :

a) no OCHOBHOM nesaTeJbHocTuM [oct. (1)

©) no JUMYHOMY COCTAaBY 75 n. (2) 3IK

B) MO aIMMHUCTPATUBHO-XO3AM~ 5 JI.
CTBE€HHEIM BOIIpOCaMm

[l[poekTH NpMKA30B, pacnopaxe- 1 T.
HUM

JOKYyMEH TEHI (nocraHoBJIEHUA,
pelweHud, pPeKOMeHIaumu, Mpo-
TOKOJIB, CTEHOTPAMMEI) MEeXIy-—
HapOOHHEIX, BCEPOCCUNCKUX, Be-
JOMCTBEHHBEIX M MEXBeIJOMCTBEH~
HBIX, OTpAaCJIEBHX CBHE3OOB, KO-
HTPPECCOB, KOHQepeHUuN, CoBe-
maHny, CEMMHApPOB:

a) Io MecTy NpoBeneHusd [locT.

0) OpyI'MX opraHu3auusax o MMHOBAaHMUA
HangoBHOCTHU

JOKyMeHTH (crnpaBKu, oTyeTel, [locT.

OOoKJanel, oOB30pH, nepelnucka)

o peanusauum pelmeHu

CBHe3J0B, KOHTPECCOB, KOHbe-

PEeHLUUA, COBemaHuM, CEeMMHApPOB

[IpaBuna, MUHCTPYKUUM, penrma-

MEHTH, MeTOoOMUYEeCKUEe YKaz3aHMUA

M peKOMeHIaluu:

a) no Mecty paspaborTkyu u yr- llocT.

BEpXIOEeHUA

6) B OpyTMX OpIlaHuU3auufax 3 r. (1)

[IpoekTE Npasui, MHCTpyKUMz, 3 . (1) 3IK
perJlaMeHTORB, MEeTOINYECKUX

yKa3aHM M peKoMeHOauumn; Ino-

KYMEHTH (3akKJpyYeHus, Npenjo-

XKeHusa, CIOpaBKu, OOKJlaIHBIE

3annuckKu, rnepenmucka) no ux

paszpaboTke ¥ NPUMEeHEeHUD

[lepenucka ¢ WUCHOONHUTENbHEMM 5 Ji. OlK
opraHaMu TOCygapCTBEHHON

BJlacTu Poccuimckon depgepaumny,
cybrekTOoB Poccutickon odenepa-

UMM, OpraHaMM MeCTHOTO CaMo-
YyNpaBJIeHUs 10 OCHOBHEIM  BOII-

pocaM LOeATeNbHOCTU

OpraHmMBauMOHHEE OCHOBH YynpaBleHMUS
YcTaBhl, NOJIOXEeHMA oOpraBusza-
Uy (TUIIOBBIE M MHAMBMIOYAJbL-—

Hule) :

a) no Mmecry paspaboTku u yT- IllocT.
BepPXIOeHUA

6) B OpyT'MX OpraHuMs3aumax 3 r. (1)

MMHOBAaHMKS HagobH-
HOCTU
(2) O npemocras-

JIeHMM OdYeperdHHIX U
y4eOHBIX OTIIYCKOB,
OexypcrBax, BSHC-
KaHUAX, KpaTkoc-—
POYHBEIX BHYTPUPOC—

CUMCKUX KOMaHIOIu-—
porkax - 5 .

(1) Nlocsne 3aMeHH
HOBBIMM

(1) Tlocne yTBepx-
OeHUS

(1) TNocne BaMeHhl

HO BBIMU
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YupeOuTeJibHblE NOTOBOPH, U3—
MEeHEeHUA M HOOMOJHEHUSA K  HUM,
NPOTOKOJE yUpeOUTEeJIbHEX CcoO-

PaHMM HerocynapCTBEHHEIX Op-—
PaHM3aiMm, CIOUCKM yupeagure-
Jen (y4aCTHUKOB)

CBumeTensCcTBa O pPerucTpaumnn,
JUKBUIOAUMM OpraHu3auum, pas-
pemeHns, yBenoMJIeHUs Ha OTK-
peiTHMe QuamalnioB, NpencTaBu-
TeJILCTB

lloJloXeHusa O CTPYKTYPHEIX MNOO-
paspgeneHnsaX OpPraHU3aUUun; KO-
JJIETHUANbHBIX  UCIIOJHMATEJbHLX,
KOHTPOJIbHEX, HAYUHHX, 3KCIe-
PTHHX, METOOUUYECKUX, KOHCY-
JNbTaTUBHEIX OpTaHax; o ¢uiaua-
nax, TNpelcTaBUTeJIbCTBaX

[IpOEeKTH YyCTaABOB, IOJIOXEHUN;
HOKYMEHTH (cnpaBxu, JOokjgamg-
HBlEe 3anucky, npenyioXeHus,
OT3EIBH) NO MX paspaboTke

CTpyKTYpPHE M CXeMbl oOplaHuza-
UMM yrnpasJIeHUA; TOACHUTEeJb-

Hble 3altMCKM K HUM!I

a) no Mecty paz3paboTky U yT-
BepXIOeHUA

6) B IOpyI'MX opTraHuM3aumax

JOKyMeHTH (JIULeH3UM, KBOTH,
NMPOTOKOJIE, pemeHusd, KHUIU
perMcrpauuu u IOp.) O JMLIEH-

SMpPOBaHMKM HOeATEJNbHOCTM opra-
HMBALUUMK
[lepedyHU BULOB JIMLEHRUPYEMON
O0eATeNIbHOCTU ;

a) Mo MectTy paspaboTky M yT-
BepxXIeHns

6} B OpyruxX opraHusaumnsax
(cepTndukaTe, CBU-
aTTecTaTH, Ipen-
NMPOTOKOJE, [OJIO—

perucrpauumn U
aKkpeon-

JOKYMEHTH
neresbCcTBAa,
cTaBJIeHUA,
XEeHMA, KHUIU
Oop.) o aTTecTaumn,
Tauuu, cepTUPMKalUMU

(mocTaHOBHAEHUS,
NPOTOKOJIB, YCTaBH, fJ1aHH,
BaslaHChl, akKTe, LOOTOBOPH, KO-
HTpPaKTE, cBUIeTesLCTBa U
Op.) © npuBaTuU3aUnUyu

JOoKkyMEeHTB!

Joroeopel © npaBax m o0A3aH-

HOCTHAX

a) C pykoBoguTesieM OpraHM3a-

flocT.

MocT.

Mocm.

3 r.

Hoc.

o 3aMeHbl HOBEI-

MM
lloco.

[TocT.

Jo B3aMeHB HOBBIM

[locT.

llocT.

[TocT.

(1)

(1)

SIK

(1) THocne yTBepx-
OeHus

(1) Mpw HanMMuuu B

opraHusaumum romn-
JIMHHUKOB KOonmum
OOKYMEHTOB - 1O
MMHOBaHMUA Hanob-
HOCTU

(1) Tocrnme ucreue-
HUS cpoka Jdencr-
BUS
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29

30

31

32

33

34

35

36

unu

6) ¢ uJeHaMM KOJJIeTHaJlbHBIX
UCHNOJIHUTEJILHEIX U OP. OPTAaHOB
opraHmu3aumun

B) C Opyror opTraHmMzauuen

PeecTpr akuMOHEPOB

PeecTpel BJIanennluen LE&HHBIX
6ymanr

Cnucky addbunmMpoBaHHBIX  JIMLL,

CIUCKM JIML, MMeplUX IIpaBO HAa
OV BUAEHObI

HOKyMeHTH (cepTuduxkaTel, CBU-
LDeTeJlbCTBa O perucTpauum ak-
LIV, akKTh) Ha OpueM-Iliepepauy
akyuuM (rmaxkeToB akKLMMi)

OOoroBOpEl © NpoRaxe-rnokynke
aKUMA aKLMOHEepaMmu

XypHaJbel, KHUITM yueTa
C axKumAaAMM " BBl IadU
N3 peecrpa akKUMOHEpPOB

padoTH
BRIIIMCOK

NNonnoxeHnss o poneBolt coBCcTee-
HHOCTM, BHIIYCKE& M paclnpene-
JIeHUM akuuy, UeHHBX ©OyMar,
oBpasubl akuulM, MNPOCHEKT 3SMU-
CCUMM aKLUUuM

JOKYMEHTH (MOANUCHHE JIMCTH,
3a8BKU Ha npuodperTeHne
akuum, JIMCTH TNOLTBEPXIESHUSA,

KapTOYKM ydeTa HOOXOOOB akuu-
OHEpPOB U Op.) NO AaKUMOHUPO-—
BAHMUIO

llraTHEEe pacnucaHus opraHu3a-
UMM, M3MEHEHMA K HUM:

a) no MecTy paszpaboTKu U yT-
BEepXOEHUs

©) B IOpYyTuUX OpraHM3auusax

MMpoekTH WTATHHX pPAaChUCaHUN;

OOKYMEHTH (CrnpaBku, NOpenjo-
XeHunusa, 3aKIJIYeHnusd,
rnepenucka) no mux paspaborTke

M U3MEHEHUD
liTaTHEE pacCTaHOBKMU

[TonnoxeHnUsa, MHCTPYKUUM O IIpa-
Bax U 0B43aHHOCTAX JOOJIXHOCT-—
HBIX JIML:

a) no MecTy paspaboTky U yT-
BepXIOeHnsa

6) B OpyTuX OpraHu3aumax

[IpyeMo-COnaTOUYHEE akKThl; TNpU-
JIOXEeHUS K HUM (3a UCKJIIOUEeHMU-
€M MHBEHTAapU3alUMOHHBIX JOOKY-

5. (1) 30K OoToBoOpa

5 nm. (1) 23IK

[locT.

Moco.

[TocT.

MocT.

5 n. (1) 3IK (1) Mocne ucreue-
HUA Cpoka gJencr-
BUSA IOOTOBOPA

[Tocr.

[TocT.

S n. 3K

ocT.,

3 p.

3 r. (1) 3IK (1) TNocne yTBEepX-
neHuns

75 I,
(1) Hocrne 3BaMeHH
HORBIMU

fToco.

llocT.

3 r. (1)
(1) IHocne CMEHH

OJOJIXKHOCTHOTO, Ma-
TeprnajJlbHO-OTBETC—
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38

39

40

41

42

43

44

45

MEHTOB, npenycMOTPEHHHX
cT.192), cCcocCTaBJIEHHHE npu
cMeHe:

a) PYKOBOIMTEJIS OpTraHM3aUMM

6) OOJXKHOCTHBIX OTBETCTBEHHEX
V MaTepuallbHO-OTBETCTBEHHBIX
JINL

JOKYMeHTH (OOoKJamne, [IOJIOXE~

HMUSA O IIpaBONpPEeeMCTBEHHOCTH,
oTdeTH, CIHpaBKM, akTH, 3aK-—
JHOYEHMUA) © peopranmsauum,

neperMMeHOBaHMM OpraHM3alum

JOKYMeHTH (IPOTOKOJIHL, aKTHI,
0aJlaHChl, 2RaKAKUYeHusa, yBeIoOM-
JIEHMA, pPeWeHusa CyYyIOoB, BHINIUC—

KM M3 IOCylnapCTBEHHOT'O peec-
Tpa M Op.) O JMKBUOALUUM OpP-
raHns3aumnu

(vapopMauuy, cnpa-
BKM, CBOIKM, CBeIeHuUs, IOK-
JJaJHBIE BarnucKM) MO OCHOBHOM
oTpacJsieBon (cneunprueckon)
AeATeJIbHOCTU opTraHu3auumn

LOKyMEHTH

JoxkyMeHTH (MHOOpMauum, cropa-
BKM, CBOOKM, HOOKIJIaOHBHE 3anm-
CKM) MO onepaTMBHOM oTpacie-
Bo (cneundmueckomn) nesaTelb-—
HOCTM OpraHMzaumuu

[lepenucka no opraHM3aUMOHHEIM
BOMNpocaM HOeATeJIbHOCTU, B TOM
yucisie o permcTpauum, JIMUEH-
3UPOBaHUM, axKkxkpemuTaumum, aT-
TecTauuu, ceptTuduMxauum, npu-
BaTU3aLUUU, aKLMOHMPOBAHUU

(aHanuTuueckue ob-—
CIIpaBKMU, CBO-

JOKYMEHTHI
30pH, OOKJan:l,
oKV, JOOKJanHble BalMCKu) ob
OCHOBHOM HeATeJIbHOCTH, Mpen-
cTaBJIseMEHEe B OpI'aHb MCHNOJIHU-
TeJIbHOM BJIaCTU, OPIaHH MecT-
HOTO CaMoymnpaBJieHus, BHIIeC-—
TOANME OpTraHu3auum

0630pH],
npeacras-
nompas-
opra-

JokyMeHTH (IOOKJIamOHI,
CBOJIKM, CIOpaBku),
JAeMble CTPYKTYPHBIMU
OeJIeHUsAMU pPYKOBOLCTBY
HU3auuu

OOKyMeHTH (cnpaBky, HOKJaI-
Hele 3alUCKU, [I€PEeUHM BONPO-—
COB, PaCCMOTPEHHHX KoJjlerma-
JbHEIMM U MUCIIOJIHUTEJIbHBIMA Op—
raHamyu, IJIAHBL, [MPOCTIEKTHI,
MOBECTKU 3acelaHun, npenjo-
XeHUS K NnoBecTKe OHA cobpa-
HUA aKUUMOHEPOB, OlepaTUBHLIE
CBOIKM, Iepenucka U ap.) o6
aOMUHUCTPATUBHO-OPTaHM3auno-
HHOM OeATeJIbHOCTU

3ana-

JOoKyMEeHTH (OpOTpPaMMEl,

TBEHHOTO JIMlia

[Tocr.

ITocwT.

[TocT.

[locT.

5 gm.

5 7.

[Toce.

5 1.

5 m.

(1)
(1) (1) Mpu Hanmmumu B
opraHmMsaumMy Hon-
JIMHHUKOB KOMNUU
OOKYMEHTOB - HOO
MUHOBaHMA Hanob-
HOCTH
31K
30K
(1) (1) Ho
OnepaTUMBHO-XO3AMN-
CTBEHHBIM BOMNpPOCAaM
- 5 ;. 30K
3K
SIK
3K

10
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50
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53

54

55

HUA, OT4YEeTH, OOKJIanH, nepe-
nucka) o KOMaHIOMpOBKAx

HJOKYMEeHTH (NpOoTrpaMmsl, OOKJIA-
OBl MOBECTKU, VI3BEWEeHus,
NpUurJjameHus, pPeKJIaMHBIEe MNpoCc-—
NeKTH, MNO3APaBUTEJbHEE afpe-
ca, TeMaTUuueckue
poToanbOOMHI, BUOeo3anmcu,
rnepernucka) o6 opraHu3auuu wu
NnpoBeJeHUN CBE3IOOB, KOHIpec-
COB, xoHbepeHUUN, CcOBemaHUNA,
CEeMUHAPOB, OUIEMHBIX narT,

TOPXECTBEHHEIX [IPMEMOB,
BCTpeu:

a) Nno MecTy MNpPOBEeIeHUSA

B) B OpyI'MX OpTaHuzalusax
JOKyMeHTH (MCTOpPUUECKUe u
TeMaTUdeCKue CripaBKH,

0630pL, nombopku nyoSamMKauun
B CpencTBax MacCOBOW MHOOP-—
Mauuu, Bupgeosanmcu, ¢Gorono-
KYMEHTH M Jp.) IO MCTOpUM
opraHM3auumM M ee nonpas3pele-
HUI

5 .

Ho

JIK

MMHOBAaHUMA

HapobHoCcTH

[locT,

1.3. KonTposam

JokyMeHTH (OOKJamnel, CrpaBKM,
OTUeTH, AaKTH, LOKJIaOHbE 3a-
IMCKM M Op.) NPOBEpPOK opTra-
HU3Bauum

JokyMeHTE  (aKTH, cripaBKH,
JOKNapnHele BanuMCKM U HOp.) pe-
BU3UM opraHuM3auuu (3a MCKII0-
JYeHueM OOKYMEHTOB nepuonude-
CKMX OYyXTalTepCKUX PEBUBUINA,
npenyCMOTPEeHHBIX CcT.145)

3akanueHusi PeBU3UMOHHOM KOMU-
ccuu, ayaouropa (ayanTopcKon
GUpMBL) , TOCYyHOapCTBEHHBIX u
MYHUUMINAJIBHEIX OPTaHOB GUHAaH—-
COBOTO KOHTpPOJIA

[lepenucka O NpOBeneHuUM [po-
BEPOK U PEeBU3UA

XypHansl, KHUT'U ydueTa
peBusuil, NPOBEPOK M KOHTPOJIA
3a BHIIOJIHEHUEM MUX peleHun
(npennucaHuM)

llepenucka O BHIIOJHEHUU peume-
HUM (NpemnucaHuli) IpOBEpPOK U
peBusun

HoxyMeHTH (0030pB, AaHammTu-
ueckue CIpaBKM) O paccmoTpe-
HuM ofpalleHMM IpaxnaaH

JOKYMEHTHI ( HOKJIaOHBIE
3anmMcky, ChOpaBkKu, CBOIKM,
nepenucka) o cocTogHum pado-
THl MO PACCMOTPEHMHn obpameHun
TpaxiaH

[loco.

[Tocm.

TlocT.

5 g,

[locm.

SIK

3IIK

11
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57

58

59

60

61

62

63

64

ObpalleHnsa TpaxgaH (npenloxe-

(1) B cnyuae Heo-
OHOKPATHOTO obpa-

HUA, 3afBJEHUA, *aJ100kl U

Op.); DOOKYMEHTEH (cnpaBKH,
CBelleHuUs, Iepenucka) 10 ux
PacCMOTPEHMIO:

a) npemnoxeHus, nuceMa IlocT.
TBOPUECKOTO xapakrTepa,
3aABJIeHUA, XaJoBe, conepxauue
CBeneHusn lo! Cepbe3HBIX

HemocTaTkax M 3aoynorpedbine-
HUAX

6) JMIMYHOTO XapakTepa 5 J.

B) BTOPOCTEMNEHHOTO, onepaTtu- 5 J.
BHOTO xapakTepa

1.4. lpaBoroe obBecneuexnue
IOKYMEHTH (ceuoerenscTBa, llocT.
OOTOBOpPE) Ha npaBo cOBCTBEH-
HOCTH, BJIaJeHUSA,
MoJIb30BaHUA, pacriopaxXeHns
UMYIIECTBOM, pPeTrucTpauumn U
nepeperucTpaunu dUPMEHHEIX

HaMMEHOBAaHMUM, TOBAPHHX BHa-
KOB, BHAKOB OOCHYyXMBaHUA U
Op.; IOOKYMEHTH K HUM

IoKyMeHTHI (nmocrTaHOBJNEeRMUs, 5 .
onpenesyieHUs, &KTH, pPelerus,
3aKJOYEHUA, Banpoch, Nnepenm-

cka) O coOJIIASHUM HOPM 3aKo-—
HOOaTeNsLCTRBAa, KOHQIMKTAaX,
criopax, WMHHEX BoIpocax IIpaBo-
BOI'O xapakTepa

Konuy OOKYMEHTOB (uckoBHIX 5 .
3aABJIEHUN, JOBEpEeHHOCTEN,
aKTOB, CHpPaBOK, OOKJIA IHEIX

3aNnuCcoOK, MNPOTOKOJIOB, olpene-
JIeHuM, MNOCTAaHOBJIEHMN, Xapak-—
TEPUCTUK U Ap.), NpencTaBJis-—
eMBX B [PaBOOXPaHUTEJILHHE,
cynebOHuie OpIraHbl, TpeTeickue
CY Lhl

JoroBOpH, cornamweHns o6 oka- 5 m.
3aHUM OPUAMYECKUX YCAyT

IokyMeHTs (OO30pH, cnpaBsku, 5 .
OokJIagHEle 3anucky, CBeINeHUA,
nepenucka) o6 opraHmsauum u
COCTOAHUU MNPaBOBON pPabOTH

llepenucka HO onepaTUBHEM 3 T.
NpaBOBEM BONpPOCaM

KaproTeku, KHUIM perucrpauum 5 .
apOUTpaxHLIX OeJi, OpeTeH3UN u
UCKOB

meHusa - 5 J. noc-
Jle nocjiegHero pa-
CCMOTpPEHUs
(1) 3IK
(1)
DestTeNsLHOCTH
3K
(1) (1) TMocne BeHece-
HUSA pelieHUd
(1) 3IK (1) THocJsie ucrTeue-
HUA CpoKa H»emncrT-
BUA OOIrOBOpPA
3IIK

KonudpmkaumoHHHE kaproTeku, Ha rocymapcree-
Gasn RaHHHX {cnpaBOYHBIE, NO— HHOE, MyHMUMIaA-
JIHOTEKCTOBBE) [10 3akKOHOZATe- JIbHOE XpaHeHue

JIbHEIM aKTaM U OpyIrmM HOpMa-— He

nepemnanTCcs.

TUBHEIM OOKyMEeHTaM (MHCTPYyK—- XpaHATCA B Op-

12



65

66

67

68

69

70

71

72

uMaM, npasuilam)

KHurM sanucen
KOHCVYJbTaumun

IOPUANYECKUX

PaHus3aumnm

3 r.

XpaHeHnsa OOKYMEeHTOB

TunoBble M NpVMEepHHE
JaTypbl Oe:

HOMEHK-

a) no Mmecry pazpaboTku M yT-
BepXOeHUA

6) B DpyI'Mx OpraHM3auuax

JOKYyMEeHTH (HOMEeHKJIaTypH, MNe-
peuHu, KIacCUpmMkaTops Aes u
OOKYMeHTOB) 06 opraHm3auun
AOKYMEHTOB B JIeJIOIIPOU3BONCT—
Be opraHus3allMuuM, O COCTaBe U
CPOKaxX MX XpaHeHUA:

aj) no MecTy pas3pabOTKu U yT-
BepXxaoeHus

6) B DpyI'MX OpraHMs3auusax

[IpOeKTH IDOKYMEHTOB (HOMEeHK—
JaTyp, NepedHel, Kilaccupmka-
TOPOB HeJl U JOKYMeHTOB) 06
opraHnzalumMa NOKYMEHTOB B Je-
JIONPOM3BOJACTBEe OpTraHm3auuu,
O coCTaBe U CpPOKaAX MX XpaHe-
HUA

lleneBprle nporpammsl MHopmMaTHU-
3aUMM; NOKYMEHTH (TexHudec-
KOe 3agjanue, akTh [pUeMKu,
BHEAPEHUA, MNPOTOKOJAB ¥ HOp.)
K HUM

JNokyMeHTH (axTel, 3BaxKJoOueHusd,
CnpaBKK, Iepenucka) O COBep-
WeHCTBOBAHUM HOKYMEHTaUUOH-
HOTO oBecneueHusa yIpPaBJeHMns,
BHEAPEHUM COBPEMEHHHBX MHQOp-
MAUMOHHHX TEeXHOJIoOTUM, BammTe
nHbopMauum

JOoTOBOpPEl ©O TNPOEKTUPOBAHUN,
paspatoTke, BHEIOPEHMM AaBTO-
MaTMBUPOBAHHBEIX CUCTEM U NPO-
TpaMMHHIX TNPOAYKTOB

Kuuru, KapTOUKM (Bazmn
LOAHHBIX ), XypHaJiel perucrpauunu
M KOHTpPOJIA:

a) pacnopAaIMTeJIbHBIX M HOpMa-—
TMBHLIX OOKYMEHTOB OpTaHus3a-
%878

Hay4YyHO-COpPaBOYHO~

6) nocmynamoimMx "
MBEIX JOOKYMEHTOB

oTnpaByse-

B) ofpalleHu¥ IpaxiaH

MocT.

o BamMeHbl HOBBI—-

MU

Moce.

Jo 3aMeHEl HOBHI—

MU
3 r. (1)

MocT.

5 n. 30K

MocT. (1)

13

3MK

1.5. HoxyMenrtaumoHHoe ofecneuexHue ynpasBNeHMUST U OPraHUSAIMS

(1) TNocne yTBepx-—
OeHUA

(1) Hocrne ucreue-
HUSI CpoKa JHOencT-
BUA OoToBOpPAa

(1) Xpaunsarcsa B
opraHmnzauumu. llog-
JexaTr npuemy B

TocylapCTBeHHbINR,
MyHUUUNAABHENA ap-—

XUB, €CJIU MOoTyT
BEITE MCIONb30BAHH
B KadyecTBe

To annapara
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74

75

76

77

78

79

80

81

T) TeyerpamMm, TeJlehOHOTPaAMM,
dakcoB, 3asABOK Ha NepPeTOBOPH

O) ayIMoOBUZYaJIbHEX HOKYMeH-
TOB

Jeso doHma (McTOpMUecCKMe U
TeMaTMyeCckue CIpaBkKMU, CBene-
HUA O cocTape u obwveMe Oen u

OJOKYMEHTOB, JIMCTHI, KapTO4YKU
POHIOB, MNACHOPT apxuUBa, AaKThH
NIPpOBEPKU Haauumsa u
COCTOAHUA, rnpueMa u

nepenauy, BHIOEJEHUA oen u
OOKYMEHTOB K YHUUTOXEHUIO,
yTpaTax U NOBPEeXAEHUSAX IOOKY-—
MEHTOB)

Oonucu pen:

a) MOCTOSHHOIO XpaHeHusa (yT-
BepXIOeHHbE )

0) BpeMeHHOTO XpaHeHMuA

JOKYMeHTH  (KypHAals, KHUIHU,
JIMCTH, CBOOKM) yueTa:

a) npueMma InoceTuTesen
6) pacchUIKM OOKYMEHTOB

B) OJIaHKOB CTPOIOM OTUETHOC-
™

I') MaAUMHOIMCHEX, KOMIIBIOTEP-—
HEIX paboT

) BbIOauM OeJ BO BpEMEHHOe
NnoJjlb30BaHue

Tonorpaguueckue ykaszarTenu

HokymeHTH {(akTH, TpeboBaHUsA,
3a8BKM, BakKas3h) yuyeTa BbOauu
Oeql BO BPEMeHHOEe MOoNb30BaHue

JokyMeHTH (3asaBJIeHUA, paspe-
meHus, nepernucka) o JOOomyckKe
K OBHAKOMJIEHMK C HOKYyMeHTaMu

KHury, KypHaJH perucTpaumumn
BhHIIAUM APXUBHBIX CNPaBOK, KO-
Nut, BHEIIMCOK M3 JOKYMEHTOB

Konmuyu apXMBHBIX CINPaBOK, BHI—
OaHHBE [0 3anpocaMm TI'paxOaH;
JOKYMEHTH (3asABJIEHNA, 3anpo-
Chl, CINpaBkH, rnepenmcka) kK
HUM

JorOoBOpPHl, COIJlAllEHUA C apXu-
BHBIMM  YUPEXOEHUAMM, VIHBEIMM
opraHusauusaMm o BOIlpoCaM
AapPXMBHOTO Hejia M OeJIoNpomus-—

3 r.

3 r.

[TocT.

{1) 3IK

MocT. (1)

10 nm.

14

(1)

3MK

(1) Ha rocymapcr-
BEHHOE&, MyHuUMIa-
JIbHOEe XpaHeHue
nepepaeTcs npun
JUMKBUIAUMM oOpra-
HU3aUUn

(1) HeyTBepXIOeHHBE -
OO MMHOBAaHMSA Ha-
noBHOCTHU

(2) TNocne
YHUUTOXEHUA Hesl

(1) TMocse =BaMeHH
HOBBIMU

(1) TMocyne BO3RBpa-
IeHAa OOKYMEeHTOB

(1) Nocne ucreue-
HUA CpokKa Jenct-
BMUS OJOTOBOpPAa
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85
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BOICTBa
2. [InarMpoBaHue OesITENLHOCTH
2.1. IporrosupoBaHue

HeneBrle nporpammel (benepans-
Hble, peTUOHAaJIbHBE), NPOTHO3H
pPa3sBUTUA PETUOHOB, OTIOEJbHBIX
HanpaBJIEHUN OeATeJILHOCTN:

a) no MmecTy paspadborku m yTr- IllocT.
BEPXIEHUSA

6) B OpyI'mMxX OpraHu3aumsax 0o MUWHOBAHUA
HapnoBHocTH

MMepenncka o pas3pabBoTke M xo- 5 ;. 30K
e BHIIOJHEHMSA LEeJIEBHX Npon-
paMMm

[lporHose (nepcnekTuUpHLE Ja- IlocT.
Hbl) Pal3BUTUA oplraHus3auum

KoHuenuum paseuTusa opraHuszsa- lloct.
242

JoxyMeHTE (OOKJapmel, cnopaexky, 5 jg. 3IK
cBeneHMst, pacueTh, Tabluus u

Op.) © paspaboTke U KOpPpekK-

TUMPOBKE NPOT'HO3O0B (nepcnek-

TUBHBIX [1JIQHOB, KOHLEenum)

Pa3BUTUSA opTraHM3auUn

2.2. Tekymee nira"unpoBaHue

[laHBl 3KOHOMUMUECKOTO U COLUU-—
aJILHOI'O pazBUTUSA
OpTraHM3aUUM:

a) no mecty paspaboTkm u yr- Ilocrt.

BepXOeHus

6) B IOpyr'mMx opraHM3auuax o MMHOBAaHUA
HanoBHOCTHU

BusHec~mnnaHe; OOKyMeHTH (Te- IlocT.
XHUKO-3KOHOMMUECKUe 0OBDOOCHO-
BaHMUA, 3aKJIOUYEeHUA, CIOPAaBKH,
pacyeTsl M Op.) K HUM

Toczakaze MocT.

TonoBHE INNaHL OpTaHu3alUUuMl: (1) B mpyrux op-
Q) MO OCHOBHBIM OJIS LOAHHOM raHM3auMax -~ 0o
opraHMzaumMmM BuIam gesTesbHo- [locT. (1) MMHOBaAHMUA HaJgob-
CTHU HOCTU

6) no BcnoMoTaTeJIbHBIM @ IJa 5 JI.
HaHHOM opraHu3auuu Buiam ne-
ATEJIbLHOCTHU

[IpoeKTH TOHOBHIX MJIaHOB 3ko- 5 ;. OIIK
HOMMUECKOTO U coumalylbHOTO

pasBuTUA opTaHM3auum; I[OsAC—
HUTEeJIbHBIE 3aliMCKM K HUM

OnepaTuBHEE IUIaHel no BceM [Jo MUHOBAaHUA
HalrnpasJIeHUAM OEeATEeNIbHOCTYM HanobHOCTU
opraHmzauumM u ee CTPYKTYPHBX

15



93

94

95

96

97

98

99

100

101

102

103

104

nonpasnelleHu

T'ogoeele  IJIAHEL CTPYKTYPHBEIX
nogpas3feJsieHunit oOpraHUM3aluuu

JOoxkyMEeHTH (TEeXHUKO—-3KOHOMU-
yeckue nokas3aresy, OOOCHOBa-
HuUs, Tpaduku, crnpaBku, CBe-
OeHus, AaHaJIM3kl, TabMuk,
paBoune rTeTpamu) o paspabo-
TKe I1JIaHOB

JOKYMEHTH ( morJIaOHBIE
3armcky, CrIpaBky, cBeneHuns)
006 UBMEeHEeHUU I[1JIaHOB

AHaJIMTHUUEeCKUe 3BalmMcKu (aHa-
JIK3BI) O BbLINOJIHEHUM I1JIAHOB

CripaBku 006 urorax
counaylbHO-B3KOHOMMYUECKOTO pa-
3BUTUA opTraHMm3alum

Nepenncka 1o BONpOCAaM IJIaHU-
poBaHuA

5 m.

5 n. DMK

[focT.

S . 20K

2.3. LlenooBpasosBaHue

[lpeiCKypaHTH, UEeHHUKM, Tapu-
bbl Ha MNpPOOYKLUIO U yCIYyIN:

aj) no MecTy pa3spaboTKu U YyT-—
BEepXOEHUSHA
6) B OpyI'MX opraHu3aumnax

CnpaBkM, pacueTs [0 I[IPOTHO-
3MPOBAHUI LEeH

JokyMeHTH (cnpaBku, OOOCHO-
BaHMA, 3BaKIORUYeHMA, HOPpMaTUB-
HEle MHIONKATOPH} ©
paspaboTke, IMPMMEHEHUM LEeH U
UX KOPPEeKTUpOBKe:

a) no MmecTy paspaboTku

0) B IOpyI'Mx opraHmsauuax
lleHOBEIE cornameHus Mexny
npou3BOOUTEJIAMM M [NOCTaBUM-—
KaMmM MaTepuasibHO-TEeXHUUEeCKUX

pecypcos

[lepenucka No BONPOCAM LEHOO-
OpazoBaHUsa

3. $éumHaHCHUMpPOBaAHUE

[TocT.

Lo BaMeHBl HOBEI—
MU

MTocr.

MMocT.

Ho nepecMoTpa
ueH

5 n. (1) 30K (1)
HMA
BUSA

5 n. 310K

OesTeNbHOCTU

3.1. éumHancupoBaHME, KpeauTOBaHMEe

®PUHaHCOBHE IJIaHH NnepCrneKTuB—
HBIE ¢

a) no Mmecry paszpaboTKu M yT-
BepXAEHUA

MocT.

