FOCYAAPCTBEHHBHA CTAHAAPT
COK3A CCP

AENONPOU3BOACTBO
n APXUBHOE [ENO

TEPMHWHbBI U ONPEREJIEHUSA

roCrt 16487—83

Mspanme odmuumanbHoe

FTOCYAAPCTBEHHbBI KOMMTET CCCP NO CTAHAAPTAM
Mockma


http://www.mosexp.ru/energeticheskoe-obsledovanie.html

YARK 001.4 : 65.011.56 : 006.354 rpynna T00
FTOCYAAPCTBEHHBHNAN CTAHAAPT COI3A CCP
L. ]

ARENOMPOM3IBOACTBO ¥ APXMBHOE RENO rOCT

Tepmutbl u onpepeneHms l 64 87._8 3

Records management and organization
of archives. B
Terms and definitions I'OCT?:G?;——N

NMocranosnenwem Focypapcreentioro xomurera CCCP o cranpapram or 31 okra6ps
1983 r. Ne 5231 cpok BBegeHus ycTaHoBNEH
c 01.01.85

Hacrossmuii cTraHgapt ycranasiuBaeT OCHOBHhIE TEPMHHH H ONpe-
IleJienus MOHATHH, NPHMEHsieMble B 00JIaCTH JeJIONPOM3BOACTBA U ap-
XHBHOTO JieJia.

TepMHHBI, yCTAHOBJEHHHE CTAaHLAPTOM, OGSA3aTeJNbHH MJis HpPHMe-
HeHus B JOKYMEHTAUMM BCeX BUAOB, yuyeOHOH W CNpaBOYHOH JHTepa-
TYype.

Jns Kaxporo NMOHATHS YCTAHOBJEH OJMH CTaHAaPTH30BAHHEIA
TepMuH. [IpHMeHeHHe TepMHHOB—CHHOHHMOB CTaHZaPTH30BaHHOTO
TepMHHa 3anpemtaercs. HeponycruMele K NPHMEHEHHIO TepPMHHbI-
CHHOHMMBl NMpPHBeJeHB B CTaHZapTe B KauecTBe COPaBOYHBIX H 0603-
HaueHn «Hnms.

Jas oTaeNbHBIX CTAHA2DTH30BAHHEIX TEPMHHOB B CTaHAapTe NpPH-
BelieHbl CIPaBOUYHBIE KpaTKue GQOPME, KOTODhle paspeliaercs NmpuMe-
HATH B CJY4YasiX, UCKJIOUAIOUIMX BO3MOXHOCTb HX Pa3jHYHOTO TOJKO-
BaHHS. YCTaHOBJEHHBE ONpPefeNieHHS MOXKHO, INpPH HeOOGXOJUMOCTH,
H3MeHATb No ¢opMe H3JNOKEHHS, He NONycKas HapylIeHHsS IPaHUL IO-
HATHH.

B cranpapre npHBeAeH an(aBHUTHHIH yKasaTesab COJepXKaluxcs B
HeM TePMHHOB Ha PYCCKOM SI3BIKe.

CraHgapTu3oBaHHBle TeDMHHB HaOpaHB MOJYyXKHDHBIM LIPUDTOM,
HX Kparkas ¢opMa — CBETJIBIM, a HeJJONyCTHMBIE CHHOHHMB — KypCH-
BOM.

U3panne oduumanoHoe Mepenevarka socnpeuyeHa

Iepeusdanue. Pespars 1987 2.
© WUapatenscrso cranpaprtos, 1987
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TepMHRA

Onpenenenne

(0] 111

1. Jenonpou3soacTso

2. ApxHBHOE HeJI0

3. JloxyMeHT

4. loKyMeHTHPOBAHHE

5. Jlokymentras uHdopManus
Han. Hoxysenraronan ungopma-
yus

6. ABTOp NMOKyMeEHTa
Asrop

7. TeKCT BOKyMeHTa
Teker

8. TexkcTOBO#H BOKyMeHT
9. MuceMeHHbfi AOKYMEHT
10. PyxonucHuii ROKyMeHT

11. MamI#HONHCHBIA HOKYMEHT
Han. Pyronuco

12. ABrorpag

13. YepHOBOii AOKYMeHT

14. benoBoii ROKyMeHT

15. U306pasnTebHblii JOKyMeHT

HE NOHATHSA

JesiTeIbHOCTb, OXBaTHBAIlas  JOKYMeR-
THPOBaHHe H OpraHH3alHi0 PaGOTH C JOKY-
MCHTaMH

Orpacib  neATENBHOCTH, OXBaTHBAIOI AN
BOMPOCH OPraHH3allHH XPAHEHUA H HCHOAL-
303aHHA apXHBHBIX JIOKYMEHTOB

Marepra/ibheiil 0GbeKT € HHQOpManuel,
3aKPEMJIEHHON CO3JaHHHM 4YeJOBEKOM  CIIOCO-
60oM paa ee mepenayd BO BPeMEHH H mpo-
CTPaHCTBe

Coapanne TOKyMEHTOB

p—

OpraHn3alua uan JHUO,
KyMeHT.

Mpumeuanne. Caoso
(B NpeamMeTHOM 3HaYeHHH)
ynotpebssieTci BMECTO  CJIOB
npeinpHATHE, OpraHH3aUMHA»

co3pasinne A0-

«OpraHH3anUSA>
31eCb H jaJnee
«yupexaeHHe,

PeueBass undopMauus, 3adHKCUpOBaHHAR
mobbiM THNMOM IHCbMa WJH 0G0  cucTeMof
3BYKO3amuCH

JoxkyMeHT, coiepKaliuii peueByio
MallHio

TexcToBOK HOKYMEHT, MHOODMAUHA KOTO-
poro saguxcHpoBaHa mOGHIM THIOM NHCbMa

undop-

IucbMeuHBIR AOKYMEHT, HPH CO3LaHHH KO-
TOPOTO 3HAKH MHCbMa HAHOCATCH OT PYKH

ITucbMeHHBI OKYMEHT, IPH  CO3LaHUH KO-

TOPOro 3HAKH TNHCbMa HaHOCATCY ¢ HoO-
MOIIbIO NHIIYMIeH MalIHHbB
Tekcr, nanucanubiii CO6CTBEHHOPYUHO
PykonucHui  BIM MaWHHONHCHN  JOKY-

MEHT, oTpaxaiouHii pa6oTy aBTOpPa Haja Tek-
CTOM JOKyMeHTa

PykonHCHH HJIH MaWHHONMHCHRI  JOKYy-
MEHT, TEeKCT KOTOPOro NepenHcaH ¢ uYepHo-
BOTO JIOKYMEHTa WJIH HamdcaH 6e3 moMapoxk
H HCrIpaBJIeHHH

Hoxkymenr, comepxamuit uHbOpMauHo,
BbipaxkeHHYIO MOCPEACTBOM H306paxeHus Ka-
KOro-yinbo o6beKTa MM Kakux-anbo o6bex-

TOB
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TepMHR

Onpegenenne

16, 'paduuecknii pROKyMeHT

17. PoTOROKYMERT
18. AyauoBu3yaabHblii LOKYMEHT

19. KHHOpOKYMeHT

20. PoHOAOKYMEHT

21. TopauHHbiA AOKYMEHT

22. Konus noxkyMenta
Konus

23. Mukpoduasm
24, JInyHbii LOKYMEHT

25. JIOKyMeHT JHYHOrO NPOHC-
XOXACHHS
Hun. Juynewi doxymenr

H306pasutenpHbii  JOKYMEHT, B KOTOPOM
H300paxkeHHe 00beKTa MOJyYeHO MNOCPEACT-
BOM JIHHHH, IITPHXOB, CBETOTEHH

H306pa3nTe/bHHH  JOKYMEHT, CO3AaHHKi
toTorpadpHyeckuM cnoco6oM

JloxymeHnT, cogepxXamuii H306pasHTeNLHYIO
H 3BYKOBYIO HH(OpMaLHIO

H3o6pasuTenbHblii HJIH  ayAHOBU3YaNbHEL
JOKYMEHT, CO3JaHHHA KuHeMaTorpaduyecKuM
cnocobom

JokymenT, corepxauiiii  3BYKOBYIO HHGOD-
MauHio, 3adHKCHPOBaHHYIO J060# CHCTeMOlt
3BYKO3aIMHCH

JIOKYMeHT, CBeJGHHS O BPEMEHHM H MecTe
CO31aHHsA KOTOPOro n/unn 06 astope, coaep-
XKallgecT B CaMOM JIOKYMeHTe HJIH BbifiBJIeH-
Hele KaKHM-JIHOO IIyTeM, COOTBETCTBYIOT Aeil-
CTBHTEJbHOCTH

HokyMenr, Bocnpoussoxsmuli Hrdopma-
LHI0 APYroro JIOKYMeHTa H BCE er0 BHelHHe
LPH3HAKH WM 4acTb MX.

Ilpumeuanue Ilog BHeWHHMH npH3Ha-
KaMu [OHHMAIOTCA NPH3HAKH, XapaKTepH3yIo-
wre cmocol  dukcnpoBanusa — uHbOpPMauuy,
HOCHTE/b, (DH3HUECKOE  COCTOSIHHE W pas-
Mep JOKYMEHTa, 9JIeMEHTH €ro IIpaBoro,
NeJIOT pPOH3BOACTBEHHOLO, XYAOXKECTBERHOIO
o opMaeHHA

Ilo TOCT 13.0.002—84

OdHuuanbubifi  AOKYMEHT,  YAOCTOBepSO-
Ml JIHYHOCTH 4YeJIOBeKa M/WJM ero Tmpasa,
00513aHHOCTH, a TaKXe cayxeGHoe JmuGo 06-
IeCTBEHHOE MOJIOXKEHHe M MOryWHd cojep-
KaTh ApYyrHe cBejeHus GHOrpadHYeckoro xa-
pakrepa

JlokyMeHT, CO37aHHBIA JHUIOM BHe CcQepH
ero CayxeGHOINl eATeJbHOCTH WJH BHIIOJHE-
Hisi O0LLeCTBeHHLIX 06s3aRHOCTEl

AEJIONPOU3BOACTBO

Odinuanbblit JOKYMEHT

26. OduunasbHEA KOKYMEHT

HokymeHT, co3faHRbll opranH3alued HJH
NOJIKHOCTHHIM JKUOM H OQOpPMJEHHHH B yc-
TAHOBJIEHHOM NOpPAAKE.