16

[locne wncreue-~-
cpoka pencT-—
corJlalieHu st



105

106

107

108

108

110

111

112

6) B OpPYyI'MX OpraHuz3auMax

HnaHsr:
- QUMHAHCOBHIM
M pacxonos) ;

(BaJslaHC JOXONOB

- QUHAHCUPOBAHUSA U KPeaguTo-
BaHUA;

— BaJIOTHLINA;

- MaTepualyibHbX GayaHCOB;

- KanmMTaJlbHBIX BJIOXEHUN;

- N0 Tpynoy u 3apaboTHOM nJja-
Te;

~ nNpuobIAN;

- ofpazoBaHusa, pacnpeneyieHUs
M UCHOJIb30BaHMsa QOHOOB opra-
HM3auuun;

- HAKOIUJIEHMA M pPacxXxOJOBaHUSA
OBOPOTHHX CPencTB M Hp.:

a) CBOIHBIE TOIOBHE

6) DonoBHIE

B) KBapTallbHHE

) MeCcsddHHEe

[I[poexkTH IJIaHOB

JokyMeHTH (yBeIOMJIeHUS, pac-
yeTe, TabJnuel, CIpaBKM, CBe-—
OeHNsA, BEAOMOCTH, NOPYyYEeHUS,
3aKJIUeHusa, oDOOCHOBAHUA, INe-
penucka) o pa3paboTke M U3-—

MEeHEHUM (PUMHAHCOBEX ILJIAHOB

JoKkyMeHTE (XomaTalncTBa, 3KO-—
HOMMUECKUE pacueTh, MUHBECTU-
LUMOHHBE [POEeKTH, I'pPaHTh, Ta-
ONMULE, OOTOBOPH, COIVIAWEHUS,
3aKJIPUYEHUA) O JOOJTOCPOYHOM
KpeOUMTOBaHUM U MHBECTULUOH-
HOM OeATeJEHOCTU

crnpaBku) ,
du-
KpeomMToBaHUAa
pacueTs

JIMMUTEL  (JIUMUTHEIE
3KOHOMMUYECKME HOPMATHBH
HaHCUPOBAHUA U
U UX pacnpenesyieHuUs;
K HUM

[lepenucka O JIMMUTAX U BKOHO-
MUUECKMX HOpMaTUBAax

PMHAHCOBO-3KOHOMUYECKHME u
KOHBIOHKTYPHEIE OO30pPH:

a) no Mecty pas3paboTKy U yoD-
BEpXIOEHMUSA

6) B OpyIrMX opraHu3aumax

CMeTh HOOXOHOOB U
pacuersl K HuM (1):

pPacxXonoB;

a) romoBhe

o MMUHOBaHUSA
Hajgo®HoCTH
Mocr. * (1)
Nocr. *{(1)

5 n.*(2)

1 r.*(3)

5 J.

5 n. 3MK

IMMocT.

llocr.

5 .

Ilocr.

Do MMHOBAaHMUA
HanoBHOCTU
IlocT.

17

(1) B mpyrux op-
TaHuzauuax - 0o
MUHOBAHMUA HagobH-
HOCTU
(2) Tpn
BUU
ocT.
(3) Mpu oTcyrcT-
BUU TOOOBHIX M
KBapTaJsibHBEIX -
IocT.

oTCcyTCcT-
TOOOBLIX -

(1) AOMUHUCTPaATU-
BHO—-XO3AMNCTBEHHBIX
M yIpaBJIEHUYECKUX

pacxonos - 5 1.
(2) lpu orcyTcTBUU
TONOBHIX — IICCT.



113

114

115

116

117

118

119

120

121

6) xBapTasJibHbe

LOKyMEHTHI (cnpasku,
CBeOEeHMsA, pacdeThs, pacxOOHBE
pacnucanmsa, OoIXeTHHE T[OPy-—

YeHuA, 3aABKM, I1lepenucka) o
OMHaAHCMPOBAHNUM BCEX BUOB
NeATeJIbHOCTHU

OTueTH (aHaluTUYeCckue Tadam-
Lpl) O BHIIOJIHEHUM I[JIAHOB:

- PUHAHCOBOTIO;

~ OMHAHCUPOBAHUA U KPEOUTO-
BaHUA;

~ BaJIOTHOTO;

~ MaTepuaNlbHHX O©aJIaHCOB;

~ KaluTaJbHBIX BJIOXEHUMN;

- o Tpyny u =2apaboTHON nna-
TE;

~ npubbnu;

- ofpa3oBaHMuA, pacnpenene-
HUMA M UCNOAL30BaHUA GOHOOB
oprasMsauum;

-~ HaKOMJEeHMA U pPacXOomoBaHUSA
OBOPOTHEIX CPEeOCTB U IOp.:

a) CBOJIHbBIE I'OOOBHIE

6) romoBhe

B) KBAapTaJllbHble

') MeCSAYHbe

AHaJINMBE OTUYETHHIX OaHHBIX 06
ncrnonHeHmun 6ajiaHCOB OJOXOoO0B
1 pacxonosB

HoxkyMeHTH (InnaHel, oOoCHOBa-
HUA, pacyeTH, rnepenucka) o]
COBEPIEHCTBOBAHUM annapara

yrnpaBJieHU A

llepenncka 00 M3MEHEeHMM pac-
X0OOB Ha CcoJepxaHue anmnapara
ynpaBJeHUSA "
aOgMMHUCTPATUBHO-XO3ANCTBEH~
HBEIE HYXIb

JOKYyMEHTEI (axTHl, NOKJIaIHbIE
3anmMcKy, nepenucka) o Ccobion-
OeHun QUHAHCOBOM OMCLUMUIIJIIMHEL

JoxyMeHTH (IIOJIOXEHUA, CcOpas-
KM, pacdeTsl, HOOKJAOHHE 3anu-
CKM, 3akJodyeHusa) o dopMmmpo-
BaHMM GOHIOOB OpTraHuU3aumMy U
UX pacxXxonoBaHUU

[lepenucka O BHECMETHBIX U Le-
JIeBbIX ACCUTHOBAHUAX

JOKYMEHTH (MOJIOXEHMS, KapTo-
YK, Iepenucka) o0 OTKPEITUM,
3aKpPHITUM, COCTOAHMM, OIUlare
TEeKYWIMX M pacyeTHBIX CUYEeTOB,
© NpPOBeleHMM HIeHeXHo-pacueT-
HBIX Ollepauuin

5 1. 31K
MMocT. (1)
MocT. (1)
5 n. (2)

1 . (3)

5 n. 3K
S n. 30K
S n

5 . (1)

5 n. 31K
5 1. 3K
5 .

18

(1) B npyrux op-
TaHu3auuMAaAx - OO
MMHOBa&HMA Hagob-
HOCTH

(2) TIpy orcyrcr-
BUU TOOOBHX -
fnocT.

(3) Opu oTcyTcT-
BUVM TOINOBHX, KRa-
pPTanbHBIX - T[OCT.



122

123

124

125

126

127

128

129

130

131

132

133

134

135

JoroBop DOaHKOBCKOTO cueTa

CpO4HBIE drHaHCOBEIE
AOHeCeHuA, olepaTUMBHLBIE OTUEe-—
TEl U CBeOeHUs

JOKYMEHTEL { noKJIa OHBIE
3aNUCKu, COODWeHMA, WHPOpMa-
UMM, USBENEHUs, CIpaBkU, oT-—

yeThl, [epenuckKa) 0O KpeauT-
HBIM BONpoOCam

KpenuTHele OOTOBOPH

[Tlepenucka o) pas3MeleHnm
aKuui, BKJIaOgoOB, HauMCIeHUM
OIMBUIOEHOOB

3aABKM Ha MNOJIYyUEHME KpenuToB

[lepenncka o HopMax obsa3aTe-
JbHHX pPe3epBOB, (QMHaAHCHUMPOBAa-
HUM KaOouTaJOBJIOXEHUN

CBOIOHBEIE BeIOMOCTMW I10O
TBIM KpenanTaM

OTKPBI~
CBemeHMA O PaCXOIOBAHUM Kpe-—
IONTOB :

a) roJaoBhle

6) KBapTanbHEE

B) MeCsHYHBEE

PacxonHele KaCCOBHE pacrimca-
HMUA M yBeOQOMJI€HMA O Kpenurax

KaccoBuie r1jiaHm:

a) romoBhle

©) KBapTaJllbHBE

B) MeCsUYHEIEe

OrdeThl MO KaAaCCOBBM IIJIaHaM

(1) Hocne mucreue-
HUA Cpoka Jnencr-
BUS OOTOBOpA

Jg. 3MK

g. (1) 3IK (1) THocrne ucreue-
HMUS CpoKa HnenceT-
BMA HOTOBOpPA

J. OIK

[TocT.

llocT.

.

JI.

4. YueT M OTHETHOCTHL

4.1. ByxraaTepCckum ydYeT U OTHETHOCTb

AnsBOMBl YHUOMUUPOBAHHEIX  TU-
NOBHIX GOpM NEepPBUYUHOM yUEeTHOMN
JOKyMeHTalunu :

a) no MectTy pazpaboTkum U yT-
BEepPXIEHUS
6) B IpyTruUxX OpraHMm3aumAax

Byxrantepckue 60ajlaHCH M OT-
yeThl; OOKYMEHTH (NPUIIOXEeHUA

MocT.

o 3aMeHB HOBHI—
MU

(1) Npu oTcyTcT-
BUM PONOBHIX —

19



136

137

138

139

140

141

142

143

144

145

k BanaHcy, MNOSCHUTEJIbHEE 3a-
NnMMckKm, cneumnaJiM3mnupOBaHHbIE
GOpPMEI} K HUM:

a) CBOOHBIE T'OOOBEHIE

6) TOOOBHE

B) KBAapTaJlbHHE

) MeCHUYHBE

[lepenaToyHee,
paszngenuresibHuie, JIMKBUIALMOH-

Hele OaJaHCchl; IPpUJIOXEeHMA, 10—
ACHUTEJIBHEIE 3allCKM K HUM

AHalIUTUUECKUE IJOKYMEHTH (Ta-
OAMLL, ZanuckKu, nokJianel) K
TOOOBEIM HajlaHCaM M OoTdueTam

[lepenucka o6 yTBepXOIeHUU U
yTouHeHMM OajlaHCOB M OTUETOB

JOKYMEHTH (MPOTOKOJIE, akKTH,
3aKJIYEeHUsA) O pacCMOTPEHUM u

yTBepXOeHUM OajlaHCOB U OTye-
TOB

OrueTsl 00 MCNOJHEHUM  CMETH
pacxonoB:

a) CBOJIOHBIE TOOCBHE

©) TronoBHe

B) KBapTasJbHblE

CuHTeTUUeCckKkue,
aHaJluTUUYECKMe, MaTepuallbHbe
cueTa ByXTalTepCKoI'o yderTa

[lJlaH CUYeTOB
yuerTa

OyXTajirepckoro

OTuyeTH IO [IEpEeUnCJIEHNK OeHe-
XHBIX CYMM IIO TOCYyOapCTBEHHO-

MYy )7 HeIrocyoapCTBEHHOMY
CTPaxOBaHUIO (MeHCHMOHHOMY,
MeIUUMHCKOMY, CcoUuraJbLHOMY,
3aHATOCTH)

[lepenmncka O cpokax NnpencraB-—
NeHus Oyxrantepcxkon u ¢uHaH-
COBOM OTYETHOCTH

JOKYMEHTH  {TJiaHsl, OTYETH,
NMPOTOKOMB, aKTH, CIIpaBKU,
OOKJIaOHbIE 3armMcKu,

nepenMcka) O NPOBEAEHUM HO-
KyMEHTaJjIbHEX DPEeBU3UM PMHAH-
COBO-XOBAMCTBEHHON [HeATelb—
HOCTM, KOHTPOJBLHO-PEBU3UOH-
HOM paBoTe, B TOM UMCIE NpO-
BepKe KaccCH, npaBsuJIbHOCTH
B3MMaHNA HaJIOTOB M HOp.

TMocT.

IIoce.

llocr. 5 ;. (1)

[TocT.

MocT. (1)

[TocT.
[focT.

ITocT. 5 JI.

[TocT.

20

rnocr.
(2) Npu orcyrcr-
BMU TONOBBIX, KBa-
PTANBHEIX - [OCT.

(1) KBapTalbHLX -
5n

(1) Ipn  orcyTce-
BUY TOOOBHEIX -
[locT.

(1) Ipu YyCJIOBUU
3aBeplleHnus poBe-
pxn {(peBuzsum). B
cllyyae BO3HMKHO-
BEHMSA CIOOpPOB, pa-
3HOTJIacui, CJIenc-
TBEHHBEIX U Ccyneb-
HEIX eyl - coxXpa-
HAKTCHA OO BHHECe-
HUS OKOHYATEJIbHO—~
IO peleHUus



146

147

148

149

150

151

152

153

OCcHOBHEIE KpuTepunu (CUCTeMa
nokasarenen) OeAaATeJIbHOCTU
SKOHOMMUYECKUX CYOBEKTOB, IO
KOTOPLIM nx Byxranrepckas
(prHaHCcOBAA) OTUETHOCTHL NOO~
nexuT o00A3aTesJIbHOM eXeTr'OOHON
AyIUTOPCKOW MpOoBepke:

a) no MecTy paszpaboTku U yT-—
BepPXOEHUSA

6) B OpyI'MX OpraHM3auMax

Horosope ¢ aynouTopamm
TOPCKMMK dUpMaMu)

(aynom-

ByxranTepckue yueTHHE permuc-
TPEI (rnaBHasa KHHUTra,
XypHaJk-oplhepa, pazpaborou-
Hble Tadauusl U Op. )

YTBepXHOEeHHBIE  JIMMUTH,
3apaboOTHOM MNJaTH:

doHIOH

a) no Mecrty pas3paboTKu U yoT-
BEepXIOEHUA

6) B Opyrux opraHuMsaumax

[lepBUYYHEIE OOKYMEHTH U NPUIIO~
XeHUsl K HUM, z3adpuMkKcupoBasmue
baKT COBepleHUSs XOBANCTBEH-
HOM onepauMu ¥ ABUBIWMECS OC-—
HOBaHMEeM HOJig OyXrajTepcKux
3anmucem (kKaccoBee, OaHKOBC-
Kue NOKYMEeHTH, Kopeuwku OGaH-
KOBCKMX YEeKOBHBIX KHUXEK, Op-
nepa, Tabesnun, usBeuweHmsa OGaH-
KOB U nepeBOnHee TpeOoBaHMA,
aKTH O [pueMe, cpade, cnuca-
HUM VMymecTBa M MaTepualioB,
KBUTaHUMM, KOpPEeWKM K HUM,
cueTa-9axKTyps, HaKJagHHE U
2BaHCOBHEE OTUYEeTH U HOp.)

JNokyMeHTH (aKTH, CBeneHus,
nepenucka) O B3auMHBIX pacue-
Tax M nepepacuerTax Mexny Op-
I'aHN3auuAaMun

llepemcka © PUHAHCOBO-XO3AM-
CTBEHHOM JesaTeJIbHOCTH (06
yueTe (GOHOOB, © HAJIOXEeHUU
B3LICKaHUi1, wrpadosB, npueme,
choaye, CIOMCAHMM MaTepualbHBIX
LeHHOCTel U ap.)

JmpeBnle cyeTa pabBOTHUKOR

locT.

Jo 3aMeHH HOBHI-
MU

5 n. (1) 30K

5 a. (1)

TlocT.

Jo MUHOBAHUA
HapoBHocTUu

5 n. (1)

5 m;.

5 1.

75 n. 30K

21

(1) Mocne mcreue-
HMA cpoKa geucT-
BMA JOTOBOpa

(1) Ipu YCIIOBUM
3aBepUeHns Nnpoee-
pku (peBusuu). B
cllydyae BOBHMKHO-
BeHUSA CIIOPOB, pa-
SHODJIACUNM, clenc-—
TBEHHHX U cCcyned-
HBEIX [OeJl — CcoxXpa-
HAITCs B[O BHHECce-
HUS OKOHWATEeJIbHO-
TO pemeHusa

(1) Mpwn yCclloBUM
3aBeplleHns 1poBe—
pkn (pesuzum). B
cllydyae BO3HUKHO-
BEHUA CHOpPOB, pa-
3HOIJIACUM, Cclenpc-
TBEHHEIX M cCcyneb-
HBIX OeJl ~ coxpa-
HAKTCA OO BHHece-
HUS OKOHYATEJIbHO—
TO peumeHusd
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155

156

157

158

159

160

161

162

163

164

165

166

[TonoxeHnMa © OpPEeMUPOBAHUU pa-—
OOTHMKOB

JoxyMeHTH (CBOIHEIE PACYETHHE
(pacyeTHO-NJIATEXHEE) BEeIOMO-—
ctu (TabynsrpaMMmel) H& BHIOAYY
3apaboTHOM nOJaTe, Nhocobuii,
TOHOPApoOB, MaTepManbHOM IO-
Mouv 1 Op. BonnaT(l); gpmoee-

PEHHOCTU Ha IMOJIYYeHMEe HOeHeX-—
HBIX CyMM M TOBapHO-MaTepua-
JIbHEIX LEeHHOCTel, B TOM duCIe
aHHYUPOBaHHbIE NOBEPEHHOCTH)
O MNoJiydeHum 3apaboTHONM MJaThH
M OPYIUX BHIMJIAT

[lepenucka © BuILIaTe =ZapaboT-
HOM INaTH

CBeIdeHUsA, CIHPABKU O COBOKYII-
HOM Jgoxone paﬁoTHMKOB 3a ron
n yrjgaTrTe HaJJOI'OB

T'apaHTuUMHEIE NUCbBMAa

CeepgeHus o6 ydeTte (GOHOOB,
JIUMUTOB 3apaboTHOM rIaTe U
KOHTpOJIe 3a MX pacnpenejieHu-
eM, O pacueTax MO [epepacxo-
Oy M 2aO00JIXEeHHOCTM Mo 3apa-
BoTHOM nJare, o6 ymepxaHUun
Uz 3zapaboTHOMU rnjaTe, U3
CpPencTB COLMAJbHOTO CTpaxo-
BaHMSA, O BHILJIATE OTIYCKHBIX U
BEIXOOHEIX [O0COBUM

llepenucka O BLOave M BOBBpa-—
Te CcCyn

JOKYyMeHTH (KOonuu OTYETOB,
3asABJIeHUd, CIIUCKU
paBOTHMUKOB, CHOPAaBKM, BRIIUCKU

"3 nNpoTOKOJNOB, BaKHquHMH) (0]
BHIIIaTE nocoduit, oryare JUC-
TKOB HeTPYyIOOCHNOCOBOHOCTHU

NcrionuuTesibHble JIMCTH

(cnpaBkH, aKTHI,
rnepenucka) o

JOKYMEHTH
obasaTenbCTBa,
DeBUTOPCKON M KPEeAUTOPCKON
3aO0JIKeHHOCTH, HelocTauax,
pacrparax, XULEHUAX

[lepeyeHb JML, UMeBOUMNX
[TOANUCU NEePBUUHBIX
IJOKYMEHTOB

npaso
yUYe THHX

IoxyMeHTH (3asBieHuUsa, pele-—
HUs, CrOpaBkM, nepenucka) ob
onnare ydebBHBIX OTMNYCKORB

HNokyMeHTH (INPOTOKOJIE, aKTH,
pacdeTs, 3akKJIo4eHUA) O repe-
OUEeHKe OCHOBHHX (QOHOOB, oOI-
penejyleHuM M3HOCA OCHOBHLIX

5 m. (1) 3IK {1) Hocrne =BaMeHbl
HOBbLIMU

5 n. (2) (1) Ilpm oTcyTCcT-
BMU JIMLEBHLIX cCue-
TOoB - 75 n.
(2) Mpwu YCIOBUN
3aBepmeHnsa MnposBe-
pxu {(peBusun). B
clnydyae BOS3HUMKHO-
BEHUS CIMOpPOB, pa-
3HOIJIacuMn, cjenc-
TBEHHBIX U Cyneb-
HEHIX HOeJyl — CcoXpa-
HAKTCA N0 BHHece-
HUSI OKOHYATEeJIbHO-
TO pemeHus

5 .

5 1.

5n

5 1.

5 n.(1) (1) Tocne norame-
HUA CCcynOn

5 Ja.

Io mMuHoBaHua (1)He mMmeHee 5 7.

Hago®HocTu (1)

5 ;.

SMK

JIo 3aMeHB HOBBM

o

MuHosaHusa (1) He mMmeHee 5 x.

HagobHocT (1)

Noce.

22
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168

169

170

171

172

173

174

175

176

cpepncrTs, Ol EeHKe CTOMMOQCTU
mMymecTBa OopraHuzaumnm

HJOokyMeHTH (akThbl, BLIOUCKU Ha-
HKOB, BEeJOMOCTH, pacueTHl,
nepenucka) o6 aMopTUSaLMUOH-
HBIX OTUMCJIEHUAX

OBoOpOTHEE BEeOOMOCTU

Coobuenus (ceuoeTesbCTBA) O
NOCTAHOBKE Ha ydeT B HaJloro-
BLIX OpraHax

OTyeTh 110 HaJoOTI'aM:
a) TOonoBLlE

0) KBapTalbHLE

B) MeCSYHLIe

JlJokyMeHTH (pacdeTe, CIpaBKH,
Tabauuel, CBeOeHMs) O Hayuc-
JIEHHBIX U TEePEeUuMCIJIEHHBIX CyM-
Max HaJIOTOBR B OoOXeTh BCeX
YPOBHEN

[lepenucka o pa3Homjiacmax 10

BONpoOCam HaJIOTOODJIOXKEHUSA,
B3MMaHMA akKUM3HBIX M OpyTux
cOOpOB

JOKYyMEeHTH (pacueTHl,
CBeJleHud, 3aABJIEHUSA,
peumeHus, CHOUCKM, BeIOMOCTH,
nepenucka) o6 ocBoBoOXIeHUNn

OT OoIJiaThl MO HalloraM, npeno-
CTaBJIeHUM JILTOT, KpelnuTOoB,
OTCpOYEeK yIJaTH MU OTKaz3e B
Hel Mo HalJioraM, AaKLUU3HEM U
opyruMm cbopam

HOKyMeHTH (CcrnpaBKWK, CBOIOKH,
CBRelleHus, CcooBuleHMsa, Nepenm-
cKa) O 3a4YyMCJIEHUM HaJIOTOBLIX
NocTynneHun B OIXEeTH pPas3HO-
PO YPOBHS U BO BHeOWOOXETHLHE
bOHOB, BaNOJIXEHHOCTU MO HUM

[lepenucka 006 obpa30oBaHuH,
pacnpeneyeHun, HaKOMJIeHUM
OBOPOTHHIX CpencTB M O pacde-
Tax no oBOpOTHHIM CpelCcTBaM

JokyMeHTH (3asBKM, CIpaBKU,
JIMMUTE, pacdeThl) O pacxopgax
Ha npuobpeTeHune
obopylnoBaHuUs, [IPOUBBOOCTBEH—
HOTO M XuUJloro GoHIOa

5 7.

5 5.

5 n.

5 J1.

3K

SIK

3K

23

(1) Mpwn YCIJIOBUU
3aBeplueHnus npoBe-
pPK1 (peBusmmu). B
cllydyae BOBHUKHO-
BEHMA CHOpPOB, pa-
SHOIJIaCUM, CJenc-
TBEHHBIX U cCcyned-
HEIX Oen - coxpa-
HAKTCA OO BhIHEcCe-
HMA OKOHYATeJIbHO-
0 peleHus

(1) Hocne
C yuyera

CHATUA

(1) Mpu owcyrcT-
BUU DPOOOBBIX -
ocCT.
(2) MNpn orTcyTcT-
BMM KBapTallbHBIX —
5 1.



177

178

179

180

181

182

183

184

185

186

187

188

189

190

LoKkyMeH ol {akTe CBEpoOK,
cnpasku) o0 yrmJiaTe HAaJOIOB B
SoxeT 3adeTaMM, LeHHbBMU Oy-

Maramu, nocraBskamMu
npomykumuu, ToBapoB, pabor,
ycayr

AKTHI-CMpPpaBKMU ©O MNOTalleHMM Ha-

JOPOB (3al0JIXeHHOCTM) BeKCe-
JIAMU

JokyMeHTH (3asgByeHUd, pacrno-
pAXeHusd, crnpaBKU-T'padmky,
akTel) 06 onjare, pasMeHe,

npueMe-riepegaue BeKcejen

JOKYMEHTHI (3aaBkH, aKTHI,
cnpaBku, nepenucka) o BaJio-
THEIM BONPOCAaM

JOokyMeHTH (OTueThl, CBOIOKMU) O
BEeJJEeHMM BAaJIOTHHIX U KOHBEpCU-
OHHBIX OMNepauuit, onepauum C
PparTaMmn

OnepaTMBHEIE OTUETH [0 CuUeTaM
B MHOCTPAHHOM BaJioTe 3a Trpa-
Huuemn

OnepaTUBHEIE OTYETH O pacxo-
NOBaHMM MHOCTPAHHOM  BAJIOTH
Ha 3arpaHKOMAaHIOUPOBKM

[lepeyeHp BHIJIAT, Ha KOTOPEHE

He HauyuCJAKRTCS CTpaxoBLle
B3HOCH B IOCYHAapCTBEHHEIE CO-
umaJibHele GOHIOH:

a) o Mecty paspaboTku u yT-
BEPXOSHUSA

6) B ApyI'MX OpraHM3aluUAx

JinueBrle CcyeTa aKUMOHEPOB

JJoroBoOpsl, CcorjameHua (Kpenm-
THBEIE, XO3AMACTBEHHHIE, oOlepa-
LVOHHEIE )

[lacnopTa CchOelJlok

HNoxyMeHTH {aKTH, cnpaBky,
cueTa) O npueMme BHIOJHEHHHX
paboT

JoroBopel 0 MarepualbHOM OT-
BETCTBEHHOCTH

OBpasis nopnucest

MaTepraJibHO~-OTBETCTBEHHEIX
JINLL

5 1.

5 n. 3K

IlocT.

MMocT.

[locT.

JO 3aMeHBl HOBBIM

5 0. (1)

5 n. (1) 23IK
MocT.

5 n. (1)

5 1. (1)

Ho MUHOBaHUA
HagobHoCcTU

24

(1) MHocJie norame-
HMUSA HaJNor'oB

(1) Tlocyne nepexo-
ma npama cobcrTee-
HHOCTKM Ha akuum.
[Ipy ycinosum =3ape-~
puieHU S [IpoBepKHu
(peBusuUHK)

(1) Nocae ucreue-
HUA Cpoka JeicT-
BUA JOToOBOpa, CO-
TIameHmus

(1) Ipn
BUM JIMLEBHX
ToB - 75 n.

oTCyTCT—
cue-

(1) MNocne
HeHus
MaTepuasibHO-
OTBETCTBEHHOTO
nunua

YBOJb-



191

192

193

HoroBops
CTpaxoBaHuA

MMyHeCTBEHHOT'O

JOKyMeHTH (NPOTOKOJb 3acena-
HUN MHBEHTapM3ALUMOHHBIX KOMMU-
CCUM, MHBEHTApPHBIE ONUCH, akKk-—
Thl, BeOOMOCTM) OO MHBEHTapM-
3aUMU OCHOBHBIX CpPenCcTB, UMYy-
mecTBa, 30aHMM U COOPYXEeHMUH,
TOBAPHO-MATEPUANIbHBIX EeHHOC—
Ten

KHuru,
yderTa:

XKYPHAJH, KapTOUKHU

a) UeHHHX OyMar

6) HOOTOBOpPOB, KOHTPAaKTOR,
corynameHun (KpeaMTHEIX, XO-
3AMCTBEHHLBIX, OMNePaUVOHHEBIX)

B) OCHOBHEIX CPE&ACTB (3JaHui,
COOPYXEHUN )

') pacueToOB C OpraHM3aUusaMM

0) MNPUXOOHO-PACXOOHBIX Kacco-—
BBEIX INOKYMEHTOB (C4YeTOB, Ijla-
TEXHEIX [OpYy4YeHU)

e) noraleHHeX BeKceJleM Ha

YIIJIaTYy HaJlOTOB

x) peannszauum TOBAapOB,
patoT, ycuyr, oBylaraeMulx U
He ofJjlaraeMblX HaJOI'OM Ha Oo-
HaBJIEHHYI CTOUMMOCTD

3) XOBAMCTBEHHOI'O MMyWECTBA
1) BCHoMoTAaTeJNbHEIE, KOHTPO-
JibHBEE (TPAHCMOPTHHE, TI'Py30-

BLl€, BECOBHE U Ap.)
K) NOJOTUETHHIX JINIL
J1) UCOOMHUTENbHBX JIMCTOB

M) CYMM OOXOOOB ¥ MMOJOXOIHO-
ro Hanora pabGoOTHUKOB

H) JIenoHMPOBAHHON 3apalOTHOMU
MnJaTh

O) IHEeNOHEeHTOB [0 JOelNO3UTHBEM

cyMMam

H) IOBEpeHHOCTeN

5 5.

(1)

(1)

[TocT.

5 m.

(1)

(3)

(4)

25

(1) NocJse mucrTeue-
HUS CpoKa HOencrT-
BMA OOTOBOpA

(1) Ipwu YCIIOBUMU
3aBepumeHus NnpoBe-
pku  (peBusum) . B
CJlydyae BOBHUKHO-
BEeHuA CIOpPOB, pa-
3HOTJIacum, cJjaenc-
TBEHHBIX M cyneb-
HBIX OeJyl - coxpa-
HAKTCS OO BLIHece-
HMS OKOHYATEJNILHO-
TO pelleHus

(1) Mocyne okoHua-
HUSA Cpoka [memctT-
BUA IoCcJaenHero
IOOTOBOpa, KOHTpa-
(2) Mocne AMKBU-
oaumnm OCHOBHBIX
CpelCTB Ipu yCJOo-
BN 3aBeplueHnA
NpoBEPKU

(peBU3UY)

(3) Tpu yCnoBUm
3aBeplieHNs MNpoBe-
pKH (peBu3sMM) . B
cllyuae BOS3HMKHO-
BEHUSA CIIOPOB, pa-
3HODJIacuy, ciuenc-
TBEHHEIX U cyneb-
HHX »OeJs - coxpa-
HAOKTCA OO BbHHece-
HMS OKOHYATEJIbHO—
0 pelleHus

(4) Ilocne norame-
HMA Hajora npu
YyCJIOBMM 3apeple-
HUA NPpOBepku (pe-
BU3UN)

(5) C aTe
nocJieJHEW  3anucu
npu yCJIOBUM BaBe-
pHIEeHM A NpOBEPKU
(peBU3MN)



194

195

196

197

198

199

200

201

[lporpaMMel, pPYKOBOICTBA rno

opraHu3aluyt M BHEAPEHUI AaB-

TOMaTUBUPOBAHHLHX CUCTeM Byx-—

TaJTEPCKOINO ydeTa U OTUSTHOC-
™

[lepenucka o6 opraHusauum u
BHENPEeHUM aBTOMATUBUPOBAHHBIX
CUCTeM ydeTa M OTYETHOCTH

Bakase Ha OJlaHkKM ydeTa U OT-
4eTHOCTU

JOKyMeHTE (cuyeTa, ClIpaBKuY,
nepenucka ¥ Op.) no ¢mHaHCcoO-
BEIM BOMpocaM OJjlal'OTBOPUTEJb—
HOM OeATeJIbHOCTU

4,2. CraTucruueCKkuMm ydYeT M OTHETHOCTDL

OT4yeTHl OpIraHMsz3auum o BBIITOJI—
HEeHMM NEePCNeKTUBHBIX (OOJITOB-—

PEMEHHBIX) , LeJIeBEHX U TEeKyUUX
nporpamM, [JIAHOB; aHaJM3E
OTUETOB:

a) CBOMOHEIE TOJOBHE U C BOJb-
wel nepruooudHOCTBIO

6) ronosBele M C OoJsbHmeN Nepu-
OONUYHOCTEIO

B} INOJYyTOOOBHE
D) KBapTaJllbHbE
) MecHAYHbIe

CTaTUCTHUUECKME OTUeTH U Tab-
ML IO BCEM OCHOBHEIM Halpa-
BJIEHMAM U BUIJaAM JOEATESJbLHOCTU
(nyasg IOaHHoOM opraHuszauun) ;
OJOKYMeHTH (MHopMaumuy, JOK—
JIaOHBIE BanMCKM M Op.) K HMUM:
a) CBOOHHIE T'OJOBEHE UM C BOJb-—
well NepuogudHOCTBIO

6) roHmoBEHIE M C OOJIblIeN Iepu-
OJONYHOCTLIO

B) NORYyIOIOOBLIE

) KBapTaJlbHbIE

o) MeCHUHbe

e) eOVMHOBpPEeMEHHLIE

LOKyMeHTH (OOKJAans, aHajluTu-
yeckue Tabauubsl M cnpaBku) o6
UTOTax HeATENbHOCTM OpIlaHu-
3auun

CraTucTuyeckme oTdeTe U Tab-
JULB [0 BCEM BCIIOMOT'aTeJIbHEM
HanpapJIeHUsAM M BUIaAM JOeATe-
JbHOCTKM (L0714 HaHHOM oOpTraHu-
3aUuu) ; ODOKYMEeHTH  (MHPOpMa-
UMy, OOKJIagHbIE B3anuCKU U

TMocT.

5 1.

1 r.

5 n. 3IK

[loce.

llocr.

llocmr.

[locT.

llocT.

26

(1) Ipwm
BUn
InocT.
(2) Tpu

Iy

OTCYyTCT-—
ONOBHIX -

OTCYTCT-

BUM D'ONOBEIX, IO-
JYyT'OOOBHIX

(3) Mpu

-~ TIOCT.
oTCyTCT—

BUM TI'OOOBEIX, rno-

JJYTOJOBHIX,

TaJlbHEBIX

(1) Tpwu
BUU
rnocT.
(2) Tlpu

T

KBap-
mocT.

OTCyTCT—
OOBHIX -

oOTCYyTCT—

BUM DPOIOOBHIX, I1O-
JYTOOBHIX

(3) Ipu

- nocT.
OTCYTCT—

BUM TOMOBHIX, TIO-

JIYTOIOBHIX,

TaJibHBIX

KBap-
II0CT.