MMpumeganue Jloag AOMKHOCTHEIM JH-
oM MNOHHMAeTCA JIHIO, KOTOpoe  ocyHiect-
BJseT (YHKUHMIO NPeACTaBHTEN BJACTH HJH
3aHHMAET JOJXKHOCTh, CBS3aHHYI0 € BHINOJA-
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Tepmun

Oupepenenue

27. YnpaBiieHueCKHA JOKYMEHT

28. ABTOpD OQHUHANBLHOIO HOKY-
MeHTa

29. PekBU3HT NOKYMEHTA

PexBusut

30. Odopmaenune  odHUHAALHOTO
JLOKyMEeHTa

31. baa#nk o¢uUHAALHOTO JOKY-
MeHTa

Baauk nokymenTta

32. MonauuHUK
JOKYMeHTA

TNoaauunuk

33. JKy6auKaT JOKyMeHTa

Jy6aukar

OPUIKANLHOrO

34. Boimucka H3
JOKYMEHTa
Bunncka

oduumaILHOTO

35. YuuduudpoRAHHBIA
MEHT

ROKY-

36. ®dopmyasip-o6pasen AOKyYMEH-
Ta
dopmyaap-obpasel

HeHHEM  OpraHH3alHOHHO-PAaCHOPSAHTENbHEX
HIH aAMHHHCTDATHBHO-XO3#IHCTBEHHHX  001-
3aHHOCTEH

Opranusanust WIH JOJKHOCTHOE JIHIO, OT
KOTOPHIX HCXOAHT O(QHUUANbHEIE  JOKYMEHT
DnieMeHT OQHIHAJILHOTO LOKYMEHTA

npOCTaBJIEHﬂe HE0GXOAMMbIX PCKBH3HUTOB

CranpapTHbifi JHCT GyMar# ¢ BOCHpOH3Be-

IeHHO Ha HeM mocrosHHONl mAdopMauuedt
LOKYMEHTa H MeCTOM, OTBeIEHHBIM 1S
nepeMenHoil

MepBuifi MM eAKHCTBEHHHIH  SK3EMIAAP

OCI.)I/II.IPI aJIbHOTO JOKYMEHTa

IToBTOpHEIT 39K3eMIIIAP OGHIHUANBHOIO HO-
KyMEHTa, HMEIOIIHH IOPHAHYECKYI0 CHJAY HOA-
JIBHHUKA

Konust odHuHaNBHOrO JROKYMeHTa, BOCHPO-
U3BOASLIAS €0 9acTh H  3aBepeHHas B yc-
TaHOBJICHHOM TOPSLKE

ITo T'OCT 6.10.2—83

ITo TOCT 6.10.2—83

OPTrAHU3ANUA PABOTHI C JOKYMEHTAMU

37. JoxymenTooGopoT
38. OGnem mokymentooGopora

39. Pernctpauus NOKyMEHTOB

40. Heno

41. Homenxnatypa nen

JiBmKeHue NOKYMEHTOB B OpramRH3aliud C
MOMEHTa HX CO3LaHHfl WM TNOJYYEHHS JO
3aBepIleHHs HCIOJHEHHS HJH OTIPaBKH

KoauuecTBO HOKYMEHTOB, NOCTYNHBIIMX B
ODraHH3aLHIO H  CO3JaHHBHIX el0 32 onpexe-
JIeHHHI Tiepuoj,

®uxcanua (axta cosdanng aubo noayde-
AHSl JNOKYMEHTOB NIyTeM IPHCBOGHHS HM HO-
pANKOBHIX HOMEPOB H 3amlcH  YCTaHOBJeH-
HBIX CBeleHHHl O HHX

COBOKYNHOCTb HNOKYMEHTOB HJH AOKYMEHT,
OTHOCSIIHeCS K OJXHOMY BONpPOCY HJH y4acr-
Ky JesiTeJbHOCTH H INOMellleHHble B OTAeNb-
HYI0 OOJNOXKY

CucTeMaTH3HPOBaHHHA DepeueHb HaHMEHO-
BaHu# e, 3aBOJAMMHIX B OpPraHu3amuy, ¢
yKa3aHHeM CPOKOB HX XpaHeHHs, o¢opMieH-
HHH B yCTaHOBJIEHHOM MNOpAAKe
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Tepmun

Onpenenenne

42, dopmuposanue aeaa

43, Odopmaenne nena

44. Enunas rocyJapcTBEHHas CH-
CTEMA JeJIONPOH3BOBCTEA
ErC

OrtHecenne DOKYMEHTOB K ONpelaeJeHHOMY
ACHY H CHCTeCMaTH3auua MAOKYMeHTOB BHYTPH
aena

Onpenenﬂemax YCTaHOBJICHHHMH 1IpaBHAJA-+
MH TMIOATOTOBKA Ne€Jia K XpaHeHHU:o

CucreMa IOKYMEHTAUMOHHOTO obecmeueHAS
YOpaBJeHYeckoll JeATe]bHOCTH,  ONpelessio-
mas THIIOBHE IPOLECCH JOKYMEHTHDOBaHAS
H OpPraHH3aiH¥ paGOTH ¢ LOKYMEHTaMH

APXHBHOE JEJIO

TFocyaapcrBeHHas apxuBHag cJyxk6a W opraHu3anua JOKYMEHTOR
Iocynapcreennoro apxusHoro ¢gouga CCCP

45. Apxus
Hpan. Apxusoxparusuuje

46. ApXuBOXpaHHJAULLE
Han. Apxus

47. TocyaapcTBeHHb apXHB

48. BepomcTBeHHBIH apxuB

49, ApxuBHBIl JOKYMEHT

Hnan. Hoxymenrarvusie maTepua-
A6l

ApxusHeie marepuanst

50. Iennniii ROKyMeHT

51. Oco60 neHHbit HOKYMEHT

52. FocymapcTBeHHbId
¢oun, CCCP
TA® CCCP

53. TocypapcTBenHas
cayxba
TAC

apXUBHBLH

apXuBHay

Opranusauns HJH ee CTPYKTypHOe HOApa3-
JlesieHHe, OCYLIECTBJAIOIIKE NpHEM M XpaHe-
Hie JOKYMEHTOS C LeJbl0  HCHOJb30BAHHA
PeTpOCIeKTHBHON HOKyMeHTHO# uHdopManuu

Crnennaibio  0oGOpYyNOBaHHOE NOMelieHHE
apxMBa, TpeAHa3HAUYeHHOe AN  XpaHeHHS
apXHBHHX JOKYMEHTOB

ApxuB, HeNOCPEACTBEHHO  NOAYHHEHHHIA
KAKOMY-JHGO Oprany YIpaBJieHUS apXHBHEIM
JAeIOM  HJIH HCIOJKOMY paioHHOro (ropog-
ckoro) CoBera HapOAHBIX AENYTATOB

ApxuB, HaxoAAmuics B HENOCPEACTBEHHOM
MOJUHHEHHH COOTBETCTBYIOIIER OpraHH3alug,
He BXOAflel B CHCTEMY  rocy[apCTBeHHOR
APXUBHOH cnyxO6H, Jubo SABJASIOIUACH
CTPYKTYPHHIM NOJpa3jeNeHHeM OpraHu3anuH

JIOKYMEHT, HMelolmlH#l VOJHTHUYECKOe, Ha+
POLHOXO3ANCTBEHHOE, Hay4YHOe, COLHAJIBHO-
KyJbTypHOe 3HaueHHe H Ha 3TOM OCHOBAaHMHA
NoAJeXalluid TIOCyNapcTBEHHOMY Y4ery H
npueMy Ha roCynapCcTBeHHOE XpaHeHHe

IlenHbiff ROKYMEHT, HMEIONHH JJS rocy-
AapcTBa Hempexojsfimiee 3HAYEHHE M He3ames
HUMHIH NpH yTpaTe

COBOKYNHOCTb LEHHEIX aDXHBHHX ROKYMEH~
TOB, ABAAKMIHXCH coGcTBeHHOCTHIO COBETCKO-
ro rocyxapcraa

CHcTeMa rocyfapcTBeHHHX OpPTaHOB yHIpaB-
JieHHS. apXMBHBIM JIeJOM ¥ HOABEXOMCTBEH«
HEIX HM TOCYAapCTBEHHHX APXHBOB
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Tepuun

Onpepnenenue

54. TocynapcrBennoe
ROKYMEHTOB
TocynapcTeennoe xpanenue

XpaHenne

55. BepomcrBennoe XpaHeHHE AQ-
KYMEHTOB
BenoMcrBenHoe XpaHeHHe

56. Ilpoduas apxnsa

57. Cerp
XHBOB

TOCYAAPCTBEHHWX  ap-

58. KomnaexkroBanne apxnpa
Komnaekrosanune

59. HcrouHHKH
apxHBOB
Wcrounnks KOMNNEKTOBAHRSA

60. JloxyMenTaJbHMil Goup
Hun. Apxus
Juunoul apxue
Hoxymentaronsii gond

61. ®onpoobpasosatein
Huan. ®oundodeprarens

62. ApxnBumit donp
Donn
Han. Apxus

KOMNJIEKTOBAHMSA

63. O6beauneHubIi apxuBHbIfi
¢onpn
Han, Apxus
Ipynnosoil apxueHeii ¢ond
Komnaexcroui ApxXUBHOIL

gond

[Nocrosnnoe XxpaHeHHe APXUBHBIX LOKYMEH-
TOB, OCYIIECTBIS€MOe  TOCYLAaPCTBEHHHMH
apXHBAMH, a TAKKe HEKOTOPHMH ApYTHMH
OpraHU3aUHAME, UMEOUIHMH Ha 3TO NpaBo

Xpanenue apxXHBHHX HKOKYMEHTOB KakoOfi-
au60 opraHH3auHed B TeYEHHE YCTaHOBJICH-
HBIX CDOKOB

YcranosaeHHast a4s AAHHOTO apXHBa COBO-
KYIIHOCTb COJlepXKaTeNbHhX HIM  ¢opManb-
HBIX [PH3HAKOB NOKYMEHTOB, B COOTBETCTRHH
C KOTOPOH ONpelesifieTCs COCTAB LOKYMEHTOB,
NOJ/IEHAHM XPAHEHHIO B HEM.

Mpumeyanue. Iox ¢opMaabHEIM npH-
3HAKOM JIOKyMeHTa [OHHMaercsi cmocol 3a-
KpenneHns HHPOPMalHK Ha HOCHTese

CrereMa FOCYAQpCTBEHHHIX apiWBOB, CO3-
IaHHasl B COOTBETCTBHH C HX NPOGHISAMH, a
TaKKe HAUHOHAJIBLHO-TOCYIAPCTBEHHEIM  YCT-
POACTBOM H aZMHHHCTPATHBHO-TEPPHTOPHAMb-
HHM JeseHueM

CHcTeMaTHUECKOS TNONOJHEHHe apXHBa JO-
KYMEHTAaMH, COOTBETCTBYIOHIHMH €ro mpo-
pumo

Opranusauuﬂ HJIH Juga nepepamipge mKo-
KYMCHTH B rOCyHapCTBCHHHE HJIH BEAOMCT-
BEHHLIX apXHBBI

COBOKYNHOCTb HOKYMEHTOB, 00pa30BaBLIHX-
csl B AeATeNILHOCTH OPraHusaluy JuGo Jadia