Ip.) K HMM

202 JoxkyMeHTH (Tabmuupl, pacderTs, 5 1
cnpaBkKM) O COCTAaBJIGHUMU CBOLO~
HHX CTATUCTUUYECKUX OTUETOB

203 OnepaTnBHLEE cTaTucrmueckue 1 p.
CBOIOKM O BHIUIOJIHEHUM IJIAHOB

204 XypHan yuerTa nepenmaBaeMbx 5 JI.
CTATUCTUUECKNX HOAHHBIX

205 BcnoMoraTesib Hele KHUT'U no 1 o,
ONEPaTUBHOMY U CTaTUCTUYEC-
KOMY y4yeTy U OTUYETHOCTU

206 lepenucka o cocraBneHun, 5 .
npencraBjaeHuu U npoBepKe
CTATUCTUUECKON OTUYETHOCTU

207 Brnanku GoOpM CTaTHCTUUYECKOM
OTYETHOCTY {CUCTEMATUBUPOBA-—
HHBII KOMITNEKT) :
a) no Mecrty paspaborku u yrT- IlocrT.
BepXIOeHUs

B) B OPYyI'MX OpIaHM3alUUAaX Jo 3aMeHB HOBHI-
MU

5. YxoHOMMUeCKkMe, HayyHHE, KYyJALTYPHHE CBSI3U
5.1. Opraumsauusi CBsIBeHn

208 YcTaBh, NOJIOXeHUS MexnyHapo- [ocw.
IHEIX opraHu3auum (obwveluHe-
HUM), 4JeHaMM KOTODPHX ABJsIe-
TCH oplaHu3alusa

209 YkasaHuda (3anadua) cneuuanu- locT.
cTaMm, TNPUEMMAKIMM yyacTue B
paBoTe MeXOIYHApOIOHHIX OpPTaHu-
3aunum (oBvenuMHeHUN )

210 JoxyMeHTH (cnpaBku, 3asasjge- [locT.
HNUA, HOoKJIaIHble 3anmMcKku) o
BCTYIUIEHUM B MeXIyHapOoOHbe
opraHuzaumy (oObeOUHEeHU)

211 llepenucka © BCTyIlleHuM B Me- [locT.
XOyHapOOHEE opraHu3auumn
(oBBenUMHeHUS )

212 JoxyMeHTH (MpoTokoje, peme- IlocT.
HUA, NpeaJIoOXeHUs, OOKJal.,
crnpaBky) 06 SKOHOMUYECKUX,
HAYUHBIX, KYJbTYPHEIX CBAS3AX C
OpYyTUMM OpTraHu3aLlnaMu

213 JokyMeHTE (MporpaMMmel, TIUJlaHel 5 1.
npoBedeHuUsA BCTped, rpadukuy,
3a4aBKM, Nepenucka) o6 opra-
HUBauuu npuema u npebbiBaHUA
npencTaBuTesien MHOCTPAaHHBIX
opIraHuszalun

214 NHcTpykuMu (yxazaHus, 3azja- 5 j. 20K
HUA, PeKoMeHnauuu) npencrTa-
BAUTEJIAM OpraHuM3aluu [0 Bele-
HUIO BCTped ([NeperoBOpOB)

27



215 JokyMeHTH (MpOTOKOJE BCTpeu [loceT.

(neperoBOpoOB), TEKCTH BHCTY-—
njeHut, 3anucyu decen) o nupu-
eMe npenacTaBuTesen UHOCT—

PaHHBEIX OpTraHu3almi

216 JokyMeHTH (QOKJIaOe, chOopaBku, 5 j. 30K
MHpOpMaALUM, CBeneHusa) O npo-
BeIEeHUM BCTpeu (NeperoBOpPOB)
C NpencTaBUTENAMUY IOPYIUX Op-—
TaHu3auun

217 XypHamnsl, KapTOuykM yueTa no- IllocT.
cemeHMy oplraHM3auuM npencra-
BUTEJIAMM MHOCTPAHHREIX OpIraHu-
3aumn

5.2. OcymecTBleHMe CBsIBen

218 KOHTpakTH, OOI'OBOPH, corJya- IllocT.
WeHNsA, OOTOBOpPH-HaMepeHUsd o6
3KOHOMMYECKUX, HaAYUHBIX, Ky-
JETYPHEIX CBA3AX; HOKYMEHTH
(ocobrie ycrnoBusd, [IPOTOKOJIB
pas3HoTJacuii, oBoCHOBAHUSA,
NpaBoBbIe 3aKAKWUEHUMA U Op.) K
HUM

219 JOoKyMeHTH (NMpoeKTh, npemno- 10 ;. 3IK
XKEHMA, SBaKJIWOUeHus, CIpaBKHu,
cBeleHuAa, MHOoOpMauumM, pacue-
TH) O NOATOTOBKE KOHTPaAKTOB,
LOT'OBOPOB, COTJAlleHUN

220 IJoKyYMEeHTH (axTel, [locT.
TeXHUKO-3KOHOMMUEecKUe oBoc-
HOBaHMuH, BaKIOYEeHU,

crnpaskKu, CBeﬂeHMH) O leJjieco-—
OOpPa3HOCTU COTPYIOHUYECTBA

221 KHuDu perucTpauun 5 Jj. 3K
corfameHmnyt, HOTOBOPOB, KOHT-
PaKTOB O CBSA3AX oOpTraHu3alum

222 [lporpaMMel (NPOT'HO3H, MNJaHe) IlocT.
YCTAHOBJIEHUA U pPa3BUTUA 3KO-
HOMUUECKMX, HAYUHEIX, KYJIbLTY—

PHBEIX CBA3EH:
a) no Mmecrty pazspaboTku

6) B OpyI'MX opraHusauuax Jo MUMHOBAHUSA
HanoBHOCTHU
223 JokyMeHTH (npemsoxenus, pe- 10 ;. 3IK

KOMeéHOaumM, pacueTsl) O pas-
paboTke MJIAHOB HAYUHO-TE€XHU-
yeckoro, 3KOHOMUUECKOTO, Ky-
JbTYPHOTI'O COTPYIOHMUECTBA

224 llepenucka o paszpaborke, yTo- 5 m. 3IK
YHEeHUM, MU3MEeHEeHUM I1JIaHOB Ha-
YUYHO-TEXHNUYECKOTIO, SKOHOMVI~
YeCKOT'0, KYyIbTYPHOI'O COTPpyI-

HUuUecCcTBa

225 LOKYMEHTH (nokynandele IlocT.
3alncKy, CHpaBKK, CBEIEHUSA )

28



226

221

228

229

230

231

232

233

234

235

236

237

o) BHITIOJTHEHUU
HaYyUYHO-TEXHUUYECKOTO,
MUYECKOTO, KYJbTYPHOI'O
pyOHUUECTBa

MNJIIaHOB
SKOHO-
coT-

HoxyMeHTH (MHOOPMAUVOHHEIE
nMceMa, CoOOOWEeHUsd, BHPE3KU
U3 raszseT) 06 DKOHOMUUECKOM,

Hay4YHO-TE€XHNYECKOM, KYJIBTYp-—
HOM COTpYIOHUUECTBE

JoxkyMeHTH (aHHOTauuu, Open-
JIOXEeHUd, pacueTH,
mHnpopMaumm) K IpaHTaMm, MHBe-
CTULMOHHBIM MIPOEKTaM

KOHBIOHKTYpPHBIE OB30pPH IO 3KC—
MOPTHO~MMIIOPTHHM ITOCTaBKaMm

OOKYMEHTH (3akJIOUeHUsA, AaKTHI,
CIIpaBKM, TEXHUKO-DKOHOMUUEC—
KkMe OBOCHOBAaHMUA, paspemeHUusd,
rnepenmucka) o uesecoobpasHoc-—
TY BaKyNOK MMIIOPTHOM NPOOyK-—
UMM U MaTepualyion

HOKYMeHTH {nNpOI'pammel, IJIaHH,
KOHTPAaKTH, aKThl, IPOTOKOJEL,
nepenmucka) 06 obyuyeHuu, cTa-
XMPOBKE MHOCTPAHHLIX Cchneuua-
JMCTOB B Poccunickom Oemepa-
JARZ471

Nepenucka o6 opraHmMlauuM 3a-
TPaHMUHBIX MMyTEeUWeCTBUN, TYpPOB

6. MHPopmaumonHoe

6.1. C6op (nonyuenme) unpopmaumm, MapxeTUHD

lepernucka o6 opraHusauun,
NIaHUPOBAHUM U OCYUECTBJIEHUN
MHQOPMALMOHHON OeATEeNIbHOCTH,
MapkeTuHIa

JOKYMEHTH (CnpaBKM, IOOKJIan-
HE€ BanUCKU, CBOOKM, OTUETH,
nepenmucka) o6 MHOOPMALMOHHOM
OesATeNlbHOCTM, MapKeTHUHTEe

AHamuTudyeckue OO30pPH 1O OC-
HOBHBIM BONpocaM HeATeJIbHOCTH
opraHmilaunm:

a) no MectTy paspaboTku

6) B OpyTuUX opraHus3auuax

MubopMaluMoOHHEEe 0030pPH  (JOK-

Jansr)

[[porpaMMsl MAPKETUHITOBBIX MCC—
JenoBaHUM OpIlaHu3auuu

JokyMeHTH (CBOHAHbBle TabOIMUE U

5 5. 3IK
[loco.

[locwT.

10 n. 30K

5 n. 30K

3 r.
obcnyxuBaumne

5 ;. 3IK

5 n. 3IK

[Toce.

o MMHOBAaHUA
Hago®HOCTHK

Ha rocynapcrBe-
HHOE, MyHMUMIIa-
JIbHOE XpaHeHue
He T[IepelalTCs.
XpaHATCA B Op-
TaHMu3aUunn

NMocT.

5 n. 30K

29



238

239

240

241

242

243

244

245

246

247

248

rpadmkm (MOHUTOPUHIU) [BUXE-
HUA LleH Ha pblHKe, CNpaBKWH,
AJoKJagel, CBEOEHUA u JOp.) o
MapKeTVHTOBHX UCCNelNOBaHuUAX

JOKYMeHTH (aHKeTH, TECTHI,
MHTEepBbIO U Op.) 00 omnepaTus-
HOM aHajuse norpebHOCTM B
Nponykuum, yciyrax

JOKYMEeHTH (3amnpoch, 3asBKHU,
CBeleRMA, lNepenucka) o nor-

peBHOCTU B HaydHO-MHbOODMaum-
OHHBIX MaTepualax:
a) Ha MaTepualsl,
py6exoM

M3OTaHHBIE 3a

6) Ha MaTepuasb, KM3OaHHBlE B
Poccuiickom denepaumnu

[leperonrl MHPOPMALUMOHHEIX CTa-~

Tel M3 MHOCTPAHHHIX U3NaHUMN
KHurm, KypHaJk permcTpaumuu
HaydHO-TexHuueckom wuHbopMa-—
Liuu

AOKYMEHTH (raHH, aKTHI,
CrpaBKM, Nepenucka) O KOMII-—

JIeKTOBaHuUM UM padoTe cOparBou-
HO-MHPOPMAUMOHHEIX CJIyX0 op-
raHuszanumum

MHOOpMaLMOHHEIE nOoOOOPKM CUC—
TeM u3bupaTesIbHOTO paclipoCcT-—
paHeHusa uHOopMauuy M OOKyMe-
HTaUMOHHOTO obecneueHusa py-
KOBOHCTBa, pedpepaTuBHEIE u
tubnuorpadpuueckue noabopku,
TeMaTudeckmue u OGubimorpaopm-
YecKkMue ykasaTesu JIMTepaTyphl,
cnpapouHsle a3kl JaHHHX

HoxkyMeHTH (CIMCKM, KaTaJloTu,
3aABKM, OTYETH, MNepenmcka)
06 odpopMieHUM TOXOBOM NOONU-
CKM Ha JMTepaTypy

AKTB [IPOBEPKM CHOPABOYHO-UH—-
bopMaLMOHHHEX CJIyX0 opraHusa-
JAR%07%

AKTH CcnOyMCaHUAa KHUD U
OMYeCKNX u3naHuu

nepuo-

HDOKYMEeHTH (KHUI'M yueTa crnpa-
BOYHO-MHPOPMALMOHHEIX
U3OAaHUNM, KapTOoTeka Nepuogmn-
YeCKUX wuspaHuin, GopMyiisapH,
KapTO4YKH, KypHaJkbl, CIIUCKHU,
Karanoru, 6as3b OaHHHX) ydeTa
MaTepuasioB ClIpaBOYHO-MHQOpP-—
MAUMOHHHX CHIyx0 opraHus3aumpu
Jorosops 06 MHPOPMALMOHHOM
obcnyxmBaHUn

o MMHOBaHUSA

HagoBHoCTH

3

1r

o MMHOBAHUSA

HanobHocTU

5 .

3 .

0o MUHOBAHUSA

HagobHocTu

1 . (1) (1) Mocne nonyue-
HUA NONIIMCHOM Ju-
TepaTypH

1 . (1) (1) Nocye cnenyw-
we NpoBepKM

10 m. (1) (1) Nocrne nposBep-
KM CINpaBOYHO-UH-
dopMaLVOHHEIX
cnyx6 opraHmM3auuu

oo JIMKBUIAUUN

CnpaBOYHO~MHpO~
PMaLMOHHBIX
cjlyx06 opraHusza-

umnum

(1) (1) Mocisie ucreue-
HUSA CpoKa H[emncT-
BMA OOT'OBOpA
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249

250

251

252

253

254

255

256

257

258

JokyMeHTH (cnpaBku, CBOIKHU,
cBeneHuda, oTdeTr) 00 yueTe
UCMOJIBb30BAHUA HAY4YHO~TEeXHU-
4yeckoi uHbopMauuu

6.2. PacnpocTpaHeHue uxHdopMaumm

NHpopMaLMOHHEE M3OaHUs (B
JereHu, uHPopMaLMOHHBEIE JIMCT-
KM ¥ NMCbMa, XKaTajloru, CIUC-—
KM, CIOpaBOYHUKU, COOPHUKM U
op.):

a) no mecty paspaboTku

6) B Opyrux opraHu3aumax

CraTb¥, TEKCTH TeJepaguone-
pemad, Opouops, AOMaIpaMmMel,
POTOOOKYMEHTE MO HAYUHO-TEX-—
HMYEeCKON MHPopMaLuu M pekJa-
Me

JOKYyMEHTH (TeMaTUKO-DKCIOBU-
LUMOHHBIE I1JIaHBl, IIJIQHEL pasme-
MeHnA BKCIIOHATOB, CXEeMH,
ONMCaHMUA, XapaKTEepPUCTUKU BDK-
CIIOHAQTORB, KaTaJioru, nyTeBO-
OUTEeN M, NOpPOCHNEeKTH, ajibOoMEl,
OyKJI€TH, CIMCKM YYaCTHMKOB,
OJOKIanHl, CIIpaBKWH, OT3EIBHI,
OTUeTH, uHbOpMaLMM U Ip.) 06
y4acTuUM B BHICTABKAaX, gpMap-
Kax, Nnpes3eHTauuax

JOKYMEHTH (OUIJIOME, CBUIeTe-
JbCTBA, AaTTEeCTAaTH, DPaMOTHI)
O HarpaxngeHmM opraHmMm3auum 3a
yuyacTue B BHICTABKax

[lepenncka o6 opranusauum u
npoeBeneHuu BLICTaBOK,
ApMapoOK, npes3eHTauumn

JokyMeHTH (OpoTrpammel, TJIAHH],
TEKCTH JIeKLUMNM, CIpaBKu, CBe-
IJeHusA, Nnepenucka) o nposene-
HMM Ha BhICTaBKe, sApMapke,
npes3eHTauum Jekumun, Gecenm un
APYTUX MepOTPpUITHUin

JoroBops (KOHTPAKTH) O pas-
MEemWeHU U BHIYCKEe peKJIambl

ne-
BBI—

JokyMeHTH (3adBKM, AaKTH,
penmucka) O pas3MelleHun u
[IyCKe peKJIaMul

njiakaTh,
nHdop-
neaTesb—

HokyMeHTH (OyKJeTh,
boTO~-BUAECONOKYMEHTHI,
MauumM) O peKJIaMHOM
HOCTU oOpIraHu3aluumn

3 .

(pexnama)

0o JIMKBUIOALNUA

opTraHM3zauuu

ho MMHOBAHUSA

HajgobuocTu

o MMHOBAHUSA

HajoBHocTH

[TocT.

[loce.

5 n. 3IK

5 n. 3IK

5 n. (1) (1) MocJyie ncreue-
HMUA Cpoka gmeycT-
BUA OOoroBOpa

3 r.

no muHOBaHua (1) HaubBonee yna-

HagoBHocTHM (1)

yyple B XyIlOXeCT-
BEHHOM OTHOUIEHUu,
BEINTOJIHEHHLIE U3IBE-
CTHRMM aBTOpaAMU -
IIOCT.
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259

260

261

262

263

264

265

266

267

268

269

270

NOoKyMeHTH (KOMMEepUecKkue mnpe-
JJIOXeHUs, NpPanC—JIUCTH, aHke-
TH, oOOpas3usl (MOOYJM) TeKCcTa
pexknamer, "WWW" CTpaHMULL B
HHTepHeTe, rnepenmucka) o6
OMEepaTUBHOM pPeKJIAMHOU nesTe-—
JIbBHOCTHU

[lepennucka o pacnpocTpaHeHUn
(paccelke) MHGOPMAaUVOHHbIX
U3 naHnmn

llepenucka 06 ydyere, OBUXEHUM
M MCIIOJIb 30BAaHMM MHOOOpMaumm

o MUHOBAHUA
HagoBbHOCTU

1 r.

5 5.

7. TpynoBHE OTHOWEHMUS

7.1. TpymoycTpOMCTBO

JOXYyMeHTH (MHpoOpMauuM, crpa-
BKH, CBeHeHuHd, Be-
OOMOCTM, OTYETH) O HaJIuuyuu,
OBUXEHUM, KOMILJIEKTOBAHUMA,

UCNONLR0OBAKUN PAOOTHUKOB

JOKYMEHTH! (cnpaBkU,
CBeIeHusda, CIUCKU) O BHICBOBO-
XOeHUn M norpedHocTHU B pabo-
THUKAX, co3OaHum pabounx
MeCT, IMOJIOBO3PACTHOM CTPYyK-
Type u npodpeccuoHanlbHO-KBa-
JIUOUKALUMOHHOM COCTABE€ BHCBO-
OOXIOEeHHBIX U HeOOXOOMMEIX pa-
OOTHMKOB

[lepenucka 10 eroOnpocam TPyOo-
ycTpoicTBa

HamnpasJjieHua Ha TpyIOooycCTpouc-
TBO pabOTHUKOBR

JoroBope 06 oOkasaHuu oGuHaAH-
COBOM IOMOUM HAa CO3RBaHue u
coxXpaHeHue padbouux MecCcT, Ha
KOMIIEHCALUMVOHHbEE BRILJIATH pa-
BOTHUKAaM

JJoroBope © BROAYE ccyn Onsa
coznaHua pabouux MecT

5 m. 30K

5 n. 3NK

5 nm.

o MMHOBaHUA
HanobHOCTU

5 0. (1)

5 0. (1)

7.2. OpranmumBauus TpyAaa

NOKyMeHTH  (CIpaBKM, [LJIQHH,
pacueThsl, CXeMbl, KapTH) O CO-
BEepIWEeHCTBOBAHUMN npoueccos
TPpyna

JOKYMEHTE (HOPMATUBE YUCIEH-—
HOCTU, HOOKJAamns, CHpaBK4, pa-
CUeTH, uHpopMauuM) O COBep-
WWeHCTBOBAHUM CTPYKTYPH anna-
paTa ynpaBJieHUs

llepeulu npodeccuin:

a) no Mecry pas3paboTKu M yT-
BEepXIOEHUA

6) B Opyrux oOpraHu3aumMax

5 ;.

3K

IlocT.

MocT.

Ho

MMHOBAHUA
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HanoBHoOCTU

271 JOKYMEHTH (pexoMeHmauum,
MNCUXOPUBUOJIOTUUECKUE  HODPMH,
CMpaBKM) © OMATHOCTMKE TIIpo-
deccroHaNbHOM NPUTOOHOCTU
paBoOTHUKOB !

a) no MmectTy paspaboTkum m yr- IJlocT.
BEepPXIEHUS

6) B OpyIruxX OpraHM3auusax o 3aMeHbl HOBHI-
MM

272 JOKYMEHTE {akTel, MNOPOTOKOMNL, [locT.
CnpaBKM, OOKJIAOHBIE 3aNUCKM)
o6 opraHMzauuy Tpylha Ipu CO-
BMelleHu npodpeccun

273 XypHamnue yuera paboTHukoB, Jllo MMHOBAaHUA
COoBMemamnmx npodeccun HanoBHOCTH

274 JoxyMeHTH (pacueTel, pekoMmeH- 5 jg. 3IK
nauuy, oODOOCHOBaHuUA, 3akKjoue-
HUSA) O MNPOTHOBUPOBAHUM MOBH-
meHn s NPOU3BOAUTENbHOCTU
TpyIna

275 KoJIJIEKTUBHEI OOTOBOP MocT.

276 JOKYMeHTH (NPOTOKOJE, chnpas- IllocT.
KM, akThl, llepenucka) O IIpoO-
BepKe BBUIOJIHEHUS YCJIOBUM KO-
JUIEKTUMBHOTO JOOTOBOPA

277 JokyMeHTH (OTueTH, cIHpaBku, 5 j. 3K
nupopmMaumum) o nepeBone pabo-
THMKOB HAa COKpalleHHHN pabo-
Uyl OeHb WJIM COKpalleHHYyK pa-
6ouyr Hemewo

278 HOKYMEHTH (3adABJleHUdA, nOokjaa- 5 j. BIK
AHBIE 3almMckKky, CIIpaBKU, pac-
JyeTH, NPOTOKOJE) O pas3pele-
HUU prnOBHX CHOpOB

279 JNokyMeHTH (TpeboBaHusa, cnpa- 5 n. 3K
BKU, CBeIOeHus, NPOTOKOJIHL,
PeKOMeHOauMM) O KOJJIEKTUBHEX
TPYHOOBEIX Ccropax <c ydacTueM
rnocpengHuUkKa

280 HokyMeHTH (CBOOKM, CBeOeHusa, 3 T.
OOKJIaOHBElE 3anmckKu, Banauc
pabouero BpeMmeHMun) o6 yueTe
patoyero BpeMeHU

281 Tabenu (rpadukn), XypHansl 1 1.
ydeTa pabouyero BpeMeHU

282 IJokyMeHTH {(aKTel, coobmeHus, 3 T.
MHPoOpMaALUM, XapaKTepMUCTUKH,
OOKJIagHele 3anuckyu, CIpaBKu,
nepenucka) o TPYyOOBONM OMCLU-
nJmHe

7.3. HopMmpoBaHue Tpyzna, Tapupmumxaumsi, onjpara Tpyiga

283 TUNOBEIE HOPMATUBEL (10 TPYAY:
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284

285

286

287

288

289

290

291

292

293

294

a) no Mecrty pazpaboTKM U yT-
BEPXIEHUS

6) B IOpyTI'MX OpraHM3alusax

HopmMebt
pacueHok (1) :
a) no Mecty paszpaboTKu U yT-
BEpXOEHUS

BEHIpaBbOTKU U

©) B Opyrux oplaHM3alusax

JoxyMeHTH (CnpaBKM, pacueTh,
JOKNagHBle 3anmMckKy, Npenjoxe-
HUs) o paspaboTkKe HOPM Bhlpa-
BOTKM U pacCLUEeHOK

TapudHO-KBANIUPUKALMOHHEIE
CNpaBOYHMKM, CETKM, CTaBKU:

a) no MecTy paspaboTku U yT-
BEepXIOEeHUS

6) B OpyIMX OpraHm3aumsax

llepenucka © HOONOJIHEHUM, U3-
MeHeHUM TapudpHo-KBammprraum-
OHHBIX CIpPaBOYHUKOB, CETOK,
CTaBOK

TapuprkalMOHHEE BEIOMOCTHU

(pacyeTs, aHamMU3H,
CIpaBKu) O MNepecMoTpe U Npu-
MEeHeHUM HOpPM BHpPaOOTKM, pac-
LleHOK, TapudHEIX CETOK U CcTa-
BOK, COBEpPUWEHCTBOBAHMM pas-
JNYHLIX GOPM ONJaTH TpyIa

JOKyMEHTH

IokyMeHTH (CrpaBKM, nokaan-
HBIE BanuMCcKu, AKTB, OTUETH,
MPOTOKOJE) O KOHTPOJIE 3a& CO-
OmoneHneM NnpasuJl  HOPMUPOBA-—
HMS Tpyha, pacxoloBaHuM GOH-
na 3apaboOTHOM IJ1aTH

llepenucka 06 yrnopAOOYeHUU U
YCTAHOBJIEHUN pPa3MepoB 3apa-
6oTHOM NJIATH, HauyMCJIEeHUU
npeMun

YTBepXkOeHHEE pas3psans  OMNJaTH
Tpyma ro IOOJDKHOCTSAM paBoTHM-
KOB:

a) no Mecry pas3paboTku U yT-
BepXNeHUS

6) B OpyI'MX OpraHusalmax
IoxyMeHTH (pac4deTws, CHpaBKM,
CMIUMCKU) O MNpeMupoBaHum pabdo-

THUKOB

llepenucka o6 obpasoBaHMU U

NocT.

IO 3aMeHB HOBRI-
MU

[locT.

Jo =zaMeHH HOBBI—
MU

5 n. 3IK

[loceT.

Jo MUHOBAaHUSA
HanobBHOCTU

5 1.

25 ;.

5 5. 30K

5 n. 3IK

5 n. 3IK

IlocT.

IO 3aMeHb HOBBI-
MU

5 .
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rocyne 3BaMeHH
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3 r.
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295

296

297

298

299

300

301

302

303

304

UCIONE30BaHuY GOHIOB MaTepu-
aJIbHOT'O INoolpeHnA

7.4. Oxpana Tpyna

AKTBl, NOpennmMcaHus I10 TEeXHUKe
fe30nacHOCTH; JOKYMEHTH
(cnpaBky, nQOKJIAOHBE 3&MNMCKH,
OTUeTH) OO0 UX BHIIOJIHEHUU

KoMnnekcHele IJIAHB  YJIy4IIEHWS
YCJIOBUM, OXpaHe Tpyla un ca-
HUTAPHO-O3NOPOBUTEJIbHEIX Me-—
ponpusaTUR

[lepenucka © paspaboTke U XO-
Oe BHIIOJIHEHUA KOMITIIE KCHBIX
NJIaHOB YJy4YHIeHUs YCJIOBUH,
OXpaHB Tpyla M CaHUTapHO-03-
OOPOBUTEJIbHEIX MEpPONPUSTUNA

JOKyMeHTH (CIpaBky, OIpemio-
xeHnsa, ODOCHOBAHMA, PEeKOMEeH—
Jauuy) O COCTOSIHMM U Mepax
o YNy4dlleHUI YCIOBMM U OXpa-
HBl Tpyda, TexHMKu Oes0MnacHO-~
cTHU

[lepenucka O COCTOAHUU U Me-
pax No yJyYlIeHUId YCJIOBUN U
OXpaHsl Tpyna, TexHuxm 0es0-
[TIaCHOCTU

[l1aHel MeponpuATUn (IByCTOPO-—
HHMEe coTlJjlalleHMs) No yJjydue-
HMIO YCJIOBUM Tpyla pabOTHMKOB

JOKYMEeHTH (aKThi, cnpaBkK,
nHpopMauum) o pes3yabTarax
NIPOBEPOK BHIIOJIHEHUA CoOIJiame-
HMI 10 BOIMpOCaM OXpaHe Tpyha

HoOKYMeHTH (moknapgHbe
3anuMcKy, Ccnpasku, HOKJAZLH,
oTyeTH, aKTH, epenucka) o

COCTOSHUU YCJIOBUM U TIpUMEHe-
HMMA TpyAda XeHIH U nogpocT-—
KOB

[lepeuenp paboT C BpemOHbBIMU
WY ONaCHBEIMM YCJIOBUAMM, IIpU
BBITIOJIHEHMM KOTOPHIX HE OOnyc-—
KaeTcsa NpUMeHeHue Tpyna
KEHIIMH M JIML, He JAOCTUTIMX
18-seTHero BoO3pacrTa:

a) 1o MecTy pa3paboTkKy u yT-
BepXIOeHUA

6) B OpyI'MX OpraHuM3aumax

lMepeueHp npodeccurt ¢ BpPEenHb-
MU YCJIOBUSAMU TpyHa:

a) no mecry pas3paboTKy U yT-
BEPXKOCHUSA

©) B OpyI'mx opraHusauufax

5 n. 3IK

MocT.

fTocwr.

5 m. 3IK

5 Jg. 3IK

S n. 3IK

focT.

o BsaMeHB HOBBIM

[TocT.

Jlo 3aMeHH HOBEM
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305

306

307

308

309

310

311

312

313

314

315

316

317

Cnuckm padoTapommMx Ha NIponu3-
BOOCTBE C BPEOHBIMM YCJIOBMAMU
TpyIoa

Tabenu u HapAObl
BpeHHIX Npodeccum

pPaboOTHUKOB
llpaBusa no oxpaHe Tpyna pa-
foTapmUx MHBAJMUIOOB:

a) no Mecty pas3padoTKM U yT-—
BepXIOEeHUA

6) B OpyIrMx OpTraHMBaumnsax

[lepenucka O nNpenynpenuTesb-—

HEIX MEpONpMATMAX Ha chaydan
CTUXUMNHEIX OenCTBMM, UYpes3BH-—
YaMHBIX CUTYyalUun

[naHBl-CXeMbl 3Bakyaluu JIOIeH

N MaTepMasibHBIX LIEHHOCTelM B
crydae upes3BhUAMHBIX CUTyalLuM

HopMbl 3amacoe oOOpydoOBaHUS U
MaTepuasionB Ha cayJdamn
aBapun

a) no MectTy paspaboTku U yT-—
BEPXIOEHUA

6) B IPyI'MX OpraHu3s3alMAax

JJokyMeHTB (akKThl, oTueTH 00
aBapusax, aBapuiHele JUCTKU,
3aKJIOYEHNA BKCIEepTOoB, OpOTO-
KOJIBl KOMMCCHUIM) O pacciyenoBa-
HUM TIPUMUYMH aBapun

AKTH paccrnenoeaHusa npogdpeccu-

OHAJILHHX OTpaBJeHUM u 3ado-
JleBaHUum
IJoroBope CcTpaxoBaHuUsA paboT-—

HMKOB OT HeCUaCTHHX CJiydaesB

JOKyMEHTH (nporpaMMel,
CNMUCKHU, nepenucka) obd obyue-
HUuu paboTHUKOB N0 TexXHUKe
BesonacHOCTHU

[I[poTOKONBEI aTTecTaluun 10 TeX-—
Huke ©6e30naCHOCTHU

XypHane, KHUTU ydeTa:

a) npo¢purakTUUeckMx padoT Mo
TexXHuke 0e30MnacHOCTH

6) MHCTPYKTax MO TexHuke Oe-
30MAaCHOCTU

B) IIpOBeIeHMsa aTTecTauum 1o
TexHuke 6e30nNacHOCTHU

JOKyMeHTH (ycJIOBMUS, [poIpaM-—

75 1.

75 7.

flocT.

o =maMeHbl HOBHI-

MU

5 g. 3IIK

o 3aMeHbl HOBHI-
MU

TMocT.

0o =aMeHBl HOBEI-

MU

10 1. (1) (1) CBs3aHHEX c
KPYIHBEIM MaTepua-
JIEHEIM  yumepfoM u
UeJIOBEUECKUMU Xe-—
pTBaMM - I[OCT.

45 n. 3IK

5. (1) (1) THocJse ucreue-
HUA Ccpoka Jeuncr-
BMA JOroBopa

5 1.

5 1.

10 J.

10 1.

5n

5 n. 30K
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MBI, TPOTOKOJIE, PEeKOMEeHOalMu)
CMOTPOB-KOHKYPCOB IO OXpaHe
TPpyha M TexXHUKe O0e30NnacHOCTU
318 M3BemeHnd MeOnyHKTa O IOCT-
pajaBumMx B pes3yJlbTaTe Hecua-
CTHHIX CJly4aeBn
319 CBeneHMa o6 aBapuUsaX U Hecya-
CTHHX Cly4dasax

320 pervcTpauumn

yyeTa

KHUTHK, KypHAamb
HEeC4YaCTHBEIX CJlyJyaes,
aBapum

321 Mepermucka 06 aBapuax u
YACTHBIX cJydanax

HecCc—

322 JoxyMeHTH (aKThl, BakKJoJyeHusd,
OTYEeTH, MNPOTOKOJIE, CIPABKM)
O MPOMUBBOANCTBEHHBIX ABAPUAX U
HECUACTHBIX CJIydasix:

a) o MecTy NpoMCHEeCTBUA

pTBaMmM - IIOCT.

6) B IOpyrux opraHu3aumax

323 JoxkyMeHTH

JIBL,

(noxnapgel, NPOTOKO-
CripaBKu, 3aKJAOUeHus,
aHaJIM3El) O BPEOHBIX YCJOBUAX
NpOV3BONCTBa, TpaBMAaTU3ME K
npodpeccuoHalbHEX 3aboJieBaHn~
aX
324 llepenmucka o nNpodecCUuoHanbHHX
3abosieBaHUAX, MNPOU3BOACTBEH—
HOM TpasMaTMU3Me M Mepax no
NX yCTpaHEeHUn
325 JoxyMeHTH  {aKTHl,
3anMCcKy, 3akKJoOUYeHUd, epenu-—
cka) O cokpameHuu padouero
OHA B CBA3M C BPEeHHHIMU YCJO-—
BUAMKN TPy OA

JOKJIa JHEIE

326 LJOKYMEHTEI (mocTaHOBJIEHUS,
aKTH, HAOKJAamH, cripaBKU) ©
CAHNTAPHOM COCTOSHUM OpTaHU-
3auun

327 XypHansl yueTa MCIOJIHEHUA 10—
CTaHOBJIeHMI O mTpadax

328 XypHaJssl perucTpaumumu aiMMHUC-
TpaTUBHEIX BS3LHCKAaHMI 3a Hapy-
HleHEe CaHUTAPHBIX HOPM U Ipa-
BUJ1

329 llepenucka O MNpPOBeOEeHUU [pO-
GuIakKTUUECKUX U NPOPTUTUESHU -
YEeCKUX MEePONpUITUN

330 (ciucku, IIepPeydHH,
O npoBemeHMM Me-
paboTHuU~

JOKYMEHTH
nepenucka)
OULIVHCKUX OCMOTPOB
KOB

5n

5 n. (1) (1) CmeneHusd o
HeCUYacCTHBIX CcJyda-
ax c JleTaJlb HEIM
MCXOJOM — [IOCT.