Opranusaufss HJAH JHHO, B [eATeJbHOCTR
KoTophix ofBpasyeTcd JOKyMeHTanbHLIH (OHA

YuetHast M KIacCHQHKAIHOHHAR eNHHUUG
Tocyaapcreensoro apxussoro doupa CCCP,
npeacTasiagiomas co6oil yacTb JLOKyMeHTalb-
Horo ¢hoHjna, HPHHATYI0 Ha TOCYZapcTBeHHOE
XpadenHe, 160 CPOPMHPOBAHHYI0 B apxuse
060cOo6ACHHYI0  COBOKYMHOCTH  JOKYMEHTOB,
HCTOPHYECKH H/HJM JIOTHYeCKH CBS3aHHHIX
Meikay coboit

Apxupuuit ¢onA, cHOPMHPOBaHHLIA H3 1A0-
KYMEHTOB JABYX uiu Ooxee QoHpoo0pasosa-
Tenel
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TepMun

Onpenenense

64. ApXHBHBI# JMHYHOTO

NPOUCXOKACHHS

tony

65. ApxHBHAA KOJJNEKIHA
Koanekuusa

66. donanponanue AOKyMEHTOR
donguposanue

67. 3KkcnepTH3a UEHHOCTH AOKY-
MEHTOB
DKCIepTA3a HEeHHOCTH

OBECNEYEHHE CO

68. OGecneyenve COXPaHHOCTH AO-
KYMEHTOB
O6ecneueHne cCOXpaHHOCTH

69. Obecneyenne (u3NUECKOH CO-
XPAHHOCTH AOKYMEHTOB

OGecneyeHne (H3HYECKOH COXpaH-
HOCTH

70. Yuer apXuBHHLIX AOKYMEHTOB
Yuer ZOKYMEHTOB

71. YueTHblii NOKYMEHT apXupa
YyeTubifi JOKyMeHT

72. TocyRapcTBEHHBI YyueT AOKY-
mentoB FA® CCCP

73. LlenTpaas30Bannblii  rocymap-
CTBEHHHWH yueT pJoKyMmentor [Ad
cccp

Lentpann3oBaHHb, yuer

74. Kaprouxka apxuBHOro ¢onaa
Kaprouxa doHaa
Han. dondosan kaprouxa

ApxuBHHA (OHA, NpencCTaBAAOWHA COGOR
NPHHATYIO HAa TOCYRAPCTBEHHOE  XpaHeHHe
YacTh  AOKyMeHTaawHoro ¢woupa, a B page
cjiygaeB AOKYMEHTANbHHH (OHA JHUA, CeMbl
HJH poAa

ApxuBHuii ¢oni, npexcTaBasoUiAR co6oit
COBOKYNHOCTb OTAEAbHBIX HROKYMeHTOB, OGpa-
30BaBIUHXCH B AESATEJbHOCTH Pa3IHYHRIX (OH-
poobpasoBaresiell H OOBEAHHEHHHX N0 OJHO-
MY WJIH HEeCKOJIbKMM NDH3HAKaM

KnaccupuuppoBanse  JNOKYMEHTOB HO ap-
XHBHHIM (OHAAM

Onpegenerye UEHHOCTH HOKYMEHTOB C He-
Jbl0 OTGOpa HX Ha TroCyZapcTBeHHOE Xpae-
HHE WM YCTAHOBJEHHE CPOKOB HX XpaHeHus

XPAHHOCTH JOKYMEHTOB

OGecneuenue (U3UUECKOH COXPAHHOCTH AO-
KYMEHTOB H HX yYeT

Cosnanie H DORJepKaHHe ONTHMAJbHBIX
YCAOBHH XpaneHHs AOKYMEHTOB, OCyllecTBJjie-
HHe HX KOHCepBailHM, pecraBpauuH, OGHOXH-
MHUECKOil 3alHTH, CO3R2HMe H MNONOJHeHHe
(OHA2 NOJAL3OBAHUS

VYeranoBjenge H (PHKCAU¥A B YYETHHX AO-
KYMEHTaX KOJIHYeCTBA AapXHBHBIX  JOKyMeH-
TOB B €AHHHIIaX ydeTa

JlokyMeHT ycTaHoOBJeHHON (opMH, (ukcH-
PYIOHIHIA NpHeM, BHIOHTHE, KOAUUYECTBO, CO-
CTaB M COCTOSIHHE APXMBHLIX JIOKYMEHTOB B
e€MHMlIaX yuera W NpeJHa3HaYeHHRIH  Jis
KOMTPOJS 32 COXPaHHOCTBIO APXUMBHHIX JO-
KYMEHTOB M 33KpellJieHHs HX OpraHH3auuu

VueT apXMBHHIX JOKYMEHTOB, oOCyliecT-
BJSEeMHI  yYpPeXACHHAMH TIOCYAapCcTBeHHOHR
apXHBHOR CAYXOH no  eaunnM Qopmam

YUETHHX JOKYMEHTOB

YuyeT KosaHuUecTBA H MeCT XpaHeHust NOKy-
MeHTOB [OCYAapCTBEHHOro apxuBHoro ¢ouna
CCCP no AOKyMeHTaM YCTaHOBJeHHOH ¢op-
Mbl B llenTpanbHoM dosaoBoM Katajore
TnasHoro apxuBsoro ynpasjenuss npu Cose-
Te Muuucrpos CCCP

YuerHuil HOKyMeHT, npelHa3HaueHHBIR Aias
TOCYNAPCTBEHHOO H  UEHTPANH30BAHHOrO
yueta AOKyMeHTOB IoCyAapcTBeHHOrO apXHB-
Horo ¢onna CCCP
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TepMun

Onpesenenre

75. Cnucok (GOHAOB apXuBa
Cnucok ¢oHzoB

76. Jluct apxuBHOro (oA
Jlucr donza

77. EpusHMua XpaHeHHs apXUBHBIX
AOKYMEHTOB
Eznnunna xpaHeHHs

78. Exununa yvyeta apXuMBHBIX J0-
JYMEHTOB
Enunnna yuera

79. IlpoBepxa HaJMuHs M COCTOS-
#Hsl TOKYMEHTOB
IlpoBepka HaAHIHSA

80. CrpaxoBas KOUHS KOKYMeEHTa
CrpaxoBasi xonus

81. Crpaxosofi <¢oux Xomui no-
KyYMEHTOB
CrpaxoBoit goHz

82. donj mNOJbL3OBAHUA
HBIMH JOKYMEHTaMHu
®onp noab3oBaHHSA

aApXHB-

YueTHH#l NOKYMeHT, (PHKCHpYIOIIHA IIpH-
CBOGHHE HOMEpOB apXHBHBIM (OHAAM H BH-
6uiTHEe apXMBHHX (OHJOB

YueTHHA NOKYMeHT, (HKCHDYIOLIH H3Me-
HeHHs] B KOJIHYECTBE H COCTaBe NOKYMEHTOB
apxuBHOTO (hoHAA

HanmeHnbmasa  eguHHUa cYeTa KOJHUYECTBA
JOKYMeHTOB, NpejcTapisiomass Ccob6OH cOBO«
KyTNHOCTb JOKYMEHTOB JHGO OTAeJbHHH ¢n-
314ecKH 060COBJEeHHBH JOKYMEHT, HMeloliHe
CaMOCTOSITEJIbHOe 3HaueHue

[pauATas B apxHBHOM IieJie eJHHMIIA CYe-
Ta KOJHYECTBA AOKYMEHTOB, cOCTOsiias M3
OllHOﬁ HJH MHOI'HX B3aHMOCBA3AHHBIX ¢CIH-
HUIL, XpaHeHus

YCcTaHOBNEHHE COOTBETCTBHA (PaKTHUECKO-
ro Halquus eJHHHI XpaHeHHs 3alHCAM B
VYeTHHIX AOKYMEHTaX apXHBa, a TaKxke BHI-
ABJeHHe JOKYMEHTOB, TpeOYIOIHX KOHCep-
BallWH, pecTaBpalliK, [e3WHCEKIHHd, Je3HH-
¢bexnuu

Konust 0co60 ILIeHHOIO JOKYMEHTa, H3ro-
TOBJIEHHAsl Ha CJayuail ero yTpaThH HJH 10~
BpexXJeHAS

COBOKYIIHOCTb CTPaxOBHIX KONHH AOKYyMeH-
TOB

CoBOKYNHOCTE KONHHA apXHBHHX JOKyMeH-
TOB, TIpelHa3HaUeHHHX JMJS  INOJb3OBAHHs
BMECTO OpHTHHANOB C LeJbl0 NpeRoTBpaile-
HUSI HX H3HOCA

HAYYHO-HHP®OPMAILUOHHAS NEATEJNbHOCTH APXHBOB

83. CucreMa  HayuHO-CADaBOYHO-
ro anmapaTa K  JOKyMeHTaM
TA® CCCP

CHCA TA® CCCP

84. ApXMBHHIi CRPaBOYHHK

85. ApxuBHasi ONHCh
Onuce

COBOKYIIHOCTb B3aHMOCBSI3aHHHIX YUYETHHX
AOKYMEHTOB, AapPXHBHHX CNPaBOYHHKOB, Me-
XaHH3HPOBAHHBIX M ABTOMATH3UPOBAHHLIX HH-
(opMaLHOHHO-IONCKOBHX CHCTEM, CO3JaHHBIX
Ha eJAHHHX METPOJOrHYeCKHX M  Hay9YHO-
MeTOIHYECKHX OCHOBaX AJsl oOecilleYeHHs CO-
XPaHHOCTH H TIOHCKA apXHBHHX HOKYMEHTOB
H peTPOCNEeKTHBHOH JOKyMeHTHOH HH{popMa-
LHH

HupopMallHOHHO-IOKCKOBasA ~ CHCTeMa, B
KoTopofi mouck HHQopMauun o6 apXHBHHIX
JNIOKYMEHTax NPOH3BOILHUTCA BPYUHYIO

ApxuBHH} COPaBOUHHK, COAepXKauui cu-
CTeMaTH3HPOBAHHLIA TlepeyeHb E€AMHHI[ Xpa«
HEHH#A, a TaKXKe TIpelHa3HaYeHHHH AAf HX
yueTa H 3aKpellVIeHHs cHCTeMaTH3alHH
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Tepmur

Onpegenenne

86. Myrepoaurens no
apxusa (apxusoB)
ITyreBoantens no ¢pounam

dounam

87. ApxXMBHHIN KaTajor
Kartaaor
Hrun. Kaprorexa

88. Karanoruszanug
DOKYMEHTOB
Karanoruzauus

89. O630p apxuBHHX JOKyMEeH-
TOB

OG630p JOKYMEHTOB

apXHBHBIX

90. Monb30BaHHE APXMBHBIMH HAO-
KYMEHTaMH
IToab3oBaHHe XOKYMEHTAMH

91. Ucnoapaosauue
JOKYMEHTOB
Hcnonn3oBaHHe NOKYMEHTOB

92. ApxHBHas cnpaBKa

APXUBHHX

93. ApxuBHas Konus

94, ApxuBHAA BHINHCKA

ADXHBHRA COPABOWRRK, COACPXKAMUA  CH-
CTEMATH3EpOsauAWd  NepeuseHt  XAPAKTEPHC+
THK  apX#HBHHX OHAO8 HJH  KOMILIEKCa
apXHBHHX ROEYMEeHTOB AuGG KPaTKHe CBele-
HHA O RAX