IlocT.

5 5.
(1) CBABaHHHX c
KPYyIHEIM MaTepua-
JIbHEIM  ymepboMm u
YeJIOBEUECKUMU Xe-—

45 n (1) OSIK

5 .

10 n. DIK

5 n. 3MK

5 n. 3K

5 5.

3 1. (1) (1) Tlocrne oOmnIaTH
mrpada

3 1.

3 .

5 1.
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331 AHkeTH of6crnemoBaHMA YCJIOBUM 5 1.
Tpyna pabBoTHUKOM

332 HokyMeHTH (MIPOTOKOJE, Bemo- 5 j. 3K
MOCTM, KapTel aTTecTauuu pa-
Gouux MecT M Op.) 06 arrec-
Tauum pabouux MecT [0 YCJOo-—
BUAM Tpyna

8. Kamposoe ob6ecneueHue
8.1. MNpueM, nepemeuwenmne (nepesBon), yBoOnbHeHMe PaboTHMKOB
333 JoxkyMeHTH (IOOKJagnel, CcBoIOku, IlocT.

crnpaBKy, CBEOEHMA) O COCTOA-
HMM U TpoBepke paboTe C kag-

paMu
334 llepenucka o npueme, pacnpe- 5 j. 3K
OeJIeHUM, [NepeMelmeHuy, yuere
KagpoB
335 JokymeHTH {3aABKM, CBeleHus, 5 m.

nepenucka) © HOTPe®HOCTU B
paboTHUKAX, COKpalleHUU (BHC-
BOOOXOeHMM) pPabOTHUKOB

336 3anuckn, =BaMeHsAbuMe npukasel 75 ;. (1) 30K (1) O npenocrap-
Nno JMYHOMY COCTaBy JIEHUM OYepemHEX U
y4eBOHEX OTNYCKOB,
OeXypCTBax, BS3EIC—
KaHMAX, KpaTKoc-—
POYHEIX BHYTPUPOC-—
CUMCKUX KOMaHOu-
poBkax - 5 JI.

337 JluuHble peryla (3aaBJeHUd, aB-
Tobuorpadumn, KONMM IIPMUKABOB
M BHIIMCKM M3 HUX, KONUU JIUU-
HBIX OOKYMEHTOB, XapaKTepuc-
TUKU, JIMCTKU 10 yueTy
KaOpoOB, AHKETH, aTTeCTalMuOoH-
Hple JIMCTH M Op.):

a) pyKoBOOUTeJsS opraHuzauun; ocT.
YJIEHOB PYKOBOOAWMX, MCIOJHU-
TeNbHbIX, KOHTPOJLHEIX OPI'aHOB

opTaHu3aluu; paBoOTHUKOB,

UMEeRUMX I[OCyHapCTBEHHBE 12t

MHBIE 3BaHUA, npeMun,

Harpamnsl, Y4YeHHe CTeneHu u

3BaHUA

6) paboTHUKOB 75 ;. 3IK
338 TpyOOBLIE norosopsl 75 n. 3IK

(KOHTPaKTH) , TPYIOOBEE CoIJa-

weHudA, He Bouwenuue B COCTAaB
JIMUHBEIX OeJl

339 JmuHele kapTouku paborHukosB 75 ;. DBIK
(B TOM unCJI€é BpPEeMeHHHX pabo-
THUKOB)

340 XapakKTepucTUKN paGorHukos, 75 n. 3K

He uMepmmX JIMUHEBEIX OeJl

341 JokyMeHTH (aukeTe, aBToOGuor- 1 r.
paduu, JIMUCTKU MO ydeTy Kang-
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POB, BafABJIEHUs, DPEKOMeHIaTe-
JIbHBIE IMCbMa, pesiMe M Op. )
nuL, He NPUHATEIX Ha pabory

342 NomnMHHBIE JIMUHBEIE HOOKYyMeHTH Jlo BocTpeb®oBa- (1) HeBocrpebo-
(TpyQOBRIE  KHUXKU, ourioMmet, Hua (1) BAaHHBRIE — HE MeHee
aTTecTaTH, YyIOOCTOBEPEHUS, 50 n.
CBUOETENLCTRA)

343 HoxkyMeHTH (CnpaBxM, HOOoKmIan- 5 J.

Hble u OBBACHUTEJIbHEIE
3anMcKy, KONMM NPUKaz30B, BLHI-
NUCKU us IpUKas0B,
3aABJEHUSA, KOMaHIMPOBOUHLIE

YAOCTOBEPEHMS U Op.), HEe BO-
wenguye B COCTaB JIMUHBIX el

344 MIpoToKOMH 3acenaHuii kKoHkypc- IocT.
HEIX KOMMUCCHUIM IO SaMellleHMIo
BAKAHTHLIX IOJIXHOCTeM, u3bpa-

HMIO HA JOJIXHOCTh

345 JOoKyMeHTH (BHIMCKM M3 HNpoTo- 75 ;. 2K
KOJIOB, CNIUCKU TPYIOB,
OTUETH) KOHKYPCHBIX KOMUCCUMI
No 3aMelleHVd BaKaHTHBIX LOOJIXK-
HocTeM, wmu30paHMi© Ha OOJIX-
HocTbh Jul (pa®OTHUKOB), He
VMEeRUMX JIMYHBIX [eJ

346 [lepenucka © BamelleHMM BaxkaH- 3 1.
THHIX OONXHOCTEN, M3OpaHUM Ha
IOJIXHOCTU

347 3aapyieHusa o6 yuvacTumM B KOH- 3 TI.
KypCe Ha 3aMeneHue BaKaHTHHX
IOJIXHOCTEN

348 llpoTokosel Bacenanmit xommccuin 15 ;. (1) (1) Opu oTcyTcTBUMU
110 YyCTaHOBJIEHUI TPYHLOBOTO npmkasos - 50 uJ.
cTaxa HnJsa  BHILIATH HaABaBKU
3a BHICJYTY JIEeT

349 Cnrcok (WTaTHO—-CIUCOUYHBM co- IlocT.
cTaB) pabOTHUKOB

350 CnncKu: (1) NOpu oTcyrcT-
BUM JIMLEBBIX Cue-
TOR — 50 .
a) uJeHoB pykoeodAummx u  uc- lloct.
MMONHUTEJILHEIX OPI'aHOB OpPTAaHU-
3aunn

6) BEeTEepaHoOB U ydacTHukos llocT.
Benukoit OredyecTBEHHOM  BOJMHEBL
U OPpYTUX BOEHHEIX HeNCTBUN

B) HaPpaxIdeHHHX rocynapcrtse- IlocT.
HHBEIMU U MHBIMMU Harpagamu,
YIOOCTOEHHEIX TOCYHapCTBEHHBIX

M MHHX B3BaHUM, IpeMui

r) paboTHUKOB 75 m.
O} npomefumMx arTTecTaluil 5 7.
c) BOEHHOODA3aHHBIX 3 .

X) KaHOMIOaTOB Ha BHIOBUXeHMe 5 1.
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351

352

3583

354

355

356

357

358

359

360

1o OOJIXHOCTU

3) noJiydamoumx IepCcoHallbHble
CTaBKM, OKJanH

JOKYyMEHTEI (oTuemTHl, aKTHI,
cBegeHms) o6 ydeTe TPYIOBHIX
KHUMXEeK M BKJAOLIENM K HUM

llepenucka o6 obQOpPMIEHUM KO-
MaHIUMPOBOK

[lepennucka o6 ydeTe npulbiza u
OTCpPOUYEK OT [PUILIBA BOEHHOO-—
Ba3aHHBIX

JOKyMeHThH (npencrasneHus,
XonaTamcTBa, AHKEeTH, aKThHl)
06 yCTaHOBJIEHUM [EepPCOHAaJbHEX
CTaBOK, OKJIalOoB, HanfaBOK

Nepenucka 06 yCTaHOBJEHUU U
BHIJIaTE MEepPCOHAaNbHEIX CTaBOK,
OKJlagoB, HanbaBOK

Tpadpmxy npepmgocrTaBiieRMA OTIIYy-—
CKOB

KapTouky, ykaszaTenM K NpuUKa-—
3aM MnNOo JIMYHOMY COCTaBy

KHuru, KYPHAJHI, KapTOUKU
yuyera:

a) npuema, nepemelnenus (ne-
perozna), YBOJIbHEeHUA paboTHU-
KOB

6) paBoOTHUKOB, HAaNpPaBJIE€HHHIX
B KoMaHOIUpoBxM (1)

B) BOEHHOOOABAaHHHIX
I') OTIIYCKOB

) JIMUHEIX JeJl, JIMYHBIX KapTo-
4eK, TPYHOOBEIX LOI'OBOPOB (KO-
HTPaKTOB), TPYIOOBHX CcoOTIJame-
HUM

C) BHOAYY TPYHOOBHX KHMXEK MU
BKJAAQOLIEN K HUM

X) BbJaY¥ CnpaBok o 3apafor-
HOM nJjiaTe, cTaxe, MecTe pa-
OO0 TH

3) BHIOAYU KOMaHAMPOBOUHLIX
YyIOOCTOBEpPEHUN

10 n. (1)

5 na. (1) (1) IOna sarpaHuuy-
HEIX KOMAaHJIMPOBOK

- 10 n. 3IK

5o (1), (1) Npu

orTcyrcT-

BMM npukaszsos - 50

J. OIK

75 n.

(1) Tocne
HEHWUA

75 n.

75 m.

50 n.

8.2. YcraHoBJNeHuEe Kpanmdmrauumy pabOTHUKOB

[IpoTOKOJE BacenaHul, nocra-
HOBJIEHU A ATTEeCTAUMOHHEIX,
KBaJIMPMKALUMOHHLEIX KOMMCCUM

JOKYMEeHTH (MNPOTOKOJIE CYE€THRIX

15 n. 3IK
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KoMuccum, OJeTeHu TalHOTO
TOJIOCOBAHUSA) K MIPOTOKOJIaM
BacenaHum aTTeCTalUVOHHHX,
KBaAMUPUKALUMOHHEX KOMUCCUM

361 3aABJIEHMS O HecorJlacum C no- 5 J.
CTAHOBJIEHUAMU
aTTeCTALUMOHHBIX, KBaJIMOMUKALU—
OHHKRIX KOMMUCCUI; JOKYMEHTH
(cnpaBkMK, 3akjodeHusa) ob6 wux
pPaccMOTpeHUn

362 KpanupmkauroHHrle TpeBGOBaHUS :

a) no Mecty paszpaborxu m yr- [locT.

BEepPXIOEHUSA
6) B HPpYTUX OPTraHU3ALUAX o B3aMeHBl HOBHI-
MU
363 JoxyMeHTE (TecTe) no onpene- JJo 3aMeHH HOBLI-
JIEHMIO {(OLEHKe) MHAMBUIOYaJlb— MU
HBEIX KAadeCcTB, BO3MOXHOCTEMN
pPa®OTHUKOB
364 Crnmcku YyJIEeHOB 5 JI.
aTTeCTaUMOHHBIX, KBaaudpmMkaum-
OHHRIX KOMMCCHUA
365 UTOorOBHE CBOIKM, CBeImeHus, 5 J.
BEOOMOCTHY O IIPOBEOEHUM aTTe-
CTauuu, YCTAHOBJIEHMM KRaJU-
bukauuu
366 [lepenucka o006 aTTecrauuu u 5 J.
YCTAHOBJIEHUM KBaJudukauuu
367 I'paduku npoBeneHmusa arTTecTa- 1 T,
UMM, YCTAHOBJIEHMA KBaJimbuka-
uum

8.3. [podeccumoHanbHass NOQTOTOBKA M MNOBMUMIEHRME KkBanmupumxaumm paboOoTHMKOB

368 JokyMeHTH (OOKJAamnel, cnpaBku, 5 J. 30K
pacueTh, NOKJaOHEE SBalUCKY)
O NOoATrOTOBKE, MNepernoagroToBKe
paboOTHNUKOB, OBYYEeHUN BTOPHM
l'IpO@)eCCMFIM, NOBEILIEHNM KBAJIV—

dukayuum
369 lepenucka o npodeccuoHanbHo 5 n. 3K
NoOArOTOBKE, MNepenolroToBKe,

NOBHIEHNM KBanupmraumm pabo-
THUKOB OpTaHM3auumu

370 lpuMepHBE obpaz3oBaTesybHbEe
nporpamMMel  { JOJITOCPOUHEIE u
LeJsieBLe) :
a) no MectTy pazpaboTkKu Moce.
6) B OpYyI'MX OplraHM3a- Jo MMHO-
umax BaHMA HamobOHOC-
™
371 YueOHble NJaHe, OPOIPaMMhL:
a) no wMecry pa3paboTku [locT.
6) B OpyI'MX OpraHusauuax Jo MUHO-

BaHUA HanobOHoC-—
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372

373

374

375

376

3717

378

379

380

381

382

383

384

YuebHO-MeTOOMUECKHE rnocodusa:
a) no Mecry pazpaborTku

6) B OpYyrux opTraHu3aumax

JOKYMEeHTE (IPOEKTH, OT3EIBHI,
3aKJIOUEeHN) ¢} paspaboTke
yueBHBIX noco®um, IJIAHOB,
rnporpamMm

llepenucka o6 opraHuzaluM Ky-—
pCOB TMTOBHIIEHU A KBaJ'II/I(bI/IKaU,MVI
paBoTHUKOB

JoToBOPH 00 oByuyeHUU

I'padukn paBoTh KYpPCOB IIOBBHI-
WeHUA KBaJaubukauum

XypHansl yueOHHIX BaHATUM Kyp-—
COB [OBHIEHMSA KBaJlMpukaluuu

BemoMocTu ydeTa 4YacoB paboTh
npenonaBaTesien

CTaBKM NOYaCOBOM OMJIATH TPY-
Oa nperonaBaTefiell UM KOHCYJIb-
TAHTOB

LDOoKyMeHTH (pacnucaunus,
MJiaHel, TIpaduku) O NpPOBELEHUU
3aHATUN

LOKYyMEHTH (npencTaBJeHUA,
CNIUCKM, XapakTepucCTuku, ne-
penucka) O HaducJIeHuM crTune-
HOWM ydamyMmcs paboTHMKAaM

CnuckM, BeOOMOCTUM pacnpene-
JeHus no npoounnw obyueHus
cnymaresyielt KYpCOB ITOBHIIEHUS
KBalIuoukauum, npodeccrmoHallb—
HoTro oByueHUs

CnMCKM JnL, OKOHUMBUIMX KYPCH
NOBHIWEHUs kpanupmkaymu, Mpo-
deccMoHaANLHOTO OOYyUeHUs

™"

MocT.

Jo MUHOBAHUSA

Hago®HOCTH

5 n. 3MK

3 p.

5 n. (1) (1) Iocne ucTeue-
HMA CpoKa IencT-
BMA OOTOBOpPA

3 .

1 r.

1 r.

3 . (1) (1) Tocne =3aMeHbl
HOBBIMU

1 p.

5 m.

5 1. (1) (1) IMocne okoHua-
HUs oByueHusa

5 1.

8.4. HarpaxneHue

JOoKyMEHTEI (npencrasjeHnsd,
XogmaTraucrea, XapaKTepUCTUKM,
apTobuorpadmum,  BHIIMCKU ns3
peleHmni, NOCTAHOBJIEHUN U
Op.) © mNpencTaBJIeHUM K Har-
paxneHWw ToCynapCTBEHHEIMU U
BE€OOMCTBeHHEMU HaTrpalamy,
NPUCBOEHMID 3BaHUM, NOpPUCYXIe-
HUI0O TNIPEMUM :

a) B HarpaxiapolMx opraHusa-
unax

6) B OpYyTuUx OpraHM3aumAax

(1) HOoxyMeHTH o
npencTaBJyeHUn K
3BAHUIO "BerepaH
Tpyma" - 30 .
3MK

[locT.

75 n. (1) 30K
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385

386

387

388

389

390

391

392

393

394

395

Xonararcrea O BHaue OyGnu-
KaTOB OOKYMEHTOB K IoCydapc-—
TBEHHEIM Harpagam B3aMeH yT-
PadeHHBX; OOKYMEHTH (3aABje-
HUSA, CHPABKM) K HUM:

a) B Harpaxjaouux opraHu3a-
nMAax

6) B IOPpYyrux opraHmM3auuax

[lepenmcka O HarpaxoeHuM pa-
OOTHUKOB, NPUCBOEHUM THOoOYeT-—
HBIX 3BaHUNM, MNPUCYXIOEHUU fpe-
MU

JOKyMEeHTH (MeTOZUuUeCKUe yKa-
3aHKMA, [epeudHm Harpan) ob
opopMIIeHMM NpencTapJIeHnd pa-
OOTHMKOB K HarpaxIeHM’O:

a) 1o MecTy paspaboTKu U yT-
BEepXIEeHUsA

0) M IpyImMx opraHuM3aumsax

flocT.
75 m. JIK
5 n. 30K
IlocT.

IO =3aMeHB HOBHI-
MU

9. Mawepnanhno—mexﬂnqecxoe oBecneuenne [esaTellbHOCTHU

9.1. CHabxeHue mesITeNLHOCTH

Ocofbrle yCJIOBUS IIOCTABKU IPO-
OYKUMU Y MaTepualioB:

a) no Mecry pas3paboTKu U yT-
BEepXIeHNA

6) B OpyI'MX opraHusauuAax

llepenucka no BOMNpocaM MaTe-
puaibHO-TeXHUUEeCKOoro obecne-
YeHusa ResATebHOCTU

Cnuckmym NDOCTaBUMKOB M NOTpe-
Surenen

JoroBope, coOryiamleHud, KOHT-
PaAKTH O CHabXeHUU-COHTEe, Ky-
nie-nponaxe

[I[poTOKOJIEI pa3HOIVIACUM MO HOO-—
roBOpaM

JOTOBOpPH MOCTaBKU MaTepUAIOB
(Chlpb8), npolaykuum, o6opymno-

BanuA OJsa DPOCYyOapCTBEHHBIX
HYXI
JOKYMEHTH {(cBOOHBIE

BegoMoCTu, TabJauurl, pacdeTH)
0 noTpeBHOCTM B MaTepuanax
(celpre), oBOopymOBaHMM, IpO-
Oy KUUM

IJokyMeHTH (3adBKU, 3aKass,
HapAage, rpaduku OTTPY3KH,
OMCHeTYepCKue XypHamsl, 3anu-
CU TMopydYeHuid, CBOOKM, CBene-

[TocT.

JIO 3aMeHBl HOBHI—
MM

5 .

5 n. 30K

5 xn. (1) 30K

5 1. (1) 3IK

[Tocw,
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oorosopa



396

397

398

399

400

401

402

403

404

405

HVYS M Op.) O IocTaBke MaTe-
puanoB (celpba), obopyHaoBaHuUs
M IpYyIrom nponykKiuum

KoMnjieKTOBOWHBIE BEIOMOCTH

Cneuugpukaumnm,
OTIPY3KYy M OTHNPAaBKY
uuu, MaTepuasioB
obopynoBaHus

cepTudMkKaTH Ha
nponyx-
(crpba),

TaMoOXxeHHBIE OeKJlapauuu

XypHaJsl
(cbipbst) ,
OOoBAaHUA,
buTenam

yueTa MaTepurnalioB
rnpoaykKUuy u obopy-
OTHpaBJIgeMblX NOTpe-

(aKTBl, =2aKJIUEeHUs,
0 KauvecTre locTylla-
Marepua-
obo-

JOKYMeHTH
crnipaBKM )
oUMX (OTIPAaBJISEMEIX)
JIoB (CHIpbA), NPOOyKLUUM,
pPYyIOOBaHUA

OTueTs 00 ocTaTKax, OCTYyIN-
JJEHUM ¥ PaCXONOBAaHUM MaTepu-—
ajoB (crlpb ), NpoayKUUK,
ofopynoBaHuAa

JI.

3MK

(1) MMnopTHOTO
obopynmoBaHusa — OO
OKOHUAaHMA DKCIIYy-
arTauum

(1) Ilpu YyCHOBUM
3aBepUeHnsa IpoBe-
pKu (peBM3UM)

OpranuBaumst XpPaHEeHUST MATePUaIbHO-UMYIECTBEHHHX LUeHHOCTeNl

JOoTOBOpHE XpaHeHus (CKIagCcKoO-—
TO XpaHeHUus)
JIOKyMeHTH (yBeOOMJIeHUs, Kap-

TOUYKNM yueTra MaTeprnaJylibHO-UMY-—

[IECTBEHHBIX LIEHHOCTEeM, KIajo-
Brle 1 aMBapHbEe KHUIM, CKian-
CKMe cBuleresbCcTBa, TpeboBa-

HUA,
nepa,

HapsAOb, [OTPYy304YHEE Op-
JIMMUTHO-3a00pHEIe
KapTel, hHepenucka) o6 yuere
npuxona, pacxona, HaaU4uuM s
OCTaTKOB MaTepuasioB (ChphbA),
nponykumuy, obopynoBaHusa Ha

cknamgax, 6azax

JOKYMEeHTH (CIpaBKu, oTyeTH,
CBeJeHUA) O CKJIAICKOM XpaHe-
HMM MMyllecTBa, TOBapHo-MaTe-
pHaJIbHBIX LeHHOCTeNl

[lepenucka 06 opraHus3aunmu
XpaHeHuA MaTepuanbHO-MMyLIeC—
TBEHHEIX LUEHHOCTEN

5

3

JI.

.

(1)

(1)
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(1) Tlocse ucreue-

HUA Cpoka nencr-
BMS HOTOBOpa

(1) Nocne cnuca-
HMA

MaTepualbHO~UMY ~
MEeCTBEHHBIX [eHHO-
cren. lpu ycaoBuum
3aBepuUeHUs IpoBe-
pPKU (peBU3UN) . B
cnydyae BOBHUKHO-
BEHUSA CIIOPOB, pa-
3HOTJIacuM, claernc-
TBEHHBIX, CyIOeOHHX
OeJyl — COXPaHATCSH
OO BHIHECEHUSA OKO-—
HYaTeJIbHOTO pelle-
HUSA

(1) TNpwu YCJIOBUMU
3aBepleHV s MNpoBe-—
pxu (peBusuu). B
ciaydyae BOBHMKHO-
BEHUsI CIOpPORB, pa-
3HOTJIACUM, CJelnc-
TBEHHEIX ¥ Ccynebt-
HBIX OeJl — CcoXpa-
HAKLTCA OO BHHECe-
HMA OKOHYaTENbHO-
DO pelleHus



406 llponycka Ha BHIBO3 TOBApoB wu 3 I.
MaTepualsioB CO CKJanoB

10. ApDMMHMCTPATUMBHO-XOBAMCTBEHHIE BOMPOCH

10.1. CobmoneHre npaBuil BHYTPEHHEI'O PaCHOpsAKa HesTeNnbHOCTH

407 flpaBnna BHyTpeHHero pacnopA- 1 r. (1) (1) Hocyie 3BaMmeHs
OKa HOBBIMMA

408 JokyMeHTH (aKTB, OOKJamHee M 1 .
clyXxeOHEle BanmMcku,

nepennucka) O HapyueHuM npa-
BUJI BHYTPEHHErO pacnopsagka

409 KHUTU, XYypPHAJEH OTTUCKOB U IlocT.
CJIENIKOB IlevyaTel M WTaMIOoB

410 llepenucka o6 yTBepxOeHuum ne- 3 1,
yaTel M WTaMIIOB

411 XypHasel ydeTa BHJayu nevaTen 3 1,
M WTAMIOB

412 AKTBE YHUYUTOXEHMS nevarer u 3 r. (1) (1) Opu orTcyTcr-
WTAaMIOB BMM KHUT', XypHa-
JIOB OTTUCKOB n
CJIEIKOB -~ I10CT.
413 ODOoKYMeHTH (akKTel, OOKJagHwe m 1 1.
00BACHUTEJILHBE 3aruCKU, 3asd—
BKU, CIIUCKU, nepenmcka) o

BhlIAUYE, YyTpaTe YIOOCTOREPEHUM
M NPONYyCKOB B OpraHu3aluio

414 KHuMDM perucrTpaumy yHocroee- 3 T.
PEeHUN M NPONYyCKOB

415 [lpyeMHEle akTH Ha OJlaHkM ymo- 1 D,
CTOBEpPEHUM UM MNPONYyCKOB, pac-—
XOIHEE aKThl YHUYTOXEHUSA yOo-
CTOBepeHul, INpOnyCckKoB, Kope-
IWKOB K HUM

416 PasoBrle TIponycka, kopewky 1 1,
NpOIYyCKOB B clnyXeOHble 3IOaHus
M Ha BBIHOC (BHRIBOZ3) MaTepua-
JILHBEIX LIeHHOCTEeM

417 JOKYyMeHThE {zaaBxu, 1 r.
nepenucka) O LONycKe B CIy-
xeOHBIE TOMemeHMs B Hepabouee
BpEMSA M BHIXOIHBIE OHU

418 KHuru, xypHalel, Tabenm perm- 1 1.
cTpauuMm npuxona un yxogma (Me-
CTHBIX KOMaHOMPOBOK) paboTHU-
KOB

419 Cnucky, KHuUIM anpecos m Te- 1 1. (1) (1) TNocne =saMeHH
J1edOHOB HOBBIMU

420 Mepenucka o npuobpeTeHun xo- 1 I.
3AACTBEHHOTO UMyNECTBa, KaH-
HeJIApCKUX npuHaanexHocred,
XeJI€3HOOOPOXHEX U aBuadbumine-

TOB, OJlaTe YCJAyr CpencTs
CBA3Y U OPYTUX AaOMUHUCTPATU-
BHO-XO3AMCTBEHHEIX pacxonax
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421

422

423

424

425

426

427

428

429

430

431

[lepenucka O npenocTaBlJZieHUM
MeCT B TOCTHMHULAEX

1 o,

10.2. 3JxenayaTaumsa SOaHuMii, MNOMEUWEHMNA

LoxkyMeHTH (cnpaBkKM, wuHdoOpMa-—
uMm, rnepedHu) O nepenauye
30aHMM, [OMEWEeHUN B rocymap-
CTBEHHYK, MYHUUMUIAJBHYIO COO-
CTBEHHOCTb

llepenmcka © nepefave 3maHui,
IOMEWEHNUN B TOCYyHapCTBEHHYIO,
MYHMIIUTNIAJTIbHYIO coBCTBEHHOCTh

JOroBOPEI, COTJlalleHMA O Npue-
Me ¥ chOade B3HaHUM, IOMemeHUM
B apeHay (cybapeHny); JLOOKy-
MeHTH (TexHMYecKue nacnopra,
MJIaHH, CXeMbl) K HUM

OnuchL AOKYMEHTOB, OpelcTaB-
JNseéMBlX Ha Topru (ayKLUUOH,
KOHKYpC) 1o KynJe-nponaxe
3eMeJIbHHX YYAaCTKOB, 3IOaHWMN:
a) no MecTy npoBelneHus

6) B OpyI'MX OpraHuU3aumax

[lporTokon TOPTOB (aykumoHa,
KOHKypCa) no kRylJe-rnponaxe
3eMeJlIbHBIX YWAaCTKOB, 3DaHUNA:
a) 1o MectTy npoBeneHus

6) B IOpyI'MX OpTraHuMs3alnumax

JOTOBOPH © KyIUIe-npolaxe 3e-
MEeJNBHEIX YUYacCTKOB, 30aHUM;
OOKYMEHTH (IPOEeKTHO-UBEICKa—
TeNbCKOE BakJioueHue, paspe-
meHye Ha CTPOUTENILCTBO U
Op.) K HuM

JOKYyMEeHTH (CBUIOETeNLCTBa O
BKJIOYEHMM B pPeecTp, KapThH
y4era U np.) o6 yuere Bjage-
HUA, TNOJIb3OBAHUA, pacCloOpAXe-—
HMA UMMYLUeCTBOM

AxTH nNpueMa M nepegauun 30a-
HU, TrnoMelleHUun, 3eMedlbHBIX
y4aCcTKOB B MOJIb30OBaHue, pac-
MNopsiXeHVe, apeHny, cobCTBeH-
HOCTb OpTAaHu3alun

lMacnopra s3maHuMin(l), coopy-
XeHun (1) m oBopynoBaHusa

[Inansl pasMmelleHMa opraHu3alnuu

[locT.
5 n. 30K
[locr.
5 ma. (1)

Jo JIMKBUIOAUUU
opraHu3auuun

llocm,

o JIMKBUIOAaUuUu
opraHM3alunmn

[locT.

lloce.

[locT.

5 a1 (2)3IK

3 r.

46

(1) Mocne npoBe-
OeHuns

(1) Hacnopra =zpa-
HUM M COOPYXEHUM
- NaMATHUKOB ap-
XUTEKTYPH - IIOCT.
(2) NocJsie NUKBU-
nauuy s3pnaHus, Cco-
OpyXeHMus, chnuca-
Hua obGopynoBaHus



432

433

434

435

436

437

438

439

440

441

442

443

444

445

446

Ilepenucka o npenocTaBJIeHun
noMemeHU! opraHu3auuyu, cruaude
1 npueMe 30aHUM B apeHny

ﬂepenmcxa O BCeJieHnuu, BEICE —
JIEHN, nNponjieHuMn CpPpOKOB rno—
JIb30BAaHMA [OMEUEeHNAMM, 3aHu-
MaeMeIMy OpTaHusaumen

JoxyMeHTH (OOKJIAOH, 0630pHI,
aKTH, CIOpaBku, Iepenmcka) o
COCTOSIHUU 30aHUM u

NOMEIUEHNN, 3BaHMMaeMelx opra-
HU3aumen

[lepenncka O comepXaHuM 31a-
HUiA, IOBOPOB WU TPOTYAPOB B
HagonexaimeM TeXHUYeCKOM U ca-
HUTAPHOM COCTOSHUM, OJjaroyc-
TPOMCTBE OBOPOB

JOoTOBOpPH B3HeprocHaGXeHUs

llepenucka o KOMMyHaJIbHOM 00-
CAYXMBAHUU 3OAHUM U T[oOMele—
Hu

[lepenucka O [ONI'OTOBKE 3Oa-
HUM K 3UMe ¥ NpenylnpenuTesb-
HBEIX MepaxXx OT CTUXUUHEX Oenc-
TBUN

3 .

5 n. 3IK

3 r.

5 1. (1) (1) Tlocne ucreue-
HuUsA Ccpoxa JnencT-
BMA HOT'OBOpA

1 .

3 1.

10.3. TpancnoprTHoe o6CnyxuMBaHMe, BHYTPEHHSs CBSBb

JokyMeHTH (cnpaBkKu, Jorknaamn—
Hele 3aNuckKu, CBeIOEeHUsA, [epe-
nucka) o6 opraHuszaumm, pas-
BUTUM, COCTOSHMU U DBKCIOIya-
TalMMU pas3JIMUHBIX BUIOOB TpPaHC-
ropra

JoxyMeHTH (3asaBKU, pacueTt],
nepenucka) ob onpeneslIeHUn
noTpeBHOCTY OpraHu3auuu B
TPaHCNOPTHEIX CpencTBax

JOTOBOPH O NEpPeBO3KE I[pPY30B
" apeHne TPaHCIOP THEIX
CpencTs

[lepenucka O NepeBO3Ke TPYy30B
3aABKM Ha [1E€PEBO3KY I'PY30B

HopMaTHBH 3arpy3KyM TPaHCHOOP-—
THBIX CpPenCTB

YcnoBua no nepeBo3kKe TPY30B:

a) no Mmecty paspaboTKuM MU yT-
BepXIOEeHUA

6) B OpyTMX OpTlaHM3aLUMAX

ODokyMEeHTH (aKTH, BaKJIo4YeHMudA,
JOHEeCeHUusd, MNPOTOKOJE) aBa-

5 n. 3IK

3 r.

5 a. (1) (1) MNocrne ucreuve-—
HUA Ccpoka OencT-
BUsI OOTOBOpa

3 .

lr

1 . (1) (1) Tlocne =RaMeHhl
HOBBIMMA

IlocT.

JIo 3aMeHBl HOBHI-

MU

10 m. (1) (1) CmsasaHHBE c

KPpYINHBM MaTepua-
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447

448

449

450

451

452

453

454

455

456

457

458

459

460

PUMHBIX KOMMCCHUM

[lepenucka o6 aBapuax U HOPO-
XHO-TPAHCMOPTHEIX NpOoMcCHecCT-
BUSAX

(cremeHuda, BeIOMO-
CTM, AKTH, IIepenucka) O Tex-
HUUYECKOM COCTOSHUM U chnuca-
HMM TPAHCIOPTHEIX CpPelCTB

JOKYMEHTEH

JOKyMEeHTH (zaaBkH, aKTh,
CBeJeHus, Iepenucka) O peMo-
HT€e TPpAaHCIOPTHEIX CpPelcTB

JokyMeHTH (3anpaBOYHbIE JUMU-

Thl U JINCTH, ONEepaTUBHBEE OT-
ueTH M CBeHOeHudA, I[epenucka)
o] pacxone 6eH3KUHA,
TopYe—-CMa304YHEIX MaTepualsloB
M 3an4yacrein

[NacnopTa TPAHCMNOPTHBIX
cpencTs

JOKyMEH THI (noksnagHble
3anMcKM, CcOpaBKM, Iepenucka)

O COCTOAHUU BHYTpeHHeﬁ CBA3U

Paspemenua Ha YCTAHOBKY U
MCoJIb30BaHME CpenCTB CBA3U

JoroBopH 006 oprasM3auum, SK-—
CruiyaTauuy, apeHIe U PpeMOHTe
BHYTPEHHEN CBA3U

Mepenucka o npoBeneHmu paboT
no renedoHmzaumu, paauodpuxa-
UMM, CUTHaIM3auuM M SKCIya-
Taunm BHYTpeHH6ﬁ CBA3M OpTa-
HU3auumm

CxeMbl JIMHUM BHYTPEHHEeN CBA3U
OopTaHMU3aunmn

AKTH BBOHa B
JIMHUM CBARU

3KCIIyaTauun

AKTH NPUEMKM CPEOCTB CBABU U
CUTHamM3aluuy I10CJe TeKywero,
CpenHero M KanuTallbHOTO pe-
MOHTa

JIbHEIM ymepBoM K
yeJjloBeYeCKUMM Xxe-

pTrBaMm - nocT.