ApxmBHHE cnpasounuy, comepxawmufi cw-
CTeMaTH3HPOBaARME CPCEGHHA H3 JOKYMeH-
TOB, pacnosOKenfitle 8 COOTBETCTBHU C NpU-
HATOH B BeM MOTA%ecKOf nianm andasurHoOH
CTPYKTYPOR BOCTPOCHHA

Co3nanune u obecnesetisie  (yHKHHOHKPOBA-
HASL apXHBBHX KAVAAGIOB

ApXHBRHB cupaBoSHEK, coAepKauuil cW-
CTEMATHIAPOBARBLIE CBefeHHA 06 apXHBHHIX
HAOKYMEHTaX, AOMOAReMHHE B HEOGXOIHMBIX
Clyd9asix BX @CTOMHAKOBEXYECKHM AHAMH3OM

IIpogrenge ABGO nNPOCMOETP #H/HAK
CIYIMHBARHE APXABHWX JNOKYMEHTOB,
MEHTHPOBABELIC HPABEAAMH

ITpumenense wAdOpMATEM  APXUBHHX  JO-
KyMeHTOB B BHTepeCAX TOCYAapcTBa, 06-
MEeCTBA B 3ACOMHHX BHTEPECAX IpakAaH

OjHupanpBeifi RORYMEHT apXHBa, COfep-
Xama# CPeRcBAS H3 3PXHBHLIX AOKYMEHTOB,
OTHOCSImHeCA K MpeaMeTy 3anpoca, ¢ yKasa-
HEEM ajpecos ROKYyMeAToB

OdpunHarbAbiE ROKYMEHT 2PXHBA,

npo-
peraa-

BOCHPO-
H3BOASMAA TEKCT AaPXHBHOTO NHCbMEHHOrO
JOKYMeHTa ARGo HA300paXeHde  apxXHBHOTO

rpad)HuUecCKOr0 EOKYMeHTa C yKasaHueM HX
ajgpecoB

Apxnnﬂaa KOMIHA, POCTIPOH3BOAALLAA HACTh
TeKCTa apXBBHOINO NHCLMEHHOGIQ JOKYMEHTa
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ARDABUTHMA YKAIATEND TEPMMHOB

Asrorpad

Astop

ABTOp nOoKyMeHTa

ABTOp 0HUHANBHOrO JOKYMECHTR
Apxnp

Apxus

ApxsB BelOMCTBEHHMI}

ApXHB rocynapcrBeHHbE

Apxus auurod

ApxuBHoe Aeno
ApXHBOXpaHUIHLLE
Apxusoxpanusruwe

BaaHK noKyMeHTa

bJaank opHUHAALHOrO ROKYMEHTA
Boinucka

Boinucka apxuBuas

Bhinucka M3 0QuUHARNIBLHOTO ROKYMEHTA
TF'A® CCCP

Heno

JeaonpousnoncTeo

JLOKyMeHT

JLOKYMeHT apXuBa yueTHLIH
JLOKyMeHT apXHBHBIN

JLOKYyMeHT ayAHOBH3yabHLE
Jloxyment Genopoit

Joxymenr rpaduueckuit
JloxyMeHT H300pasuTe bHBE
JLOKYMEHT JIHYHOTO NPOHCXOXACHAS
JLOKYMeHT NHuHbIA

JIOKYMeHT JIHYHBIA

JLOKyMeHT MallHHONHCHLIHA

JLoxyMeHT 0c060 HeRHBIR
JoxyMeHT OdHUHAIbLHBIR
JLOKyMEHT NHChbMEHHDIMH
JIOKYMEeHT NOAJHHHbLLIHA
JLOKYMEHT PYKORHCHLIl
JLOKyMEHT TEKCTOBOMH
JoKkyMeHT YHHOHUKPOBARKLIE
JIokymMeHT ynpaBJeHYeCKKA
JIOKyMeHT yueTHbli
JIoxyMeHT UeHHbIi
JLOKyMEHT 4epHOBOMH
JLOKyMeHTHpOBaHHE
JLokyMenTooGopor
Hy6ankar

JlyGankaT ROKyMeHTa
EICH

Ennunua yyera

EauHuua ydera apXuBHHX JOKYMCHTOS
Enunuua XpaHeHHus

Enuiuna xpaHeuus apXMBHbIX AOKYMEHTOB
Hicnone30BaBue JOKYMEHTOB
Hcnoab3oBaHHe apXMBHHX AOKYMCHTOR
HCTOYHHKH KOMIVIEKTOBaHHR

McTOYHMKH KOMRJICKTOBAHRS APXNBOB

46, 60, 62,
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Wndopmanns RokymentasbHas
Hndopmanus nokymentHas

Kaprouka apxusHoro goupga

Kaprouka ¢onna

Kaprouka ¢ondosan

Kaprorexa

Karasnor

Karanor apxuBusiit

Karanorusauus

Karaaorusauust apxuBHLIX JOKYMEHTOB
Kunopokyment

Konnexkuus

Koaxekuus apxuBnas

KoMnaekroBanue

Komnaexroanne apxusa

Konusga

Konus apxuBHast

Konus aoxymenra

Konus poxymenra crpaxosast

Konus crpaxosast

Jlucr apxussoro donna

Jiuct donpa

Marepuarst apxusuote

Marepuaaer doxymenranrsrole
Muxpodrabm

Homenxnarypa nen

00630p apXUBHLIX JOKYMEHTOB

O630p IOKyMeHTOB

OGecneuedne COXPaHHOCTH
O6ecneyeHne COXPaAHHOCTH LOKYMEHTOB
OGecnedenHe (pU3HICCKON COXPaHHOCTH
OGecneuenne Ppuanueckoii COXpaHHOCTH KOKYMEHTOR
Onuch