5

3 r. (1) (1) Tocne cnuca-
HUA TPAaHCOOPTHHX
CpencTs

3 .

1 (1) (1) Hocne =zaBep-
meHms NIPOBEPKU
(peBuszuM)

o CIIUCaHUA

TPaHCIOP THHIX

CpencTB

5 1.

1 r. (1) (1) Tlocyie okoHua-
HMSI SKCIIyaTaluu
CpPencTB CBA3MU

5 n.1 (1)30K (1) Hocne ucreue-
HUA cpoka Jgencrt-
BMA OOTOBOpA

3

Jo BaMeHB HOBHI—

MU

10.4. Oxpana

JOKYMEHTE! (nJaHsl, OTUETHl,
LOOKJ1aoHbIE 3arnmMcKuy, aKTH,
cnpasku, nepemnucka} o opra-

HM3aumu oduwer M NpoTUBOMIOXKA-
PHOM OXpaHel OpTraHu3auumn

JOKYMEHTEl (aKTH, CripaBKu,
JIaHEl, OTYEeThl, CBOIKM, CBe-
OeHus, nepenucka) o6 obcne-
OOBAHUM OXpPaHH M MNPOTUBOIIO-

S5 J.

3 1.

(1) (1) Nocne
JIVMHUM CBA3BU

CHATHUA

(1) (1) Nocne npoBe-
OeHMsa peMOoHTa

JMK
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461

462

463

464

465

466

467

468

469

470

471

472

473

474

XAPHOI'O COCTOAHKMA OopraHmusza-
unun

OTueTH ©O MNOXapax:

a) ronosue MocT
6) KBapTalbHEE 5 ;.
AKTEl O noxapax 5 m.

[lepenmucka © BHABJIEHUM IPUUUH 5 1.
noxapos

JoxkyMeHTsl  (nJiaHH, oTYyeTH, 5 J.
aKThel, CHNpaBKM, CHOUCKU, nepe-
nucka v gp.) o6 opraHuzauun
paboTEl no rpaxnaHCkol oBopo-
He U Ypes3BHIUYANHEIM CUTYyaUMAM

HoroBope 00 OXpaHHOM OeATe- 5 1.
JILHOCTHU

CxeMbl OMucCloOKauuMy NOCTOB OxX- 1 1.
paHsl

OTyeTe 006 YyCTpPOMCTBE M BKCO- 3 I.
Nyaraunm TeXHUMYeCKUuX CcpellCTB
OXpPaHEkl

lNepenucka o6 odopmneHmum pazs- 5 5.
pelleHr? Ha NpaBO XPAaHeHUS U
HOWEHUA OPYXUA

DoxyMmeHTH  (aKTH, cnpaBku, 5 m.
IDoxkjanHue U cayxeOHble 3anuc-

KM, BakKJIOUeHusa, nepenmucka) o
MNpONYyCKHOM pexuMe OopraHm3a-—

517471

(1) pu  orcyrer-

BUU I'OOOBBIX -
nocT.

(1)

3MK

30K

30K

(1) 3IK (1) Nocne mncreue-
HMUA Ccpoka Jemncr-
BUS IOOTOBOpa

(1) (1) Tlocne =3aMeHH

HOBBIMM

O6pas3uw nognucem ClyXeOHuX O 3aMeHn ynoc-—
YIOOCTOBEpPEHUN TOBEPEHUN

KHuTU, xypHams ydera oneda- 1 p.
TLIBAHUSA noMemeHu,
npueMa-cpadm HOeXypCTB M KJIO—

uen

NokyMeHTBH (AaKTHl, cnpaBku, 1 r.
OokJandele 23anuMcCKU, CIOUCKHU,
rpadukM) no onepaTHUBHLIM BOM-—
pocaM OXpaHH OpTraHu3aunmn

11. CoumannrHO-O6HTOBHE

BOMPOCH

11.1. CoumanmHOE CTpaxoBaHue

KoMriyiekCHEIE MpOoTrpaMMel couma-—
JILHOM S3alMTHl HAaCeJIeHMS :

a) no mecty paspaboTkm um yT- [ocT.

BEepPXOEHUA

6) B OpyI'MX OpTraHu3auusax Lo

MUHOBAaHUA

HajgobHocT™U

llepenucka no Bomnpocam Trocy- 5 5.
NJapCTBEHHOTO COUMAJIbHOTO
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475

476

477

478

479

480

481

482

483

484

485

486

487

488

CTpaxoBaHUA
JIMCTKM HEeTPYyIOCNOCOBHOCTH

KHUTY, XypHaJILl perucTpaumnu
JIMCTKOB HEeTPYHAOCHOCOBHOCTHU

JOKYMeHTH (ONucHM LOOKYMEHTOB,
ANCTOK UCHpaBJIEHUN, NIPUIIOXe-—
HUEe K CONpPpOBOAUTENIBHOM BE&OO-—
MOCTM)} IO TNEePCOHUPMUMPOBAH-
HOMYy yueTy paBoOTHUKOB

PexomeHmauuym 0O MHNOOTOTOBKE
OOKYMEHTOB K Ha3HAYeHMIO NeH-—
cul paBoTHUKAM:

a) no mecty pazpaboTku M yT-
BEPXOEHUS

0) B OpyI'MxX opraHu3aumax

Cnucky paboOTHUKOB, yXOoOammx
Ha JNbTOTHYI IE€HCUI

[lepenucka O HazHaA4YEHUM IOCy-
NapCTBEHHHX [EeHCUNM U nocobuin

CBelleHUA O BHIIOJHEHUM yCcTa-=-
HOBJIEHHEIX KBOT Ha paboune
MecTa “ IOBUXEHUU JEeHEXHBIX
cpencrs (npu HEBLITOJHEHUY
YCJOBUM KBOTHMPOBaHMA paboumx
MecT)

JoxyMeHTH (OOTOBOPH HapeHus,
aKTHl rpueMa-nepenadm LEeHHBIX
Bemen, obasarensCcTBa, OTUETH

M Op.) © OJaroTBOPUTEJILHON
JesaTeJIbHOCTU
CnuckuM ML, opraHmzauum -

06BeKTOB BJ1aT0OTBOPUTENIEHOCTHU

llepenucka o OJIaroTBOPUTEJb—
HOW HeATeJIbHOCTU

11.2. Xuauuuo-6HTOBNE BONPOCH

JoxkyMeHTH (3asgBJIeHUs, IOOKIa-
OHBIE 3aMUCKM, COUCKM, CIpas-
KM, TMepenucka) o [OpefocTas-
JI€HUM, pacnpeaeseHuur XKUJION
naowan paboTHMKAaM

JokyMeHTE (aKTH, CBeIOeHMUH,
3akypueHusa) o6 obcrenoBaHuUM
KUIUMHO-BEITOBEIX YCJOBUM pa-
GOTHUKOB

JOTOBOPE © MpaBe IOJIb30OBaHUA
(HaliMa) XMJIOM njaomaibl, ape-
HIe u oOMeHe XMJBIX IIOMEelleHUN

[lepenucka O BCeJ€HUU, BHICE—
JIEHUM U MPpOOJIEHUUM CPOKOB MO—
JIL30BAHUA XUJIOM IJIOHIAIALIO

5 1.

5 5.

Iocmw.

o B3aMeHsl HOBHI-

MU

50 1.

(1)

[MocT.

5 ;.

5 1.

5 m.

3K

3K

(1)

3K

50

(1) TIlo JIb T'OTHBIM
nesHcuam - 10 1.
3MNK

(1) Tocne npenoc-
TaBJIEHUSA KUITON
rioma nm

(1) Hocne npenoc-
TaBJIEHUSA KNIJTOM
TJIoma am

(1) TlocJsie ucTeue-
HUSA Cpoka IeincT-
BUA IOTOBOPAa



489

490

491

492

493

494

495

496

497

498

499

500

501

502

503

504

JOToBOpPH KymJM-NPOOaxu, na-
PEeHUSA XUJIBIX [OoMemeHuM paborT-
HUKaM OpIlaHM3auum

JOoKyMEHTH (cBenenus,
crnpaekmn, nepenmncka) o6 apeH-
he, IDapeHuu, BaBeunasuu, Kyl-
Je-rnponaxe KUJBIX [OMeleHUMN
paboTHMKAM OplaHM3auunu

[lepenrcka © BHICEJIEHUM Tpax-
JaH M3 CcllyxeOHBIX, CaMOBOJIEHO
BaHATHEX KBapTUp

JlulleBrle cueTa KBapTMpoCcreM—
IMKOB

HOoroBOpPE Ha OOCJIyXMBaAHUE XU-
JIBIX TOMEWEeHMN, HaXOLOSIUXCA B
COBCTBEHHOCTU OpTaHM3aluun

llepenucka o) KOMMYHAaJlb HOM
oBCNYXMBaHUY XUJIOM nNioilanu,
HaxomsAmemcs B COBCTBEHHOCTH
opraHusauuu

HoToBOPH O MEOMUMHCKOM M ca-
HATOPHO-KYPOPTHOM OOCIyXUBa~
H1MM pab®OTHUKOBRB

IHOKYMEeHTH (CIMCKU, crnpaBKuU,
3afABJIeHMSA, NepenmMcka) o we-
INUUMHCKOM U caHaTopHo—Kypop~
THOM OOCHYXMBaAaHUM PAOOTHUKOR

PacxolnHele opAepa Ha cCaHaTop-~
HO-KYPOPTHHE IIyTEBKM

JokyMeHTH (3asBku, TpeboBa-
HVWA, HakJagHbE, BenOMOCTM) O
MONYyUEHUU MMYTEBOK

JOKkyMEHTH (3asBJIeHUs, Meau-
UMHCKME CnpaBKM, CIMUCKU, ne-
penucka) ydeTa pabOTHUKOB U
UX pgeTey, HyXIaoMXCA B ca-
HATOPHO-KYpPOPTHOM JIeUEeHUU U
OTIEIXE

[lepenrcka o NpuobpeTeHUn ny-
TEeBOK B INETCKUE O3OOPOBUTE-
JIbHBEE JIaTepu

Cnuckyu pgeTel, HalNpaBJIEHHBIX B
neTcKrue O300POBUTEITIBEHEIC Jla—
repu

Cnuckm neTeit paBOTHUKOB Op-
rPaHm3zaumnum

OJokyMeHTH  (AKTHI, CpaBK#,
JokJlangHble 3arnMckKuM, CBeI€HMA,
rnpenjyioxeHu4, nepenncka u

Jp.) o6 opraHms3auuMM OUTaHud
paboTHUKOB

JOKYMEHTH (DoxnapgHue
3aNUCKu, CIpaBKH,

[TocT.

5 n. 30K

5 n. (1) (1) Tlocne ocrBoBoO-
XKOSHUS XUJIOM IJIO-—
manu

5 0. (1) (1) Hocne 3BamMeHH
HOBBIMU

5 0. (1) (1) Tocne ucreue-
HuA Cpoka [npeuctT-
BUA OOTOBOpA

1 r.

5 n. (1) (1) Hocrne ucreue-~
HUA CpoKa »encT-
BUS OOTOBOPA

3 .

3 r.

3 r.

3 1.

1l r.

1 r.

o maMeHbB HOBBI-
MU
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505

506

507

508

509

510

511

512

513

514

MHbOpMaLMK, MepenuckKka) o KO-

JIIEKTUBHOM cajoBOOCTBe U
OTOPOIHUUECTBE

11.3.
JOKYMEHTEL (cnpaBkU,

CBeIeHMA, OTUeTH, [epenucka,
doTomOKYyMeHTH) 06 OopraHuza-
My gocyra pabOTHMKOB

[Tepenucka 0B opraHuszaumnu
YTeHUA JIeKUUM, AokjJajgor, Oe-
cen, TIpoBeneHUs 3KCKypCHUM
oJist paBoOTHUKOB

JOKYMEHTH (aKTel, CHOUCKM, Te-
penmMcka) o NpoBeJeHMU U yda-
CTUM B CMOTpax, KOHKypcax
caMoOeATeJIbHOT'O TBOpUYECTEA

JOkyMeHTH (CrpaBku, CBOOKY,
CNUCKM, NpOTpaMMsl,
nepenncka) o} npoBeneHun u
y4acTuM B CHOPTUBHHEX MepOoIl-
pUATUAX

12.1. OpraumBauus

JOokyMeHTH (IIPOTOKOJE, IOKJla-
OBl, CTEHOIpaMMbl, [OOCTAHORBJIE-
HUS, pe30JIOUUM, MNepeydHr yda-
CTHMKOB M HOpP.) © INNpPOBeLeHUM
oBIMX, OTUETHO~BHIOOPHLIX KOH-—
bepernuun, cobpaHum

JOKYyMEHTH (DoxmnanHsle
3anMcKu, Ccnpasky, KaJleHJap-
Hble MJaHbl, OTUE&TH, Iepenucka
M Oop.) OB opraHu3auUUM U IIPO-
BeeHnu OT‘-IE'I‘HO—BbIGOprIX Ka-—
MIaHuM, OOWEeCTBEHHBIX MEpPOoIl-
PUATUNA

JOKYMeHTH (BKJIJIeTEeHU IOJIOCO-

BAHUA, CIUCKHU KaHOMIOaToB,
BHIOIBMHYTHIX B HOBBIA COCTas
PYKOBOACTBA opranMszauuu,

obwenMHEeHNA) O BHOOpPax PYKO-
BOOAILMX OPT'AaHOB IIPOYCOW3HONU
opraHu3auumn

[lnaHe peaju3aluy KPUTUUECKUX
3aMeuaHmuil U NpeasioXeHun

JoxyMeHTH (3aaBneHud,
3a9BKM, CIUCKM, akKThl, ClipaB-—
K1, nepemnucka) o nprueMe B
YJIEHBI obbreIUMHEHUS
(npodcowsa), nepeumncieHnm

UNEeHCKUX {NpoPCON3HEIX) B3HO-
COB M3 3apabOTHOM MJATE pa-
60OTHMKOB, OKaz3aHMUU MaTepua-
JIBHOW NOMOWM, MOJYYeHUU, AaH-
HYJIMPOBAHUM UYJIEHCKUX OUIIETOB
YNEeHCKUX

BenoMocTu ydyerTa

Opranmsanmus pgocyra

5 n. 30K

1 o,

12. JlesTenbHOCTL NEPBUUHEX MNPOQCOWBHEX OpraHusaumn (obseauHeHMI)

nessTelbLHOCTH

TocoT.

5 n. 30K

B Teuenme cpoka
MOJIHOMOYUN

flocoT.

5 n. 3K
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NPpOGCOI3HEIX B3HOCOB U [1OXep-—

TBOBAaHUMN
515 Y4yeTHEEe KaAapTOUKM UJIEHOB mnpo- Jo CHATHA C
bcow3HOM opraHumzauum (obBbe- yuera
OVHEeHUS)
516 KHuru, xypHanbo ydyeTa BhOAuU 3 I.
YIIEHCKMX OUIIETOB U  YyUeTHHIX
KapTouex

12.2. JestTtennHOCThL NEPBUUHHX NPOJCOKNBHBX OpPTraHMBaLMIA
(o6renuenmn)

517 IHOokyMeHTH {akTel, JOOoxJiafnHbee 5 Jj. 3IIK
3aNucKy, I[POT'PaMMEI, peTrJjaMe-
HTBl, [NPOTOKOJIE, TEKCTH BHIC-—
TYIUIEHUM, CIpPaBKK, Nepenucka
n Oop.) o6 ocyuwecTBJIEHUM OC-—
HOBHBIX HalpapeJieHUN Npodcorns3-
HOM OeaTeIbHOCTU

518 [lpennoxeHusa npodcowsoB k [llocT,
NpoeKTaM 2aKOHOHNATEJbHHX U
HOPMATUBHEIX IMPABOBHX AKTOB

519 JOKyMeHTH (akTel, HOokJgapgHele 5 j. 3IK
BalMcKy, cnpasku) o ocymec-
TBJIEHUU NPOPCOI3HOTO KOHTPO-—
JIS  3a MCHOJIHEeHMEeM YCJIOBUA
3aKJIOYEeHHHX COTJAeHUM, KOJI—
JIEKTUBHLIX JODIOBOPOB, COBJIO—
neHveM paboTopaTesiaMM, OOJIX-
HOCTHLBIMU JIVillaMU 3aKOHOIOaTe -
IbCTBA O Tpylne, MCHOJIE30Ba—
HUEeM CpencTe ¢oHOoB, dopMmu-
PYEMHX 3a cudeT CTPaxoBbIX
B3HOCOB

520 JJokyMeHTH (NIpPOTOKOJNE, CcTeHO- IlocT.
TpaMMEl, Pe30JIoUMM, [IOCTAHOB-
JIEHUHA) PYKOBOIOANMX OpPI'aHOB

NnpodCO03HON opraHuzauuu
(o6benuHeHM ) -  KOMUTETOB,
coseToB, Owpo, NnpaBJIeHUN,

CeKUMUN, TPy

521 [lokyMeHTH (NMpOTOKOJE, cBene- Ilocr.
HUA, OOKJiaOHbIe 3armMcKu,
CNpaBKM) O HEATENbLHOCTUM KO-
MUCCUNM NpOQCOK3HOM opTraHu3a-
umu (oBbenIUHEeHUA)

522 JOoKkyMeHTH {(MaHpmaTel, roanmc- 5 Ji.
Hble, OIIPOCHBIE JIMCTH, MWHOOP-—
Mauuy, nepenucka u Ip.) ©
nernerMpoBaHMM YJE€HOB MNEepPBUY-
HOM’ opraHmMsauum
(oBbellMHeHMUsI) Ha obumepoccumn-
ckue QopyMH

523 Mlepenucka O QOMHAHCOBO-XO3AM- 5 JI.
CTBEHHOW HOeATEeJIbHOCTU npod-
cownza

* CpoK XpaHeHus "NOCTOSIHHO" NPUMEHNRETCA B COOTBETCTBUM C N.2.4 YKasaHui
OTtmeTka "OMMK" npuMeHsieTca B COOTBETCTBUM C M. 2.8 YKasaHui.
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Cnucok cokpauweHuin

AO — ApPXUBHHIM OTHOEN
BHUNIOAL - BcepoccHMiCkMII HAyYHO-UCCJIeJOBATENbCKUM MHCTUTYT OOKYMeH-—
TOBCOEHMUS M apXMUBHOIO gOeJa
. - TOx
A — DPOCYINAapCTBEHHEHI apxuB
T'A PO - Tl'ocymapcTBeHHHM apxmB Poccuiickoit depnepaumu
Tay - T'JlaBHOe apxMBHOe ymnpaBJIeHUe
Ja. -~ JerT
HA - HaumoHaJNbHBEIT apxXuB
MlocT. — IMOCTOSHHO
PTAJIN - Poccunickmii rocynapCTBEHHBII apXUB JIMTEPaTypPH UM MCKYCGCTBa
PT'AD ~ POCCUMCKUIA TIOCYRApCTBEHHHN apXuB S3KOHOMMUKM
cT. - CcTaThsA
UT'A -~ lleHTpanbHB TOCYAapCTBEHHHIN aApXUB
LOHM - l[eHTp HAOKYMEHTOB HOBelllel UCTOopun
OI'MA - leHTpanbHHE TOCyJapCTBEHHH MCTOPUUECKUN apxXuB
UXIOHU ~ leHTp XpaHeHMA IOKYMEHTOB HOBelllei MCTOopUM
O3snk - UeHTpasibHAsA 3KCIEPTHO-MNPOBEPOYHAS KOMMUCCUSA
3K - BKCIepTHasa KOMHMCCUSA
3MNK - BKCIepTHO-NPOBEPOYHAaA KOMMUCCUSA
Yka3atens BUAOB AOKYMEHTOB
ArTobuorpadumn 337, 341, 384
Anpeca 46
AKTEH:
aBapuit, HeECYaCTHHX CJIydyaes 322
aMOPTUBALMOHHEIX OTYMCIEHMHA 167
aHHYJIMPOBAHUA YJIEHCKUX OUIIETOB 513
BBOJAa B SKCIJyaTaluuio JIMHUMA CBA3U 457
BEIOAYM [OeJI 77
3aKOHOAAaTE b HEE 1
VHBEHTapU3almni 192
KOMUCCHUIA:
aBapUMHBIX 446
obuecTBEHHBIX opraHu3auum (npodpcowsos) 517
JUKBUIOALUUM OpraHu3alum 38
Ha YCTaHOBJIEHUE IepCOHAaMIbHLIX CTAaBOK, OKJanoB, Hanba-
BOK 354
HOPMaTHUBHbIE 1
0 6JaroTBOPUTEIILHOW IesSTesSIbHOCTHU 482
ob6cnenoBaHNA XUJIUMHO-OHTOBLX YCJIOBUII PaGOTHUKOB 486
obcnenoBaHMA OXPaHH M [IPOTUBONOXAPHOT'O COCTOSHUS Op-
TaHusauum 460
O B3aMMHHX pacueTax U NnepepacueTax Mexay opPaHM3auud-
MU 151
O Bbllaue, YHUUYTOXEHMM U yTpaTe IIPONYyCKOB M YIOOCTOBe-
PeHuA 413, 415
O BBIAEJIEHUM JOKYMEHTOB K YHMUTOXEHMIO 73
O TpaxHaHCKOM O0OOpOHEe, Ype3BHUYAMHEIX CUTyaUnax 464
O nebUTOpPCKOM M KpPeIMTOPCKONM 3aIOoJDXKeHHOCTHM, HeJocTa-
4ax, pacTpaTax, XUIEHMSX 163
O KauecTBE MaTepMaJioB (CHpPbSA), Opolykuuu, obopyngoBa-
HUA 400
O KOMIUIEeKTOBaHMM u paboTe CrnpaBOYHO-MHPOPMAUMOHHBIX
cnyx6 242
O HapyleHuUu NpaBUJl BHYTPEHHETIO pacnopsanaka M OXpaHhH
oprasusanum 408, 469, 472
O HOPMMpOBAHMM Tpyha U pacxojoBaHuu QpoHma sapaboTHoOM
nJjaTel 290
06 00yudeHUM, CTAXMPOBKE MHOCTPAHHHX CHEeHUAJIMCTOR 230
006 opraHus3auum obmer U NPOTUBONOXAPHOM OXpPAaHH 459
06 opraHM3auMuM NUTaHuUss paboOTHUKOB 503
06 opraHm3auum Tpyla 272
omjlaTel, pasMmeHa, IlpMeMa-neperadymM BeKceJieh 179
0 noxapax 462
O NpoBeOeHUM U ydYacTuu B CMOTpax, KOHKypcax 507
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O pas3MelWeHUN U BHIYyCKe DPEeKIaMu
O pacCMOTPEHUM U YyTBepxXIOeHMM OBajlaHCOB U OTYESTOB

O peopraHu3auuu, MNeperMMeHOBaHUU

O CAHUTAPHOM COCTOSHMM OpIPaHU3alUMU

O COBEPUWEHCTBOBaHUM JOKYMEHTALMOHHOTO ofecneueHusa yii—
paBiieHUsa, BHeOpeHuM MHPOPMaUMOHHHX TEeXHOJIOTUN, 3ammMTe
nHbopMaunn

COokpalleHn pabodero AHA

COCTOSHMM 3IOaHUM U MOMEleHUN

COTpyIOHMYECTBE OpTraHm3alui

TEXHNYECKOM COCTOSHUM M CIMCaHMM TpaHCOopTa
TPYROBOW OUCUUNIIMHE

06 ycCnoBMAX TpyHa XeHmMVMH M MOOPOCTKOB

O GOMHAHCOBOM HUCLMUILIIMHE

0 nenecoo®pas’HOCTM 3aKyINOK MMIOPTHOM NPORAYKUMUM, MaTe-
pua’sos

OLEeHKM uMylecTBa, IIE€pPEeOLeHKN CTOUMOCTHU OCHOBHBIX
cpencTB, ONpedesieHMM UX M3HOCA

Nno BAaJIOTHEIM BOMNpoOCam

NOJIYUYEeHUA YUJIEHCKUX OuJIeTOB

Mo NpaBOBHM BOIpoOCaM

npegcTaBJIgseMEe B MpPaBOOXPaHMUTEINbHEE, CcyOgeOHBE oOpraHhl,
TpeTeuCckue Cyahl

npueBaTuUlaluumn

npueMa BEIIOJIHEHHBIX paboT

npuema-nepenauy axkumn

npuema-nepenady LJOKYMEHTOB

npueMa-riepenauy 30aHuM, [OMemeHul, SeMeJIbHBX Y4acTKOB
npueMa-nepenauy LEHHHX Belen

npueMa~craumM (crnaTouHble)

NpUeMKM, BHeIPEeHMUS LeJIeBhX NporpaMMm mHPopMmaTU3sauum
NpUMeMKM CpencTB CBA3K, CUTHaIM3aUUM MOCJie peMOHTa
NpoBeleHMA PEeBUBUN

NMPOBEPKM BHIIOJIHEHUA COIJIAlIEHMM MO OXpaHe Tpyna
MPOBEPKM BHIIOJHEHUA YCJIOBUI KOJIJIEKTUBHBIX OOTOBOPOB
NPpOBEPKY HaNMUuUA OeJ

NPOBEPKM CNPABOYHO-UHPOPMALMOHHBIX CITyX0

NMPOBEPOK OpraHusauum

pacciienosaHmsa npodpeccuoHaNibHEX OTpaBJieHUM u 3abonepa-
HUM, NpUYUH aBapuin

pPeMOHTa TpaHcCropTa

CBEpOK OflJlaThl HaJIOTOB B OHOMKEeT 3aueTamMm, LUeHHeMNn Oy-
Maramm, nocTapkamMu nNponykuuu, TOBapos, pabor, ycnyr
CMMMCAHUA KHAT M MEPUOINYESCKUX UBTAHNNA

TeXHUKU 6e30nmacHOCTU

VHUUTOXEHUS neyaTe U mTaMIloB

YTpPaThH M NOBpeXHeHUs HOKYMEHTOB

yueTa TPYHOOBHX KHUXEK M BKIAIBUEN K HUM

0 00 0O

AKTH~-CNPABKMY O NIOTaWEHWM HAJOroB (3aI0JIXeHHOCTH) BeKce-
JISIMU
Ak 6OMBI
AHanuzel:
BRIMNOJIHEHUSA TJIAHOB, OTUYETOB
ucnosiHenuss GajlaHCOB HNOXONOB, PAaCXOIOB
K IJlaHaMm
HOpM BLIDAOOTKM, pPaCLEHOK, CeTOK, CTaBok, bopM omnyaTsl
Tpyna
yCJIOBUII MPOUSBOINCTBA, TPaBMaTM3Ma UM OPOdeCcCUOHAINLHBIX
3abosieBaHuM
AHKeTH :
aHaJlin3a noTpebHOCTUM B MNPOIYyKUMHK, YyChyrax
JIML, He MNPUHATHX Ha pabdory
ofcnenoBaHuUA YCJIOBUNM Tpyoa
paboTHUKOB
peKJiaMHele
AHHOTAUMM K TpaHTaM, MHBECTULUMOHHBIM IPOEKTaM
ArTecTaTh
Basel naHHBIX

BanaHCH :
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257
139
37

326

70

325
434
220
448
282
302
118

229

166
180
513
58

59
22
188
217
73
429
482
36,
69
458
49,
301
276
73
245
48,

311,
449

177
246
295
412
73

351

178
46,

96,
115
94

289
323

238
341
331
337,
259
227
21,
64,
247

150

145

519

312

134,

198

354

253,
72,

252

342
243,



Byxranrepckue 105, 135

nepenaTouHble, pa3deNUTeJibHBEE, JIMKBUIALMOHHEE 38, 136
npMBaTU3aLNU 22
pabouero BpeMeHU 280
BuizHeC-NJ1aHel 88
BriaHku 207
Bpoumwopsl 251
BykJleTH peKJlaMHEIE 252, 258
Bronnerenun:
TOJIOCOBAHUSA 5, 360, 511
MHOOPMaLUMOHHEIE 250
Beb6-cTpauuliel B MHTepHeTe 259
BenomMocTu:
aMOPTUBALMOHHEIX OTYMCIEHUNA 167
aTrecTauum padounux MecT 332
MHBEHTapu3alMOHHbEIE 192
KOMIITE KTOBOYHEIE 396
Ha [OJIydeHMue IyTEeBOK 498
0OOPOTHEHE 168
0 pas3paBoTke U MBMEHEHUU OQUMHAHCOBLIX [JIAHOB 107
OTKPHTHEX KPeOUTOB 129
10 HAaJIOTOOBIOXEHMIO 173
npoBeleHUss aTTeCcTauuu M yCTAaHOBJIEHMSA KBaauduraumu 365
pacnpeneyieHus no npodéumno obyueHusa craymaTenei 382
pacueTHO-TIIJla TeXHble 155
TapudrKaLUMOHHLE 288
TEXHMYECKOTO COCTOSHUA M CHMUCAHMA TPAaHCIOPTa 448
ydera UJIEHCKMX BB3HOCOB UM MNOXEPTBOBAaHUN 514
yuyeTa HaJluuusa, OBUXEHUS, KOMIUIEKTOBaHMUS, UCMIONb3OBa-
HUss paBOTHUKOB 262
yuera norpe®bHOCTH B MaTepuanax (cepbe),
oBopyaoBaHuM, OponyKLmMM 394
ydeTa 4dacoB pafoThe npenonaparTesien 378
Buaeoszanucu 46, 47
BRINMCKY :
BaHKOB 167
13 TOCYIapCTBEHHOTO peecTpa 38
M3 NpPUKa30B 337, 343
U3 MNPOTOKOJIOB 5, 161, 345
U3 pelieHMt, NOCTaHOBJIEHUN 5, 384
Brlpe3ku M3 raszseT 226
T'oc3akasm 89
I'paMoTH 253
T'paHTE 108
T'paduknu:
OBVXXEHMA LEeH Ha pPHHKe 237
OEeXypCTB 472
K MJaHam 94
OTIPY3KM MaTepualsyioB (Cepbf), 0OOPYAOBAHMKR U OPYTON
npoayKLunu 395
OTNYCKOB 356
NnpueMoB M rnpebrlBaHUA NpedcTaBUTENIell MHOCTPAaHHLIX
opraHu3aumin 213
npoBeneHus aTrecTauMy u yCTaHOBNEHMA KBanudpmrauum 367
paboTH, 3aHATUN 376, 380
yueTa pabouero BpeMeHU 281
Jexnapauuy TaMOXEHHbIE 398
Hena:
JIUUHBIE 337
doHOoB 73
IuarpaMMsl 251
Onnaomel 253, 342
JoBEpEeHHOCTU 5, 59, 155
Jorosoper:
HaHKOBCKOTO CueTa 122
napeHus 482, 489
UMYIeCTBEHHOTO CTpaxoBaHUA 191
KOJIJIEK TV BHbBIE 275
KpeIOuTHEIE 125, 186
KYNIM-ApOOaxu 3eMeJIbHHX YyYacTKOB, 3OaHui, nomemenuin 427, 489
KyMIM-nponaxyu, cHaOXeHUA—COpTa 391
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Ha OOCHYyXUBAHME XUJIEIX [NOMENeHMM 493
Ha NpaBo COOCTBEHHOCTM, BJIadeHUsa, NOJbL30BaHUA, pac-
NopsXeHUsa MMymecTBOM, peTrMcTpalMM MU [Nepeperucrpauum
OMPMEHHEIX HaMEHOBAHMIM, TOBAPHBIX BHAKOB, BHAKOB oOBC-

JIYyXUBaHUA 57
O BBOAYE CCyn 267
O HOOJITOCPOYHOM KpPeIMTOBAHUM M UHBECTULMOHHOM HOedTe-

JILHOCTU 108
06 MHPOPMAUMOHHOM OOCITYyXUBaHUYU 248
O MaTepuallbHOM OTBETCTBEHHOCTU 189
O MEIMUMHCKOM M CaHaTOPHO-KYPOPTHOM OOCIYyXMBAHUU 495
06 obyueHuu 375
00 OKal3aHuy KPUIMYECKUX YyCJyD 60
06 OXpPaHHOM HNesATeNIbHOCTU 465
OornepauMoHHbIe 186
O IepeBO3Ke IpPpy30B M apeHIe TpaHCclIopTa 441
O npaBax M OOABAHHOCTAX MHOJIXHOCTHHIX JIML M oOpraHusa-

uu 23
O IpaBe NoJIb30BaHMsa (HamMma), apeHge, OoOMeHe XMJIBIX

noMemeHum 487
O MpMBaATUBALUU 22
O npueMe-crpade 30aHuM M IOMelleHuM B apeHOy 424
O TIPOEKTUMPOBAHUMU, paspaboTKe, BHEIPEHUMM aBTOMAaTU-

BUPOBAHHEIX CUCTEM, NIPOTPaMMHLIX NPOOYKTOB 71
O pasMemeHUM M BhIIyCke peKJaMbl 256
0 OMHaAHCUPOBaAHMUM CO3OaHUA, COXpaHEeHUd paboumx MecT 266
00 3KOHOMUUECKMX, HAYUHBIX, KYJbTYPHHX CBA3SX 218
06 3KCNJIyaTauuyu, apeHIe UM PEMOHTE BHYTPEHHEeM CBSA3U 454
10 BONPOCAM apXMBHOTO HgeJja M HeJIONPOU3BOACTBA 81
NOCTaBKM MAaTEpMAaJIOB (CHpPbA), NpoaykUMM, oBOpyOOBaHMUA

OJIA DPOCYNapCTBEHHLIX HYXI 393
nponaxXm-roKynku axkuum 28
C aymuTopamu 147
cTpaxoBaHus pabOTHMKOB 313
TPy OOBHE 338
yuypeauTeNbHEE, M3MEHEHUs M JOOMOJIHEHUA K HUM 14
X03ANCTBEHHHE 186
XpaHeHUs 402
sHepToCcHabXeHus 436

loTOBOpPEI-HaAMEPEeHUs 218
[okNanHele 3alUuCKH :