Onuch apxXHBHas

Odopmaenne aeaa

Odopmienue ohuuHanbHOIO JOKYMEHTA
Iopaunuuk

TlopgAHHHEK OQHUHAJILHOrO NOKYMEHTa
Tlosb3oBanue NOKYMEHTAME
Moab3oBanne apXHBHHMH NOKYMEHTAMH
TlpoBepka masnnuus

TIpoBepka HaNHUMA ¥ COCTOSIHHS JOKYMECHTOB
Tpoduar apxura

TlyreBoaurens mo pongam
TlyreBoaurenn no ¢ougam apxusa (2pXHBOB)
PeructTpauus AOKYMEHTOB

PexBu3HT

PeKBU3HT JOKYMEHTA

Pyxonuce

CeTb rocyfapCTBeHHHX apXHBOB

CucreMa e ONpPOH3BOACTBA ¢AMHas rOCYAApPCTBEHHAR Erch

CucTeMa HayyHO-CTIPABOUHOTO annapatra K poxymentam TA¥ CCCP
Caym6a apxuBHas rocyAapcTBenHast

CHCA T'A® CCCP

Cnucox donaos

Cnncox $oHnOB apxusa

CnpaBka apxnsHas
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CnpaBouHHK apXHBHHIE

Tekcr

TeKCT MOKYMEHTA

Yuer apXMBHLIX AOKYMEHTOB

Yuer KOKyMeHTOB

Yuer gokymentos F'AP CCEP recyaapcrsennui
Yuer pokymentos FAP CCCP nenrpasnsosasnhiii FOCYAAP CTBEHHBI}
Yuer LeHTpaJIH30BaHBHA

Donp

doup apxXHBHLIA

Dond apsusubii 2pynnosoti

Dond apxusnoili KOoMnieKCHul

donp apxuBHLi 06 beruHeHBRR

DoHA NOKYMEHTAJbHbE

Pond GoKkyMeHTHObL

PoHR KONHIl LOKYMEHTOB CFPAXOBOM
$oHA TUYHOTO NPOUCXOIKNCHME apXHBAbUK
douj M0Nb30BaHUS

DoH NONb30BANKS APXHBEHIMHA JOKYMEHTaMB
@oux CCCP locynaperBensHR apXEBHHH
Donjg CTPaxoBOl

dongHpoBaHHe

Pougnposanne XOKyMEHTOR
donpoodpasoraredh

POHONOKYMEHT

PopmupoBauune geaa

Dopmyasp-obpazen

Popmyaap-oGpasen ROKYMEHTA
DOTOROKYMEHT

XpaHeHue BeOMCTBEHHOE

Xpanenne rocyAapeTsennoe

XpaueHHe JOLYMEHTOR BELOMCTRCHHOE
Xpanenne N0OKyMeHTOR IOCYAAPCTREHRO
JKcnepTu3a UEeHHOCTH

JKcnepru3a NEHHOCTH AOKYMEHTOR
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EaMnuya
Bennunua Has e O6o3nauenue
Memaynapoguoe pyccxoe
GCHOBHOIE ERUHULDL CH
Dnnsa mevp m M
Macca Kunorpamm kg K7
Bpema cexynga S c
Cuna snextpusecxoro Toka amnep A A
TepmopmHamuueckan Temneparypa KenbauH K K
Konuyecteo sewectsa Mone mol mont
Cuna ceeta Kangena cd KA
RONONHNTENbHBIE EAMHUUE CH
Mnockust yron POAMGH rad paa
TenecHsiit yron crepapuad sr cp

fIPOMSBOGHBIE EAHHHIL CH, WMEIWMHE CREKKANLHBIE HAUMEHOBAHKA

Egnunaa

Bup P
Benwumua Hamwenosa- OGoanavenue ocNQBHME M A3
Hue “m'::' pycckoe 1:’:’:,:::'2:‘
Yacrora repy, Hz My c—!
Cuna HBIOTOH N H Mm-xr-c—2
leBnenne nacxans Pa Ma Mt kr-c?
Sueprus AXCYAb J Ox Mm.groc?
MowrocTs BaTT W Br m2.xr.c™?
Konuuecreo anekrpuvectea KynoH C Kn c-A
Dnexrpnuecroe HanpsxeHue gonbT \Y B m?kr-c=?.A™!
DnexTpuueckan emKocTh apan F @ m3kr—=t.c*.A?
SnexTpuueckoe CONpPOTKENEHUE om Q Om m2.xr.c=3-A?
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TloToK MarHUTHON MHRYKUUY se6ep Wb B6 | m?- kr-c2A™
MarHuTHas MHRYKLMR Tecna T Tn kr-c—2- A~
HUnpyKTHBHOCTL reHpH H w m2.xr-c~?- A
CaeToBoli NoTOK MCMeH Im am KA - cp
OcseuwjeHHocT noKe I1x nx m~2. Kkg-cp
AxTHBHOCTE PARMOHYKAMRA 6exkepens | Bq Bk c-!
Mornowernan posa uonuaupyo- rp2i Gy fp m?.e?
Wero manyvenus
DKBuBANEHTHAA ROIC UINYYEHWS ZMBEPT Sv 3e Mmis 2
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