K TOCTAaHOBJIEHUSAM, pPEHmeHUsM, peKOMeHIaluUsaM 5
K IMIPOTOKOJIaM, CTeHOI'paMMaM 5
He BowWemuye B COCTAB JIMUHBIX et 343
06 aIMMHMCTPaATHMBHO-OPIPaHM3AUMOHHON REATEJIbHOCTU 44
o) BCTYIJIEHUU B MeXIYHapOOHLe opTraHM3auumn

(o6benuMHEeHNS ) 210
O BhHOaue, yTpaTe YIOCTOBEDPEeHUN U IIPOINYyCKOB 413
O BHINIOJIHEHUU [IJIAHOB COTpYyHOHUUECTBa 225
O OesTeJILHOCTM KOMUCCUI NPOoPCOK3HOM opTraHus3alumu 521
O NeATeJbHOCTM OopTraHu3alum 39, 40,

199, 201

00 M3MEHEeHMU I1JIaHOB 95

00 MHOOPMALMVOHHOW HNeATeNbHOCTU, MapKeTUHIe 233

O KOJIJIEKTMBHOM CaIOBOJCTBE U OTOPOIOHUUYECTBE 504

O KpeOMTOBAaHUU 124

O HapyueHWM BHYTPEHHETIO pacnopanka, IpONyCKHOIO pexu-—

Ma 408, 469
O HOPMUPOBAaHUU 285, 290
06 opraHM3auuMM U COCTOAHMU MNPABOBONU pPaboTH 61
06 opraHuz3auuy obmer ¥ NPOTUBONOXAPHOW OXPAaHH 459
06 opraHuzauuy nuTaHns pabOTHUKOB 503
o6 opraHuzauMmM TpyIOa 272
06 OCYWEeCTBJEHUM NPOPCOK3HOM IOeSTellbHOCTU 517, 519
O MNOAT'OTOBKE, IMNEepenoaroToBKe paboOTHUMKOB, IMOBHIIEHUM

KBagMouraumm 368
O NpenocTaBJIeHNMM, pPacnpeleyieHuyr XuJION IJIomanu 485
O MpoOBeOeHUM OTYETHO-BHEIOOPHBIX KaMIlaHUM, ofluleCcTBEHHBIX

MepOoNnpusaTUR 510
0 paspafoTKe M NPUMEHEHUM HOPMATUBHO-METOINUUECKUX NO-—

KYMEHTOB M Nocobuim 11, 17
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O paccMoTpeHMm oOpameHU TpaxiaH 55
O peBU3MUAX, MNpPOBEPKAaxX 48, 49, 145
O cobioneHu QUHAHCOBOM IUCUMIIIIMHEL 118
O COKpameHuM pabouero IOHS 325
O COCTOAHUM BHYTPEHHEN CBA3U 152
O TPAHCHOPTHOM OOCNYXMUBaHUMU 139
O TPYIOBOM OUCUMIIMHE 282
O TPYINOBHIX CHnopax 278
06 yCNoBMAX TpyHda XeHIMH U NOIPOCTKOB 302
06 ydueTe pabouero BpeMeHU 280
0 ¢opMMpoBaHMM GOHOOB OpTaHUzalUM M UX PacXxomOBaHUU 119
[0 OonepaTUBHEIM BONPOCAaM OXPaHH OpIaHKM3auuu 472
no pa3paboTKe MHUMUMATUBHBIX PENJIOXEHUNA 3
o TexHUke 6e300aCHOCTU 295
npenocTaBJigeMuie B NpaBoOOXPAaHUTENLHEE, cyneOHble
OpI'aHbl, TpeTelCKMe CyOs 59
Joxknanel:
MHPOPMaUVOHHLIE 235
K oTuyeraMm, OanaHcam 137
K TMOpYYEeHMAM 4
K INOCTAaHOBJIEHUAM, pelUeHusaIM, PeKOMeHIaluaM 5
K NpuMKazaM, pachopsKeHUAM 6
K NpOTOKOJIaM, CTEHOTpaMMam 5
Ha BHICTaBKaxX, fApMapkax, Ipe3eHTauuAax 252
O IOeATeJbHOCTU OplaHM3aluu 42, 200
O KOMaHIUPOEKAaX 45
O MapKeTUHI'OBHIX UCCJIEIOBaHUAX 237
0 NOAINOTOBKE, MNEepenonroToOBKe KadpOB, NOBHUIEHUM KBa-
nudrKaumm 368
O NpoBeleHMM BCTpeU, I[epPeroBOPOB 216
O npoBeneHuy oOmMX, OTYETHO-BHIOOPHHIX KOHpEepeHLUH,
cofpanun 509
O NpoBepkax opraHuszauun 48
O MPOTHO3BUPOBAHUM HeATEJNLHOCTU OpPTaHuU3aLuu 86
O peanmM3auMK pelNeHut Che300B, KOHI'PECCOB, KOHbepeH-
uuit, COBelaHui, CEeMUHApPOB 9
O peopraHM3auuM, IEepPeVMEHOBaHUM OpTaHU3alUUMn 37
O CAHUTAPHOM COCTOSHUU 326
O COBEPIEHCTBOBaHWM CTPYKTYpPH annaparta ylpaBJeHus 269
O COCTOSHMM 3IaHUKW U [IOMeleHUn 434
O COCTOAHMU U NpPOBepke paboTH ¢ KaIpamu 333
0 COTpyIOHMUYeCTBe OopraHu3alun 212
o6 yCJOBMAX MNPOM3BOINCTBA, NPOU3IBOACTBEHHOM TpaBMaTu-—
3Me M NpogeccroHaNbHEX 3aboJleBaHMAX 323
00 YCIIOBUSX Tpyla XeHUVH M [MOOPOCTKOB 302
CTPYKTYPHEIX [OAOpPa3nesyIeHUN OopraHu3auum 43
CHbe3I00B, KOHIpPEeCCOB, KOHpepeHUul, COBemaHuil, CceMuHa-
poOB, NpPpUEMOB, BCTped 46
JOKYMEHTHI:
BaHKOBCKME 150
6yxrajlTepCcKue INepBUYHEE 150
K apxXMBHHIM ClipaBkam 80
KaCCOBEIE 150
k GayaHcaM U oTUeTam 135, 137
K OusHec-mIJIaHaMm 88
K TI'paHTaM, MHBECTMUVOHHEIM MNpOeKTaM 227
K OOTOBOPaM O KyIJle-[pOojJaxe 3eMeJibHEX yuacCTKOB, =3Oa-
HUM 427

K JOroBOpaM O INpueMme-cpade [IOMelmeHMNM, 3OaHui B apeHny 424
K OOroBopaM, CcoTlJlalleHUsAM Ha NpaBoO COOCTBEHHOCTM, BJa-
OEeHUS, IMOJb30BaHUA, pPacCHopAXeHUs UMymLeCTBOM, DPEeTIMCT-—
pauuu, nepeperMcTpauuM QUPMEHHBIX HAauMMEHOBaHUl, TOBa-

PHEIX 3HAKOB, 3HAKOB OOCHYXMBAHMA 57

KOMUCCUM :
aBapPUMHBIX 446
aTTeCcTaUMOHHEIX, KBaAIUIUKAELMOHHEIX 360, 361
KOHKYPCHBIX 345

K [pyUKasaMm M pacrHopAXeHUAIM 3

K [IpoToKoJiaM, CTeHOoI'paMMam 5

K XoHaTalcTBaM 385

Ha BbOAuy 3apljaTh U OPYTMX BHOJAT 155
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Ha npaBO COOCTBEHHOCTM, BJlaleHUs, I[IOJIb3OBAHUS, paclo-
PAXEeHUA UMYWECTBOM, PpPerucTpauuM U [epepeTucTpalmnm
OUPMEHHBIX HaMMeHOBaHMM, TOBAPHHX BHAKOB, BHAKOB oBCc-
JyXUBaHUA

Ha npueM-nepenady akUUM

He BouwejgumMe B COCTAaB JIMUYHBIX OeJI

JIML, He MNPUHATHEIX Ha padbory

JIMYHBIE TOONUHHBIE

00 aBapMAX U HeCUYaCTHBIX Cllyuasx

06 aaMUHUCTPATUBHO-OPTPAHUBALUMOHHON OeaTenbHOCTHU

06 aMOpPTU3ALMOHHBEIX OTUMCIEHUAX

006 aHanu3e MNOoTpebHOCTM B MNPOOYKLMU, yCayrax

o6 apeHIe, HOapeHuM, SBaBemaHuM, KyIJne-npojaxe XKUJbIX
noMenieHUM

o6 arrecTalumu padoumx MecCT

0 BaroTBOPUTENLHON OEeATEJNbHOCTH

O BelleHMM BAaJIOTHEIX M KOHBEPCMOHHHIX Onepalni,

onepaumit C I'paHTaMu

O B3aMMHBEIX pacueTax M IlepepacueTax MexOy OpTraHMu3aluda-
MU

O BCTYNJI€HMM B MeXOYHapPOXLHLBE OpPTaHM3aLUu (oBbeonHe-
HUS)

O BHOOpAxX PYKOBOIOAWMUX OPTAaHOB MNPODQCOW3HOM OpraHu3alumu

O BblJaue, yTpaTe yOOCTOBEPEHUN U TPOIYCKOB

O BHINOJIHEHUM [JIAHOB HAYUYHOTO, KYJbBTYPHOI'Q, 3KOHOMUUE-—
CKOT0 COTpyHOHUUecTBa

0 NeOUTOPCKOM U KPeaAUTOPCKOM 3afOJIKEHHOCTU, HenocTa-
yax, pacrpaTax, XUIEeHUAX

O OeJIeTMPOBAaHUM YJIEHOB MNPOQCOKN3HOM OpraHu3auuu Ha o6-
mepoccumckue dopymsl

O HeATEeJLHOCTU KOMUCCHUN NPOodCO0N3HON opraHM3almm

O OesATellbHOCTM oOpTraHuM3auuu

O IOMATHOCTHUKE NPOoPeCCHMOHANBHOM NPUTOOHOCTU PaBOTHUKOB
O HOJIMOCPOYHOM KPEeAMTOBAHMM U MHBECTUIMOHHOU
OeaTesIbHOCTH
0 nonycke B ciyxeOHbEe MOMelleHUSA
O OoNyCKe K O3HAKOMJIEHUMK C IJOKyMeHTaMmu
O 3akKylnkax MMIOPTHOM NPOIYKLUUU
06 MHBeHTapus3auuu
06 uHbopMaLMOHHOM HOeATENbHOCTM, MAPKeTUHTEe, peKiame
O KauecTBe MaTepualioB (CHpbs), Opoldykuum, obopymoBa-
HUSA

KOJIJIEKTUMBHOM CAJllOBOLCTBE M OTOPOIHUUECTBE
KOJIJIEKTUBHLIX TPYIOOBHX Crlopax

KOMaHIOMPOBKAax

KOMIJIEKTOBaHUM U pabore COpaBOYHO-UHOPOPMALMOHHBIX
Cnyx0

JUKBUOAUMM OpraHusauum

JIMUEH3UPOBAHUN

MapKeTMHITOBEIX UCCIEINOBAHUAX

MeIMUMHCKUX OCMOTpax

MeOULUMHCKOM M CAHATOPHO-KYPOPTHOM OOCHYyXMBaHUM
HarpaxleHUu 3a ydacTue B BHICTaBKaX

Hanmyuum, HOBUXEHUM, KOMIIJIEKTOBAHUY, MCIOJb30BaHUK
paboTHUKOB
O HapyuweHuy MNpasBujl BHYTPEHHEI'O pacrnopsajka
O HAuMCJIEHUM CTUMNSHIUN

O HOPMMPOBAaHUU

06 o6BCciieJOBAHUM XKUJMIHO-OBITOBEX YCJOBUM PaBOTHUKOB

06 obcnenoBaHMM OXPAaHB U [IPOTUBOINOXAPHOTO COCTOAHMUA
opraHmusaLun

06 oByuyeHUM, CTAXUPOBKE MHOCTPAHHHX CHeUMaamMCcCTOB

06 oBbyueHUM TexHUuke Oe30NaCHOCTU

00 onmepaTUBHBEIX BONPOCAX OXPaHH

06 onepauuax C TpPaHTaMH

06 onnare nocobuit, JMCTKOB HETPYIOCIOCODHOCTH

ob onjare, pas3MeHe, IpueMe-leperade BeKCeJleN

06 onnatre yudebHEIX OTIIYCKOB

06 opraHuMzalLuy IOKYMEHTOB B OQIONPOU3BONACTBE, COCTaBe
Y CpoKax MX XpaHeHUus

o C 0 0

O 0O 0 0 O 0O O
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341
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44
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490
332
197,

181
151

210
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06 opraHuzauuy nocyra padboTHUKOB

00 opraHms’auMm U MNPOBEHNEHUM OTUETHO-BHIOOPHHX KOHpepe-
HUMM, oBWEeCTBEHHLIX MEepOIpUATHUH

06 opraHmM3aluuUu U NOPOBEAEHUM CBE3INOB, KOHIPECCOB, KOH-
bepeHuUMIt, coOBemaHuWt, NPUEMOB, BCTpPEY

06 opraHuzauMyu obilleld M NPOTUBONOXAPHOM OXPAaHH

06 opraHusauMy NIMUTAHUA PaABOTHUKOB

06 opranmszaumy paboTH 10 I'PaXHAHCKOM OOOpOHe M upes-—
BhIYUAMHBIM CUTYyaLMAM

06 opraHMz3auuMM TpyRa [pM COBMEWEHUM Npodeccuin

O peopraHmMmsaluy, MeperMeHOBaHMM OpTaHM3aluu

06 oCyWeCTBJIEHUU MPOGCONIHOM OeATeJIbHOCTU

00 OTKPEITUM, SBaKPBEITUM, COCTOAHMU TEKYyIMX M pPACULTHHX
cueTOB

06 odpopMaeHMM NOANMCKM Ha JUTEPaATypy

00 OLeHKe CTOMMOCTU UMYIEeCTBa, I[epeolleHke U onpeneye-
HUM M3HOCA OCHOBHBEIX CPEACTB

O Mnepepade 3OaHuUM, IOMEWeHUN B CODCTBEHHOCTL

O NMOATOTOBKE KOHTPAKTOB, HOTOBOPOB, COIJIAlleHUH

O MOIATOTOBKE, MNEepPenonroToBKe paboOTHUKOB, I[TOBHUIEHUU
KBaJaudmKauum

O NMOTPEBHOCTM B HAYUHO-MHPOPMAUMOHHBIX MaTepualax

o norpeBHOCTHU B paboOTHMKAaX, COKpalieHUu

(BEICBOBOXOeHNM) pPabBOTHUKOBR

O NOTPEBHOCTU M NOCTaBKe MaTepralioB (CHpbA), o00Opyno-
BaHMA M IOPYyT'OM MNpOOYyKLUUMU

O mnpencTaBJeHMM K HaTpaxXAeHWn, [PUCBOEHUI 3BaHUl,

NPUCYXOEHUD TpeMuni

npenocTaBJIeHUM, paclpenesieHuUM XUJIoW Jiomanm
npeMypoBaHnu

npyBaTHU3aluunn

npueMe B UJIeHBl NpoQcorn3a, NepeuMucClIeHUM M IOJydeHUU

YJIEHCKMX B3HOCOB, OKAa3aHMM MaTepuallbHOM TOMOWMU

O InpueMe BEHIIOJIHEeHHBIX padoT

O MpueMe MnpencTaBUTesie MHOCTPAHHBIX OplaBu3alumn

O npuxonme, pacxone, HaluuMy MaTepuasioB (CHpbfA), NIpPOo-
oykuuu, oBopymoBaHMA Ha CcKJamax

O NpPOBEIeHuM BCTpPEeY, [EePerOBOPOB

O NpoBeIeHUM 3=ZaHATUN

O NMPOBEIEHUM M ydaCTUM B CMOTpax, KOHKypcax

o]

o

O 0 0 0

npoBeneHuyn Jekumuii, Oecen
rnpoBegeHmMM obUMX, OTUETHO-BHOOPHEIX kKOHbQepeHLMN,
cobpaHuin
NpoOBeOeHuM pEeBU3UM, NPOBEPOK
npoBepkax corjameHur 06 oxpaHe Tpylna
MNMpoBEepPKe BHIIOJHEHMA KOJJIEKTUBHOIO LOI'OBOpAa
NPONYyCKHOM pexyMe opTraHu3alnu
pasMelleHU UM BHIIYCKEe PEeKJaMbl
pa3paboTKe ¥ MSMEHEHMM I[JIaHOB, NPOIHO30B
paszpaboTke MnuaHoOB COTPYyIHMUECTBa OpraHu3auun
paspaboTke yueOHEX MOCOOMI1, IJIAHOB, MNpOoI'paMM
paspemeHny TpyOoOBLBIX CIOPOB
paccMOTpeHUN M yTBepxXxIeHMM OajlaHCOB M OTYETOB
paccMoTpeHur obpameHnn rpaxias
pacxonax Ha npuobpereHue oOOpyHdOBaHUA,
NPOUBBOACTBEHHOTO M XUJIOTO QoHIa
0 pacxone 6eH3suHa, BandacrTen
O peanus3auuM peweHuit CBE3OOB, KOHPepeHUUM, coBellaHuUl,
CEMVHApOB
peoprasmMzaumMy, NEepeuMMeHOBaHMU OpTaHu3aumuu
CaAaHUTApPHOM COCTOSHMM OpPaHu3aUuuUn
CKJIaQCKOM XpaHeHMuu
cobmoNeHUn PUHAHCOBOM AMCUUIIVIHEL
COBEPIIEHCTBOBAHUM anmnapaTa ylnpaBJIeHUsA
COBEPMEHCTBOBAHUM NOKYMEHTALUMOHHOT'O oOOeCnedeHus yr-
paBJieHus, 3ammMTe MHOOPMaLUU
COBEpUEHCTBOBAHUM NPOLECCOB TpyOa
cokpaumeHuy pabouero OHA
COCTaBJIEHUN OTUYETOB
COCTOAHUM BHYTPEHHEN CBA3U
COCTOSHUM IINAHUM U NOMeueHMU

O 0000000 O0O0O0O0
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O COCTOSHUM U NpoBepke paboTel C kKaIpaMu

0 COCTOAHMM PpabOoTH MO0 PACCMOTPEHMIO OOpalleHuN rpaxiaH

O COTpYOHMUYECTBE OpraHu3aumui
O TPYIOBOM IOUCUUINIIMHE

00 yJNyuduweHVM YCJIOBMM M OXpaHBl TpPyla, CAHUTAPHOM COC—
TOAHUU M TexHuke 6Gez0nNacCHOCTU

00 ycCJIOBMAX NPOU3BOACTBA, TpaBMaTuU3Me M nOpobeccuoHa-
JIbHEIX 3a00JIeBaHUAX

06 yCNnoBMAX Tpyla XeHUMH U NOOPOCTKOB

06 yCTaHOBJIEHMM I[IepPCOHAaJIbHEIX CTAaBOK, OKJANOB, Hanba-
BOK

00 yuyacTuM B BEHCTABKAaXx, fApMapkax, l[pe3eHTaluuax

06 ydacTum B CIHOPTMBHEIX MEpPONPUATUAX

00 ydeTe MCIIOJb30BAHUA HAYUHO-TEXHMUECKOM MHOoOpMaLmMu
06 ydeTe MaTepMalZlOB CIPaBOUHO-UHOOPMALMOHHLIX CJYXO

06 ydyeTe pabouero BpeMeHM

06 ydyeTe TPYHNOBHX KHMXEK UM BKJAHLIIEN K HUM

O OMHAHCUMPOBAHMM BCEX BUINOB HOEATENILHOCTU

0 ¢gopMuMpoOBaHMKM (QOHIOOB OPTaAHU3AUUU M MX PACXOIOBAHUM

o aKUMOHUPOBAHUIO

no aTTecTauuu, axkkpeguTauuy, cepTudUKaumm

[0 BAJOTHBEIM BONpOCAaM

MO BHITOJIHEHUIO [OPYYEeHUM

no mHbopMaTUBaLUU

o UCTOPUMU OpTaHU3aUuUU

No KpenuTHEIM BONpOCaM

[10 HaJoTo0BJIOXEHUIO

Mo ONpenesieHU MHIOMBUIYyaJIbHEIX KaueCTB pPabOTHUKOB

o nepcoHUGUUUPOBAHHOMY yueTy pPabOTHUKOR

Mo NPABOBHM BONPOCAM

no paszpaboTKe MHMUMATUBHEIX MpeniIoXeHUR

no paspaboTke MOJIOXEeHUM, YyCTABOB OPTraHM3alMu

no pazpa®oTke MNpaBuUi, MHCTPYKLUMNA, pPEerJIaMEHTOB, METOo-
IMUYEeCKMX YyKasaHui, peKoMeHaauum

no paspaboTKe WTATHLHIX PaCOUMCAHUN

Mo TPAHCHNOPTHOMY OOCHIYXUBaHUK

no HeHooBpa30BaHUL
PYKOBOOANLUX OPraHOB NPOGCO03HEIX OpraHu3alMi
CBbEe3H00B, KOHTPECCOB, KOHQepeHUMM, COBelaHuu, ceMuHa-
poB
CTPYKTYPHEIX NoIpa3lesieHUuN opraHmu3aumu
yuera:
6JIaHKOB
BJIQEHUA, NOJIL30BAHUA, PACHOPAXEHUS UMyHECTBOM
BHIOAYN OeJ
MaMHONMCHBIX M KOMIIBIOTEPHEX padoT
npueMa roceTuTenen
paboTHUKOB u ux eren, HYXJaomMxXCcsa B
CAHATOPHO-KYPOPTHOM JIeUEHUU M OTHBIXE
PAaCCBUJIKM JOKYMEHTOB
JoHeceRua:
o aBapmax
dUHAHCOBHE CPOYHHE

XanoBel rpaxnaH
KypHamne:

OTTUCKOB U CIIENKOB MeyaTel U WLTaMroB
noceumeHnin NpencTaBUTEJISMU MHOCTPAHHBIX OPTaHM3aluun
o TexXHuke Oe30MnacHOCTU
perMcTpauun:
BbIIAUM APXMBHBEIX CIPaBOK
HAaYYHO-TEeXHMUYECKOM MHPoOpMaLmnu
HeCUaCTHRIX CllyJaeB
npuxona u yxoma paboOTHUKOB
peruMcTpauumM U KOHTPOJIA:
aynMoBU3YaJIbHBIX OOKYMEHTOB
ofpameHnit rpaxnaH
MOCTYyIIanUMX M OTIPAaBIAESMBEIX HOKYMEHTOB
pacrnopanouTesibHEX UM HOPMATUBHHX OOKYMEHTOB
TeslerpamMm, TeseboHorpamM, (akcoB, 3aABOK Ha nepe-
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TOBOPH 72

ydera:
aBapuit 320
akuum 29

6JIaHKOB 75
BOEHHOOOABaHHEIX 358
BCMoOMOTaTeNIbHEEe, KOHTPOJMbLHEE (TPaHCIOpPTHHE, Tpy-

30BHE, BECOBHE) 193
BeIOAUM OeJ 75
BHIA@auM KOMAHAUPOBOUHEIX YIHOCTOBEPEHUN 358
BHIOAYM MNeydaTey M WTaMIoB 411
BHIIAUM CIIPABOK 358
BHOAUU TPYIOOBHX KHMXKEK U BKJIAOLMEN K HUM 358
BHIOAUM YJIEHCKUX OUJIETOB M YUETHHIX KapTOuekK 516
OerNnOHEeHTOB [0 HOENO3UTHLIM CyMMaM 193
OeNOoHMPOBAHHOM 3apaboTHOM flaTH 193
OOBepeHHOCTEeN 193
OOTOBOPOB, CODJIAlleHUM, KOHTPaAKTOB 193
UCIOJHUTEJNILHEIX JIKCTOB 193
JIMCTKOB HETPYyHNOCIOCOOHOCTHU 476
JIMYHEIX OeJl, JIMYHEIX KapTouek, TPYHOBHX HOTOBOPOB

(KOHTPaAKTOB), TPYIOBHX CONJIAWEHUN 358
MaTepMralioBR (Celpbf), NPOLYKUUU UM OBOPYLOBAHUA 395, 399
MaTepUuasioB CNpaBOYHO-UMHQOPMALUVOHHBIX CHyXH 247
MaUIMHOMNMCHBEIX ¥ KOMIBIOTEPHHX padorT 75
OCHOBHEIX CPelnCTB (3JaHui, COOPYXeHM) 193
OTIYCKOB 358
NorameHHHX BEKCeJlel Ha yIJjlaTy HajloToB 193
NOOOTUETHEIX JINIL 193
noceTuTenen 75
rnocraHoBneHuM o mrpadax, amMUHUCTPATHMBHHIX B3HCKa-

HUM 327, 328
npmeMa, nepeMemeHus, YBOJIbHEHUA pPaBOTHUKOB 358
nprema-crauy HOeXypCTB, KIouel, NoMeleHuMn 471
NPUXOOHO-PACXOLHBIX KACCOBHX OOKYMEHTOB 193
paBoTHMKOB, HANpPaBJIEHHLHIX B KOMAHAUPOBKU 358
pab®oOTHMKOB, COBMeWaKmux npodpeccun 273
pabouero BpEeMeHM 281
pPacceUik OOKYMEHTOB 75
pacueToB C OpraHM3auuAMM 193
peanusauun TOBapoB, pabor, ycuayr, objaraeMmelx U He
obGysilaraeMelx HaJOIOM Ha poBaBJIeHHYI0 CTOMMOCTDb 193
peBusuii, NpoOBepPOK 52
CTATUCTUUECKUX NAHHHIX 204
CyMM JOXOJOB pPabOTHUKOB 193
y4eOBHbX BaHATUNR 377
X03ANCTBEHHOIO MMyUWeCTBa 193
LEeHHHX OymMmar 193

XypHanu-opnepa 148
3agmaHus:
KOMAHOUPYEMEIM PAGOTHMKAM 45
NoO BeAEHUID BCTpPEY, [NeperOBOpPOB 214
cneuManucTaM, padoraoumM B MeXIyHapoOHLIX OpTaHU3auMuax
{06BbeaMHEeHNaX) 209
TeXHUYECKHe 69
3akasul 77, 196, 395
SaknouyeHua:
aTTEeCTAUMOHHEIX KOMUCCUN 361
K MHUMLMATUBHEIM MpenJIoXeHN M 3
K [Oopy4dYeHUaM 4
Ha KOHTpPAaKTH, IOTOBOPE, COTJalleHUA 219
Ha Mnpasusa, MHCTPYKUWM, pPerJjlaMeHTH, MeTOoOU4YecKue pe-
KOMEeHIaumMm U yKas3aHuga 11
Ha yueOHble nocobusa, MNJjaHe, IIpOTpPaMMH 373
Ha WTAaTHHE pacnucaHus 33
o6 aBapmMfx M HECYaCTHBIX Clydasx 311, 322, 446

O BHJIaTe Mocoduii, onylaTe JUCTKOB HeTpymocnocotHocTn 161
O AOAPOCPOYHOM KpPEeIMTOBAHMM M UHBECTULMOHHON IeATesb-

HOCTH 108
O KaueCcTBe MaTepualioB (CHpbs), NPORYyKLMM,
ofopynosaHnmna 400

62



O JMMKBUOAUMUMU OpTaHmM3alui
06 oBCcneloBaHUMU XUAMMHO~BETOBHEX YCJOBUN PaBGOTHMKOB

OO 000 O0O0
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NPOUBBOAMTENIEHOCTU TPyOa
NPOMNyCKHOM pexXume

paspaboTke M MIMEHEeHUM OUMHAHCOBHIX MJAHOB
paspaboTke, INPUMEHEHUU, KOPPEKTUPOBKE LieH
PacCMOTPEeHUN ¥ YTBepXHeHuM OajlaHCOB U OTY
peopraHmMsauumM, MepeuMMeHOBaHMKM OpTaHu3aLuu

eTOB

COBEPUIeHCTBOBaAHUM IOOKYMEHTAUMCOHHOTI'O obecrnieyeHuAa yI-

aBJeHusd, BammTe MHbOPMALUM
cokpaumeHun pabouero IOHA

COCTOAHUY YCJIOBUM NPOUBBOACTBA, TpasMaTuU3Ma U Npo-—

eCCHUOoHaNbHEX 3abosieBaHmit

COTpyOHUYECTBE oOpTraHmM3alum

OLleHKe, TIepeolueHKe, CTOMMOCTU UMYLECTBAa,
UM MIHOCA OCHOBHBIX CpPeICTB

onpenene-

0 ¢opMmpoBaHUM POHOOB OpPTaAHMBAUMM M MX PACXOIOBAHUU
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Hej1eCooBpa3HOCTM MMIIOPTHHIX BaKYIOK
buszHec-njaHaMm
NPaBOBEIM BOMPOCAaM
OEKTHO-U3LICKATENECKNE

BUSMOHHEIX KOMMCCUM, ayauTopa, OpTraHoB (MHAHCOBOTO

OHTpONA
bl
178
KN:
MeHsaplMe [pMKazsbp o JIMYHOMY COCTAaBYy
BanaHcaMm ¥ oTUeTaM
BHIIOJIHEHUM MJIAHOB
KOMaHOMPOBKAaX, OTNyCKax
HapylWweHuM NpaBuJl BHYTPEHHETO pacnopsanka,
0 pexmMa
ACHUTEJL HblE
CH
n:
BHOAUYY Jnen
BHIOAYY NPONYCKOB M YOOCTOBEpPEHMN
KpeIOuThl

NPOMNYCKHO-

Marepualns (copbe), oBopyloBaHue, NPOAYKLMIO

HayuyHO-MHOOPMAUMOHHEIE MaTepualikl
obopMneHMUe MOANMUCKU Ha JUTEPATYPY
IONIydYeHue YJIEHCKUX OuneToB
npuobpereHmne axkuum
[IpOBENeHNe BCTpEeY, [NPUEMOB
nyTreBKy
pasMelleEe M BHIYCK peKJiaMbl
TPaHCIOPTHOE OOGCIyXuBaHUE
drHaHCUpPOBAHUE
OOonyckKke B cnyXeOHbEe NOMeleHUs
norpebHOCTH B paboTHMKaX,
picBOBOXAEeHUN) pPaBOTHUKOB
BaJIOTHEIM BOMNPOCaM
eHndg:
KOHKYPCHEIE KOMUCCUU
axJaaH
KOBHIE
BHIIAUY APXUBHEIX CNPABOK
JleueHue, NyTeBKU

coxpaueHun

BCTYIIJI€EHUU B MeXpyHapOoLOHbie opraHmunszaymu

ObreqUMHEeHUA )
BHllaue RyOBJMKAaTOB OOKYMEHTOB O Harpamnax

BRIJIATE ITOCOOUM, onjaTe JIMCTKOB HETPpYROCMOCOBHOCTHU

OONyCKe K O3HAKOMJIEHUI C AJOKYyMEHTAaMum

HecoTIJlacMM C NOCTAaHOBJIEHMAMU aTTECTALMOHHBIX, KBaJin-
OMKAUMOHHHX KOMMCCHUM
06 OKa3aHuM MaTepMaJNIbHOM MoMouM udjieHam npodcoos3a
o6 onjaTe, pas3MeHe, OpueMe-Mepepaue BeKceJeMn

06 onnaTe ydeOHHIX OTNYCKOB
O npegocTasyieHMM, pacnpeneneHnn XKUJION TIoWanm

npueMe B 4JIeHH MNpodcorn3a

npueMme, nepeMmelieHUY, YBOJIbHEHUMM paBOTHUKOBR
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M0 HAJMOTroo8JIOXEHUIO
Nno TPYINOBHEIM CIOpaM
N3RpemeHus

NapnaHusa MHOOPMALMOHHEIE
MHOMKaATOPE HOPMATMBHEIE
MHCTpY KUUM

HHTepBbIO

Mupopmaumm:

K rpaHTaM, MHBECTULMOHHBIM NpOEeKTaM
K npuKasaMm, pacllOpAaXeHUAM

K IPOTOKOJNAM, TIOCTAHOBJIEHUAM, pemeHu
peKoOMeHauMaAM, CTEeHOTpaMMaM

O BHIIOJIHEHMM COIVIAIIEHUN O OXpaHe Tpyla

O BHICTaBKax, fApMapkax, Npe3eHTauMax

O OeJIeETVIPOBAHMM UJIEHOB MNPpOdCOW3HONM opraHu3aluu Ha
mwepoccumnckue ¢opymel

O IeATeNbHOCTM OprakM3auuu

O KOJUIEKTMBHOM CAaJOBOACTBE U oropogHUUYeCTBE

O HanM4Yuy, LOBMXEHUM, KOMIJIEKTOBaHWKM, MCIHOJILBOBa
paBoTHUKOB

O NOITOTOBKE KOHTPAKTOB, OOTOBOPOB, COTJAlleHUN

O npoBeneHMM BCTped, NeperoBOpPOB

O COBEepUeHCTBOBaHUM alNnapaTa YypaBJleHUA

0 cokpaumeHuu pafodero OHsa

O TPYROBOM IONCLUMUITIMHE

[0 KPeOWTHHM BONPOCAaM

peKJIaMHble

KapToTeknu:

apbuTpaxHLX O&JI, NPeTeHBUM, MUCKORB
KooMdMkalMOHHEIE
NepUoOOMUEeCcKmux U3OaHUM
KapTouku:
JIMUHEIE
K MpPMKazam Mo JUYHOMY COCTAaBy
0B OTKPHEITUM, BAKPBITUM, COCTOAHMUU, OINAATE TEKymMX
pacueTHBEIX CUEeTOB
perMcrpauumM UM KOHTPOJS:
ayOuOBU3YyaJbHHX JOKYMEHTOB
ofpaweHnit rpaxpaH
NoCTynapwMx M OTHpPaBJISEMBIX LOKYMEHTOB
PACNOPAINTEJIbHEX M HOPMATUBHEIX JOKYMEHTOB

aM,

00~

HUN

u

TeyerpamMM, TeJsiepoHOrpamM, (GakCoOB, BasaBOK Ha nepe-

T'OBOPH
ydyeTa:

BOEHHOOOA3aHHHIX

BCNOMOT'aTE&JIbHbI@, KOHTPOJIbHEE (TPaHCHNOPTHLIE,

BECOBLIe, IpYy30BLIE)

BRI oAU KOMAaHIONPOBOUHBIX yﬂOCTOBepeHMﬁ

BhlJauM CrHpaBoOK

BHMOAUM TPYOOBHIX KHMXEK M BKJAOHMENA K HUM

OEMOHEeHTOB noO ReNO3UTHEM CyMMaM

OESMOHUPOBAHHON 3apaboTHOM naaTH

OoBepeHHoCTeN

OOTOBOPOB, KOHTPAKTOB, CODNalleHMid (KPEeAUTHLIX,

3AMCTBEHHLIX, ONepPalUnOHHEIX)

LOXOOOR aKUMOHEepOB

UCNOJIHUTENIbHEX JIMCTOB

XO0-

JIMUHBIX OeJl, TPYIOOBLIX HOIOBOPOB (KOHTPAKTOB), Tpy-

OOBBIX COTJIAWeHUMA
MaTepuasioB CNPABOYHO-MHPOPMAUMOHHBIX CJyXO
MaTepualslbHO-UMYWECTBEHHRIX LEeHHOCTeNn
OCHOBHEIX CpelcCTB (34aHuil, COOpYXeHWN)
OTNYyCKOB

norameHHBX BekceJen

AOOOTHE THRIX JINL]

foceleHnit opraiM3aumMu MHOCTPAHHBIMU MPeACTaBUTEINA-

MU
npuema, nepeMeuleHnsa, YBOJbHEHUA PabOOTHMUKOB
MPUXOLHO~PACKOAHBIX KaCCOBLIX HNOKYMEHTOB
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paBOTHMKOB, HANpPABJIEHHBIX B KOMAHIUPOBKMU 358

pacuyeToOB C OpTaHM3aUuAMU 193
peanmusaumm TOBapoB, pabor, ycnyr, obiaraemelX M He
oBylaraeMelx HaJjioramm 193
CyMM HOOXOIOB ¥ MNOJOXOAHOTO HAalora paBOTHUKOB 193
Yy4YeTHHE 4JIeHOB NpodCoi3HON OpraHM3aumumn 515
boHOOB 73
X03ANCTBEHHOTO MMyWECTBA 193
LleHHEIX OyMar 193
Kaprh:
arTrecrauuuM paboumx MecT 332
JVMMUTHO-3a00pHbIE 403
npouLeccor Tpyaa 268
ydyera BJIadeHuUs, I[0JIb30BaHMA, PACNOPAXEeHUA UMyHEeCTBOM 428
Karanoru 244, 247, 250,
252
KBUTaHUMMU 150
KBOTH 19
Knaccupukarops 67
Kuuru:
agpecoB M TeJlehOHOB 419
BCloOMOT'aTeJibHLle [0 ydyeTy U OTUeTHOCTU 205
TNaBHEE OyxTrajlTepckue 148
Banucer PpPUINYEeCKUX KOHCYJIbTaluun 65
OTTUCKOB M CJIENKOB [edaTel M WTaMIIOB 409
perucTpauum:
apBuTpaxHuEX O&ll, NPeTeH3UN, MUCKOB 63
aTTecTaTOBR, CBMUIETEJbCTB, CepTudUKaTOB 21
ayIMOBMBYallbHBIX IOKYMEHTOB 72
BHOAuYM apPXUBHHX CIPAaBOK 79
JIMCTKOB HETPyIOCHOCOBHOCTU 476
JIMLIEH 31N 19
HayuYHO-TEeXHUUYEeCKOM MHOOpMAaUUU 241
HEeCUACTHBIX cCllyuaeB 320
obpameHuit DpaxgaH 72
NOoCTynamommux U OTNPAaBISAEMHX JOKYMEHTOB 72
npuxoga M yxona pabOTHMUKOB 418
paCHOpHJIVITeJ'Ib HEIX M HOPMATHMBHBEIX OOKYMEHTORB OPI'aHU-
B3auun 72
cormameHuyt, OOTOBOPOB, KOHTPAKTOB 221
TenerpamMm u TenedpoHorpamM, PakcoB, IasgBOK Ha ne-
peroBoOpH 72
YyIOCTOBEpPEeHUN M IPONYyCKOB 414
ydera:
apapum 320
6J1aHKOB 75
BOEHHOOOA3aHHBIX 358
BCMOMOTaTeJibHBEIE, KOHTPOJIbHEIE, KJjanoBele, ambapHeie 193, 403
BEIHAYM Jen 75
BHIOAYM KOMAHIAMPOBOUHEIX YIOOCTOBEPEHMUM 358
BHITAYM CHPaBOK 358
BHOAYUM TPYOOBHIX KHUXKEK M BRJAAILIEN K HUM 358
BHIIAUM UYJIIEHCKMX OMJIETOB M YUYETHHX KapTOYek 516
noBepeHHoCTeMn 193
HOEIMNOHEHTOB I10 OeNO3UTHHEM CyMMam 193
IelNnoOHUPOBaHHON 3apaGoTHOM MJaTh 193
OOTOBOPOB, KOHTPAKTOB, COIJlaWleHUN (KpeAWTHLIX, XO-—
3AMCTBEHHHIX, ONepalMOHHKIX) 193
UCIONHUTEJIbHEIX JIMCTOB 193
JIMUHEIX JeJl, JAMYHBIX KapTouek, TPYyOOBHX IJOTOBOPOB
(KOHTPaKTOB), TPYIOBHX COTINalleHMUMA 358
MAMMHOMMCHBIX U KOMIILIOTEPHBX pPadoT 75
OCHOBHBIX CPeACTB (3OaHUN, COOpPYXeHUNR) 193
OTNYCKOB 358
rnorameHHLX BeKceNen 193
TOAOTYETHBIX JIUIL 193
nocerurenen 75
npueMma, nepeMeleHus, yYBOJIbHeHUsA pabOTHUKOB 358
npyeMa-cjgauy OeXypCTB, KJOYel, NOoMeleHUN 471
NPpUXOOHO-PACXOOHBIX KAaCCOBLIX OOKYMEHTOB 193

paBoT, MHCTpyKTaxa, aTTecTaumuy no TexHMKe Gesona-

65



CHOCTH 316

paboOTHUKOB, HAMNPAaBJEHHLHX B KOMaHIAUPOBKU 358
paboTH C aKuuAMU 29
pPacChUIKM HOKYMEHTOB 75
pacueToB C opTraHM3auMaAMMN 193
peanu3auumu ToBapor, pabor, ycnyr, oflaraeMex U He
objlaraeMelx HaloOPOM Ha LOBAaBJEHHYK CTOUMOCTE 193
peBM3Ull, NPOBEPOK, KOHTPOJA 52
CNpaBOYHO-UHOOPMAUMOHHLEIX M3 GAHUN 247
CyMM JOXOOOB U MNOLNOXOOHOTO HAaJora pPaBoOTHUKOB 193
XOBANCTBEHHOTO MMYyNEeCTBa 193
LeHHBX ByMar 193
KHMXKM TPpYyIOBLEE 342
KoHTpakTH :
Ha ofOyuYeHMe MHOCTPAHHHIX CIeUUaIMCTOB 230
Ha pasMelleHue M BHIYCK peKJaMkbl 256
0 cHabxeHum-cOLTE, KyIJae-Iponaxe 391
06 yCTaHOBJIEHUU COTPYIHMUECTBA OpIraHu3auum 218
npuBaTHU3aLnUm 22
TPy LOBBIE 338
KoHuernuuy pasBUTUA OplaHu3alumn 85
Konuu:
apXMBHBIX CIPAaBOK 80
OOKYMEHTOB, NPEINCTaBJISIEMBIX B MPABOOXPAHUTEJIbLHHE, Cy-
neOHele OpTIaHel 59
JIMUHEIX JOOKYMEHTOB 337
OTUEeTOB 161
NIPUMKa30B 337, 343
Kopeuku OOKYMEHTOB 150, 416
KpurTepum LOesATeNbHOCTHU 146
JIUMUTEL 109, 149, 176,
450
JlucTKu:
aBapuitHke 311
MHOOPMaUMOHHEIE 250
HeTPyOOCIIOCOBHOCTHU 475
no nepcoHMPUMUMPOBAHHOMY YyUeTy pPabOTHUKOB 477
Nno y4eTy KaIpOB 337, 341
JINCTH :
aTrecTauuoOHHbE 337
3anpaBOUHEIE 450
UCHOJHUTEJIbHBIE 162
ONPOCHBIE 522
O OITACHBIE 31, 522
NOOTBEPXOEHUSA 31
doHOoOB 73
ydera:
6/1aHKOB 75
BblIauy Ien 75
MaUMHOMMUCHBIX, KOMIbITEpHbX paboT 75
npmuema noceruTesnen 75
PacCHUIKM OOKYMEHTOB 75
JuueH3uu 19
MannaTel 522
Mooy 259
MOHUTOPUHTHU 237
HaknagHeie 150, 498
HanpasfieHUs Ha TPYOOYyCTPOMCTBO 265
Hapsansl 306, 395, 403
HoMeHKJIaTyps nOedl 66, 67
HopMa Ty BH 109, 269, 283,
444
HOprI 271, 284, 310
OB30pH! :
aHaJIMTUUYeCcKue 234
MHbOpMaLMOHHBIE 235
KOHBIOHKTYpHEIE 111, 228
K MOpYy4YeHUuaMm 4
O HOEeATEeJILHOCTU OopTraHuzaluum 42
06 opraHuzaumMy ® COCTOAHMM NPaABOBOM PabOTH 61
o peanuzalumm pemeHnn CHe3a0B, KOHI'PECCOB,
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KOHQepeHUMI, COBENaHuil, CeMUHApPOB 9
O COCTOAHMM BOAHUNA U [TOMEWeHUN 434
no MCTOPUM OpIaHuU3aLUU 47
paccMoTpeHusa ofOpameHuit rpaxnaH 54
CTPYKTYPHHX fofdpasnefIeHU opraHMszaummn 43
dMHAHCOBO-3KOHOMMUECKHUE 111
OBoCcHOBAHUA:
K OOTOBOpaM, KOHTpakTaMm, COTlJialleHUAM 218
K nJjaHaMm 94, 107
HeOoOXO0AMMOCTHM YJy4YWleHMA YCJOBUM M OXpaHe TpyHna,
TEXHUKM Ge30MnacHoCTU 298
NOBHUWEHUA MNPOUBBOAMTENILHOCTM TpyIa 274
COBEepUWEeHCTBOBAHUA anmnaparta ylpaBieHus 116
1HeH 101
Ob6pasubl:
akumum 30
noanucei 190, 470
TEKCTa peKJlaMbl 259
OGpameHus rpaxaaH 56
OBBACHUTENIbHBIE 3aMNUCKK 343, 413
Oba3arensCcTBa 163, 482
Onmncauns 252
Onucwm:
nesn 74
IOJOKYMEHTOB [10 [1E€PCOHMPMUMPOBAHHOMY ydeTy pab®oTHUKOB 477
JOKYMEHTOB, IlpelCTaBJISeMbIX Ha TOpPTHM MO KylJle-lnponaxe
3eMeNIbHLIX YHAaCTKOB, 3IOaHuUlM 425
UHBEHTAapHHE 192
OnpeneneHus 58, 59
Oprnepa 150, 403, 497
OT3BIBH 17, 252, 373
OTueTH:
aBaHCOBbLIE 150
Byxranrepckue 135
KaCCOBHEe 133
00 aBapuAX M HECUYACTHHX CJAydasax 311, 322
0 ONaroTBOPUTEJIBHON NeATeJIbHOCTU 482
O BHIOJIHEHUM MJIAHOB 114, 123, 198,
199, 201
O BHICTaBKax, fApMapkax, HNpe3eHTauuAx 252
06 MHPOPMaAUMOHHOM HEATEJILHOCTM, MapKeTUHTe 233
06 UCMNOJIHEHUMM CMEeTH pPacxomoB 140
0 KOMaHOUPOBKAaX 45
O HamMuuu, OBUXEHUM, KOMIIJIEKTOBaHUM, UCHOJIL30BaHUU
paGoOTHUKOB 262
O HOPMMPOBAaHUM Tpyna M pacxonoBauun doHpma 3apaboTHOM
rnJjaTe 290
o6 opraHM3aumMm pocyra pabBoOTHUKOB 505
006 opraHM3auuM Y NPOBEASHUU OTUeTHO-BHIOOPHBIX
KaMrnaHuiy, oOWeCTBEHHRX MepOonpUaTHUi 510
06 opraHuzsauum obmeil U MNPOTUBONOXAPHOMN OXpaH: 459, 460
o6 ocTaTkax, NOCTYNJNeHMM UM pacXoOmOBAHUU MaTEpPUasioB
(cepba), npogykuuy, oGOPYIOBaHUS 401
06 odopMIIEeHUM MOAMUCKM HA JINTEpaATYPY 244
O moxapax 461
O NpoBefeHUu peBUsMuil, MNPOBEepoOkK 48, 145
O peanus3auvi pelleHUMi Cbhbe300B, KOHI'PECCOB, KOHpepeH-
UM, CcoBellaHnit, CeMMHapOB 9
O peopraHmsauviM, I[eperMMeéHOBaHUM OpTaHus3aluumn 37
O CKIIAICKOM XpPaHeHUwu 404
O cokpauleHuu padoudero gHsA 277
O TexHMKe 6e30NacCHOCTH 295
O TPaHCMNOPTHOM OOCHTYyXMBAHUU 450
06 ycnoBusix TpylHda XEHIMH U NOOPOCTKOB 302
06 yueTe MCNONb30BaHMUA HAYYHO-TEXHUUYECKOW uHbopMmaumm 249
06 yuyeTe TPYMNOBHX KHWXEK M BKJAOBIMEN K HUM 351
00 skcnayaTauum TeXHUUECKUX CPEACTB OXpaHH 467
110 BaJIOTHLIM BoONpocam 181, 182, 183
O rpaxmaHCcKol OOOpOHE M Upe3BHUAWHBEIM CUTyaUUAM 464
10 KpemMTHHIM BONpOoCcam 124
Mo Hanoram 170

67



10 MNnepedncClyieHU0 OeHEXHBIX CyMM Ha CTpaxXxOoBaHue

paboTHUKOB
NMacnopra:
apxusa
30aHUM, COoOopyXeHult 1 obopyImoBaHUS

choesyiox

TPaHCIOPTHEIX CPenCTB
llepeBonOr CcTaTen
Hepenucka:

06 aBapMAxX, HOOPOXHO-TPAHCHOPTHEX MPOUCUWIECTBUSAX, HEC-
YACTHHX CJyyasax

o6 aIMMHUCTPATUBHO-OPTAHMBALUOHHON OeATeNbHOCTH

06 aMOPTUBALMOHHEIX OTUMCIIEHUAX

o6 apeHpe, pDapeHuyu, BaBellaHUU, KynJje-npojgaxe XUJBX
rnoMemeHum

(o]s) arrecraummM M yCTAHOBJSHUU KBanm@anumu

O BNaroTBOPUTENLEHOM OEeATENbHOCTU

O B3AaMMHLEIX pacueTax M lepepacuerax Mexiy opraHu3alu-
AMU

O BHECMEeTHHIX U lieJIeBEX aCCUMTHOBAHMUAX

O BCeJIeHMUM, BEICEeJIEHMM M NPpOILJIeHMM CPOKOB IOJIL30BaHUAg
AUJION M HEXUJION IJlomaghbio

O BbJ&YE apXUBHLIX CIpPaBOK

O BBIZAYE M BO3BpaTe CCyX

O BHOAYE, yTpaTe YyIOOCTOBEPEHU! U NPONYyCKOB

O BEHINOJIHEHUM pemeHUly (nNpeanmcaHuil) NPOBEPOK U
3UN

O rpaxiaHckol ODOpOHe UM Ype3BHUYAMHBIX CUTyaLMax

0 HeSUMTOPCKOM U KPEeOUTOPCKOM BaIOIKEHHOCTH, HeJoCcTa-
yax, pacTparax, XUHIEeHMAX

O HeNerMpoBaHMM 4YJIEHOB NpoQCcoo3a Ha QOpyMEH

O OOKYMEHTAUMOHHOM OOeclnedeHun ynpabBjleHUus

O HOOMNOJIHEHUM ¥ MU3MEeHEeHMM TapudHO-KBaNMPUKALMOHHEIX
CINPaBOYHMKOB, CETOK, CTaBOK

O Jonycke B ciiyxeOHule NOMeleHus

O HONyCKe K O3HaKOMIERHMUI C IOKyMeHTaMmM

O 3akKylnkax MMIIOPTHOM NpomyKLUu

peBu-

O 3aMeleHMM BAaKaHTHBIX HOOJIXHOCTeN, MU3OBpaHuM Ha  OOJIXK—
HOCTb

O 3aumTe UHbopMauuu

06 UMHGOPMAUMOHHON LOeATeNbHOCTH, pekKjaMe, MapKeTHUHIe

KOJINEKTMBHOM CAalOBOACTBE U OTOPOIHUYECTBE
KOMaHIOUMpPOBKax
KOMMYHAaJIb HOM OOCHAYXUBAHUA
O KOMIUJIEKTOBaAHUU U pabore
cnyx0

JIVMHUTaX U 3KOHOMUUECKMUX HOPMaTUBaxX
MaTepualibHO-TEeXHUYEeCKOM obecneuyeHun
MEMMUMHCKOM U CAHATOPHO-KYPOPTHOM OOCCIYyXMBaHUN
MEXIYHapOOHOM COTPYHAHUUECTRBE
HaTpaxneHuy, IPUCBOEHUM 3BaHW,
HaJIoTro00JIOXeHUU

O HapymeHMAX N[paBuJl BHYTpPEHHEI'0 pacnopsanka,
HOM pexume

O HAuUCJIeHUM CTUMNEHNUN

0 HopMmax o6A3aTesibHRIX pes3epBOB,

o 0O

CpaBOUYHO~UHOOPMaLMOHHBIX

o)

OPUCYXIOEHUM MpeMum

O 0O0O0©0

nponycKk-

bvHaHCHMpOBAHUM KaANU-

TaJIOBJIOXE HUI

o6 ofpa3z0BaHUU U UCNONB30BAHMM QOHIOOB MaTepUaJIbLHOTO
noowpeHusa

06 obpa3oBaHuUu, pacnpenejieHun, HakonjaeHun oOOPOTHEIX
CpeIncTs

06 obpauleHuAxX IPpaxiaH

06 ofcsenoBaHUN OXPAaHH M NPOTUBOMNOXAPHOTO
opraHusauumn

06 oOydeHUM paBOTHUKOB [0 TEXHUKEe O6e30MacHOCTU
06 ofyyeHuUM, CTaXUPOBKE MHOCTPAHHLIX CNeuMaJucToOB
06 onnate yuebHHX OTNYCKOB

06 opraHMs3auuK Oocyra pabOTHUKOB

06 opraHmu3auuy 3aTPaHUYHHX [IyTemecTBuUiA, TYpOB

COCTOAHUA
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56
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00 opraHMszauMM ¥ BHEOPEHMUM aBTOMaTU3MPOBAHHLIX CUCTEM
ydyeTra M OTUETHOCTHU

o6 opraHmMzaLMy M MNpoBeINEeHUM BEICTABOK, ApMapok, Mpe-
3eHTaunmn

o6 opraHmsauMM M NPOBEIEHUM CHE300B, KOHTPECCOB, KO-
HbepeHUM, coOBemaHU#, CEeMMHApPOB, IPMEMOB, BCTpeY

o6 opraHuM3aluUM KYypPCOB TNOBHIEHMA KBaJIUOUKALMYA

06 opraHusauum Jekumyt, OGeceln, NPOBEIeHUA BKCKYPCUM

06 opranuzauum obuelr M NPOTUBONOXAPHOMN OXPAaHH

o0 opranuMz3auMM NUTaHUS pabGOTHUKOB

00 OCHOBHEIX HalpaBJieHMAX NPOPCOW3HOM NeATeNLHOCTU

00 OTKPHITUM, BaKPHTUM, COCTOSAHUM, OIlaTe TeKylmMx U
pacyeTHHX CYeTOB, NPOBEIEHMM HNEHEeXHO-pacCyeTHHX olepa-
LM

06 opOpMIIEHMM pa3pelleHuil Ha OpyXue

O IEHCUAX U 110CoBUax

O nepepnade s30aHUM M NOMemeHUMM B CODCTBEHHOCTL

O NepcoHajibHBIX CTaBkax, oOKJajax, HanbaBkax

O MmJlaHaxX COTPpYOHUUECTBA C OPYTI'MMU OpPTraHU3aUUaMMU
[IOOATOTOBKE, MNEPEernoigroToBke paBOTHUKOB, [MOBRHUEHUN
KkBanuboukauum

O MOIANMCKEe Ha JIUTeparypy

0 noTpedOHOCTM B paboOTHMKAX, COKpalleHuu (BHICBOOOXIE—
HUM) paBOTHUKOB

O MpenoCTaBJIEHVMM MecCT B TDOCTUHULAX

O npenocTaBJIEHUM MOMeUWeHulM, cpade-rnpueMme 30aHuil B
apeHny

O npenocTaBJIEHMM, paclpelelleHUuM XWUJOoW nJjouann

O npeaynpeauTesIbHBIX MEDPONPUATUAX Ha Cllydallh Ypes3BH-
YaMHBIX CUTyaluui

O rnpueMme B YJjeHB Opodcowza, MNEepeducJIeHUM UJIEHCKUX
B3HOCOB, OKa3aHUM MaTepualJibHOM MOMOMWM, aHHYJIMPOBAaHUU
YJIeHCKUX OujeToB

O npueme, paclrnpeneyieHuM, I[epeMelleHun, yueTe KaOgpoB

o npuofpeTeHUM NYyTEBOK B HEeTCKME O3NOPOBUTEJILHHE Jla-—
repu

O npuobpeTeHUM XO3ANCTBEHHOTO MMyWECTBa M IOPYTUX amn-
MMHUCTPATUBHO-XO3AMCTBEHHBIX pacxonax

0 Mnpuxole, pacxone, HaJluMuuUM MaTepuasioB (CHPbs), NOpo-
nykuuu, obopynoBaHMsA Ha CkJalax

O npuUUMHax I[10OXapoB
NpoBeIeHUM U ydyacTuUM B CMOTpax, KOHKypcax
NPOBEOEHUM U YyUaCTUM B CHNOPTUBHHEIX MEPONPUATUAX
NnpoBeOeHUM JIeKUUHM
MPOBEeIeHUM MEeIUUUHCKUX OCMOTPOB

O npoBefeHuy oOmMUX, OTUETHO-BLIOOPHHEIX KaMmNnaHui, obwe-
CTBEHHLIX MepOonpUuATUN

O NpoBeNEeHUM NPOBEPOK M pPeBU3UN

O MNpPOBeleHMM MNpodMIIaKTUUECKMX U NOPOPTMIUEeHUNYEeCKUX
MeponpusaTUN

O NpPOBEpPKe BLIINOJIHEHUS YCJIOBUIM KOJIJIEKTUMBHOI'O HOTOBOpPA
O npodeccyuoHanbHBEX 3afoNieBaHMAX U MNPOU3BBOINCTBEHHOM
TpaBMaTU3Me

O pas3MelleHMM axKlUuh, BKJIANOB, HAYMUCIIEHUM OUBUINECHIOORB

0 paszpaboTKe M BHIOJHEHUM LEJIeBEX NpOorpaMmM

o pazpaboTke U NPUMEHEHUM I[paBMJl, MHCTPYKUMNA, perja-
MEHTOB, METOOUYECKUX YKa3aHuil, peKoMeHJIauun

O pacxollax Ha COoHnepxaHue annapara ylpaBJlIeHUS

O peajnM3auuy pelleHMM CBe300B, KOHIPECCOB, KOHbepeH-
LM, COBellaHuM, CEMUHAPOB

o cobmogeHun GMHAHCOBOU OMCLUIIIMHEL

O COBEPUWEHCTBOBAHMM alnaparTa ynpaBJieHuAa

O COBEepWEeHCTBOBAHUM HOOKYMEHTAUMOHHOTO ofecneueHuns
ynpasBJjieHMsa, zaumre uHPopmauum

0 comepxXaHuy 3OaHuki, [OMEeUlleHMH, OBOPOB

O cokpameHun pabouero IHA

O cocTaBJieHMU, MNpencTaBJieHUMM U OPOBEpKe CTATUCTUUEC—
KOM OTUETHOCTU

O COCTOAHUU 3NaHuUl, I[1OMeleHUNn

O cpokax NnpencTaBJieHMA OyxIanTepckom u (uHAHCOBOM
OTYETHOCTU

o
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335
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PAHCIOPTHOM OBCHYyXUBAHUU

O TPpyAOBOM IOUCLUMUIJIMHE
O TpyaOoyCcTpouncTae

o6
(e]0)
06
06
06
HHIX
06

YCJIOBUMAX M OXpaHe TpyRa, TEeXHUMKe 6e30macHOCTH
YCNOBUAX TPYJHAa XeHUMH M [MOOPOCTKOB

YTBEPXOAEHUM U yTOUHEHUM OajlaHCOB U OTUETOB
YTBEPXIOEHMM NedyaTer U WTaMnoB

ydyeTe MpuU3bBa U OTCPOUYEK OT NPU3bIBA BOEHHOOOA3aH-

yyeTe paboOTHUKOB U UX AeTelr, HYyXOAKIMXCA B CcaHa-

TOPHO-KYPOPTHOM JIEUEHUU U OTHOBIXE
0 dOMHaHCHUpOBaHUM BCE€X BUOOB NEATEJILHOCTU

0 OMHAHCOBO-XO3AMCTBEHHON HNEeATeNIbHOCTU

O XpPaHeHuUu MaTepuanbHO-UMMYyHECTBEHHLIX LIEeHHOCTEN

ob
rno
no
no
no
no
rno
o
o
o
no
[lepeuHu
BUIOO
BOMp

SKCIJIyaTauuu CpelcTB CBA3U
BAJIOTHEIM BONpOCAaM

BOMpocaM I'oCyNapCTBEHHOTO COLUUAJNIBHODPO CTpaxoBaHus
BOMNPOCAM [LJIAHMPOBAHUA

BonpocaM LeHooBpaszoBaHUA

3apaboOTHON nJjaTe

KpeIMUTHEIM BONpOCaM

OpPraHM3alMOHHEIM BONpPOCaM OeATeJIbHOCTU

OCHOBHEIM BONpOCaMm HeATEJIbHOCTM OpraHusaumm
PpaBOBEM BCOIIPOCAaM

pazpaborTke M MBMEHEHMK WTATHHX pacnMcaHui

B JIMLUEH3UPYEMOM OeATEIbHOCTU
OCOB, PAaACCMOTpPEeHHBIX MCIOJIHMTEJIbHEIMU U KOoOJIJIermasb-—

HEIMM OpTraHamu
BBHIJIAT, Ha& KOTOpPHIE HE HaUMUCJIATCA CTPaXOBHE B3HOCH!
AOKYMEHTOB
3OaHUN U NoMelleHUMA

JnL,

nMerpumMx npabBo NOANUMCU YUETHBIX OOKYMEHTOB

Harpan
npodpeccuir, pador
paﬁoTHMKOB, npoxonAaumx MeIULIMHCKME OCMOTPEHI

yuac
Mucema:

THUMKOB KOHbepeHUMM, coOpaHum

TapaHTHIHEE
TpaxnaH

UHd

pex
[lnaxkaTel
IlnaHer:

OpPMAauUMOHHEIE
OMEHJIaTe b HEle

aﬂMMHMCTpaTMBHO-OpTaHMBauMOHHOﬁ OeATeJIbHOCTHA
BaJIlOTHEIE

ron
3Ia
Kajn
Mep
Kan
Kac
KOM
Kpe
MaT
Mep

OBBIE OpT'@aHUBALUM
HUM U T[IOMelleHUR

eHOapHHe OTUeTHO-BHOOPHHIX KaMaHui, ofuleCTBEHHHX

ONpPUATUN

MTaJlbHEIX BJIOXEHUN

COBGHIE

MJIEeKTOBaHUS CNPaBOYHO-MHPOPMALMOHHEIX CJIIYXO
AMTOBaHUA

epuasibHelx OaJlaHCOB

ONPUATUM NO YAYULEHUIo YCJIOBMM M OxXpaHe TpPyHAa

HakKoOIJIieHNA M paCXonoBaHMA OﬁOpOTHHX cpencTn

obp

a30BaHUA, pacnpenenelud, UCMNOJIL30BAHMA (QOHOOB

oByueHMs, CTaXUPOBKMU MHOCTPAHHHX CMNEeLUaIMCTOB

one

paTuBHBEe CpraHM3alun

opraHM3alvM I'paXdaHCKOM OOOPOHEH
opraHusauMy obmei U IPOTUBOIIOXRAPHON OXPaHH
NepCrneKTUBHEE opTraHM3auumn

no

TPYyRy ¥ 3apa®OTHOMN mnjaTe

npuBeuIN

npuBaTu3aunm

npoBeJeHUsa BCTped, MNPUMEeMOB
npoBeneHuA Jexkuun, Oecep
npoBeleHUA PEBU3UNA

pas

MEWEeHNA opraHnmsanunm
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152,
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180
474
98,
103
156,
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41
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44
184
67
422
164
387
270,
330
509

158
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226,
341
258

44
105
90
424
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105
132
242
105
105
296,
105
105
230
92
464
459,
84
105
105
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145
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440
449

299

523

455

107

291
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303

250

300

460
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pas3MelmeHnsa 3KCNOHaTOB 252

peanM3auumM KpUTHUYECKUX 3aMeuaHuil U npensyoxeHumn 512
COBEPUWEHCTBOBAHNA amnnapara yhnpasBJieHUA 116
COBEpUIeHCTBOBAaHNMSA MNPOLECCOB Tpyna 268
CTPYKTYPHBIX nogpa3pelNeHun 93
CcueTOB OyXIaJITepCKOTO yudera 142
TEeMaTUKO-3KCO3BULUOHHEE 252
YCTAHOBJIEHUS HAYUYHBIX, KYJNbTYPHHX, SKOHOMUUECKUX CBA-

3en 222

yyeOHble 371, 380

¢UHaAHCOBHIE 104, 105

SKOHOMMHEECKOI'O M COLMAJILHOT'O Pa3BUTUA OpTaHM3aLmmu 87
MNnaHe-CXeMsl 309
[ToBecTku:

3acenanui 44

CBe3M0B, KOHI'PEeCCOB, KOHpepeHUUNM, cCceMUHapOB, NPUEMOB,

BCTpedy 46
NonGopku 47, 243
lNoxaszarenu 94
[TonoxeHua:

06 aTTecTauuy, axkpezguTauuu, cepTudbmrauum 21

O HOJIEBOM COGCTBEHHOCTU 30

O MeXIyHapOJOHEIX OpTraHM3auuax (obneouHeHUSX) 208

06 OTKDPHTUM, BAKPHTHUU, COCTOSHMUM, OIJIATE TeKylux U

PaCUeTHEIX CYeTOB 121

O npaBax U O00A3aHHOCTSAX OOJIKHOCTHRIX JML] 35

O MPaBONPEEeMCTBEHHOCTHU 37

© NpeMypoBaHMM pPabOTHUKOB 154

opTraHnzaluumn 13

O CTPYKTYPHRIX [NoApas3fejieHUAX UM oplaHax oOplraHu3auuun,

¢unmuanax, npegcraBUTENIbLCTBAX 16

o dopmupoBaHumM GOHIOB OpraHU3aLMM U UX pacxomoBaHumm 119
Nopyuenus 4, 107, 113
NNocobua yuebHO-MeTOOUUECKME 372
MocTaHOBJEHUA 1, 5, 8, 22,

58, 59, 326,

509, 520
lpaBuna 10, 307, 407
Mpaic—-naucTh 259
llpennoxeHus:

TpaxnaH 56

MHULMATUBHBIE 3

K rpaHTaM, WMHBECTULMOHHHIM IPOEKTaM 227

KoMMepuYeckKkue 259

K npoekKkTaMm 3aKOHOJATEeJIbHLEIX U HOPMaTUBHBIX MNpPpaBOBLBIX aK-

TOB 518

086 aoMUHUCTPATHUBHO-OPTaHW3aLUMOHHON NOeATEJIbROCTHU 44

O HOPMMpPOBAaHMUU 285

00 opraHM3auuy NUTaHUA pPaBOTHUKOB 503

O NOOI'OTOBKE KOHTPaKTOB, HAOTOBOPOB, COTIJIalleHUM 219

0 pazpafoTKe MJAaHOB COTPYIOHUYECTBAa 223

0 paspafoTKe IPOEeKTOB HOPMATUBHBEIX OOKYMEHTOB 11, 17

0 paszpaBoTke WTaTHBIX PaCIMUCaHUMR 33

00 yJNyulleHUS| YCJOBUM U OXpaHH Tpylda, TexXxHUku Oezsonac-

HOCTHU 298

06 YyCTaHOBJIEHUU CBgBeM OpraHu3auunm 212
MpennucaHus 295
llpencraByieHUA :

K HarpaxOeHMUIo, NPUCBOEHUI 3BAHUM, NPUCYXIeHMO npemuit 384

Ha aTTecTaluMio, akKkKpeguTaluuo, cepTuduxraumo 21

06 YCTaHOBJIEHMM IepCOHaJIbHBIX CTABOK, OKJIaAoB, Hanba-

BOK, CTUMEHIUN 354, 381
[IpeficKypaHTH 99
lipyrnameHus 46
MpunoxexHus:

K axkTam 36

k OajlaHcaM 135, 136

K MNepBUUHBIM ByxTajITepCKMM IOKYMEHTaMm 150

K COMNPOBOIOUTEJIBHON BEeOOMOCTU [0 NEPCOHUGUUMAPOBAHHOMY

yueTy paBOoTHUKOB 477
[Iprika skl 6

71



MporHO3H 82, 84, 222

[Iporpammei:
MHPOpMaTU3ALUN 69
KOMAHIOUPOBOK 45
nekumit, Gecen 255
MapKeTUHTOBHX MCCJ/IeJOBaHUM 236
oBpas3oBaTesibHEE 230, 314, 370,
371
OpTraHu3auMu ¥ BHEIPEHUS aBTOMATUSUPOBAHHBIX CHUCTEM 194
npoBeneHsa BCTped, NPpUEMOB, MNeperoBOpPOB 213
MpoBeeHNA CINOPTUBHHX MepOnpusTuil 508
NpodCOR3HOI OeATEeNIbHOCTU 517
CMOTPOB-KOHKYPCOB MO OXxXpaHe TpyHna 317
COUMAJIbHON 3alMTh HaCeJIeHUS 473
Cbe34OB, KOHIPECCOB, KkOHbepeHLMII, COBelaHuil, ceMmHa-
poB, NpuUeMoB, BCTped 46
YCTaAHOBJIEHUSI U Pa3BUTUA CBS3EM opraHu3auumn 222
LeJieBHEe pas3BUTHUA PETMOHOB, OTHEJIbHEIX HanpaBJIeHUI fde-
ATeNbHOCTHU 82
[IpoeKTe :
OOT'OBOPOB, KOHTPAKTOB, COIJIAWIEHWUN 219
JOKYMEHTOB N0 AOKYMEeHTAUMOHHOMY obecneuyeHuUO yhnpaBJie—
HMSI, O COCTaBe M CPOKax MuxX XpaHeHus 68
WHBECTUUVOHHEE 108
HOPMAaTMBHHX aKTOB 2
IJIaHOB 91, 106
NnpUKas30B, PAacCHNopsaXeHUNn 7
YCTaBOB, I[IOJIOXEHMI, MNpaBuil, MHCTPYKLUIA, pPEerJlaMeHTORB,
MEeTOOMYECKUX YKa3aHU! 1 pekKoMeHIauun 11, 17
yueBOHEIX Nocobuit, IJIaHOB, NpoTrpaMM 373
WITATHBIX pacnucaHum 33
[lponycka 406, 416
[IpocnekTh 30, 44, 46, 252
[IpOTOKOJIEI:
arrecrauun, axkkKpeguTauuyu, cepTudPMKaumun 21
arTecTauMmM o TexHuxKe Oe30NaCHOCTHU 315
arrecrauun pabounux MecT 332
BCTpeu, [eperoBOPOB 215
KOJJIEPMAJIBHOTO MCIIOJIHUTEJILHOTO OpraHa opraHM3aumu 5
KOMMCCUIA
aBapUMHBIX 311, 446
ATTECTAUMOHHEX, KBaJIMIMKALMOHHBIX 359
MHBEHTAPU3ALUMOHHEX 192
KOHKYDPCHHX 344
NEPBUYHEIX MPOGCOIIHEX OpTraHu3auuin 521
Mo pacclefOBaHUK MPUYMH aBapuMil U HeCUaCTHHX
cJayuaesn 322
Nno TPYyINOBEIM CIOPAaM 278, 279
[0 yCTaHOBJIEHUKW TPYOAOBOTO CTaxa 348
CYEeTHHIX 360
KOHTPONBHBIX OPTaHOB OpTaHu3auuu 5
HaY4UHBIX, DKCIEepPTHbIX, MeTOOUUYEeCKUX, KOHCYJbTAaTUBHBIX
OpPTaHOB OpTraHM3auumn 5
ofumx, OTYEeTHO-BHIOOPHEX NPOQCO3HEX KOHpepeHUUN, COO-
paHui 509
obumx coOpaHuii akuUMOHEpOB, NalWMKOB 5
O JIMKBUAAUMM OpTaHM3alLuu 38
O JIMLEH3UPOBaAHUU 19
O HOPMMPOBAHMM M paCXOOOoBaHMM ¢oHHpa 3apaboTHoit nuaru 290
06 oOy4ueHun, CTaxXupoBKEe MHOCTPAHHHX CHEUMAJIMCTOB 230
o6 opraHuszauun Tpyna 272
06 oCymecCTBJIEHMM OCHOBHHX HanpabBJieHuN npodCOi3HOI he-—
ATEJNIbLHOCTH 517
O NpoBeleHun peBu3uit, MpPOBEPOK 145
O NpOBEepKe BLINOJIHEHUA KOJIJIEKTUBHBIX JOTOBOPOB 276
O npuBaTU3aUUU 22
0 pacCCMOTPEeHMM U yTBepxkieHum 0OajlaHCOB M OTUETOB 139
06 yCNOBMAX NPOM3BONCTBA, TpaBMaTu3Me u NpodpeccuoHa-
JIbHBEIX 3aboJyieBaHUAX 323
00 yCTaHOBJIEHMU CBA3ENl OopraHu3auuKu 212

OLEHKM CTOMMOCTU MMYyllEeCTBA, filepeoueHKH, ornpeneJyieHnmn
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U3HOCa OCHOBHEX CpencTs

nIpencraBJideMble B [IPABOOXpPaHUTEJIbHEE,

TpeTeNcKue Cynbl

NpueMKy, BHeIPEeHMA [porpaMM MHPOPMaTH3aLUMU

pasHornacuil no IorosopaM, KOHTpakTaM,
PYKOBOIALIMX OPTaHOB OBMECTBEHHHX OpraHM3auui

CMOTPOB—-KOHKYPCOB [0 OXpaHe Tpyla M TexXHUKe

HOCTHU

cobpaHuli CTPYKTYPHBIX NoIpa3lesieHuin

cobpaHM TPYINOBHIX KOJIJIEKTUBOB

CoBellaHUM y PYKOBOOMUTEJeN opTraHmM3aunm

Cbe300B, KOHI'PEeCCOB, KOHpepeHUU#,

poB

coBemaHun,

TOPITOB II0 KymJje—-npomaxe 3€eMeJIbHBEX Yy4dJacCTKOB,

YUpeImMTeNIbHEX CcoOpaHui
[lyTeBoauTenu
Pa3peilenusa:

Ha 3aKyIlKy MMIIODPTHOM NOPONYyKLMUU

Ha OTKpHTHME (UINAJIOB, NIPEICTABUTEILCTB

Ha CTPOUTENLCTBO
Ha YCTAHOBKY CpellCTB CBA3U

O IOONyCKe K O3HAKOMJIIEHUIO C OOKyMEeHTaMMu

Pazpsansl onjlaTH Tpyha
Pacnucanusa:
npoBefgeHusa 3aHATUN
pacxonHele
WTaTHHEe, W3MEHEeHUA K HUM
PacnopAaxeHus
PacCTaHOBKU UWTATHLE
PacueTh:
AMOPTUBALUMOHHBIX OTUYUCIIEHUN

JUMUTAM, HOPMaTHUBaMm
HOpMaM

oTueTaM

nJaHam

NOpyYeHUAM
nporHos3aM

cMeTam

ORXRRARRE R XX

JesATeJIbHOCTU

O HauMCJIeHUM, InepeduncisieHryu HaJIOTOB B O10IXe TEI
06 ocBODOXOeHUM OT OIUIaTH HAJIOTOB

JbTOT, OTCPOUEK
O MepeoueHKe OCHOBHHIX GOHOOB,

rpaHTaM, MHBECTUIMOHHBIM MNPOEKTaM
JAoroeopam, cCorJiaweHmsaM, KOHTpaKTaM

JOJITOCPOYHOM KpeIMToBaHMM U MHBECTULUMOHHOM

CyneOHEE OpPTaHH,

corJlalleHnAM

fbesonac-

ceMMHa~—

3OaHumn

"n npenocTraBJICHUN

HOBHHX CpepncTnB, OLE€HKM CTOMMOCTU MMYyUECTBAa

O MNOAT'OTOBKe, I1epenofroToOBKeE
KBaIupmkaumuu
0 NpeMMpoOBaHUU

0 pazpafoTke NJIaHOB COTPYHOHUUECTBA
0 pacxogjax Ha npuodpereHue OOOPYIOBaAHUSA,

BEHHOT'C U Xxujgoro doHma

paboOTHUKOR,

O COBEpUEeHCTBOBAHUM anmnapara yHNpaBJieHUsd
(o] @WHBHCMPOBaHMM BCE€X BUIOB IOeATEJILHOCTU
0 dopMmpoBaHuM GOHAOB OPTaHMBAUUM M UX PaCKOONOBaHUM

10 BONPOCAaM TPYINOBHX CIOPOB

NOBHUWEHNA NPOUIBOAUTEIILEHOCTU TPyIOa

Nno CoBepUWeHCTBOBAHMUIO npoueccoB Tpyna
norpefHoCTM B MaTepuanax (cupbe), ofopyHoBaHmMM, MNpO-

aykKunm

HOTpQGHOCTM B TPAHCHOOPTHHIX CpeldcCTBax

LieH
PerucTps OyxrajTepCckue yudeTHHE
PerJjiaMeHTH
PeecTphi:

aKUMOHEPOR

BJjafesibUeB LeHHHX OyMmar
Pesonounu
PeswomMe
PexoMeRnpaumm:
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NOBHIIEHUU

NpoOM3BOLCT~

166

59
69
218,
520

317

426
14
252

229
15
427
453
8
292

380
113,
32

392

131

1, 6, 179

34

167
227
219
109
285,
202
88,

86
112

108
171

173
166

368
293
223

176
116,
113
119
278
274
268

394
440
100
148
10,

24
25
509,
341

289

107

269

517
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3acenaHmit, cobpaHuil, COBemaHui

KOMMCCUI 10 TPYIOOBHM ClOpaM

MeToOUYeCcKue

O IOMarHocTuke npodecCrMoHaNILHOM NPUTOOHOCTH
paBoTHUKOB

0 pazpafoTKe MJIaHOB COTPYOHMUYECTBa OpIlaHmM3auui
N0 BEOEHMUI BCTped, IeperoBOPOB

O MNOBLHIIEHUID NPOU3BOIAUTEJILHOCTU TpyHa

Mo NOATrOTOBKE AOKYMEHTOB K Ha3HAUEeHMI MeHCUM

no yAyudUWeHWIo YyCJIOBUM M OXpaHbl Tpylda, TexHuku Gesonac-
HOCTU
CMOTPOB-KOHKYPCOB I[10 OXpaHe Tpyda U TexXHuke Oesonac-
HOCTU
CHe3O0B, KOHTPEeCCOB, KOHQepeHUWW, COBellakui, ceMuHa-—
POB
PeuieHus
PYKOBOACTBA IO OPraHM3aluM M BHEOPEHUX AaBTOMATU3UPOBAH-

HEIX CHUCTeEM

COOpHUKHU
CBelgeHus:
06 aBapMdxX M HECUAaCTHBIX Clydafx
o8 apeHne, HapeHuM, 3BaBell@aHuUY, KylJe-nporaxe XUJEIX
rnoMeumeHum
O B3auUMHBIX pacuerax MexOy OopTaHMBauuaMmu
O DeATeJIbHOCTM KOMMUCCUM NpodCOK03HOM opraHM3aLumn
O JeATeJIbHOCTU opraHM3auuu
O IOoxonax pabOTHMKOB M yIJjaTe HAaJIOTOB
0 3apaboTHON mJjare
0 KBOTax Ha pabouue MecCTa
O MAapKEeTMHIOBHX MCCJIeLOBaHUAX
O HammMuuu, OBUXEHMM, KOMIUIEKTOBAHUM, MCHNOJIb30BAHUU
pPaboOTHUKOB

O HAaJIOT0OOJIOXKEHUN
06 obcaenoBaHUU XUNUIHO-OBITOBEX YCJIOBUM pabOTHUKOB

o6 obcnenoBaHuMM OXPaHH U NPOTUBOMNOXAPHOI'O COCTOAHUA
opraHmnsauum
06 opraHuzsauuu pocyra paboTHMKOB
06 opraHMs3auMu M COCTOAHMM MNPABOBOM pabGOTH
08 opraHM3auMM NUTaHMA PabOTHUKOB
0 MOATOTOBKE KOHTPAKTOB, HOOIOBOPOB, COIVIAIEHUN
© NnocTaBKe MaTepualioB (CHpbfA), OBOPyHOBaHUS M OPYyroi
Nnpooy KUY
O NoTpeBHOCTM B HAYYHO-MHOOPMALUOHHHIX MaTepuasax
o! noTpebHOCTU B pafoTHMKaxX, COKpalleHUu
(BricBOOOXONEHUM) pPaBOTHUKOB
© INpOBENeHUM aTTeCTaluuM U yCTaHOBJIEHUM KBaIudpukaumu
NpoBeNeHNN BCTPEY, [IE€PETOBOPOB
npoBeOeHUU Jekuuit, 6Becen

NPOTHOBMPOBAHUM DPAa3BUTUA OPTaHMU3aLUMU
paspaforke M MBMEHEHUU INJIaHOB
paccMoTpeHuM obpameHuit rpaxnaH
PacXOIOBaHUM KPEeAUTOBR

CKJIQOCKOM XPaHeHUMU

cocraBe M obbeMe Hesl U BOKYMEHTOB
cocToAaHMM U npoBepke paboTel C Kagpamu
coTpyIHNYEeCTBE

TPAHCNOPTHOM OBCJYXMBaHUU

0O 0 0O 000000 O0OCO0

O TPYHOBEIX Clopax

06 yueTe MCNONB30BaHMA HAYYHO-TEXHUUeCKON MHOOpMauMUM

06 yueTe paboyero BpeMeHM

06 yuyeTe TPYIOBHIX KHWXEK M BKJIaOseN K HUM

0 ¢MHaAHCUPOBAHUM BCEX BUIOB AeATEJbHOCTU
CeumeTenbCcTBa:

06 arTTecTauuMM, akkpeIuTauUUU

JIMUHEE

Ha npaBo COGCTBEHHOCTM, BJIageHUsA, MNOJbL3OBAHUA, pacno-
pPAXEeHUS MMYWECTBOM, perucrpauum (MPMEHHBIX HaMMEHOBa-

HMMA, TOBApHBIX 3HAKOB, SBHAKOB OOCIHYXMBaHUA
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274
478
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317
8
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38,
173,

S5,
58,
212
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194
250

319

490
151
521
39

157
159
481
237

262
171,
486

173,

460
505
61

503
219

395
239

263,
365
216
255
86
94,
56
130
404
73
333
220,
439,
450
279
249
280
351
113,

335

95,

225
448,

123

21
342

57

107

19,
165,

174
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BKJIOUEHUM B peecTp

HarpaxieHun opraHu3auum

npueaTUsalun

NMOCTaHOBKEe Ha ydeT B HAaJIOTOBHEX OpTraHax

perucrpaumum akuui

perucTpauum ¥ JMKBUMHAAUUM OpIraHu3aLuu
CcKJlafcKMe

Ceonxu:

O 00 0 0O

K NOCTaHOBJIEHMAM, pPEWeHMAM, peKOMeHOauMAaM, IpukKasam,

pacrnopsaxeHusAM, MNPOTOKOJaM, CTeHODpaMMaM
06 aIMMHUCTPATUMBHO-OPTaHUBALMOHHON INEATENLHOCTU

O BeleHUM BAaJIIOTHBEIX ¥ KOHBEPDCHUOHHEBIX onepaunﬁ, onepa-

UMM ¢ TpaHTamm

O BHIIIOJIHEHUM I[IJIaHOB

O HeATeJbLHOCTH OpTraHu3auuu

00 MHOOPMALUOHHON AEATEeNIbHOCTY, MapKeTHUHIe

o6 obcnenoBaHMM OXPaHH M I[IPOTUBOMNOXAPHOTO COCTOSHUSA
0 nocTaBke MAaTEPMAJNIOB (CHpPbs), ODOPYLOBAaHMUSA M BpYTIoOi

rnpoayKuMm

O npoBeneHun arrecTaurunt UM YCTAHOBJIIEHUM KBamunoukaumm

© NpPOBEOEeHUM M YYaCTUM B CHOPTUBHEIX MEpPONPUSATUAX
O COCTOAHMM U MNpoBepke paboTH C Kagpamu

O CcOoCTOsSSHUM pafoThl MO pacCcMOTpeHuio ofpalleHMid I'paxnaH

[0 HanoroobJIoXeHUL
rnpencTaBlyigseMble CTPYKTYPHBIMU [odpas3feile HUAMU
yuera:
OJIaHKOB
BHIOAUY OeJ
MaMMHOMNUCHEIX, KOMIBIOTEPHHX paboT
npmeMa MnoceTUTeNen
pabouero BpeMeHU
PaCCBUIKM NOKYMEHTOB
Ceprudpuxa el
Cerku
CMeTH JOOXOOOB U pPACXOIOB
CornameHus:
KpeauTHEE
06 oKas’aHUM OPUIANYECKUX YCIyT
ornepauMoHHbEe
O npueMe ¥ crade 3OaHUM, IIOMelleRUll B apeHay
0 cHabGxeHum-cObITE, KYyIJe-rnponaxe
O COTpyOHUYECTBEe OplraHusauun
00 yJayduweHuu yCJAOBUI Tpylna
o BONPOCAaM apxXMBHOTO JeJyla U OeJIONPOU3BOICTBA
TPpyaOoBLIe
XOBANCTBEHHEe
LLEHOBHIE
Coofmenus:
O NOCTAHOBKE Ha yueT B HAaJIOTOBHX OpTraHax
O COTpYOHMUYECTBE opraHusaumnn
O TPYOOBOM IOUCUMILIMHE
0 KpPEeIOUTHBIM BONpocam
N0 HaJIoTOOBJIOXEHN
Cneundouraunm
Couckm:
anpecoB u TeyedoOHOB
addPunmpoBaHHBEIX JIMLL

BETEpaHOB U YUACTHMKOBR Benukol OTeueCTBEHHOM BOMWHH U

JIPYyI'UMX BOEHHHX nelcTBui

BOEHHOOBOA3aHHBIX

OEeXYPHBIX (OXpaHhl)

nerer, HaNpaBJIEHHEIX B Jlarepu

neren paBOTHUKOB

MHPOPMaLMOHHEE

K@HOMOATOB B PYKOBONsAMmMe OPTaHH Npodcoios3HONM
opraHu3aumnu

KQHAMIOATOB Ha BEIABMXEHME MO IOOJIXHOCTU

M1, MMeoUMX MNpaBO Ha IOMBUIEHIL

ML M opraHusauum - oObeKTOB OJIarOTBOPUTENbHOCTU
Juu, IoJydarlMx yIOCTOBEPEHMA UM Iponycka
HaTpaXIeHHBIX
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39,
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508
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55

174
43
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75
75
75
280
75
21,
286
112

108,
60
186
424
391
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300
81
338
186
102
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174
397

419
26

350
350
472
501
502
250

511
350
26

483
413
350

40,
249

27,

186

42
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Ha TOIOMUCKY Ha JMTepaTypy 244

o0 rpaxiaHCKoOW oBopoHe 464

O HaJIoT0OBJIOXKEHUIO 173

MOCTaBUMKOB U NoTpeduTesen 390

noTpebHoCcTH, BRICBOOOXIOEHMA PabOTHUKOB 263

NpeMUPOBAaHHEIX 293

MpoMeqinMX aTTeCTalUmno 350

paforanmmMx BO BPEOHBIX YCJOBMAX Tpyna 305

paBoTHUKOB 349, 350

paBoTHMKOB M UX JeTel, HYXIalIMXCSd B CAaHATOPHO-KYypO-—

PTHOM JIEUEHMUM UM OTIBIXE 499

PaboOTHUKOB Ha BHIIIATY NOCODMIM, OMJATy JIMCTKOB HEeTpy-—

JOCnocoBHOCTU le6l

paboTHMKOB Ha XWJIIJIOWAIb 485

paBoOTHMKOR, HYXOAlWMXCs B MEeOUUMHCKOM I CAaHATOPHOM

oBCIIYXMBAHUNU 496

paBoTHMKOB, obydamouMxcs TexHuke 0e30NacHOCTU 314

paBoTHUKOB, IOJydYawlMX NepCOoHaJibHEIE CTaBKW, OKJAOB,

CTUMNEeHINN 350, 381

paboOTHUKOB, NPOXOOAWMX MEAMUMHCKUE OCMOTPH 330

pPaBoOTHUKOB, YXOIOAWMX Ha JIbTOTHYK MNEeHCU 479

caymaTesied KypCOB IOBHWEHUA kBalubmuxauuyu, npodeccuo-

HaJIbHOTO oOyueHus 382, 383

TPYOOB 345

YUYaCTHMKOBR BHICTABOK, fApPMapok, Ipe3eHTauum 252

YYaCTHUKOB CMOTPOB, KOHKYPCOB 507

YUYaCTHUKOB CIOPTUBHEX MepOonpusTUn 508

ydeTa MaTepuasyioB CNPaBOYHO-MHOOPMAUMOHHBIX CJIYyXE 247

yupenuTeyien (ydaCTHMKOB) 14

YJIeHOB aTTEeCTAUMOHHBEIX U KBaJIMPUMKALUMOHHLIX KOMUCCUN 364

4JieHOB npodconza 513

YJIEHOB PYKOBOOANMX U UCHOJHUTENbHEX OPTaHOB OpIaHu-

3aummn 350
CnpaBku:

ATTECTAUMOHHEX, KBANUOMKALUMOHHBEIX KOMUCCUM 361

UcTopuueckue, TeMaTUHeCKue 47, 73

K Ou3Hec-IJIaHaM 88

K MHMLUVATUBHBEIM IIpeOJIOXeHU M 3

K rnJjiaHam 94, 95, 107

K MOpY4YeHMAM, IMPOTOKOJaM, I[OCTAHOBJIEHUSAM, peUeHUsaM,

peKkoMeHnaunaM, CTeHOIpaMMam 4, 5

K NpukKaszaM, pacnopsaXeHUaM 6

K INpoeKTaM HOPMaTUMBHO-METOAMUECKUX MNOKYMEHTOB 11, 17

K xoOaTalCTBam 385

JIMM THbBIE 109

MeauMUMHCKUE paBOTHMKOB U MX JeTen 499

He BolleNmyMe B COCTAaB JIMUHBIX IeJI 343

00 aBapusax M HECYACTHBIX CJlydasix 322

006 aIMVMHUCTPATUMBHO-OPTIaHMBALMOHKON OedATeJIbHOCTU 44

06 apeHIne, INapeHUM, 3aBellaHuy, Ky[Jle-npomaxe XUJbIX

noMeueHun 490

0 BJATOTBOPUTEJNILHOM HeATEJIBHOCTHU 197

O BHIIIOJIHEHMM I[1IJIAHOB COTPYIHMUYECTBA 225

O BBICROBOXIOEHUM U noTpebHOCTM B paboTHUKAX 263

0 ne®UMTOPCKON U KPeIOUTOPCKON 3alOJKEHHOCTH,

HepjocTauax, pacTpaTax, XMIeHMAX 163

0 OesATeNbHOCTM OpTraHu3auuu 39, 40, 42

O 3aKylNkax MMIOPTHOM NPOAYyKUMM U MaTepualios 229

0 zamMTe MHPOpMAaLUU 70

06 MHOOpPMALMOHHOM HEeATEeNIbHOCTHM, peKJaMme, MapkerTuHre 233, 249
06 urorax COLMANBHO-3KOHOMMUECKOT'O Pas3BUTUA, LesaTe-

JIBHOCTM OpIaHu3auumn 37, 200
O KauecTBe MaTepualioB, 0OOOpyldoBaHUA 400

O KOJIJIEKTMBHOM CAIOBOICTBE ¥ OIOPOIHMUECTBE 504

O KOJUJIEKTMBHBEIX TPYHOOBEIX CHOpax 279

O KOMIJEeKTOBaHMUM, padoTe CIpaBOYHO-UMHOOPMALMOHHOMN

CITYy XObI 242

O MapKEeTMHI'OBLHIX MCCIIENOBAHUAX 237

O MEeIMUMHCKOM U CAaHATOPHO-KYPOPTHOM OOCHYXVBAHUU 496

O MexXOyHapOOHOM COTpPYIOHMYECTBEe 210

O Hanuuuy, IOBUXEHUM, KOMIUJIEKTOBaAHUM, UCHOJbL30BAHUN
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paboOTHUKOB

06 omyarte nocobui, JMUCTKOB HETPYIOCHOCOOHOCTU

06 omyiaTe yueOHEX OTIIYCKOB

06 opraHuzauum Jgocyra padoOTHMKOB

00 opraHuszauuM M NPOBEOEHMMU IMNPOPCOKW3HLIX OTUETHO-BBI-
GOpHLIX KaMIlaHUM ¥ OBMECTBEHHEIX MepONnpUATUn

06 opraHM3auuu U COCTOSHUM IPaBOBOM pabOoTH

06 opraHusauuy obuel U NPOTUBOINOXAPHON OXPAaHL

o6 opraumsaun nmnTaHnsa paboTHUKOB

06 opraHMsauuu padboTs MO I'pPaxmaHCKOM 0OOpoHe

o6 opraumszauum Tpyna

O Iepelaye 3OaHUM ¥ IIOMEINeHUN B COOCTBEHHOCTH

O MOITOTOBKE KOHTPAKTOBR, MHOOTOBOPOB, COIJIAWEHUN

O MONTOTOBKE, MNEPENOAroTOBKEe pPabOTHMKOR, [IOBLILEHUN
X KBalupmkKaumm

O MNpenocTaBJIeHUM, paclpemfeseHUM XUJION Jiowann

0 NpeMMpOBaHUMU

O npueMe B uJieHnl Npodcowza, NepeuucsieHum B3HOCOB,
OKal3aHuUV MaTepuallbHOM MNOMOWM, AaHHYJIUMPOBAHUM UJIEHCKMUX
BuseToB

npuUeMe BHIIOJHEHHBEIX paborT

NpoBEeOEeHUM BCTpEY, I[1epeTOBOPOB

NpOBEOeHUU U ydaCTUM B CHOPTUBHHEIX MEPONPUSATUIX
nposeneHnUn Jjerkuuit, Becen

NpoBeIeHUn M[NPOBEPOK, peBU3UN

NpOBEpKe BHIIOJIHEHMA KOMIEKTUBHOTO HOTOBOPA
NPpOBEpKE BHIOJIHEHMA COTJIAlleHUIT MO oXpaHe Tpyla
NMPOTHOBMPOBAHUM Pa3BUTUSA OpTaHM3aAUUU

[PONIYCKHOM pexume

npodeccrnoHanbHOM NPUITOIOHOCTU PaBGOTHUKOB
NnpodCo3HON HNeATeNbHOCTU

pa3peleHun TPYLOBLIX CIOPOB

paccMoTpeHur ofpalweHni IpaxiaH

pacxonax Ha npuobpeTeHue obBopynoBaHUSA,
NPOM3BOACTBEHHODO U XUJIOTO dboHIa

O peanusalluu pPeuleHUr Cbhbe300B, KOHIPECCOER,
KOHpepeHUUr, COBEWAaHWUN, CeMUHApPOB

O peopTraHuM3auuy, I[NEePEeUMMEHOBAHUM OpTaHu3alUun

O CaHUTaApHOM COCTOAHUU

O CKJIaOCKOM XpaHeHUU
o}
o)

O 0000 O0OO0O0OO0OO0OO0OO0OO0OO0

COBEpUWEeHCTBOBaHMM anrapaTa yIpaBJeHUS
COBEpIEHCTBOBAHMYM NOKYMEHTaUMOHHOTO ofecrneueHus
yhnpaBJleHus
COBEPHEHCTBOBAHMM NIPOLECCOB Tpyna
COBOKYINHOM Joxone pabOoTHMKOB U yIJjiaTe HaAJloI'OB
CoKpameHuun pabodero HOHA
COCTaBJIEHUU OTUETOBR
COCTOSHUM BHYTPEHHEN CBA3M
COCTOSHUM 3HOaHUM U [1OMeleHUM
COCTOSHUMM U NpoBepke paboTe C kKagpaMmm
cocTossHUM paboTH 10 pPacCMOTpeHu obpaimeHun
TpaxnaH
O COTpyIHMUECTBE opTraHmzauuin
O TPaHCOOPTHOM OOCIYyXVUBaHMU
O TPYAOBOM AUCUUIIMHE
of yayumeHwmu YCJIOBUM, OXpahw Tpyla M TexHMKe Oesona-
CHOCTH
of ycloBMAX NPOMU3IBOACTEBA, TpaBMaTU3EME M NpodpeCcCUOHa-—
JIbHBIX 3abosieBaHUMAX
06 yCNOBMAX Tpyla XeHUMH M NOJPOCTKOB
o6 yyacTum B BHICTABKAax, fpMapkKax, Ilpe3eHTalMusax
0 OMHAHCMPOBAHMUU BCEX BUAOB OEATEJBHOCTU
o0 bopMUpoBaHUM QOHIOB OpTraHM3aAUUU U UX PACXONOBAHUU
0 BAaJIOTHEIM BOMNpPOCAaM
o KpemIMTHEIM BOOpOCaM
10 HaAJIOT0ODJIOXEHMUIO
N0 HOPMUPOBAHUIO
no paspaboTke U M3MEHEHUI® WTATHHEX paclucCaHum
no LeHooO6pa30BaAHMK
npencTaBJiAEMbEE B NpaBOOXpPaHUTENbHEE, cyne6Hsle
OpraHbl, TPEeTEeNCKUNE CYymnb

O 0O 0000 CO0
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262
161
165
505

510
61
459,
503
464
272
422
219

368
485
293

513
188
216
508
255
48,
276
301
86
469
271
517,
278
54,

176

9
37
326
404
269

70

268
157
277
202
452
434
333

55
212,
439
282

295,

323
302
252
113
119
180
124
171,
285,
33
100,

59

460, 472
49, 145
519, 521
56

220

298

174, 177
289, 290
101



npencTaBlisgeMble CTPYKTYPHEIMU FoppasfesieHuAMU PYKOBOL-
CTBY OpI'aHu3auuu
CnpaBku-rpagukmu o6 omnjare, pasMeHe, IpueMe-Iepellauye BeK-
cesiei
CnpaBOYHMKU
CraBku:
onnaTe Tpyna
TapubHo-KBaJMPUKaLMOHHHE
CTaTb¥ MO HAY4YHO-TEXHUUYECKON uHpopMaumm, pekjame
CreHorpamMMbl
CTpyKTypH ylHnpaBJIEHUA
CxXeMrl:
OUCJIOKAUMU MMOCTOB OXpPAaHHl
3aHuMK, [IOMelleHun
JIMHUM CBA3U
pasMmelleHna 3KCHIOHATOB
COBEPUIEHCTBOBAHMA NPOUECCOB Tpyla
ynpaBJieHUus
CuerTa

CueTa-9aKTypH
Tabenn

TabJMLUb
BBIMTOJIHEHHHX [1JIaHOB
OBUXEHUS LleH
K GajlaHcaM K oTueTam
O OOJITOCPOYHOM erﬂMTOBaHMM nu MHBECTMuMOHHOﬁ aesareJyb-
HOCTU
O HaIorooblloXeHUU
o] paspaéomxe N U3MEHEHMUM TMpPpOrHO30B, IINIAHOB
1o UTOTraM OeATeJIbHOCTU OpIraHu3aluum

norpefHOCTM B MaTepuaslax (CeHpbe), OOOpPyHOBaHuMU, NOpO-—
Aykunn
TabynarpamMMel
Tapndul
TekCTH BHCTYIJIEHUI, JIeKLMil, Tejiepamuonepenau

TecThl
Terpaau pa3paBboTKM MJIAHOB
TexXHUKO~3KOHOMMUUECKME OBOCHOBAHMUSA
TpeOoBaHuUA:
kBanmdpmMrauMOHHEIE
Ha BhOauy gen
Ha BbJAYy MaTepuasoB, Ipolykuuu, obopymoBaHud
Ha nyTeBKM
repeBOOHEIE
no Tpyny
YBeJOMJIEHUA :
K nJjaHaM
O KpenurTax
O JIMKBHUOAUUU opraﬁmsaumm
06 OTKpHTUM (uIMAJIOB, MNPEeICTaBUTENILCTB
CKJIaOCKUe
YoocToBepeHus
YxasaHua

Ykaszareau
YKasn
Yecnosusa

Ycrasu

doHOs!

dopMyJSIApPLL

OOpMEl IOKYMEHTOB

QOTONOKYMEHTHI
Mo UCTOPUM OpTraHM3aAIUU
f10 HAy4YHO-TEeXHMUECKOM MHPopMaLuuM
pexJyiaMHEe

XapaKTepUCTUKM :
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179
250, 286

379

286

251

5, 8, 50
18

466

424

456

252

268

18

141, 153
188, 197
150

150, 281
418

114
237
137, 148

108

171

86, 94,
199, 200
202

394

155

99

215, 251
517

238, 363
94

88, 220,

362
77

403
498
150
279

107

131

38

15

403

342, 343
10, 209
387

76, 243,
1

218, 317
445

13, 22,
149

247

135

47, 505
251
251, 258

9,

14
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14

107

14

r

22

!

520

185,
92

306,

201,

255,

9

214,

357

I

208
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Bpomenuye B COCTAB JIMUHEBIX JeJl 337

JUL, HapPpYUMBUWMX OUCLUIIUHY 282
nML, NpencTaBJIEHHBIX K HarpaxOeHW, I[IPUCBOSHUIO 3BAHUM,
NPUCYXOEHUIO NpeMun 384
npencragpiisieMble B MPaBOOXpPaHMUTEJIbHEE, CcynefHbie OpIaHhH,
TpeTenckue CymObl 59
paBoOTHMKOB, HE MMEKmMX JIMUHBIX OeJ 340
paBOoTHUKOB, MNPEeICTaBJIEHHBIX Ha HauMUCJeHMe CTUNeHIuin 381
DKCIOHATOB 252
XopnarancTaa:
O BHIOAYEe OyONMKATOB OOKYMEHTOB 385
O OOJITOCPOYHOM KPEeIAMTOBAHMM UM MHBECTULUMOHHOM IesTeslb-—
HOCTU 108
O npejcTaBJIeHMM K HaATpaAXIEeHUI, TPUCBOEHUIO SBBaHUM,
NPUCYXOEeHUIO [peMuit 384
06 yCTaHOBJIEHUM I[1€PCOHAJIbHEX CTaBOK, OKJIanoB, Handa-
BOK 354
LHeHHU KM 99
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